PAUMA VALLEY COMMUNITY SERVICES DISTRICT

33129 Cole Grade Road
Pauma Valley, CA 92061
PHONE: (760) 742-1909 | FAX: (760) 742-1588

REGULAR MEETING
SUPPLEMENTAL MATERIALS PACKET

DATE: Monday, September 23, 2024
TIME: 10:00 AM — Open Session
VENUE: North Coast Church, Pauma Valley

32077 Community Church Drive, Pauma Valley, CA 92061

Pauma Valley Community Services District Mission

“The mission of the Pauma Valley Community Services District is to protect the public health and
environment of its community by providing effective wastewater management and stormwater drainage
control, life safety assistance, security services, and exceptional customer care.”

SUPPLEMENTAL MATERIALS PACKET POSTED: September 19, 2024.
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PAUMA VALLEY COMMUNITY SERVICES DISTRICT

Minutes of a Regular Meeting of the Board of Directors

Held on July 22M, 2024

Directors Present: Roland Skumawitz, Michael Esparza, Larry Curtis & Richard Collins
Also Present: Resident Fred Nelson, Jo Mackenzie of CSDA, Catherine Hansford of Hansford Economic Consulting

LLC, General Manager Eric Steinlicht, and Office Manager Marissa Fehling

5.

6.

. Call to Order: Regular Meeting was called to order at 10:01 a.m. by President Skumawitz.
. Pledge of Allegiance: The Pledge of Allegiance was led by Fehling.
Roll Call: Fehling verified that a quorum was present.

Public Comment Period:

Skumawitz introduced Jo Mackenzie, who was present to campaign for her candidacy for a seat on the
California Special Districts Association (CSDA) Board. Ms. Mackenzie provided an overview of her
qualifications and expressed her desire to continue serving on the CSDA Board. She highlighted her
experience and contributions to the organization. Mackenzie also recognized Steinlicht for successfully
completing recent CSDA courses and commended Fehling for signing up for the upcoming Board Clerk
conference, noting its value. Esparza mentioned his positive experience with CSDA online webinars and
expressed appreciation to Mackenzie for her ongoing advocacy of these resources.

--CLOSED SESSION--

The Board of Directors Will Meet in a Closed Session to Discuss
A. CONFERENCE WITH LEGAL COUNSEL
Existing Litigation
Pursuant to Government Code Section 54956.9(d)(1)
Rancho Pauma Mutual Water Company vs Pauma Valley Community Services District
(San Diego Superior Court Case No. 37-2023-00038164-CU-BC-NC)

The Board proceeded into closed session at 10:10 a.m.

Open Session
A. Reportable Actions

The meeting was resumed in open session at 10:24 a.m. with no reportable actions:

--CONSENT ITEMS--

Items 7-10 appearing on the Consent Calendar may be voted on by single motion. Items shall be removed from
the Consent Calendar if any member of the Board of Directors, or the public, requests removal prior to a vote
on a motion to approve the items. Such items removed will be considered separately for action by the Board.

©w N

10.

u

Minutes of the Special Board Meeting June 20th, 2024
Review of Balance Sheet, Revenue and Expense Report
Accounts Receivable Report

PVCSD Security Report

pon a motion by Curtis, seconded by Esparza, and a unanimous vote, consent items 7-10 were approved as

presented.



Pauma Valley Community Services District

Minutes of the Board of Directors Meeting

July 227, 2024

11.

12.

13.

14.

15.

16.

--DISCUSSION ITEM--

Storm Drainage Systems Updates — General Manager Steinlicht

Steinlicht provided an update on ongoing storm drainage matters. Collins reported on a recent meeting
with Scott Shinner and subsequently made a motion to waive finance charges for Pauma Valley Country
Club. Skumawitz expressed support for a one-time courtesy waiver of the finance charges and
recommended that these decisions on such matters be at the discretion of the General Manager.

District Banking Relationship Discussions — General Manager Steinlicht

Steinlicht reported that he recently attended the GM Summit, where he met representatives from Five
Star Bank, noting that the bank specializes in services for Special Districts. Cindy from Eide Bailly joined the
meeting via Teams and provided a strong recommendation for the District to transition to Five Star Bank.
Curtis inquired about the volume of cash transactions at the District office. Fehling explained that cash is
primarily received from customers purchasing RFID transponders, with occasional cash payments for
monthly dues.

Tax Roll Dues Collection via Neste, Brudin and Stone (NBS) Status Update
Steinlicht provided a brief update.

Rancho Pauma Mutual Water Company Outstanding Dues

Steinlicht provided an update on the outstanding dues from Rancho Pauma Mutual Water Company
(RPMWOC). Esparza recommended having legal send RPMWC a letter informing them of the outstanding
dues.

CalPERS Unfunded Liability Amount and Financial Status of the District

Steinlicht informed the Board that Cindy from Eide Bailly joined the meeting via Teams to provide insight
on the District's financial position. Cindy reviewed the District's current standing after paying off the
CalPERS Unfunded Liability a few years ago and recommended that the District continue to make minimum
payments at this time. Esparza noted that these considerations could be factored into the upcoming Cost-
of-Service Analysis. Skumawitz inquired about Five Star Bank, questioning if it is more commercially
focused. Cindy clarified that the bank is specifically designed to serve Special Districts and highlighted their
superior software and competitive rates.

--ACTION ITEMS--
Cost of Service Analysis
The Board of Directors will consider authorizing the General Manager to approve a Cost-of-Service Analysis
to reformulate rates based on an extensive analysis of the District’s actual costs as it relates to service

sustainability and asset rehabilitation or replacement.

Staff Recommendation:

1. Authorize the General Manager to approve Hansford Economic Consulting LLC.
2. Discuss and take other action as appropriate.

Steinlicht discussed several critical projects facing the District, noting their significant cost and expressing
concern that the current rates may make it difficult to address these needs. He reported that NBS showed
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Pauma Valley Community Services District

Minutes of the Board of Directors Meeting

July 227, 2024

17.

18.

19.

little interest in submitting a proposal for a Cost-of-Service Analysis. However, Hansford Economic
Consulting LLC provided a proposal for $38,000, and Steinlicht explained the financial impact this project
would have on the District’s budget. He also noted that other General Managers from districts gave
positive reviews of Hansford Economic Consulting LLC. Steinlicht then introduced Ms. Hansford from
Hansford Economic Consulting LLC, who provided an overview of her background and the company's
services. Ms. Hansford proceeded to explain the proposal in detail, outlining the necessary steps for the
analysis. Esparza moved to authorize the General Manager to approve the proposal from Hansford
Economic Consulting LLC, which was seconded by Curtis and unanimously approved.

Placement of Delinquent Accounts onto the County Tax Roll for Collections
The Board of Directors schedules a Public Hearing prior to authorizing staff to place delinquent accounts
onto the county tax roll for collections.

Staff Recommendation:

1. Conduct a Public Hearing.
2. Authorize staff to place delinquent accounts onto the tax roll via Resolution 123.
3. Discuss and take other action as appropriate.

Curtis moved to authorize staff to place delinquent accounts onto the tax roll via Resolution 123.

Radio Frequency ldentification (RFID) Transponder Issuance and Replacement Policy

District has identified the need for a policy governing the issuance and replacement of RFID stickers for
residents. This new policy will eliminate any confusion regarding the issuance and replacement of RFID
stickers.

Staff Recommendation:

1. Approve the new RFID administrative policy.
2. Discuss and take other action as appropriate.

Collins raised the idea of revoking Pauma Valley Country Club’s administration of RFID issuance due to
concerns over the management of the process. Esparza recommended a renewal period of every two
years, noting that other communities renew RFID transponders annually. Skumawitz requested that staff
gather data on RFID administration practices from other gated communities. Esparza moved to adopt the
presented RFID Policy, with the understanding that the General Manager would present the gathered data
at a future meeting. The motion was seconded by Collins and unanimously approved.

District Surveillance Initiative

The Board of Directors will consider authorizing the General Manager to execute a District Surveillance
Initiative that will consist of remote camera installation at the Wastewater Treatment Plant, Oak Tree Lift
Station and District Administrative offices to monitor and protect public assets.

Staff Recommendation:

1. Authorize the General Manager to approve the surveillance proposal.
2. Discuss and take other action as appropriate.

Steinlicht presented the surveillance proposal to the Board, explaining the recommendation in light of
recent incidents. Skumawitz suggested continuing to seek better pricing options. Esparza inquired about
exploring internet options through cellular providers. The item was tabled for further discussion.
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Pauma Valley Community Services District

Minutes of the Board of Directors Meeting

July 227, 2024

20.

21.

22.

23.

--INFORMATIONAL ITEMS--

General Manager’s Report
Steinlicht provided the General Manager’s Report.
Upcoming Election Report
Steinlicht provided information regarding the upcoming General Elections.
Miscellaneous Items
A. Requested items for future agendas (Directors and Staff Only)
a) Cost of Service Analysis
b) Salary and Total Compensation Study
c) Updates on the District Policy Handbook (ongoing)
d) Critical Spare Part Inventory Replacement Program (CMMS)
B. Board Comments- None
C. Announcements
a) New Website and Service Request System now Live
D. Next Regular Meeting of the Board:
a) Monday, September 23,2024, at 10 AM

Adjournment
With nothing further to discuss, a motion was made by Curtis to adjourn at 12:00 pm, seconded by Esparza,
and unanimously approved.

Marissa Fehling, Recording Secretary
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PAUMA VALLEY COMMUNITY SERVICES DISTRICT

Minutes of a Special Meeting of the Board of Directors

Held on August 19, 2024

Directors Present: Roland Skumawitz, Michael Esparza, Larry Curtis & Richard Collins
Also Present: Resident Fred Nelson, Janet Scott, Jeff Morris of DPMC, Jeff and Jesus with Triune, General Manager
Eric Steinlicht, and Office Manager Marissa Fehling

1. Call to Order: Special Meeting was called to order at 10:00 a.m. by President Skumawitz.
2. Pledge of Allegiance: The Pledge of Allegiance was led by Curtis.
3. Roll Call: Fehling verified that a quorum was present.

4. Public Comment Period:
None.

--CLOSED SESSION--

5. The Board of Directors Will Meet in a Closed Session to Discuss
A. CONFERENCE WITH LEGAL COUNSEL
Potential/Threatened/Anticipated Litigation
Significant Exposure to Litigation Pursuant to Government Code Section
54956.9(b) (One (1) Matter)
B. CONFERENCE WITH LEGAL COUNSEL
Existing Litigation
Pursuant to Government Code Section 54956.9(d)(1)
Rancho Pauma Mutual Water Company vs Pauma Valley Community Services District
(San Diego Superior Court Case No. 37-2023-00038164-CU-BC-NC)
C. PUBLIC EMPLOYMENT PERFORMANCE EVALUATION
Title: General Manager
Authority: Government Code Section 54957
D. PUBLIC EMPLOYEE APPOINTMENT
Title: General Manager
Authority: Government Code Section 54957
Conference with Labor Negotiator
District Representative: President Roland Skumawitz
Employee: General Manager
Authority: Government Code Section 54957.6
E. PUBLIC EMPLOYMENT PERFORMANCE EVALUATION
Title: General Counsel
Authority: Government Code Section 54957

The Board proceeded into closed session at 10:01 am.

6. Open Session
A. Reportable Actions

The meeting was resumed in open session at 10:56 am with no reportable actions.



Pauma Valley Community Services District

Minutes of the Board of Directors Meeting

August 19, 2024

10.

11.

12.

--DISCUSSION ITEM--

Storm Drain Analysis and Overview Presentation

Ralph Hick of DPMC joined the meeting via Zoom at 11:00 a.m. and provided a brief overview of the
historical findings related to the 1978 Hillside Agreement, which was reviewed to determine responsibility
for the cost of cleaning out PVCSD storm drains. He explained the agreements in place between Pauma
Valley Country Club and the property owners and suggested steps for PVCSD to address this matter.

Rancho Pauma Mutual Water Company Tenant Improvement Plans

Steinlicht gave an update on the tenant improvements that he received through a walkthrough with
Watkins and Director of RPMWC, Bruce Knox. Skumawitz requested that Steinlicht verify that all necessary
permits are in place.

Solar Project Update
Steinlicht provided an update on the Solar Project. Collins informed that he would follow up with Sattler
Solar.

District Surveillance Initiative

Steinlicht presented the proposals he gathered for the District's surveillance system. Collins inquired about
his preferred option, to which Steinlicht responded that while the in-house option would work well in the
short term, the best long-term solution would be through Triune. Skumawitz requested that Steinlicht
engage with Triune to explore a combined proposal for both IT and surveillance services.

--ACTION ITEMS--
Cloud Computing, Data Protection and Cybers Security Information Technology Solution
The Board of Directors will consider approving the 3-year term proposal presented by Triune Information
Technology Services to incorporate cloud computing, data protection, and cyber security enhancements for

the continuity of District services.

Staff Recommendation:

1. Authorize the General Manager to execute Triune’s Cloud Computing three-year contract.
2. Discuss and take other action as appropriate.

Steinlicht introduced Jesus and Jeff from Triune, providing background on the company's history and
experience. He also highlighted the security threats the District faces in today’s world. Collins inquired
about the District's current backup solution, to which Steinlicht responded that Google One Storage is
being used for backing up the District’s digital files. Jesus from Triune presented the company's proposals,
offering a detailed explanation of their services and how they could address major security gaps. He also
described the staff training and data management services that would be provided, along with the pricing
structure. Esparza requested that staff explore grant options to support the project. Curtis asked if the
cost was within the budget, and Steinlicht confirmed that it was. Curtis moved to authorize the General
Manager to execute Triune’s three-year Cloud Computing contract, while also researching potential grants
to fund the project. The motion was seconded by Director Esparza, opposed by Director Collins, and carried
by a majority vote.

Banking Relationship Transition

The Board of Directors will consider approving a new banking relationship with Five-Star Bank.

Staff Recommendation:
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Pauma Valley Community Services District
Minutes of the Board of Directors Meeting

August 19, 2024

1. Authorize the General Manager to establish a primary banking relationship with Five-Star Bank.
2. Discuss and take other action as appropriate.

Steinlicht explained his reasoning for wanting to transition the District’s primary banking to Five-Star Bank,
emphasizing the exceptional customer service they have provided. Collins requested that Steinlicht inquire
with them about the possibility of obtaining a line of credit. Esparza motioned to authorize the General
Manager to establish a primary banking relationship with Five-Star Bank, seconded by Curtis and
unanimously approved.

13. Establish New District Notary Service
The Board of Directors will consider the authorization of a notary service for District constituents.

Staff Recommendation:

1. Authorize the General Manager to implement new notary services.
2. Discuss and take other action as appropriate.

Esparza motioned to authorize the General Manager to implement new notary services, seconded by
Curtis and unanimously approved.

14. Adjournment

With nothing further to discuss, a motion was made by Esparza to adjourn at 12:15 pm, seconded by Curtis,
and unanimously approved.

Marissa Fehling, Recording Secretary
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Pauma Valley Community Services District

Balance Sheet (Unaudited)

As of July 31, 2024

ASSETS
Cash/Investment
Checking
LAIF
Petty Cash
LAIF Fair Market Value
Total Cash/Investments
Accounts Receivable
Dues Receivable
Accounts Receivable Other
Accounts Receivable
Total Accounts Receivable
Other Current Assets
Due from RPMWC
Prepaid Insurance
Prepaid Solar Rooftop Lease
Total Other Current Assets
Fixed Assets, Net
Other Assets
Investment in USLRGMA
Deferred Outflows - Pension
Total Other Assets
TOTAL ASSETS

LIABILITIES
Current Liabilities
Accounts Payable
457 Payable
PERS Vacation Liability
Accrued Federal Payroll Taxes
Accrued State Payroll Taxes
Accrued Retirement
Payroll Liabilities
Direct Deposit Liabilities
Compensated Absences
Total Current Liabilities
Long Term Liabilities
Net Pension
Deferred Inflows - Pensions
Total Long Term Liabilities
TOTAL LIABILITIES
Fund Balance
Retained Earnings
Net Income
Total Fund Balance
TOTAL LIABLITIES & FUND BALANCE

$

308,478
647
368
(8)
309,485

28,754
10,045

38,799

34,438
20,692
22,250
87,425
2,635,439

(6,446)

1,224,393

1,217,947

4,219,050

38,645
50
32,129
1,288
1,239
5,631
319
(80)
18,638
103,759

317,882

1,576,071

1,893,953
1,997,112

2,315,079
(33,741)
2,281,338

4,279,049



Pauma Valley Community Services District
Statement of Revenues and Expenses (Unaudited)
For Period Ending July 31, 2024

A B C D E
July 2024 FY 25 $ %
Month to FX:;:LD Adopted Budget Budget
Date Actuals Budget Variance  Variance
1 REVENUE
2 Sewer Charges $ 47,484 $ 47,484 $ 565,198 § 517,714 8%
3 Security Patrol Charges 54,114 54,114 636,053 581,939 9%
4 Property Tax 125 125 136,774 136,650 0%
5 Interest 10 10 - (10) 0%
6 RPMWC Lease 2,500 2,500 30,000 27,500 100%
17 Admin Services (878) (878) - 878 0%
8 Other Revenue 1,199 1,199 8,520 7,321 14%
9 Security Gate Charge 42,983 42,983 515,790 472,808 8%
10 TOTAL REVENUE 147,536 147,536 1,892,335 1,744,799 1183%
11 EXPENSE
12 Salaries and Benefits
13 Salaries 92,394 92,394 787,000 694,606 12%
14 Health Insurance 8,819 8,819 108,600 99,781 8%
15 Payroll Taxes 7,284 7,284 63,168 55,884 12%
16 PERS 7,362 7,362 69,200 61,838 1%
17 Uniforms 166 166 2,650 2,484 6%
18 Workers' Comp. Ins - - 23,220 23,220 0%
19 Total Salaries & Benefits 116,026 116,026 1,053,838 937,812 808%
20 Operations & Administrative Expenses
21 Dwelling Live 744 744 8,900 8,156 8%
22 Electricity 6,047 6,047 59,570 53,523 10%
23 Liability Insurance 7,385 7,385 58,200 50,815 13%
24 Miscellaneous 68 68 3,500 3,432 2%
25 Telephones 439 439 15,200 14,711 3%
26 Postage 586 586 4,900 4,314 12%
21 Operator Contract Services 11,900 11,900 92,400 80,500 13%
28 Oak Tree Repair & Maint. - - 5,000 5,000 0%
29 Sewer line maintenance 212 212 35,000 34,788 1%
30 Sludge Removal - - 54,600 54,600 0%
31 SCADA Maintenance - - - - 0%
32 Plant Repairs & Maintenance - Other 9,661 9,661 20,000 10,339 48%
33 Building Repairs & Maintenance 667 667 20,000 19,333 3%
34 Airpark maintenance - - 1,000 1,000 0%
35 Gate Repairs & Maintenance 258 258 37,600 37,343 1%
36 Repairs & Maintenance - Other - - - - 0%
37 Office Supplies 2,873 2,873 27,100 24,227 1%
38 Utility Shop Supplies 302 302 1,000 698 0%
39 Security Supplies 323 323 1,280 957 25%
40 Gate Supplies 716 716 2,300 1,684 31%
Y| Vehicles 2,519 2,519 16,400 13,881 15%
42 Drainage - - 12,000 12,000 0%
43 State Maint. Fee - - 31,000 31,000 0%
44 Water Tests & Analysis 310 310 12,400 12,090 3%
45 Fees 2,562 2,562 9,500 6,939 27%
46 Engineering 3,419 3,419 30,000 26,581 1%
47 Professional Services 590 590 44,500 43,910 0%
48 Pre-employment Gates - - 300 300 0%
49 Schools & Meetings 2,018 2,018 13,000 10,982 16%
50 Long Term Financial Plan - - - 0%
51 Audit 5,000 5,000 10,500 5,500 0%
52 Accounting 1,866 1,866 54,000 52,134 3%
53 Legal 4,350 4,350 57,000 52,650 8%
54 SGMA Technical Study 387 387 - (387) 0%
55 Guard Houses /Roadway Lease 2 2 2 - 100%
56 Contingency - - 25,000 25,000 0%
57 Total Operations & Admin Expenses 65,252 65,252 763,152 697,900 9%
58  TOTAL EXPENSE 181,277 181,277 1,816,990 1,635,713 10%
Gl NET REVENUE / (EXPENSE) BEFORE CAPITAL $ (33,7141) $ (33,141) $ 75344 $ 109,085 -45%
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Pauma Valley Community Services Department
Vendor Check Payments over 5k

July-2024
Type Date Memo Account Amount

California Choice

Bill Pmt -Check 07/05/2024  Health Ins Group #51394-JULY 102 - Checking -8,342.83
CRWRMA

Bill Pmt -Check 07/01/2024  Liability Ins 24-25 102 - Checking -7,480.75
DPMC

Bill Pmt -Check 07/10/2024 102 - Checking  -14,315.39
Eide Bailly, LLP

Bill Pmt -Check 07/18/2024  May Consulting 102 - Checking -8,496.02

Bill Pmt -Check 07/31/2024  June Consulting 102 - Checking -5,501.92
Nigro & Nigro

Bill Pmt -Check 07/25/2024  Interim Field Work June 30, 2024 102 - Checking -5,000.00
Visa Bankcard

Bill Pmt -Check 07/19/2024 102 - Checking -6,072.36
Water Quality Specialists

Bill Pmt -Check 07/05/2024 102 - Checking -7,700.00
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Pauma Valley Community Services District

Balance Sheet (Unaudited)
As of August 31, 2024

ASSETS
Cash/Investment
Checking
LAIF
Petty Cash
LAIF Fair Market Value
Total Cash/Investments
Accounts Receivable
Dues Receivable
Accounts Receivable Other
Accounts Receivable
Total Accounts Receivable
Other Current Assets
Due from RPMWC
Prepaid Insurance
Prepaid Solar Rooftop Lease
Total Other Current Assets
Fixed Assets, Net
Other Assets
Investment in USLRGMA
Deferred Outflows - Pension
Total Other Assets
TOTAL ASSETS

LIABILITIES
Current Liabilities
Accounts Payable
PERS Vacation Liability
Accrued State Payroll Taxes
Accrued Retirement
Payroll Liabilities
Direct Deposit Liabilities
Compensated Absences
Total Current Liabilities
Long Term Liabilities
Net Pension
Deferred Inflows - Pensions
Total Long Term Liabilities
TOTAL LIABILITIES
Fund Balance
Retained Earnings
Net Income
Total Fund Balance
TOTAL LIABLITIES & FUND BALANCE

12

$

297,559
647
368
(8)
298,566

57,212
10,045

67,257

19,610
17,994
22,250
69,899
2,635,439

(6,446)

1,224,393

1,217,947

4,279,063

16,568
32,129
46
830
(63)
(80)
18,638
68,068

317,882
1,576,071

1,893,953

1,962,021

2,315,079
1,965
2,317,044

4,279,064



Pauma Valley Community Services District
Statement of Revenues and Expenses (Unaudited)
For Period Ending August 31, 2024

A B C D E
August 2024 FY 25 $ %
Month to FX:::::LD Adopted Budget Budget
Date Actuals Budget Variance  Variance
1 REVENUE
2 Sewer Charges $ 47,484 $ 94,968 $ 565,198 $ 470,230 17%
3 Security Patrol Charges 53,004 107,118 636,053 528,935 17%
4 Property Tax 3,652 3,776 136,774 132,998 3%
5 Interest - 10 - (10) 0%
6 RPMWC Lease 2,500 5,000 30,000 25,000 100%
7 Admin Services (1,105) (1,983) - 1,983 0%
8 Other Revenue 6,013 7,212 8,520 1,308 85%
9 Security Gate Charge 42,983 85,965 515,790 429,825 17%
10 TOTAL REVENUE 154,530 302,066 1,892,335 1,590,269 526%
11 EXPENSE
12 Salaries and Benefits
13 Salaries 59,585 151,979 787,000 635,021 19%
14 Health Insurance 6,544 15,363 108,600 93,237 14%
15 Payroll Taxes 4,612 11,896 63,168 51,272 19%
16 PERS 4,879 12,242 69,200 56,958 18%
17 Uniforms 85 251 2,650 2,399 9%
18 Workers' Comp. Ins - - 23,220 23,220 0%
19 Total Salaries & Benefits 75,705 191,730 1,053,838 862,108 450%
20 Operations & Administrative Expenses
21 Dwelling Live 744 1,489 8,900 7411 17%
22 Electricity 6,396 12,443 59,570 47,127 21%
23 Liability Insurance 3,768 11,153 58,200 47,047 19%
24 Miscellaneous 39 107 3,500 3,393 3%
25 Telephones 658 1,147 15,200 14,053 8%
26 Postage - 586 4,900 4,314 12%
27 Operator Contract Services 7,700 19,600 92,400 72,800 21%
28 Oak Tree Repair & Maint. - - 5,000 5,000 0%
29 Sewer line maintenance 4,682 4,894 35,000 30,106 14%
30 Sludge Removal - - 54,600 54,600 0%
31 SCADA Maintenance - - - - 0%
32 Plant Repairs & Maintenance - Other 1,599 11,260 20,000 8,740 56%
33 Building Repairs & Maintenance 966 1,632 20,000 18,368 8%
34 Airpark maintenance - - 1,000 1,000 0%
35 Gate Repairs & Maintenance 270 528 37,600 37,073 1%
36 Repairs & Maintenance - Other - - - - 0%
37 Office Supplies 2,559 5,432 27,100 21,668 20%
38 Utility Shop Supplies 257 558 1,000 442 0%
39 Security Supplies 81 404 1,280 876 32%
40 Gate Supplies 264 979 2,300 1,321 43%
| Vehicles 1,083 3,602 16,400 12,798 22%
42 Drainage 5,044 5,044 12,000 6,956 42%
43 State Maint. Fee - - 31,000 31,000 0%
44 Water Tests & Analysis - 310 12,400 12,090 3%
45 Fees - 2,562 9,500 6,939 271%
46 Engineering - 3,419 30,000 26,581 1%
47 Professional Services 590 1,180 44,500 43,320 0%
48 Pre-employment Gates - - 300 300 0%
49 Schools & Meetings 116 2,134 13,000 10,866 16%
50 Long Term Financial Plan - - - - 0%
51 Audit 700 5,700 10,500 4,800 0%
52 Accounting - 1,866 54,000 52,134 3%
53 Legal 5,602 9,952 57,000 47,048 17%
54 SGMA Technical Study - 387 - (387) 0%
55 Guard Houses /Roadway Lease - 2 2 - 100%
56 Contingency - - 25,000 25,000 0%
57 Total Operations & Admin Expenses 43119 108,371 763,152 654,781 14%
58  TOTAL EXPENSE 118,824 300,101 1,816,990 1,516,889 17%
Ll NET REVENUE / (EXPENSE) BEFORE CAPITAL $ 35706 $ 1,965 $ 75344 $ 73,319 3%
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Pauma Valley Community Sevices District
Vendor Check Payments over 5k
August -2024

Vendor Type Date Memo Account Amount

California Choice

Bill Pmt -Check 08/02/2024 Health Ins Group #51394- 102 - Checking -7,388.25
SDG&E

Bill Pmt -Check 08/21/2024 JulLY-2024 102 - Checking -7,169.28

Bill Pmt -Check 08/28/2024 July 20- August 20 102 - Checking -7,590.80
Water Quality Specialists

Bill Pmt -Check 08/01/2024 102 - Checking -15,930.00
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PV COMMUNITY SERVICES DISTRICT

A/R Aging Summary
As of September 13, 2024
Current 1-60 61-120 121-180 > 180 TOTAL
CSD-001 0.00 -661.74 -661.74 -330.87 -1,270.07 -2,924.42
CSD-002 0.00 -702.41 -1,847.39 0.00 0.00 -2,549.80
CSD-003 0.00 -1,359.29 0.00 0.00 0.00 -1,359.29
CSD-004 -330.87 -636.74 0.00 0.00 0.00 -967.61
CSD-005 0.00 0.00 0.00 0.00 -905.99 -905.99
CSD-006 0.00 -606.00 -194.20 0.00 0.00 -800.20
CSD-007 -330.87 -285.33 0.00 0.00 0.00 -616.20
CSD-008 0.00 -563.22 0.00 0.00 0.00 -563.22
CSD-009 0.00 -538.56 0.00 0.00 0.00 -538.56
CSD-010 0.00 0.00 0.00 -514.74 0.00 -514.74
CSD-011 0.00 0.00 -435.12 0.00 0.00 -435.12
CSD-012 0.00 -330.87 -92.42 0.00 0.00 -423.29
CSD-013 0.00 -402.95 0.00 0.00 0.00 -402.95
CSD-014 0.00 -388.65 0.00 0.00 0.00 -388.65
CSD-015 0.00 -351.78 0.00 0.00 0.00 -351.78
CSD-016 0.00 -351.41 0.00 0.00 0.00 -351.41
CSD-017 -20.54 -330.87 0.00 0.00 0.00 -351.41
CSD-018 0.00 -351.41 0.00 0.00 0.00 -351.41
CSD-019 0.00 -351.41 0.00 0.00 0.00 -351.41
CSD-020 -351.41 0.00 0.00 0.00 0.00 -351.41
CSD-021 -351.41 0.00 0.00 0.00 0.00 -351.41
CSD-022 0.00 0.00 0.00 -350.00 0.00 -350.00
CSD-023 0.00 0.00 -331.64 0.00 0.00 -331.64
CSD-024 0.00 -330.87 0.00 0.00 0.00 -330.87
CSD-025 0.00 -320.51 0.00 0.00 0.00 -320.51
CSD-026 0.00 -315.87 0.00 0.00 0.00 -315.87
CSD-027 0.00 -310.33 0.00 0.00 0.00 -310.33
CSD-028 0.00 -300.42 0.00 0.00 0.00 -300.42
CSD-029 0.00 0.00 -300.27 0.00 0.00 -300.27
CSD-030 0.00 -287.07 0.00 0.00 0.00 -287.07
CSD-031 0.00 -276.60 0.00 0.00 0.00 -276.60
CSD-032 0.00 -203.16 0.00 0.00 0.00 -203.16
CSD-033 -172.33 0.00 0.00 0.00 0.00 -172.33
CSD-034 0.00 -85.96 0.00 0.00 0.00 -85.96
CSD-035 0.00 0.00 0.00 -48.00 0.00 -48.00
CSD-036 0.00 0.00 -12.28 0.00 0.00 -12.28
CSD-037 0.00 -9.46 0.00 0.00 0.00 -9.46
CSD-038 0.00 -2.78 0.00 0.00 0.00 -2.78
CSD-039 0.00 -1.37 0.00 0.00 0.00 -1.37
CSD-040 0.00 -0.98 0.00 0.00 0.00 -0.98
CSD-041 -0.59 0.00 0.00 0.00 0.00 -0.59
CSD-042 0.00 -0.02 0.00 0.00 0.00 -0.02
CSD-043 0.00 0.00 0.00 0.00 0.00 0.00
CSD-044 0.00 0.00 0.00 0.00 0.00 0.00
CSD-045 0.00 0.00 0.00 0.00 0.00 0.00
CSD-046 0.20 0.00 0.00 0.00 0.00 0.20
CSD-047 0.41 0.00 0.00 0.00 0.00 0.41
CSD-048 5.84 0.00 0.00 0.00 0.00 5.84
CSD-049 6.62 0.00 0.00 0.00 0.00 6.62
CSD-050 0.00 0.00 0.00 0.00 11.87 11.87
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CSD-051 12.00 0.00 0.00 0.00 0.00 12.00
CSD-052 12.00 0.00 0.00 0.00 0.00 12.00
CSD-053 12.00 0.00 0.00 0.00 0.00 12.00
CSD-054 15.00 0.00 0.00 0.00 0.00 15.00
CSD-055 15.00 0.00 0.00 0.00 0.00 15.00
CSD-056 15.45 0.00 0.00 0.00 0.00 15.45
CSD-057 20.48 0.00 0.00 0.00 0.00 20.48
CSD-058 20.54 0.00 0.00 0.00 0.00 20.54
CSD-059 20.54 0.00 0.00 0.00 0.00 20.54
CSD-060 20.92 0.00 0.00 0.00 0.00 20.92
CSD-061 25.00 0.00 0.00 0.00 0.00 25.00
CSD-062 30.46 0.00 0.00 0.00 0.00 30.46
CSD-063 34.75 0.00 0.00 0.00 0.00 34.75
CSD-064 12.00 25.32 0.00 0.00 0.00 37.32
CSD-065 0.00 50.00 0.00 0.00 0.00 50.00
CSD-066 50.81 0.00 0.00 0.00 0.00 50.81
CSD-067 61.62 0.00 0.00 0.00 0.00 61.62
CSD-068 65.54 0.00 0.00 0.00 0.00 65.54
CSD-069 74.67 0.00 0.00 0.00 0.00 74.67
CSD-070 80.42 0.00 0.00 0.00 0.00 80.42
CSD-071 84.13 0.00 0.00 0.00 0.00 84.13
CSD-072 106.62 0.00 0.00 0.00 0.00 106.62
CSD-073 106.96 0.00 0.00 0.00 0.00 106.96
CSD-074 106.96 0.00 0.00 0.00 0.00 106.96
CSD-075 106.96 0.00 0.00 0.00 0.00 106.96
CSD-076 118.96 0.00 0.00 0.00 0.00 118.96
CSD-077 129.83 0.00 0.00 0.00 0.00 129.83
CSD-078 12.00 27.53 27.39 27.11 52.54 146.57
CSD-079 12.00 27.55 27.41 27.13 54.49 148.58
CSD-080 166.62 0.00 0.00 0.00 0.00 166.62
CSD-081 166.62 0.00 0.00 0.00 0.00 166.62
CSD-082 174.94 0.00 0.00 0.00 0.00 174.94
CSD-083 216.00 0.00 0.00 0.00 0.00 216.00
CSD-084 216.79 0.00 0.00 0.00 0.00 216.79
CSD-085 222.11 0.00 0.00 0.00 0.00 222.11
CSD-086 234.24 0.00 0.00 0.00 0.00 234.24
CSD-087 236.79 0.00 0.00 0.00 0.00 236.79
CSD-088 236.79 0.00 0.00 0.00 0.00 236.79
CSD-089 236.79 0.00 0.00 0.00 0.00 236.79
CSD-090 236.79 0.00 0.00 0.00 0.00 236.79
CSD-091 236.79 0.00 0.00 0.00 0.00 236.79
CSD-092 236.79 0.00 0.00 0.00 0.00 236.79
CSD-093 236.79 0.00 0.00 0.00 0.00 236.79
CSD-094 236.79 0.00 0.00 0.00 0.00 236.79
CSD-095 236.79 0.00 0.00 0.00 0.00 236.79
CSD-096 236.79 0.00 0.00 0.00 0.00 236.79
CSD-097 236.79 0.00 0.00 0.00 0.00 236.79
CSD-098 236.79 0.00 0.00 0.00 0.00 236.79
CSD-099 236.79 0.00 0.00 0.00 0.00 236.79
CSD-100 244.45 0.00 0.00 0.00 0.00 244.45
CSD-101 244.45 0.00 0.00 0.00 0.00 244.45
CSD-102 244.45 0.00 0.00 0.00 0.00 244.45
CSD-103 236.79 12.92 0.00 0.00 0.00 249.71
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CSD-104 259.66 0.00 0.00 0.00 0.00 259.66
CSD-105 236.79 46.02 0.00 0.00 0.00 282.81
CSD-106 294.22 0.00 0.00 0.00 0.00 294.22
CSD-107 330.87 0.00 0.00 0.00 0.00 330.87
CSD-108 330.87 0.00 0.00 0.00 0.00 330.87
CSD-109 350.41 0.00 0.00 0.00 0.00 350.41
CSD-110 350.50 0.00 0.00 0.00 0.00 350.50
CSD-111 351.16 0.00 0.00 0.00 0.00 351.16
CSD-112 351.39 0.00 0.00 0.00 0.00 351.39
CSD-113 351.41 0.00 0.00 0.00 0.00 351.41
CSD-114 351.41 0.00 0.00 0.00 0.00 351.41
CSD-115 351.41 0.00 0.00 0.00 0.00 351.41
CSD-116 351.41 0.00 0.00 0.00 0.00 351.41
CSD-117 351.41 0.00 0.00 0.00 0.00 351.41
CSD-118 351.41 0.00 0.00 0.00 0.00 351.41
CSD-119 351.41 0.00 0.00 0.00 0.00 351.41
CSD-120 351.41 0.00 0.00 0.00 0.00 351.41
CSD-121 351.41 0.00 0.00 0.00 0.00 351.41
CSD-122 351.41 0.00 0.00 0.00 0.00 351.41
CSD-123 351.41 0.00 0.00 0.00 0.00 351.41
CSD-124 351.41 0.00 0.00 0.00 0.00 351.41
CSD-125 351.41 0.00 0.00 0.00 0.00 351.41
CSD-126 351.41 0.00 0.00 0.00 0.00 351.41
CSD-127 351.41 0.00 0.00 0.00 0.00 351.41
CSD-128 351.41 0.00 0.00 0.00 0.00 351.41
CSD-129 351.41 0.00 0.00 0.00 0.00 351.41
CSD-130 351.41 0.00 0.00 0.00 0.00 351.41
CSD-131 351.41 0.00 0.00 0.00 0.00 351.41
CSD-132 351.41 0.00 0.00 0.00 0.00 351.41
CSD-133 351.41 0.00 0.00 0.00 0.00 351.41
CSD-134 351.41 0.00 0.00 0.00 0.00 351.41
CSD-135 351.41 0.00 0.00 0.00 0.00 351.41
CSD-136 351.41 0.00 0.00 0.00 0.00 351.41
CSD-137 351.41 0.00 0.00 0.00 0.00 351.41
CSD-138 351.41 0.00 0.00 0.00 0.00 351.41
CSD-139 351.41 0.00 0.00 0.00 0.00 351.41
CSD-140 351.41 0.00 0.00 0.00 0.00 351.41
CSD-141 351.41 0.00 0.00 0.00 0.00 351.41
CSD-142 351.41 0.00 0.00 0.00 0.00 351.41
CSD-143 351.41 0.00 0.00 0.00 0.00 351.41
CSD-144 351.41 0.00 0.00 0.00 0.00 351.41
CSD-145 351.41 0.00 0.00 0.00 0.00 351.41
CSD-146 351.41 0.00 0.00 0.00 0.00 351.41
CSD-147 351.41 0.00 0.00 0.00 0.00 351.41
CSD-148 351.41 0.00 0.00 0.00 0.00 351.41
CSD-149 351.41 0.00 0.00 0.00 0.00 351.41
CSD-150 351.41 0.00 0.00 0.00 0.00 351.41
CSD-151 351.41 0.00 0.00 0.00 0.00 351.41
CSD-152 351.41 0.00 0.00 0.00 0.00 351.41
CSD-153 351.41 0.00 0.00 0.00 0.00 351.41
CSD-154 351.41 0.00 0.00 0.00 0.00 351.41
CSD-155 351.41 0.00 0.00 0.00 0.00 351.41
CSD-156 351.41 0.00 0.00 0.00 0.00 351.41
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CSD-157 351.41 0.00 0.00 0.00 0.00 351.41
CSD-158 351.41 0.00 0.00 0.00 0.00 351.41
CSD-159 351.41 0.00 0.00 0.00 0.00 351.41
CSD-160 351.41 0.00 0.00 0.00 0.00 351.41
CSD-161 351.41 0.00 0.00 0.00 0.00 351.41
CSD-162 351.41 0.00 0.00 0.00 0.00 351.41
CSD-163 351.41 0.00 0.00 0.00 0.00 351.41
CSD-164 351.41 0.00 0.00 0.00 0.00 351.41
CSD-165 351.41 0.00 0.00 0.00 0.00 351.41
CSD-166 351.41 0.00 0.00 0.00 0.00 351.41
CSD-167 351.41 0.00 0.00 0.00 0.00 351.41
CSD-168 351.41 0.00 0.00 0.00 0.00 351.41
CSD-169 351.41 0.00 0.00 0.00 0.00 351.41
CSD-170 351.41 0.00 0.00 0.00 0.00 351.41
CSD-171 351.41 0.00 0.00 0.00 0.00 351.41
CSD-172 351.41 0.00 0.00 0.00 0.00 351.41
CSD-173 351.41 0.00 0.00 0.00 0.00 351.41
CSD-174 351.41 0.00 0.00 0.00 0.00 351.41
CSD-175 351.41 0.00 0.00 0.00 0.00 351.41
CSD-176 351.41 0.00 0.00 0.00 0.00 351.41
CSD-177 351.41 0.00 0.00 0.00 0.00 351.41
CSD-178 351.41 0.00 0.00 0.00 0.00 351.41
CSD-179 351.41 0.00 0.00 0.00 0.00 351.41
CSD-180 351.41 0.00 0.00 0.00 0.00 351.41
CSD-181 351.41 0.00 0.00 0.00 0.00 351.41
CSD-182 351.41 0.00 0.00 0.00 0.00 351.41
CSD-183 351.41 0.00 0.00 0.00 0.00 351.41
CSD-184 351.41 0.00 0.00 0.00 0.00 351.41
CSD-185 351.41 0.00 0.00 0.00 0.00 351.41
CSD-186 351.41 0.00 0.00 0.00 0.00 351.41
CSD-187 351.41 0.00 0.00 0.00 0.00 351.41
CSD-188 351.41 0.00 0.00 0.00 0.00 351.41
CSD-189 351.41 0.00 0.00 0.00 0.00 351.41
CSD-190 351.41 0.00 0.00 0.00 0.00 351.41
CSD-191 351.41 0.00 0.00 0.00 0.00 351.41
CSD-192 351.41 0.00 0.00 0.00 0.00 351.41
CSD-193 351.41 0.00 0.00 0.00 0.00 351.41
CSD-194 351.41 0.00 0.00 0.00 0.00 351.41
CSD-195 351.41 0.00 0.00 0.00 0.00 351.41
CSD-196 351.41 0.00 0.00 0.00 0.00 351.41
CSD-197 351.41 0.00 0.00 0.00 0.00 351.41
CSD-198 351.41 0.00 0.00 0.00 0.00 351.41
CSD-199 351.41 0.00 0.00 0.00 0.00 351.41
CSD-200 351.41 0.00 0.00 0.00 0.00 351.41
CSD-201 351.41 0.00 0.00 0.00 0.00 351.41
CSD-202 351.41 0.00 0.00 0.00 0.00 351.41
CSD-203 351.41 0.00 0.00 0.00 0.00 351.41
CSD-204 351.41 0.00 0.00 0.00 0.00 351.41
CSD-205 351.41 0.00 0.00 0.00 0.00 351.41
CSD-206 351.41 0.00 0.00 0.00 0.00 351.41
CSD-207 351.41 0.00 0.00 0.00 0.00 351.41
CSD-208 351.41 0.00 0.00 0.00 0.00 351.41
CSD-209 351.41 0.00 0.00 0.00 0.00 351.41
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CSD-210 351.41 0.00 0.00 0.00 0.00 351.41
CSD-211 351.41 0.00 0.00 0.00 0.00 351.41
CSD-212 351.41 10.76 0.00 0.00 0.00 362.17
CSD-213 351.41 11.87 0.00 0.00 0.00 363.28
CSD-214 363.41 0.00 0.00 0.00 0.00 363.41
CSD-215 363.41 0.00 0.00 0.00 0.00 363.41
CSD-216 351.41 14.13 0.00 0.00 0.00 365.54
CSD-217 351.41 20.54 0.00 0.00 0.00 371.95
CSD-218 351.41 20.54 0.00 0.00 0.00 371.95
CSD-219 351.41 20.74 0.00 0.00 0.00 372.15
CSD-220 375.41 0.00 0.00 0.00 0.00 375.41
CSD-221 351.41 24.61 0.00 0.00 0.00 376.02
CSD-222 351.41 25.00 0.00 0.00 0.00 376.41
CSD-223 376.41 0.00 0.00 0.00 0.00 376.41
CSD-224 351.41 25.00 0.00 0.00 0.00 376.41
CSD-225 351.41 25.00 0.00 0.00 0.00 376.41
CSD-226 351.41 26.63 0.00 0.00 0.00 378.04
CSD-227 351.41 34.75 0.00 0.00 0.00 386.16
CSD-228 351.41 35.99 0.00 0.00 0.00 387.40
CSD-229 387.41 0.00 0.00 0.00 0.00 387.41
CSD-230 351.41 41.08 0.00 0.00 0.00 392.49
CSD-231 351.41 41.08 0.00 0.00 0.00 392.49
CSD-232 351.41 41.08 0.00 0.00 0.00 392.49
CSD-233 351.41 45.00 0.00 0.00 0.00 396.41
CSD-234 351.41 67.95 0.00 0.00 0.00 419.36
CSD-235 351.41 101.08 0.00 0.00 0.00 452.49
CSD-236 236.79 236.79 0.00 0.00 0.00 473.58
CSD-237 236.79 236.79 0.00 0.00 0.00 473.58
CSD-238 595.86 0.00 0.00 0.00 0.00 595.86
CSD-239 236.79 376.02 0.00 0.00 0.00 612.81
CSD-240 351.41 330.87 0.00 0.00 0.00 682.28
CSD-241 351.41 330.87 0.00 0.00 0.00 682.28
CSD-242 351.41 330.87 0.00 0.00 0.00 682.28
CSD-243 351.41 330.87 0.00 0.00 0.00 682.28
CSD-244 351.41 330.87 0.00 0.00 0.00 682.28
CSD-245 236.79 448.54 0.00 0.00 0.00 685.33
CSD-246 351.41 351.41 0.00 0.00 0.00 702.82
CSD-247 702.82 0.00 0.00 0.00 0.00 702.82
CSD-248 351.41 351.41 0.00 0.00 0.00 702.82
CSD-249 351.41 351.41 0.00 0.00 0.00 702.82
CSD-250 702.82 0.00 0.00 0.00 0.00 702.82
CSD-251 351.41 351.41 0.00 0.00 0.00 702.82
CSD-252 351.41 351.41 0.00 0.00 0.00 702.82
CSD-253 351.41 352.19 0.00 0.00 0.00 703.60
CSD-254 351.41 355.87 0.00 0.00 0.00 707.28
CSD-255 351.41 376.41 0.00 0.00 0.00 727.82
CSD-256 728.77 0.00 0.00 0.00 0.00 728.77
CSD-257 351.41 379.95 0.00 0.00 0.00 731.36
CSD-258 351.41 390.07 0.00 0.00 0.00 741.48
CSD-259 351.41 412.94 0.00 0.00 0.00 764.35
CSD-260 351.41 696.23 0.00 0.00 0.00 1,047.64
CSD-261 351.41 721.01 36.40 0.00 0.00 1,108.82
CSD-262 363.41 766.80 0.00 0.00 0.00 1,130.21
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TOTAL

CSD-263
CSD-264
CSD-265
CSD-266
CSD-267
CSD-268
CSD-269
CSD-270
CSD-271
CSD-272
CSD-273
CSD-274
CSD-275
CSD-276
CSD-277

Current 1-60 61-120 121-180 > 180 TOTAL

351.41 835.67 34.06 0.00 0.00 1,221.14
236.79 584.40 473.70 7.70 0.00 1,302.59
351.41 983.36 0.00 0.00 0.00 1,334.77
0.00 0.00 0.00 0.00 1,364.32 1,364.32
351.41 781.87 330.87 0.00 0.00 1,464.15
0.00 1,476.97 0.00 0.00 0.00 1,476.97
236.79 587.81 506.24 517.74 52.04 1,900.62
129.83 355.62 288.78 291.21 860.27 1,925.71
236.79 603.11 518.21 525.37 1,562.29 3,445.77
2,159.57 2,159.58 0.00 -0.01 0.00 4,319.14
0.00 863.69 777.24 800.26 2,301.72 4,742.91
351.41 866.54 764.20 754.58 2,147.54 4,884.27
351.41 869.01 771.39 761.70 2,857.68 5,611.19
0.00 0.00 9,705.10 0.00 0.00 9,705.10
13,605.69 0.00 0.00 0.00 0.00 13,605.69

80,201.43 10,292.77 10,385.93 2,469.18 9,088.70 112,438.01
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PAUMA VALLEY COMMUNITY SERVICES DISTRICT
SECURITY REPORT

July 11 2024 - August 10 2024

Pauma Valley CSD Security Department Personnel
Name Call Sign Billet
Officer Todd Albert 1L2 Patrolman / Security Supervisor
Officer German Colin 1L5 Patrolman
Officer Dale Easter 1L6 Patrolman
Officer Luis Orozco 114 Patrolman
Eduardo Aguilar 1L7 Patrolman
Matthew Carson C1 Gate Attendant Supervisor
Zachary Meyer C1 Gate Attendant
Brandon Wilson C1 Gate Attendant
Lucas McElvain Cc1 Gate Attendant
Bradley Megginson Cc1 Gate Attendant

Vehicle Maintenance Report

e Tesla 01 (70,260) - Did not pass visual inspection.
e Tesla 02 (76,350) - Did not pass visual inspection.

Tesla 01 has the driver seat trim broken. There are scuffs on the bottom right corner of the
front bumper. The driver seat cover is ripped, wrap has sun damage. The tire pressure
monitoring system fault light is on. The driver window switch is broken.

Tesla 02 has the driver seat cover ripped; the seat trim is broken. There is sun damage on the
wrap. There is a dent on the front passenger side skirt. The rear tires might need replacing soon.

German Colin, Vehicle Maintenance Officer

Gate Security Report

Cleaning and sanitary supplies are being managed by the CSD office, with masks and gloves stocked at
the guardhouse due to frequent visitor interaction. A new cleaning schedule has been set up for the
guardhouse, sharing duties among gate guards. Several issues are being addressed: the switch panel
control for the rear and center gates at the front guardhouse needs additional electrical work; the front
gate's License Plate Reader is out of focus; the back gate pass scanner remains offline despite recent
technician efforts; and the Dwelling Live program is facing performance issues, with tech support
contacted. Gate guard Zachary Meyer is undergoing weekly patrol training. During snake season, calls
for snake removal are being directed to Cal Fire via 911. Patrol officers are monitoring and
documenting noise violations related to service or gardening on weekends, with potential violators
being warned.

Matthew Carson, Gate Supervisor
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PVCSD SECURITY REPORT July 11, 2024 — August 10, 2024

ACTIVITY LOG

July 11t 2024 at 2018 — North Coast Church 11.53. Officer Easter and Officer Meyer found the double
doors unsecured. Both Officers cleared and secured the building. Contact to be notified.

July 12t 2024 at 0412 — Resident Concern. Officer Colin was dispatched to Luiseno Circle Dr after a
resident reported a strong smell of cigarettes in the area. The resident requested a patrol to investigate
the source of the smell. Officer Colin searched the area but found no signs of cigarette odor.

July 12th, 2024 at 0554 — Other. A woman residing on HW76 contacted Patrol to report that her 19-year-
old son left the house in the middle of the night. He expressed concerns because her son has a mental
health condition, and she is worried about his well-being. Officer Colin will contact the woman if he finds
him in the area.

July 12t 2024 at 0812 — Suspicious Activity. Officer Easter was dispatched to North Coast Church for a
suspicious male trespassing on the property. Officer Easter was unable to locate the individual.

July 12t 2024 at 1720 - Resident Concern. A resident reported young teens smoking and yelling in the
pool on Luiseno Circle Dr. Officer Easter made contact with the two individuals. Two older adults male and
female were playing in the pool. A resident who lives on Luiseno Circle Dr had a guest over to swim. A pack
of cigarettes was found on the table. Nothing else to report.

July 13 2024 at 0213 — Pauma Village 11.53. Officer Colin found the Boot Barn gate unlocked. The Officer
was unable to secure the gate. Contact to be notified.

July 13t 2024 at 1224 - Resident Concern. A resident reported his neighbor on Luiseno Circle Dr was
using his electricity inside his storage. An extension cord was found plugged into his wall outlet. He spoke
with his neighbor already and did not request for patrol.

July 13t 2024 at 1705 — PVCSD 459A. Motion sensor 4 was alerted. Officer Easter found no signs of forced
entry; the alarm was accidental.

July 13™ 2024 at 1832 - Resident concern. Officer Aguilar was dispatched to Luiseno Circle Dr in response
to aresident’s report. The resident discovered a charger and a coffee machine at the community pool. She
expressed concerns that another resident might be using the pool’s electricity. The resident wanted to
document the incident and mentioned that she planned to report it to the police in the morning.

July 15" 2024 at 0430 — Pauma Building 11.53. Officer Colin found building 200 unsecured. The officer
cleared and secured the building. Contact to be notified.

July 16th, 2024 at 1137 — Gate Crasher. Officer Orozco was to PVD for a gate crasher. The rear entrance
arm barrier came in contact with a white truck. The vehicle belongs to a resident. The arm was put back
into working position. Video footage was documented and saved.

July 18t 2024 at 0550 — Resident Concern. A resident reported his neighbor on Luiseno Circle Dr was
using his electricity inside his storage for the second time. An extension cord was found plugged into his
wall outlet. He spoke with his neighbor already and did not request for patrol.

July 18 2024 at 0858 — Welfare Check. Officer Easter responded to a welfare check regarding an issue
from the previous day. Upon arrival, the officer observed that the resident had a black eye. Officer Easter
inquired if the resident was in any danger or needed assistance. The resident denied needing help and
stated that she had fallen in the dark due to not having electricity at the moment. The Officer advised her
to call if she needed any assistance.

July 18t 2024 at 1552 — Resident Concern. A resident reported someone leaving their belonging at the
community pool to wash clothes and cook their food on an electric stove. Requested for a patrol to make
contact with the owner. Officer Easter made contact with the owner of the electric stove. She said would
be at the pool shortly to remove the stove, however, the laundry does not belong to her.
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PVCSD SECURITY REPORT July 11, 2024 — August 10, 2024

July 18t 2024 at 1800 — Water leak. A water leak was reported on PVD. Control 1 contacted the resident
to report the leak to Rancho Pauma Mutual.

July 19t 2024 at 0930 — Welfare Check. Officer Easter was dispatched for a welfare check on Atosona. A
resident reported she was supposed to have lunch with her friend but he never showed up. Officer Easter
was unable to make contact with the resident. The Officer conducted a thorough search around the house
and found nothing out of the ordinary. Control 1 was contacted.

July 22" 2024 at 1347 — Process Server. Officer Orozco escorted a server to Wiskon Way West. The agent
made contact with the resident. The Officer successfully escorted the agent out of the community.

July 23" 2024 at 0953 — Residential 459A. Officer Orozco was dispatched to a house on PVD in response
to an alarm activation. Upon arrival, Officer Orozco and the on-site contractor conducted a walk-around
inspection of the property. They discovered a loose window, which may have triggered the alarm. No other
signs of forced entry were observed.

July 23" 2024 at 1050 — Mail Key. Officer Orozco found a mail key left in the mailbox. The resident was
contacted, and Officer Orozco waited on-site until the resident arrived to return the keys.

July 23" 2024 at 1158 — Process Server. Officer Orozco escorted a server to PVD. The agent was unable
to make contact with the resident. The Officer successfully escorted the agent out of the community.

July 23" 2024 at 1245 — Resident Concern. A resident reported a strong manure smell coming from the
nearby farm and requested a patrol officer. Officer Albert made contact with the farm worker regarding
the odor affecting the community. The worker agreed to inform his supervisor upon returning to discuss
possible solutions to the issue.

July 24t™ 2024 at 0913 — Adult Protective Service. Officer Easter was dispatched to Luiseno Circle Dr in
response to a visit by Adult Protective Services. The APS agent arrived to assess the living conditions of a
resident. The agent conducted a thorough report on the resident and indicated that she would returnin a
few days.

July 24t 2024 at 1130 - Resident Concern. A resident contacted Patrol to request assistance in asking a
few contractors who were blocking his driveway to move their vehicle so he could leave his property.
Patrol responded, and the contractors complied with the request, allowing the resident to exit his driveway
without further issues.

July 24t™ 2024 at 1640 — Trespassing. A resident reported that her neighbor’s animals were not getting
enough water due to the hot weather. Concerned about their welfare, she went across the field and
provided water to the animals. The neighbor was contacted and expressed anger over the situation,
requesting to report the incident as trespassing and stating that the resident should never enter his
property again.

July 24" 024 at 1710 — Animal Control. Animal Control was called to Luiseno Circle Dr to observe a dog
that was reported to be mistreated. Animal Control found no signs of abuse towards the animal. No further
action was required.

July 25 2024 at 1731 - PVCSD 459A. Motion sensor 4 was alerted. Officer Easter found no signs of forced
entry, the alarm was accidental.

July 25t 2024 at 2107 — Welfare Check. A welfare check was conducted on El Tae Rd. Officer Easter and
the Sheriff's deputies arrived after the daughter called 911, expressing concerns for her mother, who is 91
and home alone. Sheriffs made contact with the elderly woman during the welfare check. She was found
to be fine, and a family member will follow up to check on her. Nothing else to report.

July 26'™ 2024 at 0342 — North Coast Church 11.53. Officer Colin found door K-2"® unsecured. The officer
cleared and secured the building. Contact to be notified in the morning.
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July 26'™ 2024 at 1544 — Animal Control. Animal Control was called to Luiseno Circle Dr to observe a goat
that was reported to be mistreated. Animal Control was unable to make contact with the homeowner.
Nothing else to report.

July 26' 2024 at 1806 — PVCSD 459A. Motion sensor 4 was alerted. Officer Easter found no signs of forced
entry, the alarm was accidental.

July 26'™ 2024 at 2040 — Resident Concern. A resident reported seeing someone walking on her property
and requested Patrol to investigate. The officer searched the area and found no signs of trespassing. The
officer informed the resident that it might have been a delivery driver who was last seen in the area.

July 27t 2024 at 1508 — Trespassing. Three dirt bikers, aged 13-15- years old, were found trespassing at
the center gate, The three juveniles were observed on camera entering the community with their dirt
bikes. Officer Easter approached them, and due to the steep hill, the kids were unable to ride their bikes
back up. The officer permitted them to walk their dirt bikes out of the community through the back gate
with the motors off. The Officer informed them the Sheriffs would be notified the next time trespassing.

July 28™ 2024 at 0712 — PVCC. Officer Aguilar was dispatched to Temet Rd after reports from the C.C. saw
a black Lexus sedan driving on the golf course. Upon arrival, Officer Aguilar conducted a thorough search
of the area but was unable to locate the vehicle.

July 29" 2024 at 2030 — Power Outage. Power outage on PVD. SDGE was contacted.

August 1s 2024 at 0617 — Pauma Village 11.53. Officer Albert found a grey Toyota Prius double parked in
a parking spot unoccupied. The vehicle information was documented.

August 15% 2024 at 1425 — Welfare Check. A welfare check was conducted on Luiseno Circle Dr. Officer
Easter and the Sheriff’s deputies arrived at a resident's home. The Sheriff was unable to make contact with
the owner. The call was anonymous.

August 1st, 2024 at 1625 — Medical. Officer Easter was dispatched to PVD for a medical. The residence's
mother was experiencing symptoms of a stroke and subsequently began having a seizure. San Diego
Medical and Cal Fire arrived on the scene. One was transported to Palomar Hospital.

August 1% 2024 at 2112 - Vandalism. A report was made at the front gate regarding vandalism at the post
office, where some PO boxes were broken the previous night. Officer Easter and Officer Meyer patrolled
the post office building. They discovered notices inside the PO boxes informing customers that their
mailboxes had been vandalized. Officer Easter will follow up with the post office for more information.

August 1% 2024 at 2258 — HW 76. Both Officer Colin and Officer Meyer removed Debris from HW 76 WB
which was blocking the road.

August 2nd, 2024 at 0106 — Public Assist. A country club member requested assistance in locating his
room late at night. Both Officers on duty assisted the member in finding his room.

August 2" 2024 at 0833 — Post Office. Officer Easter followed up with the post office regarding the
vandalism. The post office reported that the vandalism occurred sometime between Tuesday night and
Wednesday early morning. Video footage of the incident was sent to corporate due to its classification as
a federal crime. No further information to report.

August 37" 2024 at 0141 — Pauma Village 11.53. Officer Colin found the Boot Barn gate unlocked. The
Officer was unable to secure the gate. Contact to be notified.

August 3" 2024 at 0653 — Process Server. Officer Colin escorted a server to Pauma Heights Rd. The agent
made contact with the resident. The Officer successfully escorted the agent out of the community.

August 4t 2024 at 1445 — Member Complaint. Officer Orozco was approached by a country club member
who requested to charge his Tesla at the security office. The member claimed that the country club had
authorized this. Officer Orozco explained that the charging stations at the security office are reserved for
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security vehicles only and that other charging stations are not yet operational. Despite the member's
frustration, Officer Orozco allowed him to use the charging station but informed him that it was not a
supercharger. The member requested a ride back to the country club. Officer Orozco denied the request,
explaining that the policy prohibits giving rides to individuals in security vehicles and that will be to wait in
his vehicle while charging.

August 4™ 2024 at 2034 — North Coast Church 11.53. Officer Aguilar found the main double doors
unsecured. The officer cleared the building but was unable to secure the door. Contact to be notified.

August 5t 2024 at 2054 — Pauma Building 11.53. Officer Aguilar found an unattended package in front of
building 401. The officer took photographs of the package and reported the finding to Control 1.

August 6" 2024 at 2059 - Suspicious Activity. Officer Aguilar responded to a call on Luiseno Circle Dr. A
resident was concerned about another resident using the public bathroom on PVD. The resident requested
a patrol check for any signs of vandalism or stolen toilet paper. Officer Aguilar inspected the bathroom
and found no signs of vandalism or missing toilet paper.

August 7t 2024 at 2036 — Pauma School 11.53. Officer Orozco found both the cafeteria and storage room
unsecured. The Officer cleared and secured both buildings. Contact to be notified.

August 8t 2024 at 0952 — Medical. Officer Easter and Officer Albert were dispatched for a medical on
PVD/Temet. Both Officers escorted San Diego Medical and Cal Fire to the correct location Pauma Farm. An
individual was feeling dizzy. No one was transported.

August 8t 2024 at 1210 — Water Leak. A water main break was reported on PVD near Pauma View. As a
result, multiple houses in the area lost water service for a few hours. The road affected by the break will
be closed until further notice.

August 8™ 2024 at 1550 — Welfare Check. Officer Easter responded to a welfare check on Luiseno Circle
Dr after the daughter was unable to make contact with her mother. The daughter was able to make contact
with her mother before the officer's arrival. Officer Easter made contact with the resident, she was
experiencing technical difficulties with her phone. The Officer lent his phone for the resident to call her
daughter.

August 8™ 2024 at 2222 — Pauma School 11.53. Officer Colin and Officer Meyer found the cafeteria door
unsecured. The officers cleared the building but were unable to secure the door. The officer also found
the admin building locked but not latched. Both officers cleared and secured the door. Contact to be
notified in the morning.
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RFID Entries
Front Gate Center Gate Back Gate
9,911 995 10,087
Dispatch By Location
Inside PVCCE Oak Tree School Business Dist. St. Francis PVCC Hwy
76
25 0 1 5 2 3
Highlights by Shift Periods
A: 2200-0600 B: 0600-1400 C: 1400-2200
13 17 28
PVCSD Patrol — Building Checks
Location Unsecured | Fire Alarm Burglary Alarm Officer Check
Door 459A 1153
Country Club(CC)
Greens

Maintenance(GM)

Community Church(CO) 2 49

Gravel Yard(GY) 66

Saint Francis(SF) 1 71

Pauma School(PS) 4 32

Pauma Building(PB) 2 34

Airport Hangars(AH) 74

Treatment Plant(TP) 60

Pauma Village(PV) 4
Residential 4
Houses/Other
6|Page
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Patrol Activity Gate Activity
Medicals 3 Resident 12 Activity/Malfunctions Totals
Concern
Welfare Checks 5 Suspicious 3 Unresponsive 0
Activity
Lift Assist Noise Will Not Close 2
Complaint
Domestic Dispute Process Server 3 False Read 1
Traffic Collisions 911 Hang-up Loss of Controls Continuous
Call
Gate Runner/ Gate 1 Loose Pets 1 Video Loss 1 Continuous
Crashers
Public Assists 2 Snake Call Device Entries 20,993
Jump Start Trespassing 1 Passes Issued 2,562
Notice of Violation Other 12 Pass Entries 4,729
Acronym Legend
Acronym Definition Acronym | Description
459 Burglary penal code AFA Asian Female Adult
AMA Against Medical Advise AMA Asian Male Adult
BOLO Be on the Lookout AFJ Asian Female Juvenile
CHP California Highway Patrol AMJ Asian Male Juvenile
DOB Date of Birth BFA Black Female Adult
DL Driver License BMA Black Male Adult
DV Domestic Violence BFJ Black Female Juvenile
EB East Bound BMJ Black Male Juvenile
FU Follow Up HFA Hispanic Female Adult
IVO In Vicinity Of HMA Hispanic Male Adult
LP License Plate HFJ Hispanic Female Juvenile
LCD Luiseno Circle Drive HMJ Hispanic Male Juvenile
NB North Bound MFA Mexican Female Adult
NLT No Later Than MMA Mexican Male Adult
PERT Psychiatric Emergency Response Team MFJ Mexican Female Juvenile
PT Patient MM Mexican Male Juvenile
PVD Pauma Valley Drive NAFA Native American Female Adult
PVRA Pauma Valley Roadway Association NAMA Native American Male Adult
ROTR Rules of the Road NAF)J Native American Female Juvenile
RP Reporting Party NAMJ Native American Male Juvenile
SB South Bound WFA White Female Adult
S/O Sheriff's Office WMA White Male Adult
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SR 76 State Route 76/ Highway 76 WFIJ White Female Juvenile
TC Traffic Collision wMml White Male Juvenile
UTL Unable to Locate

WB West Bound

WWE Wiskon Way East

www Wiskon Way West

YOA Years of Age

Unresponsive the gate does not open for an RFID

Will Not Close the gate does not close when it is supposed to

False Signal the alarm goes off in the Front Gate for no discernable reason

Loss of Controls gate attendant cannot open the gates remotely

Video Loss occurs when the gate attendant cannot see the feeds from the Center or Back Gates
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PAUMA VALLEY COMMUNITY SERVICES DISTRICT
SECURITY REPORT

August 11 2024 - September 10 2024

Pauma Valley CSD Security Department Personnel
Name Call Sign Billet
Officer Todd Albert 1L2 Patrolman / Security Supervisor
Officer German Colin 1L5 Patrolman
Officer Dale Easter 1L6 Patrolman
Officer Luis Orozco 114 Patrolman
Eduardo Aguilar 1L7 Patrolman
Matthew Carson C1 Gate Attendant Supervisor
Zachary Meyer C1 Gate Attendant
Brandon Wilson C1 Gate Attendant
Lucas McElvain Cc1 Gate Attendant
Bradley Megginson Cc1 Gate Attendant

Vehicle Maintenance Report

e Tesla 01 (72,677) - Did not pass visual inspection.
e Tesla02(78,321) - Did not pass visual inspection.

Tesla 01. There are scuffs on the bottom right corner of the front bumper. The driver seat cover
is ripped and the wrap has sun damage. The tire pressure monitoring system fault light is on.
The driver window switch is broken. The USB—C charging ports have a low-voltage battery,
which needs to be replaced.

Tesla 02 has the driver seat cover ripped; the seat trim is broken. There is sun damage on the
wrap. There is a dent on the front passenger side skirt. The rear tires were replaced at Serratos
Tire Shop.

German Colin, Vehicle Maintenance Officer

Gate Security Report

A new cleaning schedule has been implemented, dividing duties equally among the gate guards. The back
entry gate had been stuck open for several weeks but has been fixed by Core Security. However, the switch
panel control for the rear and center gates at the front guardhouse still requires additional electrical work.
The front gate's License Plate Reader is currently out of focus, and the back gate pass scanner remains
offline. Additionally, the DwellingLIVE program has been experiencing slowdowns and intermittent errors,
prompting us to seek tech support from the company. Although there have been no issues with regulating
service workers' hours and days as per Ordinance 55, this may become a concern during the upcoming
holiday season. One of our gate guards is undergoing weekly training with patrol, and additional training is
planned at Nanpor Security. For snake removal, 1L2 is on duty, and 911 can be called for fire services if
needed. Patrol officers continue to monitor for noise violations during restricted hours on weekends,
recording all observed activity in the D.A.R., and gate guards will keep advising potential violators of these
rules.

Matthew Carson, Gate Supervisor
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ACTIVITY LOG

August 10t 2024 at 0825 — Saint Francis 459A. Officer Easter was dispatched to Saint Francis for an alarm.
The alarm was accidental, a church member set off the alarm.

August 10t 2024 at 1735 — Other. Officer Aguilar was dispatched to PVD for a speeding vehicle. A grey
Honda Civic was reported. Officer Aguilar was unable to locate the vehicle. The vehicle was documented
and recorded on security cameras.

August 11t 2024 at 1617 — Other. Officer Orozco received a report regarding a reckless driver. The gate
attendant observed a vehicle registered to a resident within the community driving erratically. The driver
struck a road sign pole entering the front gate. The resident will be notified warning, video footage, and
vehicle information was documented to the PVCSD.

August 12t 2024 at 1955 — Medical. Officer Aguilar was dispatched to Wiskon Way West for a medical. A
resident was feeling ill with a high fever. Cal Fire and Mercy Medics arrived on the scene. One was
transported.

August 13t 2024 at 0312 — Medical. Officer Albert was dispatched to Temet for a medical. The resident
did not request or patrol. Officer Albert arrived at Temet Dr to assist with Cal Fire with direction.

August 13t 2024 at 0927 — Gate Crasher. Officer Orozco was dispatched to the back gate for a gate
crasher. A black Toyota Tundra solar company came in contact with the barrier arm. The arm was put back
into the working position. The Officer found the vehicle on Temet and issued a NOV.

August 13t 2024 at 1122 — Gate Crasher. Officer Orozco was dispatched to the back gate for a gate
crasher. A white Toyota Tundra came in contact with the barrier arm. The arm was put back into the
working position. The vehicle belongs to a service working for McMillan Farm. The Officer issued a NOV.

August 14t 2024 at 1200 — PVCSD Meeting. Officer Albert had a meeting with the HOA, Sheriff, and CHP
at the PVCSD office.

August 15t 2024 at 1121 — Gate Runner. Officer Albert made contact with the owner of a burgundy Chevy
Trailblazer for a verbal warning. The vehicle did not stop at the front gate. The Officer informed the owner
to go back to the front gate and get a pass.

August 16" 2024 at 0955 — Loose Dog. A loose dog was found on Luiseno Circle Dr. The resident was
contacted to retrieve the dog.

August 16t 2024 at 1735 — Stolen Golf Cart. The PVCC reported a stolen golf cart was found on Luiseno
Circle Dr the next day. The golf cart was found on a resident's lawn on Luiseno Circle Dr. The cart was
returned in its previous condition.

August 16" 2024 at 2055 — Resident Concern. Officer Colin responded to a resident’s concern about a
possible trespass in her garage. The resident reported leaving the garage door open and suspected
someone might have entered, as there was knocking on her door. Officer Colin checked the perimeter and
found no signs of forced entry.

August 16 2024 at 2245 — Pauma School 11.53. Officer Colin found the women's restroom locked but
not latched. The officer secured the door. The Officer found the cafeteria door unsecured. The Officer
cleared the room but was unable to secure the building. Contact to be notified.

August 17t 2024 at 0101 — North Coast Church 11.53. Officer Colin found the women's restroom
unsecured. The Officer cleared and secured the building. Contact to be notified in the morning.

August 17t 2024 at 0145 — Pauma Village 11.53. Officer Colin found the Boot Barn gate unsecured. The
Officer was unable to secure that gate. Contact to be notified.
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August 17™ 2024 at 0418 — Oak Tree. Officer Colin found an individual sleeping in his car outside Oak Tree
Ranch. The Officer made contact with the man and informed him to leave the property.

August 17t 2024 at 2326 — Residential 459A. Officer Aguilar notified Control 1 that the Pauma Farm
property alarm was alerted. Pauma Police were notified.

August 18™ 2024 at 1743 - Suspicious Activity. Control 1 was dispatched to report a resident performing
burnouts near the back gate before entering the community. Shortly after, another report was received
of the same resident doing burnouts in front of his house. The resident lost control and drove his vehicle
into his garage. Officer Orozco made contact with the resident’s wife regarding the situation. The Sheriff
was notified to report the incident involving the resident. Later, another call was received reporting a man
running through the field on Temet. Wearing a long-sleeved shirt and black pants and hopping over
resident’s backyards. The wife confirmed that the man was her husband. CHP and Sheriff deputies arrived
on the scene. However, they were unable to take action as the husband had left the area and the damage
was to his property. No further action was taken.

August 18" 2024 at 2115 — Pauma School 11.53. Officer Aguilar found the cafeteria door unsecured. The
Officer cleared the building but was unable to secure the door. Contact to be notified in the morning.
August 19t 2024 at 0804 — Medical. Officer Orozco was dispatched to PVD for a medical. The Officer
made contact with the resident. She was feeling ill. The medics arrived, and one was transported.

August 20™" 2024 at 1330 — Public Assist. Officer Orozco assisted a vehicle that ran out of gas on Highway
76.

August 20" 202 at 2104 — North Coast Church 11.53. Officer Aguilar found the back-office door unsecured.
The Officer cleared the building but was unable to secure the door. Contact to be notified.

August 21, 2024 at 0801 — Resident Concern. A resident reported smelling smoke on Luiseno Circle Dr.
Both Officer easter and Officer Albert patrolled the area. Officer Easter found no signs of smoke on Wasa
Ct. Officer Albert found smoke coming from a resident's chimney. Nothing else to report.

August 215% 2024 at 1121 — Security Cameras. The Security cameras at the front gate went offline
temporarily. The cameras went back online later in the day.

August 21%% 2024 at 1827 - Saint Francis 11.53. Officer Orozco found the siding door unsecured. The
Officer cleared and secured the building. Contact to be notified.

August 23" 2024 at 1009 — Loose Dog. A loose dog was found on Luiseno Circle Dr. The resident was
contacted to retrieve the dog.

August 23" 2024 at 1245 — Resident Concern. A resident contacted the front gate to report a dead coyote
on the side of Highway 76. Cal Trans was contacted to remove the dead animal.

August 23" 2024 at 1755 — PVCC Guest. A PVCC member was upset that no keys were left for them during
their stay at the PVCC. Officer Easter made contact with the PVCC restaurant manager and retrieved the
keys for the guest.

August 24t 2024 at 1252 - Pauma Building 11.53. Officer Colin found room 401 unsecured. The Officer
set off the alarm by accident and cleared the room but was unable to secure the door. Contact to be
notified.

August 24t 2024 at 0852 — Resident Concern. A resident was upset that someone driving a golf cart with
a trailer was dumping mulch on the side of his property on Temet Dr. The resident took some pictures of
the man, but the pictures were not very clear and far away. Officer Easter patrolled the area but was
unable to locate the individual.

August 24t 2024 at 1530 - Broke down Vehicle. Officer Easter made contact with two individuals near
Serratos Tire Shop. A male and female said their Ford F-150 broke down on the side of the Highway and
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had towed their truck to Serratos. Officer Easter informed them that the shop was closed and will be back
open on Monday at 8 am. The two individuals said they would be back on Monday to speak with the Shop.

August 27t 2024 at 1215 — Treatment Plant 11.53. Officer Albert found the gate open. The Officer cleared
and secured the area. Control 1 was notified.

August 28™ 2024 at 1515 — A resident reported seeing a man going door to door selling something on
Temet. Officer Easter made contact with the individual on Cakuha Ct. The young man was riding an electric
scooter for transportation. He is a resident and a member, he works for a solar company and is checking
on his current customers to inform them of the updates in the company. Officer Easter informed him to
stick to his current customer list and not go to future customers.

August 28™ 2024 at 1550 — Airport. A Sheriff Helicopter landed on the airstrip. A gas Tanker arrived to fill
up the helicopter. Nothing else to report.

August 29t 2024 at 0630 — Loose Dog. A resident reported seeing a dog on PVD. Officer Albert was UTL
the dog.

August 29t 2024 at 0945 — Snake Call. A resident reported seeing a snake on his property on Wiskon Way
West. UTL the snake.

August 29" 2024 at 1104 — Gate Malfunction. The entrance gate to PVD malfunctioned. The gate needed
to be closed down manually.

August 29" 2024 at 1220 — Gate Malfunction. The entrance gate to PVD malfunctioned. The gate needed
to be closed down manually.

August 29t 2024 at 1755 — Resident Report. A resident on Luiseno Circle Dr reported hearing gunshots
coming from her neighbor's house 2 houses away. She suspects her neighbor is shooting their goats.
Requested for a patrol to make contact with the neighbors on Luiseno Circle Dr. Both Officer Easter and
Officer Meyer made contact with the neighbor who was accused of shooting and killing their goats. The
owner's son around 17 years of age said his parents are currently not home and there are no firearms on
the property. Nothing else to report.

August 29t 2024 at 1812 — Resident Report Part 2. Officer Easter and Officer Meyer made contact with
the resident who reported hearing gunshots. Both officers informed the resident that they had checked
the area, no gunshots were heard, and no animals were harmed.

August 29t 2024 at 2049 — Medical. Officer Easter and Officer Meyer were dispatched to a medical call
at the PVCC, Both officers arrived first on the scene and found an older man with lacerations on his head
from a fall. Medics arrived shortly after, treated the man’s wounds, and transported him for further care
to Palomar Hospital.

August 30t 2024 at 1105 — Medical. Officer Easter was dispatched to a medical call on Highway 76. The
location did not match the Pulse Point app, the officer was unable to locate the call.

August 31%% 2024 at 0115 — Pauma Building 11.53. Officer Colin found room 100 unsecured. The Officer
cleared and secured the building. Contact to be notified in the morning.

August 31% 2024 at 0824 — Process Server. Officer Easter escorted a process server to Indian Bend Rd.
The server was unable to make contact with the resident. The Officer escorted the server out the back
gate to PVD.

August 31°% 2024 at 1150 — Resident Concern. A concerned resident contacted Patrol with concerns about
a neighbor’s vehicle that is always parked in an emergency pathway. She requested that Patrol make
contact with the neighbors to have the vehicle removed, as the area is designed for emergency vehicles
only. The Officer made contact with the owner. The vehicle was moved.
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August 31% 2024 at 1900 — Process Server. Officer Easter escorted a process server to Indian Bend Rd.
The server was unable to make contact with the resident. The Officer escorted the server out the back
gate to PVD.

September 2"% 2024 at 0100 — North Coast Church 11.53. Officer Colin found the double doors unsecured.
The Officer cleared and secured the building. Contact to be notified in the morning.

September 3% 2024 at 0647 — Pauma Village 11.53. Officer Ablert found a red Mercedes CLK parked in
the lot unoccupied. The vehicle information was documented.

September 3" 2024 at 0723 - Loose Dog. A resident reported seeing a dog on PVD. Officer Albert was
UTL the dog.

September 37 2024 at 0735 — Loose Dog. Officer Albert found the owner of the loose dog. Informed the
owner to keep the dog on a leash.

September 3™ 2024 at 0835 — GM Meeting. Officer Albert had a meeting with the GM regarding a resident
using racial slurs while a patrol man was on a call to the resident's home. The GM and Supervisor informed
the patrolman that this type of behavior would not be tolerated and that you to leave the house and report
the issue for future incidents.

September 37 2024 at 0932 — Trespassing. Officer Easter was dispatched to Luiseno Circle Dr. The front
gate reported seeing a Hispanic male around 5’8 crossing the field near Highway 76 to Luiseno Circle Dr.
heading towards a residence home. The Officer found the trespasser inside a garage at the residence. The
resident stated that the individual was not welcome and that the Sheriffs had been called for trespassing.
The individual then left the community on foot, heading down Highway 76. The sheriffs did not arrive on
the scene.

September 3" 2024 at 0853 — Trespassing. Officer Albert was dispatched following a report of a trespasser
entering the community and heading towards Luiesno Circle Dr. Officer Easter made contact with the
trespasser and instructed the individual to leave immediately. Shortly after, Officer Albert observed the
trespasser running across Highway 76 into the grove area. Despite being called, the Sheriff's Deputies did
not arrive on the scene.

September 3" 2024 at 1403 — Mail Box. A resident found some mail on the ground near Luiseno Circle
Dr. Requested for Patrol to return the mail to the correct house.

September 37 2024 at 2321 — Noise Complaint. Officer Aguilar was dispatched to the PVCC pool for a
noise complaint. The Officer found three individuals hanging around the pool. No music was playing. The
Officer told the guest to leave the area.

September 4t 2024 at 0850 - Resident Concern. A concerned resident contacted Patrol with concerns
about a neighbor’s vehicle that is always parked in an emergency pathway. She requested that Patrol make
contact with the neighbors to have the vehicle removed, as the area is designed for emergency vehicles
only. The Officer made contact with the owner. The vehicle was moved for the second time.

September 4t 2024 at 1045 — Social Worker. Officer Easter escorted a Social Worker to El Tae.

September 4" 2024 at 1459 - Process Server. Officer Easter escorted a process server to Indian Bend Rd.
The server was unable to make contact with the resident. The Officer escorted the server out the back
gate to PVD.

September 9t 2024 at 0935 — Process Server. Officer Albert escorted a process server to Indian Bend Rd.
The server was unable to make contact with the resident. The Officer escorted the server out the back
gate to PVD.
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September 5™ 2024 at 1420 - Tail Gate. A Tenet on Wiskon Way West was impatiently waiting in the
guest line honking his horn and following a vehicle closely in the member’s line. A warning was issued by
a patrolman. Video footage was saved and documented for future issues.

September 5% 2024 at 2103 — Pauma School 11.53. Officer Easter found the multi-purpose room
unsecured. The Officer cleared and secured the building. Contact to be notified.

September 6th, 2024 at 0140 — Pauma Building 11.53. Officer Colin and Officer Meyer found the women's
restroom unsecured. Both Officers cleared the building but were unable to secure the door. The back post
office door was unsecured. The alarm was set accidentally. The Officers cleared the building but were
unable to secure the door. Contact to be notified.

August 6" 2024 at 0723 — Process Server. Officer Colin escorted a process server to Indian Bend Rd. The
server made contact with the homeowner. The owner requested to have a picture taken for evidence. The
Officer escorted the server out of the community.

September 7t 2024 at 1549 — Medical. Officer Aguilar was dispatched to Wiskon Way West for a medical.
Officer Aguilar made contact with the owner. The wife fell and needed help getting back up. She requested
medics to check her out. One transported.

September 7t 2024 at 1024 — Medical. Officer Colin was dispatched to Wiskon Way East for a medical. A
resident cut his arm on a screen door and was unable to stop the bleeding. Cal Fire and Medics arrived on
the scene. The medics bandaged the arm. No one was transported.

September 7t" 2024 at 1124 — Medical. Officer Colin was dispatched to Wiskon Way East for a medical. A
resident requested to be transported to a hospital for a laceration to his arm.

September 8™ 2024 at 1432 — Other. Officer Orozco noticed a resident speeding inside the community.
The Officer made contact with the resident and informed him about the speed limit inside the community.
September 9t 2024 at 1709 — Snake Call. Officer Aguilar was dispatched for a snake call on Wiskon Way
East. The Officer was UTL the snake.

September 10t 2024 at 0445 — Public Assist. Officer Albert assisted a silver van with a tank of gas on
Highway 76.

September 10'™" 2024 at 1411 — Welfare Check. Officer Orozco was dispatched to El Tae for a welfare
check. The Officer made contact with the resident.

September 11t 2024 at 0909 — Welfare Check. Officer Easter was dispatched to El Tae for a welfare check.
The Officer made contact with the resident.

September 11" 2024 at 1402 - Public Assist. Officer Easter was flagged down on Luiseno Circle Dr by a
resident. The resident requested help to move his vehicle's top cover onto his trailer. The Officer
successfully moved the top cover onto the trailer.

September 11t 2024 at 1601 — Residential 11.53. Officer Easter found the back sliding door locked but
not latched, the officer secured the door. Also found the garage side door unsecured. The Officer was
unable to secure the door. Contact to be notified.
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PVCSD SECURITY REPORT August 11, 2024 — September 10, 2024

RFID Entries
Front Gate Center Gate Back Gate
12,980 2,662 5,797
Dispatch By Location
Inside PVCCE Oak Tree School Business Dist. St. Francis PVCC Hwy
76
39 1 1 3 1 3 4
Highlights by Shift Periods
A: 2200-0600 B: 0600-1400 C: 1400-2200
16 30 26
PVCSD Patrol — Building Checks
Location Unsecured | Fire Alarm Burglary Alarm Officer Check
Door 459A 1153
Country Club(CC)
Greens

Maintenance(GM)

Community Church(CO) 3 50

Gravel Yard(GY) 74

Saint Francis(SF) 1 1 81

Pauma School(PS) 3 30

Pauma Building(PB) 3 40

Airport Hangars(AH) 65

Treatment Plant(TP) 70

Pauma Village(PV) 1 35

Residential 1 1

Houses/Other
7|Page
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PVCSD SECURITY REPORT August 11, 2024 — September 10, 2024

Patrol Activity Gate Activity
Medicals 8 Resident 10 Activity/Malfunctions Totals
Concern
Welfare Checks 2 Suspicious 1 Unresponsive 0
Activity
Lift Assist Noise 1 Will Not Close 3
Complaint
Domestic Dispute Process Server 6 False Read 0
Traffic Collisions 911 Hang-up Loss of Controls Continuous
Call
Gate Runner/ Gate 4 Loose Pets 4 Video Loss 1 Continuous
Crashers
Public Assists 3 Snake Call 2 Device Entries 21,439
Jump Start Trespassing 2 Passes Issued 2,614
Notice of Violation 2 Other 16 Pass Entries 4,816
Acronym Legend
Acronym Definition Acronym | Description
459 Burglary penal code AFA Asian Female Adult
AMA Against Medical Advise AMA Asian Male Adult
BOLO Be on the Lookout AFJ Asian Female Juvenile
CHP California Highway Patrol AMJ Asian Male Juvenile
DOB Date of Birth BFA Black Female Adult
DL Driver License BMA Black Male Adult
DV Domestic Violence BFJ Black Female Juvenile
EB East Bound BMJ Black Male Juvenile
FU Follow Up HFA Hispanic Female Adult
IVO In Vicinity Of HMA Hispanic Male Adult
LP License Plate HFJ Hispanic Female Juvenile
LCD Luiseno Circle Drive HMJ Hispanic Male Juvenile
NB North Bound MFA Mexican Female Adult
NLT No Later Than MMA Mexican Male Adult
PERT Psychiatric Emergency Response Team MFJ Mexican Female Juvenile
PT Patient MM Mexican Male Juvenile
PVD Pauma Valley Drive NAFA Native American Female Adult
PVRA Pauma Valley Roadway Association NAMA Native American Male Adult
ROTR Rules of the Road NAF)J Native American Female Juvenile
RP Reporting Party NAMJ Native American Male Juvenile
SB South Bound WFA White Female Adult
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PVCSD SECURITY REPORT August 11, 2024 — September 10, 2024

S/0 Sheriff's Office WMA White Male Adult

SR 76 State Route 76/ Highway 76 WFIJ White Female Juvenile
TC Traffic Collision wMml White Male Juvenile
UTL Unable to Locate

WB West Bound

WWE Wiskon Way East

wWww Wiskon Way West

YOA Years of Age

Unresponsive the gate does not open for an RFID

Will Not Close the gate does not close when it is supposed to

False Signal the alarm goes off in the Front Gate for no discernable reason

Loss of Controls gate attendant cannot open the gates remotely

Video Loss occurs when the gate attendant cannot see the feeds from the Center or Back Gates
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PROFESSIONAL SERVICES AGREEMENT BETWEEN
PAUMA VALLEY COMMUNITY SERVICES DISTRICT AND
CAROLLO ENGINEERS FCR
UNDEFINED AS NEEDED ENGINEERING SJPPORT AND
MISCELLANEOUS SERVICES AS REQUESTED BY THE GENERAL MANAGER FOR

FISCAL YEAR JUNE 2024 THROUGH J JLY 2025

This Professional Services Agreement (“Agreement”) is mzde on this 24t day of July,
2024, between the PAUMA VALLEY COMMUNITY SERVICES DISTEICT (“PVCSD”), and CAROLLO
ENGINEERS, (“CONTRACTOR"), an independent engineering firm. with a principal place of business in
Walnut Creek, California.

ARTICLE 1
TERM OF CONTRACT

1.01  This Agreement will become effective on the date stated above, and will continue in effect until
the earlier of the completion of services provided for in this Agre2ment or until terminated as provided
under Article 7.

ARTICLE 2
SERVICES TO BE PERFORMED BY CCN"RACTOR

Specific Services

2.01 CONTRACTOR will perform the deliverables within the scope described in Attachment A.
CONTRACTOR will provide PVCSD with periodic reports regarding the progress of services performed,
at request pf PVCSD. Any changes to the scope of services or timeframes identified in Attachment A
must be authorized by PVCSD in writing and shall be set forth as an amendment to this Agreement.

2.02  CONTRACTOR will determine the method, details, and means of performing the above-
described services.

Estimates and Projections

2.03 In providing opinions of cost, financial analyses, economic feasibility projections, schedules, and
quantity and/or quality estimates for potential projects, CONTRAZTOR has no control over cost or price
of labor and material; unknown or latent conditions of existing ecuipment or structures that may affect
operation and maintenance costs; competitive bidding proc2d.ures and market conditions; time or
quality of performance of third parties; quality, type, managemrert, or direction of operating personnel;
the incoming water quality and/or quantity; the way PVCSD’s slent(s) and/or associated processes are
operated and/or maintained; and other economic and operatioal factors that may materially affect
the ultimate project elements, including, but not limited to, cost or schedule. Therefore, CONTRACTOR
makes no warranty that PVCSD’s actual project costs, financial asaects, economic feasibility, schedules,
and/or quantities or quality realized will not vary from CONTRACTOR's opinions, analyses, projections,

-1-
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or estimates.
Status of CONTRACTOR

2.04 CONTRACTOR and its employee(s) are engaged in an independent contractor relationship with
PVCSD in performing all work, duties and obligations hereunder PVCSD shall not exercise any control
or direction over the methods by which CONTRACTOR shall perform its work and functions. PVCSD’s
sole interest and responsibility is to ensure that the services covered by this Agreement are performed
and rendered in a competent, satisfactory and legal manner. The parties agree that no work, act,
commission or omission of CONTRACTOR or its employee(s) aursuant to this Agreement shall be
construed to make CONTRACTOR or its employee(s) the agent, employee or servant of PVCSD.
CONTRACTOR and its employee(s) are not entitled to receive “rom PVCSD vacation pay, sick leave,
retirement benefits, Social Security, workers’ compensation. disability benefits, unemployment
benefits or any other employee benefit of any kind.

Payment of Income Taxes

2.05  CONTRACTOR shall be solely responsible for paying all federal and state employment and
income taxes, for carrying workers’ compensation insurance and for otherwise complying with all other
employment law requirements with respect to CONTRACTOR or its employee(s).

2.06  Tothe maximum extent allowable by law, CONTRACTQR agrees to indemnify, defend and hold
PVCSD harmless from any and all liability, damages or losses (inc uding attorneys’ fees, costs, penalties
and fines) PVCSD suffers as a result of (a) CONTRACTOR’s failure to meet is obligations under paragraph
2.04, or (b) a third party’s designation of CONTRACTOR or is 2mployee as an employee of PVCSD,
regardless of any actual or alleged negligence by PVCSD.

Compliance with Laws/Rules

2.07  CONTRACTOR will perform all services under this Agreement in good faith and in the best
interests of PVCSD. In performing the services specified in this Agreement, CONTRACTOR agrees to
comply with all laws, rules, regulations and ordinances, whethzr federal, state or local, and any and all
PVCSD policies, procedures, departmental rules and other directives applicable to the services to be
performed and provided by PVCSD’s Project Manager to the CONTRACTOR, including, but not limited
to, PVCSD’s Contractor Safety Policies and Procedures. Any changes to PVCSD policies and procedures
that relate to CONTRACTOR will be provided to CONTRACTOR in writing. CONTRACTOR agrees to review

such policies, procedures, rules and directives the contents of which CONTRACTOR will be deemed to
have knowledge.

2.08  CONTRACTOR shall ensure that any report generated under this Agreement complies with
California Government Code section 7550.

2.09  CONTRACTOR shall comply with all of the following rejuirements with respect to any services
as a Building/Construction Inspector, Field Soils and Material Tester, or Land Surveyor, as those trades
are defined by the California Department of Industrial Relatiors (“DIR”).

2.09.1 CONTRACTOR agrees to comply with and require s subcontractors to comply with the
requirements of California Labor Code sections 1720 et seq. end 1770 et seq., and California Code of
Regulations, title 8, section 16000 et seq. (collectively, “Prevaiing Wage Laws”) and any additional
applicable California Labor Code provisions related to such work including without limitation payroll
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recordkeeping requirements. CONTRACTOR and its subcontractors shall pay not less than the prevailing
rate of per diem wages as determined by the Director of the DIR for all services described in Section
2.08 of this Agreement and as required by law. The general prevailing wage determinations can be
found on the DIR website at: http://www.dir.ca.gov/dslr. Copies of the prevailing rate of per diem
wages may be accessed at PVCSD’s administrative office, and shall be mede available upon request.
CONTRACTOR shall make copies of the prevailing rates of per diem wages for each craft, classification
or type of worker needed to execute the services described in Section 2.08 of this Agreement available
to interested parties upon request, and shall post and maintair copies at CONTRACTOR’S principal place
of business and at all site(s) where services are performed. Penalties for violation of Prevailing Wage
Laws may be assessed in accordance with such laws. For example, CONTRACTOR shall forfeit, as a
penalty to PVCSD, Two Hundred Dollars (5200) for each calzndar day, or portion thereof, for each
workman paid less than stipulated prevailing rates for services performed under this Agreement by
him, or any subcontractor under him, in violation of Prevailing Wage Laws. CONTRACTOR shall defend,
indemnify and hold PVCSD and each of their respective officizls, officers, directors, employees, agents
and volunteers free and harmless from any claims, liabilities, osts, penalties or interest arising out of

the failure or alleged failure of CONTRACTOR or its subcont-actors to comply with Prevailing Wage
Laws.

2.09.2 CONTRACTOR and each of its subcontractors shall keep accurate payroll records showing the
name, address, social security number, work classification, straight time and overtime hours worked
each day and week, and the actual per diem wages paid to each journeyman, apprentice, worker or
other employee employed by CONTRACTOR or subcontractor in conqection with the services
performed pursuant to this Agreement. Each payroll shall be certified, available for inspection, and
copies thereof furnished as prescribed in California Labor Code section 1776, including any required
redactions. CONTRACTOR shall keep PVCSD informed as to the location of the records and shall be
responsible for the compliance with these requirements by all subcontractors. CONTRACTOR shall
inform PVCSD of the location of the payroll records, including the street address, city and county and
shall, within five (5) working days, provide a notice of any change of location and address. Penalties for
noncompliance include a forfeiture of One Hundred Dollars ($100) per calendar day, or portion thereof,
for each worker until strict compliance is effectuated, which may be deducted from any moneys due
CONTRACTOR.

2.09.3 Eight (8) hours of work shall constitute a legal day’s wotk. CONTRACTOR and any subcontractors
shall forfeit, as a penalty to PVCSD, Twenty-Five Dollars ($25) for each worker employed in the
execution of services pursuant to this Agreement by CONTRACTOR or any of its subcontractors for each
calendar day during which such worker is required or permitted to work more than eight (8) hours in
any one (1) calendar day and forty (40) hours in any calendar week in violation of the provisions of the
California Labor Code, in particular, sections 1810 to 1815, thereof, inclusive, except services
performed by employees of CONTRACTOR and its subcontractors in excess of eight (8) hours per day

at not less than one and one-half (1 %) times the basic rate of pay, as provided in California Labor Code
section 1815.

2.09.4 CONTRACTOR'S attention is directed to the provisions of California Labor Code sections 1777.5,
1777.6 and 1777.7 concerning employment of apprentices by CONTRACTOR or any of its
subcontractors. If applicable to the services to be performed under this Agreement, CONTRACTOR shall
comply with such apprenticeship requirements and submit apprentice information to PVCSD.
Information relative to apprenticeship standards, wage schedules and other requirements may be
obtained from the DIR or from the Division of Apprenticeship 5tandards. Kr owing violations of section
1777.5 will result in forfeiture not to exceed One Hundred Dol ars {($100) for each calendar day of non-
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compliance pursuant to section 1777.7.

2.09.5 CONTRACTOR shall require any subcontractors perfo-n-ing services under this Agreement to
comply with all of the above.

ARTICLE 3
PROJECT TEAM

3.01  PVCSD has a primary interest in maintaining the individual services of the following key project
team members:

1. Mr. Justin O’Brien, CONTRACTOR

2. Mr. Jeff Weishaar, CONTRACTOR

No member of the project team shall be removed from the project team or reassigned by CONTRACTOR
without prior approval of PVCSD. Such approval shall not be unreasonably withheld or delayed.
CONTRACTOR shall be required to immediately inform PVCSD should any of the key members become
unavailable. The credentials for substitutes for key project m=rrbers must be submitted to PVCSD for
review and approval. An interview may also be required if so desired by PvCSD.

ARTICLE 4
COMPENSATION

4.01  Compensation for all work performed under this Agreement shall be calculated on a time and
materials basis. Compensation for the services described ir Attachment A shall not exceed Thirty
Thousand Dollars ($30,000). This amount shall not be exceeded unless there is a change in scope of
work, in writing and agreed to by both parties and set forth in an amendment to this Agreement. Such
amendment shall identify any change in compensation as a resuk of the change in scope of work. The
parties agree that this compensation was developed in accorcar ce with the customary and prevailing
compensation level in the community and surrounding area for comparable services. CONTRACTOR and
PVCSD agree that this fee was arrived at through arms length negotiations between the parties.

Payment of Expenses and Monthly | voices

4.02  PVCSD will reimburse CONTRACTOR for all reasonable expenses incurred in performing services
under this Agreement as the work progresses, provided that such reasonable expenses shall be included
in and subject to the maximum compensation amount stated abcve in Section 4.01. CONTRACTOR shall
submit invoices to PVCSD’S Project Manager once per morth. Such inwvoices shall include a brief
narrative description of the work performed, as well as detai ec time expenditures on a task-by-task
basis pursuant to Attachment A. The term “expenses” means telephone bills, and federal express
charges, mailing charges and any other pre-approved expenses 2y PVCSD. CONTRACTOR will provide
PVCSD with receipts for all expenses. PVCSD shall make payment to CONTRACTOR within forty- five
(45) days of receipt of an approved invoice.

ARTICLE 5
OBLIGATIONS OF CONTRACTOR

Non Exclusive Relationshia

5.01 CONTRACTOR may represent, perform services for, ard contract with as many additional
clients, persons, or companies as CONTRACTOR, in its sole disarezion, sees fit.
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Tools, Materials, and Equiprent

5.02 CONTRACTOR will supply all tools materials, and equiprent required to perform the services
under this Agreement.

CONTRACTOR's Qualifications

5.03 CONTRACTOR represents that its employee(s) has the qualifications and skills necessary to
perform the services under this Agreement in a competent, professional menner, without the advice or
direction of PVCSD, and in accordance with the prevailing stancard of care by exercising the skill and
ability ordinarily required of consultants performing the samz or similar services, under the same or
similar circumstances, in the State of California. This means CONTRACTOR is able to fulfill the
requirements of this Agreement. Failure to perform all the sewrvices required under this Agreement
constitutes a material breach of the Agreement. CONTRACTOR has compiete and sole discretion for
the manner in which the work under this Agreement will b2 performed. Acceptance by PVCSD of
reports, and incidental professional work or materials furnished 1ereunder, shall not in any way relieve
CONTRACTOR of responsibility for the technical adequacy of izs ‘work. Neither PVCSD's acceptance of,
nor payment for any of the services, shall be construed to operate as a waiver of any rights under this
Agreement or of any cause of action arising out of the performance of this Agreement.

Indemnity, Hold Harmless and De“ense

5.04 Tothe maximum extent allowable by law, CONTRACTOR agrees to indemnify, defend, and hold
PVCSD and each of their respective officials, officers, directors, employees, agents and volunteers
(collectively referred to as the “Indemnified Parties”) free anc harmless from all claims, demands,
losses, costs, expenses, obligations, liabilities, damages, recoveries, and def ciencies, including interest,
penalties, attorneys’ fees, and costs (collectively referred to as “Lmabilities”) that such entities or persons
may incur that pertain to, arise out of or relate to the negligerce, recklessness or willful misconduct of
CONTRACTOR in performing the services pursuant to this Agreement, ta the extent caused by any
negligent errors, acts or omissions of CONTRACTOR, including CONTRACTOR's officers, officials,
directors, employees, subcontractors, agents, representatives, volunteers, successors, assigns or
anyone for whom CONTRACTOR is legally responsible, cr a breach by CONTRACTOR of any
representation or agreement contained in this Agreement. In no event shall the cost to defend charged
to CONTRACTOR exceed CONTRACTOR's proportionate percertaze of fault.

5.04.1 CONTRACTOR shall cooperate with and do whatever is necessary to protect Indemnified Parties
from any such Liabilities.

5.04.2 CONTRACTOR shall defend Indemnified Parties, at CONTRACTOR’s own cost, expense and risk,
from any and all such aforesaid Liabilities asserted in clairrs, demands, actions, causes of action,
arbitration, mediations or other proceedings of any kind that may be brought or instituted against
Indemnified Parties. CONTRACTOR and Indemnified Parties shall be jo ntly represented by legal
counsel, unless there is a conflict of interest, and CONTEACTOR shall pay Indemnified Parties’
reasonable attorneys’ fees and costs as they are incurred. Indemnified Parties shall be consulted
regarding and approve the selection of legal counsel. Should separate legal counsel be necessary for
Indemnified Parties, as determined by PVCSD, CONTRACTOR shall pay for the reasonable attorneys’ fees
and costs including expert witness fees, as such fees and costs are incurred and within thirty (30) days
of receipt of an invoice, for Indemnified Parties’ legal counsel in addition to CONTRACTOR’s own legal
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fees and costs. In all circumstances, Indemnified Parties reserve the right ta retain their own attorneys.
CONTRACTOR shall not agree without Indemnified Parties’ prior written cansent to any settlement on
Indemnified Parties’ behalf.

5.04.3 (f CONTRACTOR is obligated to defend Indemnified Parties pursuant to this Article 5, Section
5.04, and fails to do so after reasonable notice from PVCSD, Ingemnified Par-ies may defend themselves
and/or settle such claims, suit or assertion, and CONTRACTOR shall pay to Indemnified Parties any and

all Liabilities incurred in relationship with Indemnified Parties’ defense and/or settlement of such
proceeding.

5.04.4 CONTRACTOR shall pay and satisfy any judgment, award, liability or decree that may be
awarded, imposed or rendered against Indemnified Parties as a result of any claims, demands, suits,
actions, causes of action, arbitrations, mediations or other proceedings whether legal, administrative
or otherwise, including any settlement as delineated in Section 5.04 hereurder.

5.04.5 CONTRACTOR’s indemnification, hold harmless and d=fense obligetion shall not be limited in
any way by any limitation on the amount of damages, compensation or benefits payable by or for
CONTRACTOR, subcontractor, supplier or other person unde- workers’ ccmpensation acts, disability
acts or other employee acts or the insurance required by this Agreement. CONTRACTOR'’s
indemnification, hold harmless and defense obligation shall not be restricted to insurance proceeds, if

any, received by CONTRACTOR or Indemnified Parties. Provis on of insurar ce coverage as required by
this Agreement shall not affect CONTRACTOR's indemnity obligations.

5.04.6 CONTRACTOR’s indemnification, hold harmless anc defense obligation shall survive the
termination of expiration of this Agreement.

5.04.7 CONTRACTOR shall not be responsible for warranti=s, guarantess, fitness for a particular
purpose, breach of fiduciary duty, loss of anticipated profits o~ for econom c, incidental, liquidated, or
consequential damages to PVCSD or any third party arising out of breach of contract, delay, termination,
or for any other reason whatsoever. Additionally, CONTRACTDR shall not be responsible for acts and
decisions of third parties, including governmental agencies, other than CONTRACTOR'’s subconsultants,
that impact project completion and/or success.

Insurance

5.05 CONTRACTOR shall procure and maintain in full force and effect for the duration of this
Agreement, insurance against claims for injuries to persons cr damages ta property which may arise
from or in connection with the performance of the work Fereunder by CONTRACTOR, its agents,
representatives, employees or subcontractors. Insurance policies shall be ¢n an occurrence basis, and
coverage shall be at least as broad and in the minimum amounts as follows

5.05.1 California Workers' Compensation Insurance, as rejuired by th2 State of California, with
statutory limits.

5.05.2 General Liability Insurance [occurrence form CG 0001}, covering bodily injury, personal injury
and property damage with a combined single limit of no less than One Million Dollars ($1,000,000) per
occurrence, and a minimum annual aggregate of Two Million Dollars {$2,000,000). If Commercial
General Liability Insurance or other form with a general aggregate limit s used, either the general
aggregate limit shall apply separately to this project/location or the gene-al aggregate limit shall be
three times the required occurrence limit.
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5.05.3 Automobile Liability Insurance [form number CA 00G1, covering code 1 (any auto)] covering
bodily injury and property damage, with a combined single Emit of no less than One Million Dollars
{$1,000,000) per claim for bodily injury and property damage.

5.05.4 Employer’s Liability Insurance with a combined single limit of no less than One Million Dollars
($1,000,000) per claim for bodily injury or disease.

5.05.5 Error and Omissions Insurance appropriate to CONTRAC OR’s servizes, with a combined single
limit of no less than One Million Dollars ($1,000,000) per claim, and Two IMillion Dollars ($2,000,000)
policy aggregate.

5.06  The following are required provisions:

5.06.1 CONTRACTOR will provide additional insured insurance coverage a1d policy endorsements for
PVCSD and each of their respective officers, officials, directors, employees, volunteers or agents
(collectively referred to as the “Insured Parties”) under the zeneral liabil ty and automobile liability
policies. The coverage shall contain no special limitations on the scope of protection afforded to the
Insured Parties. General liability coverage can be provided in the form of an endorsement to
CONTRACTOR’s insurance (at least as broad as ISO Form CG 2 10, 11 85, cr both CG 20 10 and CG 20
37 forms if later revisions to CG 20 10 are used).

5.06.2 CONTRACTOR’s general liability and automobile liability insurance shall be primary insurance as
respects Insured Parties, and each of them. Any insurance, self-insurance or other coverage maintained
by Insured Parties shall be excess of CONTRACTOR's insurance and shall not contribute to it.

5.06.3 Any failure to comply with reporting or other provisions of the policies including breaches of
warranties shall not affect coverage provided to Insured Parties.

5.06.4 CONTRACTOR’S general liability and automobile liab lity insurance shall apply separately to

each insured against whom a claim is made, or suit is brought, except with respect to the limits of
insurer’s liability.

5.06.5 General and automobile liability insurance shall indude indemnification against loss from
liability imposed by law upon, or assumed under contract by, CONTRACTCR or its subcontractors for
damages on account of bodily injury, including death resulting therefrom, suffered or alleged to have
been suffered by any person or persons, other than employzes, resulting from the performance or
execution of this Agreement by CONTRACTOR or its subcontraztars.

5.06.6 General and automobile liability insurance shall cover accidents arising out of the use and
operation of owned, non- owned and hired automobiles, trucks end/or other mobile equipment.

5.06.7 Eachinsurance policy required by this Agreement shall be endorsed to state that coverage shall
not be cancelled or reduced in coverage by the insured or insu-er without thirty (30) days prior written

notice by mail to PVCSD.

5.06.8 General and automobile liability policies shall specificzlly cover any contractual liability incurred
hereunder.

5.07 CONTRACTOR hereby agrees to waive rights of subrogation which any insurer of CONTRACTOR
may acquire from CONTRACTOR by virtue of the payment of any loss. CONTRACTOR agrees to obtain

-7-

44



any endorsement that may be necessary to affect this waiver of subrogation. The Workers’
Compensation policy shall be endorsed with a waiver of subrongation in favor of Insured Parties for all
work performed by CONTRACTOR, its employees, agents and subcontracto-s.

5.08 Insurance will be purchased from insurance companies with a currant A.M. Best’s rating of no
less than A:VII, unless otherwise agreed to in writing by PVCS[.

5.09  Any deductibles or self-insured retention limits must be disclosed to and approved by PVCSD
prior to the execution of this Agreement. At the option of P\'CSD, either: the insurer shall reduce or
eliminate such deductibles as respects the Insured Parties; or CONTRACTOR shall provide a financial

guarantee satisfactory to PVCSD guaranteeing payment of osses and related investigations, claim
administration, and defense expenses.

5.10 CONTRACTOR will furnish PVCSD with certificates of insurance priar to the commencement of
work under this Agreement, and as may be periodically requested by FVCSD. CONTRACTOR shall
include all endorsements necessary to comply with this Agreement, including additional insured
endorsements, signed by the insurer’s representative. Such evidence shall include confirmation that
coverage includes or has been modified to include all p-ovisions required by this Agreement.
CONTRACTOR shall, upon request of PVCSD at any time, deliver to PVCSD complete, certified copies of
the policies of insurance, including endorsements, and receipts for payrent or premiums thereon,

required by this Agreement. Failure to obtain the required documents prior to the work beginning shall
not waive CONTRACTOR's obligation to provide them.

5.11  If any of the required coverages expire during the term of this Agreement, CONTRACTOR shall
deliver the renewed certificate(s) including the general liabi ity and auto liability additional insured
endorsements to PVCSD at least ten (10) days prior to the exp ration date.

5.12  Inthe event that CONTRACTOR employs subcontracto-s to perform any portion of the services
to be performed pursuant to this Agreement, it shall be CONTRACTOR’s responsibility to require and
confirm that each subcontractor meets the minimum insurance requ rements specified in this
Agreement.

Conflict of Interest

5.13  Upon the award of this Agreement and periodically thareafter, CONTRACTOR may be required
to complete and file with PVCSD a Conflict-of-Interest form, to be provided to CONTRACTOR by PVCSD.

Assignment

5.14  Neither this Agreement nor any duties or obligations under this Agrzement may be assigned or
subcontracted by CONTRACTOR without the prior written corsent of PVCSD. PVCSD has entered into
this Agreement in order to receive the professional services of CONTRACTOR. The provisions of this
Agreement shall apply to any subcontractor to CONTRACTOR PVCSD shall have the right to approve
any subcontractor agreements, in addition to the written consent required by this Section 5.14.

Safety
5.15 CONTRACTOR shall be solely and completely responsible for the safety of all CONTRACTOR

personnel, including personnel of any subcontractors, during perfcrmance of the services.
CONTRACTOR shall fully comply with all laws, rules, regulations and ordinances relating to safety of the
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public and workers, whether federal, state or local. CONTRAZTOR shall also comply with all contract
provisions and PVCSD’s policies, procedures, departmental riles and other directives, as provided by
PVCSD’s Project Manager to CONTRACTOR, relating to the safiety of the public and workers, including,
but not limited to, PVCSD’s Contractor Safety Policies and Procedures and any project specific
requirements.

ARTICLE 6
OBLIGATIONS OF
PVCSD

6.01  PVCSD agrees to comply with all reasonable requests cf CONTRACTOR and provide access to all
documents reasonably necessary to the performance of CONTRACTOR’s duties under this Agreement.

Place of Work

6.02  PVCSD agrees to furnish space on PVCSD premises fo- use by CONTRACTOR while performing
the above-described services.

Indemnity

6.03 PVCSD agrees to indemnify, defend, and hold CONTRACTOR free and harmless from all claims,
demand, losses, costs, expenses, obligations, liabilities, damages, recoveries, and deficiencies, including
interest, penalties, attorneys’ fees, and costs, that CONTRACTOR may incur as a result of a breach by
PVCSD of any representation or agreement contained in this Agreement.

PVCSD-Provided Informasion

6.04  PVCSD shall furnish CONTRACTOR available studies, reports and other data pertinent to
CONTRACTOR's services; obtain or authorize CONTRACTOR to obtain or pravide additional reports and
data as required; furnish to CONTRACTOR services of others required for the performance of
CONTRACTOR's services hereunder, and CONTRACTOR shall be entitled to use and reasonably rely upon

all such information and services provided by PVCSD or others in performing CONTRACTOR's services
under this Agreement.

Access

6.05 PVCSD shallarrange for access to and make all provisio1s for CONTRACTOR to enter upon public
and private property as required for CONTRACTOR to perform services hereunder.

ARTICLE 7
TERMINATION OF AGREEMENT

Termination for Default

7.01 If either party defaults in the performance of this Agreement or materially breaches any of its
provisions, the non-breaching party may immediately terminate this Ag-eement by giving written
notification to the breaching party. Termination will take effec: immediately on receipt of notice by the
breaching party or five (5) days after mailing of notice, whichever occurs first. For the purposes of this
paragraph, material breach of this Agreement includes, but is not limited to, the following:

46



7.01.1 CONTRACTOR's failure to complete the services specified in Article = of this Agreement.
7.01.2 CONTRACTOR's material breach of any representation or term contained in this Agreement.
7.01.3 PVCSD’s material breach of any representation or agrezment contained in this Agreement.
Termination Without Cause
7.02  Either party may terminate this Agreement without cause upon thirty (30) days written notice.
Compensation Upon Termination

7.03  Upon termination by either party under Sections 7.01 or 7.02 above, PVCSD will pay to
CONTRACTOR any outstanding service fees minus any costs reasonably incurred by PVCSD related to
CONTRACTOR's services under this Agreement prior to the nozice of termination.

ARTICLE 8
PROPRIETARY RIGHTS

Confidential Informatior

8.01  Any written, printed, graphic, or electronically or magaetically recorded information furnished
by PVCSD for CONTRACTOR's use are the sole property of PVCSD. This propr etary information includes,
but is not limited to, customer requirements, customer lists, marketing information, and information
concerning PVCSD employees, products, services, prices, operations, and st bsidiaries.

8.02  CONTRACTOR and its employee(s) will keep this confidential irformation in the strictest
confidence, and will not disclose it by any means to any persan except with PVCSD approval, and only
to the extent necessary to perform the services under this Agreement. This prohibition also applies to
CONTRACTOR’s employees, agents, and subcontractors. On terminztion of this Agreement,
CONTRACTOR will promptly return any confidential informaticn in its possession to PVCSD.

ARTICLE 9
GENERAL PROVISIONS

Notices

9.01  Any notices required to be given under this Agreement by either party to the other may be
effected by personal delivery in writing or by mail, first class, registered or certified, postage prepaid
with return receipt requested. Mailed notices must be addressad to the parties at the addresses below,
but each party may change the address by giving written natice in accordance with this paragraph.
Notices delivered personally will be deemed communicated as of actual receipt; mailed notices will be
deemed communicated as of the day of receipt or the fifth (5t) day after mailing, whichever occurs
first.

To PVCSD: Pauma Valley CSD
33129 Cole Grade Road

Pauma Valley, California 92061
Attention: Eric Steinlicht Project Manager

-10 -
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To CONTRACTOR: Mr. Jeff Weishaar
5355 Mira Sorrento Place
San Diego, California92-21
Attention: Jeff Weishaar, Project Marager

Entire Agreement of the Parties

9.02  This Agreement contains the entire understanding be-ween the parties hereto with respect to
the subject matter hereof, and supersedes all prior ard contempcraneous agreements and
understandings, inducements, or conditions, express or implied, oral or written, except as herein
contained. The express terms hereof control and supersede zny course of performance and/or usage
of the trade inconsistent with any of the terms hereof. Ttis Agreement may not be modified or
amended other than by an agreement in writing signed by the parties.

Partial Invalidity

9.03  If any non-material provision of this Agreement is held by a court of competent jurisdiction to
be invalid, void, or unenforceable, the remaining provisions will continue in “ull force and effect without
being impaired or invalidated in any way.

Attorneys' Fees

9.04 If any legal action, including an action for declaratory relief, is brought to enforce or interpret
the provisions of this Agreement, the prevailing party will be entitled to -easonable attorneys’ fees,
which may be set by the court in the same action or in a sepzrate action krought for that purpose, in
addition to any other relief to which that party may be entitled.

Document and Materials Ownership

9.05 Alloriginal drawings, diskettes, and other copies of doeuments and materials developed for the
project, including detailed calculations, shall be furnished to ard become the property of PVCSD. PVCSD
agrees to indemnify CONTRACTOR for claims, damages, or liab lities caused by any use by PVCSD of the
plans, drawings, specifications, and all information gathered by CONTRACTCR on any project other than

the one for which such plans, drawings, and specifications were prepared a1d information gathered by
CONTRACTOR.

Patent and Copyright Indenmity

9.06 CONTRACTOR represents that it knows of no allegations, claims, or threatened claims that the
materials, services, hardware or software (“Contractor Products”) provded to PVCSD under this
Agreement infringe any patent, copyright or other proprietary right. QONTRACTOR shall defend,
indemnify and hold harmless PVCSD from and against all losses, claims, damages, liabilities, costs
expenses and amounts (collectively, “Losses”) arising out of orin connection with an assertion that any
Contractor Products or the use thereof, infringe any patent, copyright or other proprietary right of any
third party. PVCSD will: (1) notify CONTRACTOR promptly of such claim, suit or assertion; (2) permit
CONTRACTOR to defend, compromise, or settle the claim; end, (3) provide, on a reasonable basis,
information to enable CONTRACTOR to do so. CONTRACTOR shall not agree without PVCSD’s prior
written consent to any settlement which would require P/CSD to pay money or perform some
affirmative act in order to continue using Contractor Products.

-11-
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9.06.1 If CONTRACTOR is obligated to defend PVCSD pursuant to this section 9.06 and fails to do so
after reasonable notice from PVCSD, PVCSD may defend itcelf and/or settle such proceeding, and
CONTRACTOR shall pay to PVCSD any and all losses, damages and expenses (including attorney’s fees
and costs) incurred in relationship with PVCSD’s defense and/or settlement of such proceeding.

9.06.2 In the case of any such claim of infringement, CONTRACTOR shall either, at its option, (1)
procure for PVCSD the right to continue using Contractor Products; or (2) replace or modify Contractor
Products so that that they become non-infringing, but equivalent in functionality and performance.

9.06.3 Notwithstanding this section 9.06, PVCSD retains the right and ability to defend itself, at its own

expense, against any claims that Contractor Products infringe any patent, copyright, or other intellectual
property right.

9.06.4 All provisions of Section 5.04, including the subsections thereunder, shall apply to
CONTRACTOR’s obligation pursuant to this Section 9.06.

Audits

9.07 If this Agreement involves an expenditure of public funds in excess of Ten Thousand Dollars
(510,000), the Agreement is subject to examination and audit of the State Auditor, at the request of
PVCSD or as part of any audit of PVCSD, for a period of three (3) years aftar final payment under the
Agreement. CONTRACTOR shall cooperate with PVCSD, including any atthorized representative of
PVCSD, regarding such audit at no charge to PVCSD.

Counterparts

9.08 This Agreement may be executed in counterparts, each of which shall constitute an original,
but all of which together shall constitute one and the same agreement, and the signature of any party
to any counterpart shall be deemed a signature to, and may be appended ta, any other counterpart.

Provisions Required By Law

9.09  Each and every provision of law and clause required by law to be inserted in this Agreement
shall be deemed to be inserted herein, and the Agreement shall be read and enforced as though they
were included herein. If through mistake or otherwise any such provision is not inserted, or is not

correctly inserted, then upon the request of either party, the Agreement shall forthwith be physically
amended to make such insertion.

Governing Law
9.10 This Agreement and all questions relating to its validity, interpratation, performance, and
enforcement (including, without limitation, provisions concerning limitations of actions), shall be
governed by and construed in accordance with the laws of the State of California, notwithstanding any
conflict-of-laws doctrines of such state or other jurisdiction to the contrary and without the aid of any
canon, custom, or rule of law requiring construction against the draftsman.

Jurisdiction, Forum and Venue

9.11  The proper jurisdiction, forum and venue for any claims, causes of action or other proceedings
concerning this Agreement shall be in the state and federal courts located in the State of California,

-12 -
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9.13

County of San Diego. PVCSD and CONTRACTOR agree not to kring any action or proceeding arising out
of or relating to this Agreement in any other jurisdiction, forum or venue. PVCSD and CONTRACTOR
hereby submit to personal jurisdiction in the State of California for the enfarcement of this Agreement
and hereby waive any and all personal rights under the law of any state to object to jurisdiction within

the State of California for the purposes of any legal action or proceeding to enforce this Agreement,
whether on grounds of inconvenient forum or otherwise.

Signature Authority

9.12  PVCSD and CONTRACTOR do covenant that the individual executing this Agreement on their
behalf is a person duly authorized and empowered to execute this Agreement for such party.

Third Parties

The services to be performed by CONTRATOR are intended sclely for the benefit of PVCSD. No person
or entity not a sighatory to this agreement shall be entitied to rely on CONTRACTOR’s performance of
it services hereunder, and no right to assert a claim against CONTRACTOR by assignment of indemnity
rights or otherwise shall accrue to a third party as a result of this Agreement or the performance of
CONTRACTOR's services hereunder.
EXECUTED IN SAN DIEGO COUNTY, CALIFORNIA, ON JULY 24™, 2024,
PAUMA VALLEY COMMUNITY SERVICES DISTRICT CCNTRACTOR
’ . Digitulty signid by Jgtinn s, Nolshaar i .
: e e s (ol ecc
Eric Steinlicht, General Manager Jeff Weishaar, Contractor

APPROVED AS TO FORM:

C G %%z;—ﬁ

Jeffery (jmc General Zounsel

-13-
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Eric Steinlicht Signed


Attachment A — Scope of Work
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ADDENDUM “A”" TO THE
“"PROFESSIONAL SERVICES AGREEMENT BETWEEN
THE PAUMA VALLEY COMMUNITY SERVICES DISTRICT AND
CAROLLO ENGINEERS FOR UNDEFINED AS NEEDED ENGINEERING SUPPORT AND
MISCELLANEOUS SERVICES AS REQUESTED BY THE GENERAL MANAGER FOR
FISCAL YEAR JUNE 2024 THROUGH JULY 2C25"

ARTICLE I. SCOPE

An additional proposal is hereby requested and approved by the Distrizt Board of Directors and
General Manager for an “Engineering Assessment of the Two District Owned Lift stations: the
“Wastewater Treatment Plant Lift Station”, and the “Oak Tree Lift Station””. The primary
purpose of this assessment would be to evaluate the capacity and abilitv of these two lift stations
to perform during future wet weather events. During the last wet weather events in late 2023
and early 2024, the Wastewater Treatment Plant Lift Staticn (WWTP) failed to keep up with the
excess influent as a result of Inflow and Infiltration (1&l). The volumet-ic level of sewage at the
WWTP Lift Station continued to steadily rise with both pumps or at maximum capacity.
Additionally, the Oak Tree Lift Station was able to keep up with the 1&I, however, with both
pumps active at full capacity the volumetric level of wastewater was not being reduced over time,
rather stayed at a stagnant level. Therefore, the purpose and requested byproduct of this
“Engineering Assessment” would be to deliver to the District an actionable plan to combat the
overall deficiencies of these two [ift stations.

ARTICLE Il. COMPENSATION

Compensation for the services described above shall not exceed Ten-Thousand Dollars
(510,000). This amount shall not be exceeded unless there is a change in scope of work, in
writing, agreed to by both parties in advance and ratified only via an additional amendment to
the “Professional Services Agreement Between The Pauma Valley Community Services District
and Carollo Engineers for Undefined As Needed Engineering Support and Miscellaneous Services
As Requested by The General Manager for Fiscal Year June 2024 Through July 2025”,

EXECUTED IN SAN DIEGO COUNTY, CALIFORNI&, ON JULY 24™, 2024.

PAUMA VALLEY COMMUNITY SERVICES DISTRICT CDONTRACTOR
Digidally signed by Jefirey & Weshsor
: éﬁ A aun R R Tookess
Eric Steinlicht, General Manager Jeff Weishaar, Contractor
APPBD&;D AS TO FORM:

/
L A T~
Jeffew é\/ﬁ&hs?PMC General fou nsel
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Eric Steinlicht Signed


PROFESSIONAL SERVICES AGREEMENT BETWEEN THE
PAUMA VALLEY COMMUNITY SERVICES DISTRICT AND
“HANSFORD ECONOMIC CONSULTING LLC” FOR THE
“WASTEWATER, SECURITY PATROL, AND SECURITY GATES RATE STUDY”

This Professional Services Agreement {“Agreement”} is made on this 12™ day of September, 2024, between
the PAUMA VALLEY COMMUNITY SERVICES DISTRICT (“PVCSD”), and HANSFORD ECONOMIC
CONSULTING LLC {“CONSULTANT”}, an independent consultant, with a principal place of business in Truckee,
California.

ARTICLE 1
TERM OF CONTRACT

1.01  This Agreement will become effective on the date stated above, and will continue in effect until
the earlier of the completion of services provided for in this Agreement or until terminated as provided
under Article 7.

ARTICLE 2
SERVICES TO BE PERFORMED BY CONSULTANT

Specific Services

2.01  CONSULTANT will perform the deliverables within the scope described in Attachment A.
CONSULTANT will provide PVCSD with periodic reports regarding the progress of services performed,
at request pf PVCSD. Any changes to the scope of services or timeframes identified in Attachment A
must be authorized by PVCSD in writing and shall be set forth as an amendment to this Agreement.

2.02 CONSULTANT will determine the method, details, and means of performing the above-
described services.

Status of CONSULTANT

2.03 CONSULTANT and its employee(s) are engaged in an independent consultant relationship with
PVCSD in performing all work, duties and obligations hereunder. PVCSD shall not exercise any control
or direction over the methods by which CONSULTANT shall perform its work and functions. PVCSD's
sole interest and responsibility is to ensure that the services covered by this Agreement are performed
and rendered in a competent, satisfactory and legal manner. The parties agree that no work, act,
commission or omission of CONSULTANT or its employee{s) pursuant to this Agreement shall be
construed to make CONSULTANT or its employee(s) the agent, employee or servant of PVCSD.
CONSULTANT and its employee(s) are not entitled to receive from PVCSD vacation pay, sick leave,
retirement benefits, Social Security, workers’ compensation, disability benefits, unemployment
benefits or any other employee benefit of any kind.

Payment of Income Taxes
2.04  CONSULTANT shall be solely responsible for paying all federal and state employment and

income taxes, for carrying workers’ compensation insurance and for otherwise complying with all other
employment law requirements with respect to CONSULTANT or its employee(s).
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Compliance with Laws/Rutes

2.05 CONSULTANT will perform all services under this Agreement in good faith and in the best
interests of PVCSD. In performing the services specified in this Agreement, CONSULTANT agrees to
comply with all laws, rules, regulations and ordinances, whether federal, state or local, and any and all
PVCSD policies, procedures, departmental rules and other directives applicable to the services to be
performed and provided by PVCSD’s Project Manager to the CONSULTANT, including, but not limited
to, PVCSD’s Consultant Safety Policies and Procedures. Any changes to PVCSD policies and procedures
that relate to CONSULTANT will be provided to CONSULTANT in writing. CONSULTANT agrees to review
such policies, procedures, rules and directives the contents of which CONSULTANT will be deemed to
have knowledge.

2.06 CONSULTANT shall ensure that any report generated under this Agreement complies with
California Government Code section 7550.

2.07  CONSULTANT shall comply with all of the following requirements with respect to any services
as a Building/Construction Inspector, Field Soils and Material Tester, or Land Surveyor, as those trades
are defined by the California Department of Industrial Relations (“DIR”).

2.07.1 CONSULTANT agrees to comply with and require its subconsultants to comply with the
requirements of California Labor Code sections 1720 et seq. and 1770 et seq., and California Code of
Regulations, title 8, section 16000 et seq. (collectively, “Prevailing Wage Laws”) and any additional
applicable California Labor Code provisions related to such work including without limitation payroll
recordkeeping requirements. CONSULTANT and its subconsultants shall pay not less than the prevailing
rate of per diem wages as determined by the Director of the DIR for all services described in Section
2.08 of this Agreement and as required by law. The general prevailing wage determinations can be
found on the DIR website at: hitp://www dir ca.gov/dsir. Copies of the prevailing rate of per diem wages
may be accessed at PVCSD’s administrative office, and shall be made available upon request.
CONSULTANT shall make copies of the prevailing rates of per diem wages for each craft, classification
or type of worker needed to execute the services described in Section 2.08 of this Agreement available
to interested parties upon request, and shall post and maintain copies at CONSULTANT'S principal place
of business and at all site{s) where services are performed. Penalties for violation of Prevailing Wage
Laws may be assessed in accordance with such laws. For example, CONSULTANT shall forfeit, as a
penalty to PVCSD, Two Hundred Dollars {$200) for each calendar day, or portion thereof, for each
workman paid less than stipulated prevailing rates for services performed under this Agreement by him,
or any subconsultant under him, in violation of Prevailing Wage Laws. CONSULTANT shall defend,
indemnify and hold PVCSD and each of their respective officials, officers, directors, employees, agents
and volunteers free and harmless from any claims, liabilities, costs, penalties or interest arising out of
the failure or alleged failure of CONSULTANT or its subconsuitants to comply with Prevailing Wage Laws.

2.07.2 CONSULTANT and each of its subconsultants shall keep accurate payroll records showing the
name, address, social security number, work classification, straight time and overtime hours worked
each day and week, and the actual per diem wages paid to each journeyman, apprentice, worker or
other employee employed by CONSULTANT or subconsultant in connection with the services performed
pursuant to this Agreement. Each payroll shall be certified, available for inspection, and copies thereof
furnished as prescribed in California Labor Code section 1776, including any required redactions.
CONSULTANT shall keep PVCSD informed as to the location of the records and shall be responsible for
the compliance with these requirements by all subconsuitants. CONSULTANT shall inform PVCSD of the
location of the payroll records, including the street address, city and county and shall, within five (5)
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working days, provide a notice of any change of location and address. Penalties for noncompliance
include a forfeiture of One Hundred Dollars {$100) per calendar day, or portion thereof, for each worker
until strict compliance is effectuated, which may be deducted from any moneys due CONSULTANT.

2.07.3 Eight (8) hours of work shall constitute a legal day’s work. CONSULTANT and any subconsultants
shall forfeit, as a penalty to PVCSD, Twenty-Five Dollars ($25) for each worker em ployed in the execution
of services pursuant to this Agreement by CONSULTANT or any of its subconsultants for each calendar
day during which such worker is required or permitted to work more than eight (8) hours in any one (1)
calendar day and forty (40) hours in any calendar week in violation of the provisions of the California
Labor Code, in particular, sections 1810 to 1815, thereof, inclusive, except services performed by
employees of CONSULTANT and its subconsultants in excess of eight (8) hours per day at not less than
one and one-half (1 %) times the basic rate of pay, as provided in California Labor Code section 1815.

2.07.4 CONSULTANT'S attention is directed to the provisions of California Labor Code sections 1777.5,
1777.6 and 1777.7 concerning employment of apprentices by CONSULTANT or any of its subconsultants.
If applicable to the services to be performed under this Agreement, CONSULTANT shall comply with
such apprenticeship requirements and submit apprentice information to PVCSD. Information relative
to apprenticeship standards, wage schedules and other requirements may be obtained from the DIR or
from the Division of Apprenticeship Standards. Knowing violations of section 1777.5 will result in
forfeiture not to exceed One Hundred Dallars {$100C) for each calendar day of non-compliance pursuant
to section 1777.7.

2.07.5 CONSULTANT shall require any subconsultants performing services under this Agreement to
comply with all of the above.

ARTICLE 3
PROJECT TEAM

3.01  PVCSD has a primary interest in maintaining the individual services of the following key project
team members:
1. Ms. Catherine R, Hansford, CONSULTANT

No member of the project team shall be removed from the project team or reassigned by CONSULTANT
without prior approval of PVCSD. Such approval shall not be unreasonably withheld or delayed.
CONSULTANT shall be required to immediately inform PVCSD should any of the key members become
unavailable. The credentials for substitutes for key project members must be submitted to PVCSD for
review and approval. An interview may also be required if so desired by PVCSD.

ARTICLE 4
COMPENSATION

401 Compensation for all work performed under this Agreement shall be calculated on a time and
materials basis. Compensation for the services described in Attachment A shall not exceed Thirty-Eight
Thousand and Eight Hundred and Sixty Dollars {$38,860.00). This amount shall not be exceeded unless
there is a change in scope of work, in writing and agreed to by both parties and set forth in an
amendment to this Agreement. Such an amendment shall identify any change in compensation as a
result of the change in scope of work. The parties agree that this compensation was developed in
accordance with the customary and prevailing compensation level in the community and surrounding
area for comparable services. CONSULTANT and PVCSD agree that this fee was arrived at through arms
length negotiations between the parties.
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Payment of Expenses and Monthly Invoices

4.02  PVCSD will reimburse CONSULTANT for all reasonable expenses incurred in performing services
under this Agreement as the work progresses, provided that such reasonable expenses shall be included
in and subject to the maximum compensation amount stated above in Section 4.01. CONSULTANT shall
submit invoices to PVCSD'S Project Manager once per month. Such invoices shall include a brief
narrative description of the work performed, as well as detailed time expenditures on a task-by-task
basis pursuant to Attachment A. The term “expenses” means telephone bills, and federal express
charges, mailing charges and any other pre-approved expenses by PVCSD. CONSULTANT will provide
PVCSD with receipts for all expenses. PVCSD shall make payment to CONSULTANT within forty- five (45)
days of receipt of an approved invoice.

ARTICLE S
OBLIGATIONS OF CONSULTANT

Non Exclusive Relationship

5.01 CONSULTANT may represent, perform services for, and contract with as many additional
clients, persons, or companies as CONSULTANT, in its sole discretion, sees fit.

Tools, Materials, and Equipment

5.02 CONSULTANT will supply all tools materials, and equipment required to perform the services
under this Agreement.

CONSULTANT's Qualifications

5.03 CONSULTANT represents that its employee(s) has the qualifications and skills necessary to
perform the services under this Agreement in a competent, professional manner, without the advice or
direction of PVCSD. This means CONSULTANT is able to fulfill the requirements of this Agreement.
Failure to perform all the services required under this Agreement constitutes a material breach of the
Agreement. CONSULTANT has complete and sole discretion for the manner in which the work under
this Agreement will be performed. Acceptance by PVCSD of reports, and incidental professional work
or materials furnished hereunder, shall not in any way relieve CONSULTANT of responsibility for the
technical adequacy of its work. Neither PVCSD’s acceptance of, nor payment for any of the services,
shall be construed to operate as a waiver of any rights under this Agreement or of any cause of action
arising out of the performance of this Agreement.

Indemnity, Hold Harmless and Defense

5.04 Tothe maximum extent allowable by law, CONSULTANT agrees to indemnify, defend, and hold
PVCSD and each of their respective officials, officers, directors, employees, agents and volunteers
{collectively referred to as the “Indemnified Parties”) free and harmless, and to protect and defend with
counsel reasonably satisfactory to PVCSD against any and all costs and expenses, including reasonable
attorneys’ fees and costs incurred in connection therewith, from all claims, demands, losses, costs,
expenses, obligations, liabilities, damages, recoveries, and deficiencies, including interest, penalties,
attorneys’ fees, and costs (collectively referred to as “Liabilities”) that such entities or persons may incur
that pertain to, arise out of or relate to or are in any manner directly or indirectly connected with the
services to he performed pursuant to this Agreement, however caused, including any errors, acts or
omissions of CONSULTANT, including CONSULTANT's officers, officials, directors, employees,
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subconsultants, agents, representatives, volunteers, successors, assigns or anyone for whom
CONSULTANT is fegally responsible, or a breach by CONSULTANT of any representation or agreement
contained in this Agreement. CONSULTANT’s indemnification, hold harmless and defense obligation
shall apply regardless of any negligence of Indemnified Parties, except to the extent caused by the sole
negligence or willful misconduct of the Indemnified Parties.

5.04.1 CONSULTANT shali cooperate with and do whatever is necessary to protect Indemnified Parties
from any such Liabilities.

5.04.2 |f CONSULTANT is obligated to defend Indemnified Parties pursuant to this Article 5, Section
5.04, and fails to do so after reasonable notice from PVCSD, Indemnified Parties may defend themselves
and/or settle such claims, suit or assertion, and CONSULTANT shall pay to Indemnified Parties any and
all Liabilities incurred in relationship with Indemnified Parties’ defense and/or settlement of such
proceeding.

5.04.3 CONSULTANT shall pay and satisfy any judgment, award, liability or decree that may be
awarded, imposed or rendered against Indemnified Parties as a result of any claims, demands, suits,
actions, causes of action, arbitrations, mediations or other proceedings whether legal, administrative
or otherwise, including any settlement related thereto.

5.04.4 CONSULTANT's indemnification, hold harmless and defense obligation shall not be limited in
any way by any limitation on the amount or type of damages, compensation or benefits payable by or
for CONSULTANT, subconsultant, supplier or other person under workers’ compensation acts, disability
acts or other employee acts or the insurance required by this Agreement. CONSULTANT's
indemnification, hold harmiess and defense ohligation shall not be restricted to insurance proceeds, if
any, received by CONSULTANT or Indemnified Parties. Provision of insurance coverage as required hy
this Agreement shall not affect CONSULTANT’s indemnity obligations.

5.04.5 In no event will either party be liable to the other or to any third party for any loss of use,
revenue or profit or for any consequential, incidental, indirect, exemplary, special or punitive damages
whether arising out of breach of contract, tor (including negligence) or otherwise, regardless of whether
such damage was foreseeable and whether or not such party has been advised of the possibility of such
damages.

Insurance

505 CONSULTANT shall procure and maintain in full force and effect for the duration of this
Agreement, insurance against claims for injuries to persons or damages to property which may arise
from or in connection with the performance of the work hereunder by CONSULTANT, its agents,
representatives, employees or subconsultants. Insurance policies shail be on an occurrence basis, and
coverage shall be at least as broad and in the minimum amounts as follows:

5.05.1 California Workers' Compensation Insurance, as required by the State of California, with
statutory limits.

5.05.2 General Liability Insurance [occurrence form CG 0001], covering bodily injury, persanal injury
and property damage with a combined single limit of no less than Gne Million Dollars ($1,000,000} per
occurrence, and a minimum annual aggregate of Two Million Dollars {$2,000,000). If Commercial
General Liability Insurance or other form with a general aggregate limit is used, either the general
aggregate limit shal! apply separately to this project/location or the general aggregate limit shall be
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three times the required occurrence limit.

5.05.3 Automobile Liability Insurance [form number CA 0001, covering code 1 (any auto)] covering
bodily injury and property damage, with a combined single limit of no less than One Million Dollars
($1,000,000) per claim for bodily injury and property damage.

5.05.4 Employer's Liability Insurance with a combined single limit of no less than One Million Dollars
{$1,000,000) per claim for bodily injury or disease.

5.05.5 Error and Omissions Insurance appropriate to CONSULTANT's services, with a combined single
limit of no less than One Million Dollars {$1,000,000) per claim, and Two Million Dollars {$2,000,000)
policy aggregate.

5.06 The following are required provisions:

5.06.1 CONSULTANT will provide additional insured insurance coverage and policy endorsements for
PVCSD and each of their respective officers, officials, directors, employees, volunteers or agents
{collectively referred to as the “Insured Parties”) under the general liability and automobile liability
policies. The coverage shall contain no special limitations on the scope of protection afforded to the
Insured Parties. General liability coverage can be provided in the form of an endorsement to
CONSULTANT’s insurance (at least as broad as 15O form CG 20 10, 11 85, or both CG 20 10 and CG 20
37 forms if later revisions to CG 20 10 are used).

5.06.2 CONSULTANT's insurance shall be primary insurance as respects Insured Parties, and each of
them. Any insurance, self-insurance or other coverage maintained by Insured Parties shall be excess of
CONSULTANT's insurance and shall not contribute to it.

5.06.3 Any failure to comply with reporting or other provisions of the policies including breaches of
warranties shall not affect coverage provided to Insured Parties.

5.06.4 CONSULTANT'S insurance shall apply separately to each Insured against whom a claim is made
or suit is brought, except with respect to the limits of insurer’s liability.

5.06.5 Liability insurance shall include indemnification against loss from liability imposed by l[aw upon,
or assumed under contract by, CONSULTANT or its subconsultants for damages on account of bodily
injury, including death resulting therefrom, suffered or alleged to have been suffered by any person or
persons, other than employees, resulting from the performance or execution of this Agreement by
CONSULTANT or its subconsultants.

5.06.6 Liability insurance shall cover accidents arising out of the use and operation of non- owned and
hired automaobiles, trucks and/or other maobile equipment.

5.06.7 Each insurance policy required by this Agreement shall be endorsed to state that coverage shall
not be cancelled or materially modified by the insured or insurer without thirty (30) days prior written
notice by certified mail to PVCSD.

5.06.8 All policies shall specifically cover any contractual liability incurred hereunder.

5.07 CONSULTANT hereby agrees to waive rights of subrogation for both "General Liability” and
“Worker’'s Compensation” insurances CONSULTANT may acquire from CONSULTANT by virtue of the
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payment of any loss. CONSULTANT agrees to obtain any endorsement/s that may be necessary to affect
this waiver of subrogation. The Workers’ Compensation policy shall be endorsed with a waiver of
subrogation in favor of Insured Parties for all work performed by CONSULTANT, its employees, agents
and subcansultants.

5.08 Insurance will be purchased from insurance companies with a current A.M. Best's rating of no
less than A:VII, unless otherwise agreed to in writing by PVCSD,

5.09  Any deductibles or self-insured retention limits must be disclosed to and approved by PVCSD
prior to the execution of this Agreement. At the option of PVCSD, either: the insurer shall reduce or
eliminate such deductibles as respects the Insured Parties; or CONSULTANT shall provide a financial
guarantee satisfactory to PVCSD guaranteeing payment of losses and related investigations, claim
administration, and defense expenses.

5.10 CONSULTANT will furnish PVCSD with certificates of insurance prior to the commencement of
work under this Agreement, and as may be periodically requested by PVCSD. CONSULTANT shall
include all endorsements necessary to comply with this Agreement, including additional insured
endorsements, signed by the insurer’s representative. Such evidence shall include confirmation that
coverage includes or has been modified to include all provisions required by this Agreement.
CONSULTANT shall, upon request of PYCSD at any time, deliver to PVCSD complete, certified copies of
the policies of insurance, including endorsements, and receipts for payment or premiums thereon,
required by this Agreement. Failure to obtain the required documents prior to the work beginning shall
not waive CONSULTANT's obligation to provide them.

5.11  If any of the required coverages expire during the term of this Agreement, CONSULTANT shall
deliver the renewed certificate(s) including the general liability and auto liability additional insured
endorsements to PVCSD at least ten {10) days prior to the expiration date.

512  Inthe event that CONSULTANT employs subconsultants to perform any portion of the services
to be performed pursuant to this Agreement, it shall be CONSULTANT's responsibility to require and
confirm that each subconsultant meets the minimum insurance requirements specified in this
Agreement.

Conflict of Interest

5.13  Upon the award of this Agreement and periodically thereafter, CONSULTANT may be requiredl
to complete and file with PVCSD a Conflict of Interest form, to be provided to CONSULTANT by PVCSD.

Assignment

5.14  Meither this Agreement nor any duties or obligations under this Agreement may be assigned or
subcontracted by CONSULTANT without the prior written consent of PVCSD. PVCSD has entered into
this Agreement in order to receive the professional services of CONSULTANT. The provisions of this
Agreement shall apply to any subconsultant to CONSULTANT. PVCSD shall have the right to approve
any subconsultant agreements, in addition to the written consent required by this Section 5.14.

Safety
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5.15 CONSULTANT shall be solely and completely responsible for the safety of all CONSULTANT
personnel, including personnel of any subconsultants, during performance of the services.
CONSULTANT shall fully comply with all faws, rules, regulations and ordinances relating to safety of the
public and workers, whether federal, state or local. CONSULTANT shall also comply with all contract
provisions and PVCSD's policies, procedures, departmental rules and other directives, as provided by
PVCSD’s Project Manager to CONSULTANT, relating to the safety of the public and workers,

including, but not limited to, PVCSD’s Consultant Safety Policies and Procedures and any project
specific requirements.

ARTICLE 6
OBLIGATIONS OF
PVCSD

6.01  PVCSD agrees to comply with all reasanable requests of CONSULTANT and provide access to all
documents reasonably necessary to the performance of CONSULTANT's duties under this Agreement,

Place of Work

6.02  PVCSD agrees to furnish space on PVCSD premises for use by CONSULTANT while performing
the above-described services

Indemnity
6.03  PVCSD agrees to indemnify, defend, and hold CONSULTANT free and harmless from all claims,
demand, losses, costs, expenses, obligations, liabilities, damages, recoveries, and deficiencies, including

interest, penalties, attorneys’ fees, and costs, that CONSULTANT may incur as a result of a breach by
PVCSD of any representation or agreement contained in this Agreement.

ARTICLE 7
TERMINATION OF AGREEMENT

Termination for Default
7.01  If either party defaults in the performance of this Agreement or materially breaches any of its
provisions, the non-breaching party may immediately terminate this Agreement by giving written
notification to the breaching party. Termination will take effect immediately on receipt of notice by the
breaching party or five (5) days after mailing of notice, whichever occurs first. For the purposes of this
paragraph, material breach of this Agreement includes, but is not limited to, the following:
7.01.1 CONSULTANTs failure to complete the services specified in Article 2 of this Agreement.
7.01.2 CONSULTANT’s material breach of any representation or term contained in this Agreement.
7.01.3 PVCSD's material breach of any representation or agreement contained in this Agreement.

Termination Without Cause

7.02  Either party may terminate this Agreement without cause upon thirty {30) days written notice.
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Compensation Upon Termination

7.03  Upon termination by either party under Sections 7.01 or 7.02 above, PVCSD will pay to
CONSULTANT any outstanding service fees minus any costs reasonably incurred by PVCSD related to
CONSULTANT’s services under this Agreement prior to the notice of termination.

ARTICLE 8
PROPRIETARY RIGHTS

Confidential Information

8.01  Any written, printed, graphic, or electronically or magnetically recorded information furnished
by PVCSD for CONSULTANT's use are the sole property of PVCSD. This proprietary information includes,
but is not limited to, customer requirements, customer lists, marketing information, and information
concerning PVCSD employees, products, services, prices, operations, and subsidiaries.

802 CONSULTANT and its employee(s) will keep this confidential information in the strictest
confidence, and will not disclose it by any means to any person except with PVCSD approval, and only
to the extent necessary to perform the services under this Agreement. This prohibition also applies to
CONSULTANT's employees, agents, and subconsultants. On termination of this Agreement,
CONSULTANT will promptly return any confidential information in its possession to PVCSD.

ARTICLE 9
GENERAL PROVISIONS

Notices

9.01  Any notices required to be given under this Agreement by either party to the other may be
effected by personal delivery in writing or by mail, first class, registered or certified, postage prepaid
with return receipt requested. Mailed notices must be addressed to the parties at the addresses below,
but each party may change the address by giving written notice in accordance with this paragraph.
Notices delivered personally will be deemed communicated as of actual receipt; mailed notices will be
deemed communicated as of the day of receipt or the fifth {5™) day after mailing, whichever occurs
first.

To PVCSD: Pauma Valley Community
Services District
33129 Cole Grade Road
Pauma Valley, California 92061
Attention: Eric Steinlicht, Project Manager

To CONSULTANT: Ms. Catherine R. Hansford
Hansford Economic Consulting LLC
PO Box 10384

Truckee, California 96161
Attention: Catherine R. Hansford, Project Manager

Entire Agreement of the Parties

9.02  This Agreement contains the entire understanding between the parties hereto with respect to
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the subject matter hereof, and supersedes all prior and contemporaneous agreements and
understandings, inducements, or conditions, express or implied, oral or written, except as herein
contained. The express terms hereof control and supersede any course of performance and/or usage
of the trade inconsistent with any of the terms hereof. This Agreement may not be modified or
amended other than by an agreement in writing signed by the parties.

Partial invalidity

9.03  If any non-material provision of this Agreement is held by a court of competent jurisdiction to
be invalid, void, or unenforceable, the remaining provisions will continue in full force and effect without
being impaired or invalidated in any way.

Attorneys’ Fees

9.04 If any legal action, including an action for declaratory relief, is brought to enforce or interpret
the provisions of this Agreement, the prevailing party will be entitled to reasonable attorneys’ fees,
which may be set by the court in the same action or in a separate action brought for that purpose, in
addition to any other relief to which that party may be entitled.

Document and Materials Ownership
9.05  All original final drawings, diskettes, and other copies of documents and materials developed
for the project, including detailed calculations, shall be furnished to and become the property of PVCSD.
Audits

9.06 If this Agreement involves an expenditure of public funds in excess of Ten Thousand Dollars
($10,000), the Agreement is subject to examination and audit of the State Auditor, at the request of
PVCSD or as part of any audit of PVCSD, for a period of three (3) years after final payment under the
Agreement. CONSULTANT shall cooperate with PVCSD, including any authorized representative of
PVCSD, regarding such audit at no charge to PVCSD.

Counterparts

9.07 This Agreement may be executed in counterparts, each of which shall constitute an original,
but all of which together shall constitute one and the same agreement, and the signature of any party
to any counterpart shall be deemed a signature to, and may be appended to, any other counterpart.

Provisions Required By Law
9.08 Each and every provision of law and clause required by law to be inserted in this Agreement
shall be deemed to be inserted herein, and the Agreement shall be read and enforced as though they
were included herein. If through mistake or otherwise any such provision is not inserted, or is not
correctly inserted, then upon the request of either party, the Agreement shall forthwith be physically
amended to make such insertion.

Governing Law

9.10  This Agreement and all questions relating to its validity, interpretation, performance, and
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enforcement (including, without limitation, provisions concerning limitations of actions), shall be
governed by and construed in accordance with the laws of the State of California, notwithstanding any
conflict-of laws doctrines of such state or other jurisdiction to the contrary and without the aid of any
canon, custom, or rule of faw requiring construction against the draftsman.

Jurisdiction, Forum and Venue

911  The proper jurisdiction, forum and venue for any claims, causes of action or other proceedings
concerning this Agreement shail be in the state and federal courts located in the State of California,
County of San Diego. PVCSD and CONSUITANT agree not to bring any action or proceeding arising out
of or relating tn this Agreement in any other jurisdiction, forum or venue. PVCSD and CONSULTANT
hereby submit 1o personal jurisdiction in the State of California for the enforcement of this Agreement
and hereby waive any and all personal rights under the Jaw of any state to object to jurisdiction within
the State of California for the purposes of any legal action or proceeding to enforce this Agreement,
whether on grounds of inconvenient torum or otherwise

Signature Authority

912 PVCSD and CONSULTANT do covenant that the individual executing this Agreenment on then
behalf 15 a person duly authorized and empowered o execute this Agreement for such party

Executed m San Diego County, California, on September 127, 2024,

PAUMA VALLEY COMMUNITY SERVICES DISTRICT HANSFORD ECONOMIC CONSULTING LLC

e M

tric Stemhicht, General Manager Catherine R Hynsford, Cgnsultant

APPROVED AS TO FORM:

JﬂlfﬁWI’M{ , heneidl ?{inbd -
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Attachment A — Scope of Work
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*** FIVE STAR BANK

¥ *

Contract for Deposit of Monies

THIS CONTRACT, relating to the deposit of monies, as of August 28, 2024, between Eric Steinlicht, {(hereafter designated
“Treasurer” acting in his or her official capacity as General Manager (Treasurer, Finance Director, etc.} of Pauma Valley
Community Services District {hereinafter designated “Depositor”), and Five Star Bank (bereinafter designated
“Depository”), having a shareholder’s equity of Two Hundred and Eighty Five Million, Seven Hundred Seventy Four
Thousand Dollars ($285,774,000) as of December 31, 2023.

WITNESSETH

WHEREAS, the Treasurer proposes to deposit in the Depository from time to time, commencing on August 28, 2024,
monies in his/her custody in an aggregate amount on deposit at any one time not to exceed the total shareholder’s
equity of the Depository, and said monies will be deposited subject to Title 5, Division 2, Part 1, Chapter 4, Article 2
{commencing with Section 53630) of the Government Code of the State of California; and

WHEREAS, said provisions of the Government Code requires the Treasurer to enter into a contract with the Depository,
setting forth the conditions upon which said monies are deposited; and

WHEREAS, in the judgment of the Treasurer, this contract is to the public advantage;
NOW, THEREFQORE, it is agreed between the parties hereto as follows:

1. This contract cancels and supersedes any previous contracts between the Treasurer and the Depository
relating to the method of handling and collateralization of deposits of monies.

2. This contract, but not the deposits then held hereunder, shall be subject to termination by the Treasurer or
the Depository at any time upon 30 days written notice. Deposits may be withdrawn in accordance with the
agreement of the parties and applicable federal and state statutes, rules and regulations. This contract is
subject to modification or termination upon enactment of any statute, rule or regulation, state or federal,
which, in the opinion of the Administrator of the Local Agency Security, is inconsistent herewith, including any
changes relative to the payment of interest upon monies so deposited by the Treasurer. Upon notification
from the Administrator, the Treasurer may withdraw deposits in the event the Depository fails to pay
assessments, fines, or penalties assessed by the Administrator.

3. Interest shall accrue on any monies so deposited as permitted by any act of the Congress of the United States
or by any rule or regulation of any department or agency of the Federal Government adopted pursuant thereto.
If interest may be legally paid, all monies deposited in accordance with this contract shall bear interest at a
rate agreed upon by the Treasurer and the Depository.

4. The Depository shall issue to the Treasurer at the time of each inactive deposit, a receipt on a form agreed to
by the Depository and the Treasurer, stating the interest to be paid, if any, the duration of the deposit, the
frequency of the interest payments, and the terms of withdrawal. Each such deposit receipt is by reference
made a part of this contract.

5. As security for said deposit, the Depository shall at all times maintain with the Agent of Depository named
herein, commencing forthwith, eligible securities having a market value in excess of the actual total amount of
local agency monies on deposit with the depository as per Government Code 53652. If the eligible security is
determined by the Administrator of the Local Agency Security of the State of California in accordance with
Government Code Section 53661 to be not qualified to secure public deposits, additional security shall be
substituted immediately by the depository, as necessary, to comply with the requirements of this Paragraph.

Contract for Deposit of Monies — 02/2024
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*** FIVE STAR BANK
7

Eligible securities are those listed in Government Code Section 53651, which may include the use of letters of

credit issued by the Federal Home Loan Bank of San Francisco pursuant to Government Code 53651(p}.

7. The Agent of Depository, authorized by the Treasurer and the Depository to hold the eligible securities posted
as collateral under this contract is U.S. Bank (See Section 8 below). Said Agent of Depository has filed with the
Administrator of Local Agency Security of the State of California an agreement to comply in all respects with
the provisions of Title 5, Division 2, Part 1, Chapter 4, Article 2 (commencing with Section 53630) of the
Government Code.

8. Authority for placement of securities for safekeeping in accordance with Government Code Section 53659 is
hereby granted to the Agent of Depository, including placement with any Federal Reserve Banks or branch
thereof, pursuant to Government Code Section 53657, or the Federal Home Loan Bank of San Francisco.

9. If the Depository fails to pay all or part of any deposits of the Treasurer which are subject to this contract when
ordered to do so in accordance with the terms of withdrawal set forth on the deposit receipt {which is by
reference made a part hereof), the Treasurer will immediately notify, in writing, the Administrator of the Local
Agency Security. Action of the Administrator in converting the collateral required by Paragraph 5 above for
the benefit of the Treasurer is governed by Government Code Section 53665.

10. The Depository may add, substitute, or withdrawal eligible securities being used as security for deposits made
hereunder in accordance with Government Code Section 53654, provided the requirements of Paragraph 5
above are met.

11. The Depository shall have and hereby reserves the right to collect the interest on the securities, except in cases
where the securities are liable to sale or are sold or converted in accordance with the provisions of Government
Code Section 53665.

12. The Depository shall bear and pay the expense of transportation of eligible securities to and from the
designated Agent of Depository.

13. This contract, the parties hereto, and all deposits governed by this contract shall be subject in all respects to
Title 5, Division 2, Part 1, Chapter 4, Article 2 {commencing with Section 53630) of the Government Code, and
of all other state and federal laws, statutes, rules and regulations applicable to such deposits, whether now in
force or hereafter enacted or promulgated, all of which are by this reference made a part hereof.

14, The Treasurer named herein waives the right to collateral based on insurance provided by the Federal Deposit

Insurance Corporation not to exceed the maximum amount insured pursuant to federal law, in accordance

with Government Code Section 53653.

IN WITNESS WHEREOF, the Treasurer, in his/her official capacity has signed this contract in duplicate and the
Depository has caused this contract to be executed in like number by its duly authorized officers.

PUBLIC ENTITY NAME FIVE STAR BANK

Pauma Valley Community Services District

NAME OF AUTHORIZED PERSON NAME OF AUTHORIZED PERSON

Eric Steinlicht, General Manager Heather Luck, SVP, Chief Financial Officer
SIGNATURE OF AUTHORIZED PERSON SIGNATURE OF AUTHORIZED PERSON

Co. st Hoodun Wuck

Contract for Deposit of Monies - 02/2024
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2024 Local Agency Biennial Notice

Pauma Valley Community Services District

Name of Agency:

33129 Cole Grade Road, Pauma Valley, CA 92061

Mailing Address:

Eric Steinlicht oo o 760-742-1909

Contact Person:

_eric.steinlicht@paumavalleycsd.ca.gov

marissa.fehlin aumavalleycsd.ca.gov
Email; 9@r y .

Alternate Email:

Accurate disclosure is essential to monitor whether officials have conflicts of interest and to
help ensure public trust in government. The biennial review examines current programs to
ensure that the agency’s code includes disclosure by those agency officials who make or
participate in making governmental decisions.

This agency has reviewed its conflict of interest code and has determined that (check one BOX):

O An amendment is required. The following amendments are necessary:
(Check all that apply.)

Include new positions

Revise disclosure categories

Revise the titles of existing positions

Delete titles of positions that have been abolished and/or positions that no longer make or
participate in making governmental decisions

Other {describe)

O 000G

O The code is currently under review by the code reviewing body.

No amendment is required. (If your code is over five years old, amendments may be
necessary.)

Verification (to be completed if no amendment is required)

This agency’s code accurately designates all positions that make or participate in the making of governmental
decisions. The disclosure assigned ito those positions accurately requires that all investments, business
posifions, interests in real property, and sources of income that may foreseeably be affected materially by the
decisions made by those holding designated positions are reported. The code includes all other provisions

required by Government Code Section 87302,
o Ik 09/18/2024

Signature of Chief Executive Officer Date

All agencies must complete and return this notice regardless of how recently your code was approved or
amended. Please return this notice no later than October 1, 2024, or by the date specified by your agency, if
earlier, to:

(PLACE RETURN ADDRESS OF CODE REVIEWING BODY HERE)

PLEASE DO NOT RETURN THIS FORM TO THE FPPC.

www.fppe.ca.gov
FPPC Advice: advice@fppc.ca.gov (866.275.3772)

Page 1 of 1
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RANCHO PAUMA MUTUAL WATER COMPANY CHP BUILDING LEASE

FIRST AMENDMENT TO LEASE

This First Amendment to Lease (“First Amendment”) is entered into and is effective
September _, 2024, between PAUMA VALLEY COMMUNITY SERVICE DISTRICT
(“Landlord” or “CSD”)) and RANCHO PAUMA MUTUAL WATER COMPANY (“Tenant” or
“Company”) (collectively the “Parties”) and amends a Standard Industrial/Commercial Multi-
Tenant Lease (“Lease”) by and between Landlord and Tenant dated March 24, 2024. All
capitalized terms used in this First Amendment unless specifically defined herein shall have the
same meaning as the capitalized terms used in the Lease.

Recitals

WHEREAS, the CSD and Company currently use an office building with an address of
33129 Cole Grade Rd, Pauma Valley, CA 92061 (the “Building”) as a joint office; and

WHEREAS, in 2023 the CSD issued a Notice to Quit to the Company regarding the
use of the Building, and

WHEREAS, the Company filed suit against the CSD on September 1, 2023,
concerning ownership and use of the Building (“Action”), and

WHEREAS, the CSD denies the allegations in the Action, and

WHEREAS, the Parties have entered into the Lease pursuant to an executed MOU,
and are separately executing a Tolling Agreement in conjunction with this First Amendment,
while an effort to resolve the dispute continues, and

WHEREAS, the Parties are entering to this First Amendment to address certain issues
with the implementation of the Lease, and

NOW THEREFORE, in consideration of the mutual terms, covenants, conditions and
promises contained herein, the Parties agree to the following terms:

Agreement

1. Company agrees to complete its improvements to the Leased space and vacate the
conference room in the CSD space within 30 days of signing this Agreement. In the event
Company fails to complete the improvements to the Leased space and/or fails to vacate the
conference room in the CSD space within 30 days of signing this First Amendment, Company
agrees to pay $500 a month to the CSD starting the next full month of the Lease until the
conference room is vacated.

Lease Tab #35 -- 10/15/90
999999.900012/4010.01

68



2. The CSD agrees not to encumber or to sell the Building or the property on which
it is located for the term of the Lease as amended by the First Amendment, and also for the
extension of the term as may be extended.

3. Tenant Certification. By execution of this First Amendment, Tenant hereby
certifies that as of the date hereof, and to the best of Tenant’s knowledge, Landlord is not in
default of the performance of its obligations pursuant to the Lease, and Tenant has no claim,
defense, or offset with respect to the Lease.

4. Except, as and to the extent modified by this First Amendment to Lease all
provisions of the Lease shall remain in full force and effect.

LANDLORD: TENANT:
PAUMA VALLEY COMMUNITY SERVICES RANCHO PAUMA MUTUAL WATER
DISTRICT COMPANY
By: By:
Name: Name:
Title: Title:
2

Lease Tab #35 -- 10/15/90
999999.900012/4010.01
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TOLLING AGREEMENT

This tolling Agreement (“Agreement”) is entered into by and between the Pauma Valley
Community Services District, a California public entity (“CSD”), and The Rancho Pauma
Mutual Water Company (“Company”), each a “Party” and collectively the “Parties”.

RECITALS

WHEREAS, the CSD and Company currently use an office building with an address of
33129 Cole Grade Rd, Pauma Valley, CA 92061 (the “Building”) as a joint office;

WHEREAS, in 2023 the CSD issued a Notice to Quit to the Company regarding the
use of the Building, and

WHEREAS, the Company filed suit against the CSD on September 1, 2023, concerning
ownership and use of the Building (“Action”), and

WHEREAS, the CSD denies the allegations in the lawsuit, and

WHEREAS, the Parties are currently sharing office space in one portion of the
Building, and

WHEREAS, the Parties have entered into a Standard Industrial/Commercial Multi-
Tenant Lease dated March 24, 2024 (“Lease”)pursuant to the executed MOU, while an effort
to resolve the dispute continues, and

WHEREAS, the Parties are separately entering to a First Amendment to the Lease on
this same date to address certain issues with the implementation of the Lease, and

NOW THEREFORE, in consideration of the mutual terms, covenants, conditions and promises
contained herein, the Parties agree to the following terms:

TERMS
1. All of the foregoing recitals are incorporated herein by this reference.

2. Preservation and Tolling of Claims and Defenses. The Parties agree to preserve any
and all claims and defenses which any Party hereto may have against any other Party
hereto which arise from and or relate to the Project and/or the Action. The time period
extending from this Agreement Date until the date this Agreement expires [the
“Tolling Period™] shall not be counted in determining the time in which any Party
hereto, or their successor(s), shall be required by any applicable statutes of limitations
to file any action, claim or cause of action against any other Party hereto, or their
successor(s) related to the subject matter of the Action. During the Tolling Period, all
applicable statues of limitations shall be tolled and suspended and shall not run

Tolling Agreement by and between Pauma Valley CSD and Rancho Pauma Mutual Water Company
Page 1 of 3

4874-1476-8606, v. 1
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against any of the Parties to this Agreement, or their successor(s) for any claims
related to the subject matter of the Action.

3. This Agreement shall expire one year from the date of the Lease entered into
between the Parties, unless an extension is mutually agreed to by the Parties pursuant
to the terms of this Agreement, and as further agreed to pursuant to the Memorandum
of Understanding.

4. Statutes of Limitation. The term “statutes of limitation” as used herein shall include,
without limitation, all time-based defenses such as statutes of limitation, of repose,
laches, estoppel, and/or any other legal or equitable requirement concerning the
timely filing of actions, whether arising by statute, common law, contract, court order
or otherwise.

5. No Admission of Fact or Liability. This Agreement shall not be construed as an
admission of any fact or actual or potential liability on the part of any Party. This
Agreement may not be offered as evidence of an admission of any liability or fact in
any court proceeding.

6. Dismissal of the Action. Within five (5) days of the full execution of this Agreement,
the Company shall file a request for dismissal without prejudice of the Action and
each party shall bear their own attorney’s fees and costs in connection with the
Action.

7. Additional Terms:

a. Entire Agreement. This Agreement constitutes the sole and entire agreement
between the Parties with respect to the subject matter hereof and supersedes
all prior and contemporaneous statements, promises, understandings or
agreements between the Parties, whether written or oral. This Agreement
does not alter, supersede the MOU that this Agreement is attached to.

b. Amendments. This Agreement may be amended, modified or altered at any
time upon the approval of the Parties or their successors; however, any such
amendment must be in writing and signed by all Parties or their successors in
order for such amendment to be of any force and effect.

c. Partial Invalidity. In the event that any provision of this Agreement is
declared by any court of competent jurisdiction or any administrative judge to
be void or otherwise invalid, all of the other terms, conditions and provisions
of this Agreement shall remain in full force and effect to the same extent as if
that part declared void or invalid had never been incorporated in the
Agreement and in such form, the remainder of the Agreement shall continue
to be binding upon the Parties.

d. Applicable Law. This Agreement shall be subject to and governed by the
laws of the State of California, without regard to conflict of law rules. The

Tolling Agreement by and between Pauma Valley CSD and Rancho Pauma Mutual Water Company
Page 2 of 3
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Parties agree the State of California is the proper jurisdiction for any action
arising out of, under or in connection with this Agreement, and that venue is
proper exclusively in the Superior Court of the State of California, County of
San Diego, for any action arising out of this Agreement.

Counterparts. This Agreement may be signed and executed in one or more
counterparts, each of which shall be deemed an original and all of which
together shall constitute one Agreement. Delivery of an executed counterpart
of a signature page of this Agreement or exhibit by facsimile or email shall be
effective as delivery of an originally executed counterpart of this Agreement.

No Adverse Construction. In the event any part of this Agreement is found to
be ambiguous, such ambiguity shall not be subject to the rule of construction
that ambiguities are to be construed against the drafter, as the Parties
participated materially in the preparation and review of this Agreement.

PAUMA VALLEY COMMUNITY SERVICES DISTRICT

Dated: September , 2024

By:

Its:

RANCHO PAUMA MUTUAL WATER COMPANY

Dated: September , 2024

By:

Its:

Tolling Agreement by and between Pauma Valley CSD and Rancho Pauma Mutual Water Company
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MEMORANDUM OF UNDERSTANDING
BETWEEN
The Pauma Vally Community Service District
AND
The Rancho Pauma Mutual Water Company

LEASE OF FORMER CALIFORNIA HIGHWAY PATROL OFFICE

WHEREAS, The Pauma Valley Community Service District (the “CSD”) has legal title
to certain real property in theunincorporated area of Pauma Valley, in the County of San Diego,
California which includes a building that is currently being used for office uses by the CSD
and Rancho Pauma Mutual Water Company (“Company”) (together the “Parties™) with an
address of 33129 Cole Grade Rd, Pauma Valley, CA 92061 (the “Building”), and

WHEREAS, in 2023 the CSD issued a Notice to Quit to the Company regarding the
use of the Building, and

WHEREAS, the Company filed suit against the CSD on September 1,2023, conceming
ownership and use of the Building, and

WHEREAS, the CSD denies the allegations in the lawsuit, and

WHEREAS, the Parties are currently sharing office space in one portion of the
Building, and

WHEREAS, a second portion of the Building that was once used by the Califomia
Highway Patrol (CHP building) is available for leasing, and

WHEREAS, this Memorandum of Understanding (“MOU”) concerns the leasing ofthe
former California Highway Patrol Office building referred to in Exhibit “B” from the CSD to
Company and is an expression of the material terms to be contained in a future lease agreement
(“Agreement” or “Lease”) between the Parties, and

WHEREAS, the Partics are agreeing to a dismissal without prejudice and a tolling
agreement to address the pending lawsuit while an effort to resolve the dispute continues.

Now therefore, the Parties agree to the following terms that will be memorialized in a future
lease agreement:

1. Within 30 days of the execution of a lease agreement, upon written agreement
with the CSD, the Company shall file dismissal without prejudice under California Code of
Civil Procedure § 581(b)(2) and, separately, CSD shall consent to a tolling agreement, in a form

consistent to that which is attached as Exhibit “A” to this MOU, which shall toll any and all
{Client Files/01163/3/MN/S0756258. DOCX }
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statutes of limitation relating to the claims against CSD by the Company. The CSD shall waive
defendant’s costs and attoreys’ fees. The Company shall agree to take no action for one year
to enforce the lawsuit upon agreement of the Parties.

2. As will be memorialized in the Agreement, the lessor will be the Pauma Valley
Community Service District, which is a special district created under the laws of the State of
California and located at 33129 Cole Grade Rd. Pauma Valley, CA 92061.

3. As will bememorialized in the Agreement, the lessee will be the Rancho Pauma
Mutual Water Company, currently sharing the same office location as the CSDlocated at 33129
Cole Grade Rd. Pauma Valley, CA 92061.

4, The portion of the Building subject to the lease shall include the former CHP
office building, the cinder block shop building, the metal storage building, the chlorine storage
building, subject to reasonable jointuse by the CSD to be further defined in the Agreement,
and the Company will continue to enjoy access to the kitchen and bathroom areas subject to
professional behavior by the Parties along with joint access to the main parking lot
(collectively the “Premises”).

5. The Term of the Agreement will be one year with a onetime extension of one
additional year upon the mutual consent of the Parties.

6. The Company will pay thirty thousand dollars ($30,000) per year to the CSD
for the use of the former CHP office building and facilities above with an effective date upon
execution of the Lease. The ancillary storage facilities above will be included within this rate.
The Company will accommodate within these storage facilities the CSD’s storage needs.

7. The Company will pay two thousand five hundred dollars ($2,500) per month
for back rent starting from December 1, 2023, until the beginning of the Lease expected to
begin on April 1, 2024. In the event that the Lease does not begin on April 1, 2024, the
Company will continue to pay rent of two thousand five hundred dollars ($2,500) per month
or proportionate amount until the Lease begins.

8. The Company will pay the monthly rent on the first day of each month. Late
fees will be incurred at 10% of the rental rate for each day following the tenth day of each
month.

9. Failure to pay rent is a material breach of the Lease.
10.  The Company will maintain general liability insurance and name the CSD as an
additional insured. The policy of insurance naming the CSD as an additional insured will be

at a minimum of $1 million in general liability coverage.

11.  The Lease will include mutual indemnifications.
{Client Files/01163/3/MN/S0756258.DOCX}
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12.  The Company will fully furnish the Premises suited for their needs and no
longer rely on the CSD’s office equipment.

13. The Company will be fully responsible for all maintenance and capital
improvements to the Premises, including restructuring the interior spaces within the former
CHP office. Any improvements to the CHP space shall revertto the ownerupon expiration of
the Lease.

14.  The Parties will jointly and equitably share in common area maintenance costs.
The District will provide a minimum ten day notice of repairs to be performed in the common
areas, unless an emergency repair is required. The Company will pay their share of the
maintenance costs within 30 days of receipt of the District’s invoice.

15.  TheCompany will pay any possessory interest tax or other taxes imposed onthe
Premises.

16.  TheParties will mutuallypay for any utility costs incurred for any commonarea.

17.  The Lease will acknowledge that the Company is the owner of the SCADA
system and CSD will take the necessary steps to develop independent access to the SCADA
system during the term of the Lease, subject to a mutual option for a one year extension. The

Parties agree that the Company shall not arbitrarily interrupt access to the SCADA system
during the Lease.

18.  The Lease will acknowledge that the generator located behind the Building is a
jointly owned asset. The APCD permit for the generator will remain in the Company’s name
during the term of the Lease, subject to a mutual option for a one year extension.

19. The CSD will transfer ownership and the billing of the electric meter service
that is located at the Company storage tanks located in Pauma Heights Road into the
Company’s name. As consideration, the Company will absorb the costs associated with

powering the upper security gate located near the tank.

**%* Signatures to Follow On Next Page****

{Client Files/01163/3/MN/S0756258. DOCX}
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20.  All disputes concerning this Lease will be resolved through binding mediation
and arbitration, to be further defined in the Lease.

For: Pauma Valley Community Service District:

Dated: 'i'\ ‘f '2024—

Roland Skuma
President

Wit

For: Rancho Pauma Mutual water Company:

Dated:

Chuck Bandy
President

{Client Files/01163/3/MN/S0756258.DOCX}
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AIRCRE

contracts

STANDARD INDUSTRIAL/COMMERCIAL M ULTI-TENANT LEASE - NET

1.  BasicProvisions ("Basic Provisions").

1.1 Parties. This Lease {"Lease"), dated for reference purposesonly March 28, 2024 | ivmade byand between . PAUMA VALLEY
COMMUNITY SERVICES DISTRICT, a California public ageracy {(“CSD”) (s more punliculodly defined
Addendum #1, “Lessor)and _RANCHO PAUMA MUTUAL WATER COMPANY, a California mutual benefit
corporation (“Rancho Pauma®)} (fas more particularly defined in Addvadunt i1 “Lessee®), (rolocuvely the “Parties™, o
individually a "Party").

1.2(a} Premises: That certain real property, including all improvements therein or to be provided by Lesor under the leoms ol Hhis Lease, commonly kiowa
a (street address, unit/suite, city, state, 2ip): _the former California Highway Patrol office space, cinder block
shop building, metal storage building, and the building known by the Parties as the
chlorine storage building, located at 33129 Cole Gradle Road, Pauma Valley, CA 92061 [
mare particularly defined in Addendum #1 "premises™). The Premises are located in the Caunty of _San_Dieqo , andate penerally described
as {describe briefly the nature ofthe Premises and the "Project’): _The cinder block shop building, metal storage
building, and the building known by the Parties as the chlorine storage building shail be

jeintly used with the CSD. In addition, for avoidance of doubt, during the Term Lessee
Company shall have joint access to and reasconable, non-exclusive use of the following
areas of the Project, which the Parties hereby confirm comprise part of the Common Area:
kitchen areas, restroom areas, and parking lot . Inadditionto Lessee's tiphts to use aad occupy the Promises as hereinafter
specified, Lessee shall have nen-exclusive rights to any utility raceways of the building containing the Premises (“Building®) and 1o the Common Arcas (a5 delined in
Paragraph 2.7 below), but shall not have any rights to the roof, or exterior walls of the Building or to any other buildings i the Project. The Premises, the Building, the
Common Areas, the land upon which they are located, along with all other buildings and improvernents thescan, are herein collectively referred to as the “Project *
(See also Paragraph 2)

1.2{b} Parking: _All unreserved vehicle parking spaces, 011 a first-come. {irst served basis shared with Lessor, (See also
Paragraph 2.6)

13 Term: _One (1) vearsand _zero (0) manths("Original Term")comrmencng  July 1, 2024 ("commencement Date”}and
ending _on June 30, 2025 ("Expiration Date"}. {See also Paragraph 3}

1.4 Early Possession: If the Premises are available Lessee may have non-exclusive possession of Lhe Promises commending

upon mutual execution of the MOU ("Early Possession Date). (See also Paragraphs 3.2 and 3.3)
1.5 Base Rent: _$2,500.00 per month{"Base Rent"}, payable on the _1st day of cach monthcemmencing  on the
Commencement Date . (See also Paragraph 4)

at the_ latest,

If this box is checked, there are provisions in this Lease for the Base Rent to be adjusted. Sce Paragraph N/ .
1.6 Lessee's Share of Common Area Operating Expenses: _Forty percent ( 40 %] {"Lessee's Share”). In the event that the size of the

Premises andfor the Project are madified during the term of this Lease, Lessor shall recalculate Le ssee's Share to reflect such modification.
1,7 Base Rent and Other Monies Paid Upon Execution:

{a} BaseRent: _$2,500.00 fortheperiod comprising the first full calendar month following
the Commencement Date

(b] Commondrea Oparating Expenses-Thecurent sstimateforthapariad
P g=xp +

{c) Security Deposit: _$0 .00 (“Security Deposit"). (See also Paragraph 5)

{d} Other: _§15,000.00 for early possession December 1, 2023 - May 31, 2024 (per MOU)

(e} Total Due Upon Execution of this Lease: _$17,500.00
18 Agreed Use: _Operate and administer a community water distribution center . (SeealsoParagraph 6)
1.9 Insuring Party. Lessoris the "Insuring Party”™. (See also Paragraph 8}
1,10 Real Estate Brokers. (See also Paragraphs 15 and 25}

{a) Representation: Each Party acknowledges receiving a Disclosure Regarding Real Estate Agency Relationship, confirms and consents to the following

agency relationships in this Lease with the following real estate brokers {"Broker{s)*) and/or their agents {"Agent(s}"}:

T —

Lessor's Brokerage Firm _NONE License No. Is the broker of (check one): the Lessar; or both the Lessee and Lessor {dual agent).

lLessor's Agent  NONE License No. is {check one): the Lessor's Agent (salesperson or broker associate); or . both the Lessee's
Agent and the Lessor's Agent {dual agent)

Lessee's Brokerage Firm _ NONE License No. Is the broker of {check one): the Lessee;or ' - hoth the Lessee and Lessor [dua!
agent)

Lessee's Agent _ NONE License No. is {check one}: the Lessee’s Agent {salesperson or broker associate); or both the Lessee's

agent and the Lessor's Agent (dual agent)

L]
INITIALS M ;rm*.;

© 2019 AIR CRE. AllRights Reserved. Last Edited: 6/19/2024 11:15 AM
MTN-26.30, Revised 10-22-2020 Page 10f 18

77



{b} Payment to Brokers. Lipanoxacutionand-dalivry of thisloasa by both Bagtias,d oskor ahall pay 1o tho Grohets s biabanage b agrusd Lo
paatawiilonageamentiorif thace s noruchagranmant.thouonol o = gt 1he tolal Bakw Rent] o U Brobuiage swvices suidued
by:hu.ﬂ-mkm&
1.11 Guaranter. The obligations of the Lessce under Lhis Lease are tobe guaranteed by _INONE  {"Guarater”) (s ala Maragiaph /)
1.12 Attachments. Attached hereta are the following, all of which constilule a part of thisL e

I V' an Addendum #1 consisting of Paragraphs 51 through
v a site plan depicting the Premises;
W asite plan depicting the Project;
acurrent set of the Rules and Regulations for the Project;
acurrent set of the Rules and Regulations adopted by the owners' association;

a Work Letter;

v other (specify): _"OPTION(S) TOQ EXTEND TERM" Addendum (Paragraph 50)__

2. Premises,

2.1 Letting. Lessor hereby leases to Lessee, and Lessee hereby leases from Lessor, the Prernises, G the terarn, at thes sental, and upon all of the terme,
covenants and conditions set forth in this Lease, While the approximate square footage of the Prexmmaes may have been usaad 1 the marketing ol the Premises lor
purposes of comparison, the Base Rent stated herein is NOT tied to square footage and is not subj et Lo adpsteent should the actual sise be determined 1o be
different. NOTE: Lessee is advised to verify the actual size prior to executing this Lease.

2.2 Condition. Lessor shall deliver that portion of the Premises contained within the Buildi s {*Unit") 1o Lessens 111 115 =18, whoere=1s condilion
hecomclasn-andleaa-oldabyiz on the Commencement Date or the Early Possession Date, whichesar fitsl occurs ("Start Date™), and, solong as U tirred sorvice
contracts described in Paragraph 7.1{b) below are obtained by Lessee and in effect within thirty days following the Start Bate, warrants 1hat G existing electrical,
plumbing, fire sprinkler, lighting, heating, ventilating and air conditioning systems {"HVAC"), loadimy doors, sump puings, i any, and all other such clements in the
Unit, other than those constructed by Lessee, shall be in good operating condition on said date, thut the structural elements of the rool, bearing walls and Toundation
of the Unit shall be free of material defects, and that the Unit does not contain hazardous levels of any mold or lungi defined as toxic under applicable stite or fedeal
faw. If a non-compliance with such warranty exists as of the Start Date, or if one of such systems o1 clements shauld maltunction of fail withan the appropriote
warranty period, Lessor shall, as Lessor's sole obligation with respect to such matter, except as oth erwise provided in this Lease, pronptly after receipt of written
notice from Lessee setting forth with specificity the nature and extent of such non-compliance, matunction or ailure, rectily same at Lessor's expense. The warranly
periods shall be as follows: (i) 6 months as to the HVAC systems, and (1) 9020 days as to the remaining systems and other elements of the Unit, ) Lessee does mt
give Lessor the required notice within the appropriate warranty period, correction of any such norv compliance, malfunction or failure shall e e obligation of Lessee
at Lessee's sole cost and expense (except for the repairs to the fire sprinkler systems, roof, foundations, and/for bearing walls - see Paragiaph 7} Eessor also warrants,
that unless otherwise specified inwriting, Lessor is unaware of {i} any recorded Notices of Default affecting the Premise; (il) any delinquent amounts due under any
loan secured by the Premises; and (iii) any bankruptcy proceeding affecting the Premises

2.3 Compliance. Lessor warrants that to the best of its knowledge the improvements on the Promises comply with the building codes, applicable laws,
cavenanis or restrictions of record, regulations, and ordinances ("Applicable Requirements”) that were ineffect at the time thal cach improvement, or porlion
thereof, was constructed. Said warranty does not apply to the use to which Lessee will put the Premises, modifications which may be required by the Americans with
Disabilities Act or any similar laws as a result of Lessee’s use {see Paragraph 49), or to any Alterations or Utility Installations {as defined in Pacageaph 7.3(a)) made or lo
be made by Lessee. NOTE: Lessee is responsible for determining whether or not the Applicable Requirements, and especially the zoning are appropriate for
Lessee's intended use, and acknowledges that past uses of the Premises may no longer be allowed. Il the Premises do not comply with said warranty, Lessor shall,
except as otherwise provided, promptly after receipt of written notice from Lessee setting forth w ith specificity the nature and extent of such non-compliance, rectify
the same at Lessor's expense. If Lessee does not give Lessar written notice of a non-compliance with this warranty within 6 months following the Start Date,
correction of that non-comgliance shall be the cbligation of Lessee at Lessee's sole cost and expense. If the Applicable Requirements are hereafter changed soasto
require during the term of this Lease the construction of an addition to or an alteration of the Unit, Premises and/or Building, the remediation of any Hazardous
Substance, or the reinforcement or other physical modification of the Unit, Premises and/or Buildi ng {"Capital Expenditure”}, Lessor and Lessee shall afocate the cost
of such work as follows:

{a} Subject to Paragraph 2.3(«c} below, if such Capital Expenditures are required as a result of the specific and unique use of the Premises by Lessee as
cornpared with uses by tenants in general, Lessee shall be fully responsible for the cost thereof, provided, however, that if such Capital Expenditure is required during
thel dast.lyears of this Lease and the cost thereof exceeds 6 months' Base Rent, Lessee may instead terminate Lhis Lease unless Lessor notifies Lessee, in writing,
within 10 days after receipt of Lessee’s termination notice that Lessor has elected to pay the difference between the actual cost thereof and the amount equal to 6
months' Base Rent. If Lessee elects termination, Lessee shall immadiateby ceasothatis-oithe-Praunisus which.requitas such Capital Expendituzeand deliver to Lessor
written notice specifying a termination date at least 90 days thereafter or, if earlier, the last day of the then-applicable Tern. suchtermination
date shall, however, in no event be earlier than the last day that Lessee could legally utilize the Premises without commencing such Capital Expenditure.

{b}  If such Capital Expenditure is not the result of the specific and unique use of the Premises by Lessee [such as, governmentally mandated seismic
modifications), then Lessor shall pay for such Capital Expenditure and Lessee shall only be obligated to pay, each month during the remainder of the term of this Lease
or any extension thereof, on the date that on which the Base Rentis due, an amount equalto 1/144th of the portion of such costs reasonably attributable to the
Premises. Lessee shall pay Interest on the balance but may prepay its obligation at any time.

oithislopco-erillosor ablydaterminesthat-itis-rot-aconomically foasibletopay-its shace-theraol lassorshall have thaoplion-toterminata-this Laasg-upon.
¥ ¥ Py r

samerwith-tatgeqst from Renatuntiliessocs shara of such costa have-beantullypaid, |f Lessee is uinable to finance Lessor's share, or if the balance of the Rent due
and payable for the remainder of this Lease is not sufficient to fully reimburse Lessee on an offset basis, Lessee shall have the right to terminate this Lease upon 30
days written notice 1o Lessor,

{c) Notwithstanding the above, the provisions concerning Capital Expenditures are intended to apply only to non-voluntary, unexpected, and new
Applicable Requirements, If the Capital Expenditures are instead triggered by Lessee as a result of an actual or proposed change in use, change in intensity of use, or
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mudification to the Premises then, and in that event, Lessee shall either: (i} immediately cease suc. by« lanpead was o intemnaty of e andfor Like sonh etbos <h 1
may be necessary to eliminate the requirement for such Capital Expenditure, o [ii) complete suchs Capatal Expeadituns aUits own exgemse. Legsen shafl nol have any
right Lo terminate this Lease,

2.4 Acknowledgemaents.Lossos-ackaswladpasthat (a1l has BAon BuARR-ORROIUARY-R G stkpucl sl swasurs tie Pranun, (bt has buen adviead by
Linsorandfor Brokortosatishy teeliwith-respectiadhasiza and condition ol tha-Pramises—fnctualing but aot lmtud to e ulocti al, JIVAG nd e prebo
B lnssecub-enionmantal-aspectsand compliance with Agplicablo-Reguizsmentsand the. Anncans with Uikabibis St} aond g satabality lus Lusioe's
ulluslMWMiWWMMii%‘mm!lMNmMma tatlues aind anvonien b ioepoosibty Huerabor as Sl wani jelata

o parste pde By ke e s Lot fad 1he iguanse Lt of i

m:-ammamm;mmmnmhawhs_ummmandpawlxum.szatm-lmmm. ard {1} sarthian Lusait, Lo 's dgotite, iol Biobers have 1haide

Ay ol QLWEIUER S RIALANOR WA I A wWith cospact tasaid.mattacy athac than as et o th i Hin Lussw, - In addibiun, Lusaar atboowludgus that, (3 ok
Ravamada-A0FePIRIANORE-PLOMIBEL DI WAEARREFORcIrRIngLoste e ability Lo hanarthale +ve v wilaliddy 1o Gucipy the Prsandias and {0) a0 iy Lussen ‘L wole

25 lessesasPriorOwnorfOccupant. Thawasanties.mada bylassorinParagraph 2 shall Lu ol no forew o wlock hiniediatuly g o e Stat bato besaou
wasthaownaror-occupant-obthe Reemicas.~In-such.avant, Lasseeshallborasponsible Joranynas wiiary cutiuclive wuik,

2.6 Vehicle Parking. Lessee shall be entitled to use the number of Parking Spaces specified in Paragiaph 1. 241} on those portions ol the Common Areos,
designated from time to time by-Lessar for parking. Lessee shall not use more parking spaces thary vald numiber. Saidl parking spaces shallbe ased for pirking by
vehictes no larger than full-size passenger automobiles or pick-up trucks, O1' 0ther worle truc:ks sind velneles as e reasonably necessary or
convenient to Lessee's busqu herein called "Permitted Size Vehicles." Lessormay rexgulate thie losding snd untosding of vetucdes by aduplg Hule, and
Raglationsaspoavidadio $arageanh 2.9, Novehicles other than Permitted Size Vehicles may be frirked in the Comman Area without the pror wrilten permission of
Lessor. [n addition:

{a]  Lessee shalinot permit or allow any vehicles that belong to or are controlled by L casee o Lossee's cinployews, supplives, shippers, costomers,
contractors of invitees to be foaded, unloaded, or parked in areas other than those designated 013-5ile prion to Lhe Term, or wytessoe during the Perm
lor such activities.

{b} Lessee shall not service or stare any vehicles in the Common Areas BRlass—sueh-tise or vustonm b priceto the Term

{z} IfLessee permits or allows any of the prohibited activities deseribed in this Paragraph 2.0, then Lessar shall have the right, without notice, in adiition
to such other rights and remedies that it may have, 10 remove or tow away the vehlcle involved aret charge the cost 1 L essee, which cost shall be immadiately
payable upon demand by Lessor.

2.7 Common Areas - Definltion. The term "Common Areas" is defined as all areas and facilitv:s outside the Premises and within the exterior boundary line of
the Project and interior utility raceways and installations within the Unit that are provided and designated by the Lessor from Lime 1o lime tor the peneral
non-exclusive use of Lessor, Lessee and other tenants of the Project and their respective employeers, suppliers, shippors, cuslomers, contractors and invitees, ncluding
parking areas, loading and unloading areas, trash areas, roofs, roadways, walkways, driveways and landscaped areas.

2.8 Common Areas- Lessee's Rights. Lessor grants to Lessee, for the benefit of Lessee ancl its employees, suppliors, shippers, contiactors, costomers and
invitees, during the term of this Lease, the non-exclusive right to use, in commaon with others entitled to such use, the Common Arcas as they exist from time to lime,
subject to any rights, powers, and privileges reserved by Lessor under the terms hereof or under the terms of any rules aml regulations or restrictions poverning the
use of the Project. Under no circumnstances shall the right herein granted to use the Common Are a1s be deemed to include Lhe right to store any propeity, temporanly
or permanently, in the Common Areas. Any such storage shall be permitted only by the prior written consent of Lessor or Lessor's designated apent, which consent
may be revoked at any time. In the event that any unauthorized storage shall occur, then Lessor shall have the right, withoul notice, in addition te such other rigghts
and remedies that it may have, to remove the property and charge the cost o Lessee, which cost shall be immediately payable upon demand by L essor,

2.9 Common Areas - Rules and Regulations. Lessor or such other person{s} as Lessor may appaint shall have the exclusive cantrol and management of the
Common Areas and shall have the right, fram time te time, to establish, modify, amend and enforce reasonable rules and regulations (*Rules and Regulations”) for
the management, safety, care, and ¢leanliness of the grounds, the parking and unloading of vehicl s and the preservation of good order, as well as for the convenience
of ather aecupants or tenants of the Building and the Project and their invitees. Lessee agrees to abide by and conform to all such Rules and Regulations, and shall
use its best efforts to cause its employees, supphers, shippers, customers, contractors and invitees to so abide and canlorm, Lessor shall not be responsible 10 Lessee
for the non-compliance with said Rules and Regulations by other tenants of the Project.

2.10 Cormmon Areas - Changes. Lessor shall have the right, in Lessor's sole discretion, frem time to time:

(a) To make non-material changes ta the Common Areasinclufing ~without lim itasian, L'XCC])[ not changes in the location, size, shape and
number of driveways, entrances, parking spaces, parking areas, loading and unloading areas, ingress, egress, direction of tralfic, landscaped areas, walkways and
utility raceways;

{b} To close tempararily any of the Commaon Areas for maintenance purposes so long as reasonable access to the Premises remains available;

(0} To-decignateothariand outcidethe-boundasiesaltha Pojact to bea part ol tha - Camman dgas,

(d}  o.asd-additionslbuildi )

{e} To use the Common Areas while engaged in making additional impravements, repairs or alterations to the Project, or any portion thereof; and

() To doand perform such other acts and make such other changes in, to or with respect to the Common Areas and Project as Lessor may, in the
exercise of sound business judgment, deem to be appropriate.

3. Term.
3.1 Term. The Commencemenl Date, Explratlon Dale and OrlglnaITerm of this Lease are as specufled in Paragraph 1 3
3.2 @ B

INITIALS 1
©® 2019 AIR CRE. AllRights Reserved. Last Edited: 6/19/2024 11:15 AM
MTN-26.30, Revised 10-22-2020 Page 3 of 18

79



continuatforapencd-saualto-whatlasseawould sthapsisahavecjoyadund o thadems o L but winws any daye o dulay ausud By U acks o Giaissiin ol
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3.4 LessesLomplianca—tessershalluol bacaquied dotendur porrassion-of-1haPranyinen 10 Lorkow unlil Vessue complion with i olligaton to provids
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4. Rent.

4.1 Rent Defined. All monetary obligabons of Lessee to Lessor under the terms of this Lecaw {exe epl b the Secorsty Deposit) e decined to be 1ent {"Rent")

4.2 Common Area Operating Expenses. Lessce shall pay to Lessor during the term hereol, i adddition ta the Base Rent, Lessoe™ Share fas speahed in
Paragraph 1.6} of all Commaon Area Operating Expenses, as hereinafter defined, during each calen < year of the tevm of this Leivae, inaccordance with the foltowang
provisions:

{a) “Common Area Operating Expenses” are defined, for purposes of this Lease, as il cosly relating to the awnesship and uperation of the Brojec,
including, but not limited to, the following:

i}  The operation, repair and maintenance, in neat, clean, good order and conclion, and i aecessary Ui teplaement, of tie following:

[aa} The Common Areas and Common Area improvements, including parking arcas, loashog and maloading areas, trash areas, roadways,
parkways, walkways, driveways, landscaped arcas, bumpers, icrigation systems, Common Area lighsting facilehes, fences and pates, elovatars, rools, extenior walls of 1he
buildings, building systems and roof drainage systems.

{bb} Exterior signs and any tenant directories,

(cc) Any fire sprinkler systems.

[dd} All other areas and improvements that are within the exterior bounda ritss of the Progect but aatside of the Proemises andfor any (ther
space occupied by a temant.

{ii}  The cost of water, gas, electricity and telephone to service the Common Arcaas and any ubihitics not sepatately metered,

(i)} The cost of trash disposal, pest control services, property management, security services, owners” assocation dues and lees, the cost 1o repaint
the exterior of any structures and the cost of any environmental inspections.

{ivk Reserves set aside for maintenance, repair andfor replacement of Cominon Arca anprovements and couigiment,

[v} Real Property Taxes (as defined in Paragraph 10),

{1} The cost of the premiums for the insurance maintained by Lessor pursuant to Paragraph 8.

[vii) Any deductible portion of an insured loss concerning the Suilding or the Common Arcas,

{viil) Auditors', accountants’ and attorneys' fees and costs related to the operation, maimienance, repair and replacement of the Project.

{x) The cost of any capital improvement to the Building or the Project not cove red under the provisions of Paragraph 2.3 provided; howewve, that
Lessar shall allocate the cost of any such capital improvement over a 12 year period and Lessee shall not he requiced 10 pay more than Lessee's Share of 1714410 ol
the cost of such capital improvement in any given manth. Lessee shall pay interest on the unamo ritzed balance but nuy prepay its obligation at any time.

{x} The cost of any other services to be provided by Lessor that are stated elsewhere in this Lease lo bo a Common Area Operating Expense,

{b) AnyCornmon Area Operating Expenses and Real Property Taxes that are specifically allributable to the Unit, the Building or Lo any other building in
the Project or to the operation, repair and maintenance thereof, shall be allocated entirely to sucty Unit, Building, or other building. However, any Comman Area
QOperating Expenses and Real Property Taxes that are not specifically attributable to the Building ©r Lo any other building or to the operalion, repair and maintenance
thereof, shall be equitably allocated by Lessor to all buildings in the Project,

¢} Theinclusion of the improvements, facilities and services set forth in Subparagra ph 4.2{a) shall not be deemed to impese an obligation upon Lessor 10
either have said improvements or facilities or to provide those services unless the Project already has the same, Lessor already provides the services, or Lessor has
agreed elsewhere in this Lease to provide the same or some of them,

(d) Lessee'sShare of Common Area Operating Expenses is payable monthly on the same day as the Base Rent is due hereunder, The amount of such
payments shall be based on Lessor's estimate of the annual Common Area Qperating Expenses. Wilhin 60 days after written request {but not more than once cach
year) Lessor shall deliver to Lessee a reasonably detailed statement showing Lessee's Share of the actual Common Area Operating Expenses for the preceding year, If
Lessee's payments during such year exceed Lessee's Share, Lessor shall credit the amount of such over-payment against Lessee's luture payments. If Lessee's
payments during such year were less than Lessee's Share, Lessee shall pay to Lessor the amount ol the deficiency within 10 days after delivery by Lessor 1o Lessee of
the statement.

[e} Comman Area Operating Expenses shall not include any expenses paid by any terant directly to third parties, or as to which Lessor is otherwise
reimbuwrsed by any third party, other tenant, or insurance proceeds.

4.3 Payment. Lessee shall cause payment of Rent to be received by Lessor in lawful money of the United States, without offset or deduction (except as
specifically permitted in this Lease), on or before the day on whichit is due. Allmenstary-amauatshallbe roundadta-thensarost-whalo-dollar. In the event that any
statement or invoice prepared by Lessor is inaccurate such inaccuracy shall not constitute a waiver and Lessee shallbe obligated to pay the amount set forth in this
Lease. Rentfor any period during the term hereof which is for less than one full calendar month shall be prorated based upon the actual number of days of said
month. Payment of Rent shall be made to Lessor at its address stated herein or to such other persons or place as Lessor may from time to time designate in writing.
Acceptance of 3 payment which is less than the amount then due shall not be 3 waiver of Lessor's rights to the balance of such Rent, regardless of Lessor's
endorsement of any check o stating, Inthe event that any check, draft, or other instrument of payment given by Lessee to Lessor is dishonored for any reason,
Lessee agrees to pay to Lessor the sum of $25in addition to any Late Charge to compensate Lessor for additional time and expenses incurred in handling the
dishonored payment and Lessor, atits option, may require all future Rent be paid by ¢cashier's check. Payments willbe applied first to accrued late charges and-
aktocnayisdeesrsecond to accrued interest, then to Base Rent and Common Area Operating Expenses, and any remaining amount to any other outstanding charges or
tosts.

A7,
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6.  Use.

6.1 Use. Lessee shail use and eccupy the Premises only for the Agreed Use, or any other le pal une whith i reasupably comparable thereto, and fon neo ofher
purpose. Lessee shall not use or permit the use of the Premises in a manner that is unlawful, crea tes damiage, waste or a noisance, of Ut disturls, o cLprants ol o
causes damage to neighboring premises or properties. Other than guide, signal and seeing eye dogs, [ essee shidl nol hoepor allow in the Promises any pelts, animals,
birds, fish, or reptiles, Lesser shall notunreasonably withhold or delay its consent 1o any written request for a modification of the Apreed Use, 40 longt v the same will
not impair the structural integrity of the Building or the mechanical or electrical systems therein, 2uulfor = not significantly mwre birdensome w the Project, 1F ey
elects to withhold consent, Lessor shall within 7 days after such request give written notification o § sane, which notice shall include ank e prartation of Lessor's
objections to the change in the Agreed Use.

6.2 HazardousSubstances.
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6.3 Lessee's Complance with Applicable Requirements. Exceptas otherwise provided in the Lease, Lessee shall, ot Lensee's selde oxpaerise, Tully, diipently ind
in a limely manner, materially comply with ail Applicable Requirements, the requirements of any 2 ypiphcable hre sanee undeowaiter o citing bueeiw, and e
recommendations of Lessor's engineers and/or consultants which refate in any manner to the Presnives, swithout reganed to whoetlhen said Applicalie Bequiteaients, aue
now in effect or become effective after the Start Dale. Lessee shall, within 10 days after receipt of  Lewson's written request, provide Lessor with copivs of all petonts,
and other documents, and other information evidencing Lessee's compliance with any Applicable Requitenents specified by Lessor, and shall simowsdiately upon
receipt, notify Lessor in writing (with copies of any documents involved) of any threatened or actural ¢ hiiin, notice, Cilation, warning, complaing or eport gertaining 1o
or involving the failure of Lessee or the Premises to comply with any Applicable Requirements. Likewise, Lussee shall immsdiately grivee weilles notice to Lessor of: (i)
any walter damage 1o the Premises and any suspected seepage, pocling, dampness or other condi tion canducivie 1o Hhe producion of mold; or (i} any nuedness o
other odors that might indicate the presence of mold inthe Premises.

6.4 Inspection; Compliance. Lessor and Lessor's "Lender” (as defined in Paragragh 30) ancd comsultints wuthorized by dessor shall huve the right o entar into

Premises at any time in the case of an emergency, and otherwise at reasonable times NO 1MOTE |'l‘!'(|ll(:lll b tham onee each ealendar e, and

aher reasonable notice Of 110 fewer than 3 Business Days in advance, for the purp oue of insgecing andfor testing the condition of the Promiue,
and/or for verifying compliance by Lessee with this Lease. The cost of any such inspections shalib e paid by Lessor, unless o violation of Applicable Requitements, o a
Hazardous Substance Condition {see Paragraph 9.1{e})) is found to exist or be imminent, or the inspxection is requested or ordered by s govermmental autharity, In
such case, Lessee shall upon request reimburse Lessor lor the reasonable out of p()Cl\Ll cont of such inspection, so bong an such inspection is reasanably
related to the violation or contamination. In addition, Lessee shall provide copies of all relevant mmalerial safety dala sheels {MSDS) to Lessor within 10 days af the
receipt of written request therefor. Lessesacknovdadgasihatany failire onitipant toallow such-inspuchions ui tanling will axsomes Losaon 1o sinks apd. potent iy
mMMW&M}NWM&MMMMMWNhaM Lo ascet lain, Accy dinglyeshould s loview dail o dllow
itk any etk rotice - aaee Dy B ount equial
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7. Maintenance; Repairs; Utility installations; Trade Fixtures and Alterations.

7.1 Lessee's Obligations,

{a) In General. Subject te the provisions of Paragraph 2.2 [Condition), 2.3 {Compliance), 6.3 {L.essee's Campliance with Applicable Requirements), 7.2
{Lessor's Obligations), 9 {Damage or Destruction}, and 14 {Condemnation), during the Term. Lessee shall, ot Lessee’s sole expense, keep the Premiscs, Uty
Installations {£0 the extent intended for Lessee's exclusive use, no matter where located), and Alterations in good order, consdition and repair {whether or not the
portion of the Premises requiring repairs, or the means of repairing the same, are reasonably or readily accessible to Lessee, and whether or not the need for such
repairs occurs as a result of Lessee's use, any prior use, the-elamaentsor theage of such portion of the Premises), including, but not limited te, all cquipment or
facilities, such as plumbing, HVAC equipment, electrical, lighting facilities, boilers, pressure vessels, fixtures, interior walls, interior surfaces of exterior walls, ceilings,
floors, windows, doors, plate glass, and skylights but excluding any items which are the responsibility of Lessor pursuant to Paragraph 7.2. Lessec, in keeping the
Premises in good order, condition and repair, shall exercise and perform good maintenance practices, specifically including the procurement and maintenance of the
service contracts required by Paragraph 7,1(b) below. Lessee's obligations shall include restorations, replacements or renewals when necessary Lo keep the Premises
and all improvements thereon or a part thereof in good arder, condition and state of repair but non-Alleration l‘cplaccmcnts shall be the
co-ohligation of Lessor per Paragraph 7.1(d).

{b) Service Contracts. Lessee shall, at Lessee’s sole expense, procure and maintain contracts, with copies o Lessor, in customary form and substance for,
and with contractors specializing and experienced in the maintenance of the following equipment and improvements, if any, if and when installed on the Premises: (i)
HVAC equipment, (i) boiler and pressure vessels, and {iii) ¢larifiers. However, Lessor reserves the right, upon 30 da_\'s advance notice to Lessee, to procure and
maintain any or all of such service contracts, and Lessee shali reimburse Lessar, upen demand, for the cost thereof.

(¢} Failureto Perform. If Lessee fails to perform Lessee’s obligations under this Paragraph 7.1, Lessor may enter upon the Premises after 10 days’ prior
writlen notice to Lessee (except in the case of an emergency, in which case no notice shall be required), perform such obligations on Lessee’s behalf, and put the
Premises in good order, condition and repair, and Lessee shall promptly pay to Lessor a sum equal 10 115% of the reasonable out of pucket cost thereof.

{d) Replacement. Subject to Lessee'sindemnification of Lessor as set farth in Paragraph 8.7 below, and without relieving Lessee of liability resulting from
Lessee's failure to exercise and perform good malntenance practices, if an item described in Paragraph 7,1{b) cannot be repaired other than at a cost which is in excess
of 50% of the cost of replacing such item, then such item shall be replaced by Lessor, and the cost thereof shall be prorated between the Parties and Lessee shall only
be obligated to pay, each month during the remainder of the term of this Lease or any extension thereof, on the date on which Base Rent is due, an amount equal to
the product of multiplying the cost of such replacement by a fraction, the aumerator of which is one, and the denominator of which is 144 [i.e. 1/144th of the cost per
month), Lessee shall pay Interest on the unamortized balance but may prepay its obligation at any time.

7.2 lessor's Obligations. Subject to the provisions of Paragraphs 2.2 {Condition), 2.3 (Compliance), 4.2 (Common Area Operating Expenses), &{Use], 7.1
{Lessee's Obligations), 9 [Damage or Destruction) and 14 {Condemnation), Lessor, subject to reimbursement pursuant to Paragraph 4.2, shall keep in good order,
condition and repair the foundations, exterior walls, structural condition of interior bearing walls, exterior roof, fire sprinkler system, Common Area fire alarm and/or
smoke detection systems, fire hydrants, parking lots, walkways, parkways, driveways, landscaping, fences, signs and utility systems serving the Common Areas and all
parts of the Common Arca which are not otherwise the express obligation of Lessee as set forlh herein-thesead, as well as prowiding
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the services for which there is a Common Area Operating Expense pursuant to Paragraph 4.2. Les.net <hall trot bes ohligaatised Lo paind Bl enderion o intetiot e of
exterior walks nor shall Lessor be abligated to maintain, repair or replace windows, doors or plate gl of the Premises,
7.3 Utility Instailations; Trade Fixtures; Alterations,

{a) Definitions. The term "Utility Installations" refers to all floor and window coveri s, -t arsdfen vacuurn lines, powet prawets, cleatrics) distnbation,
security and fire protection systems, communication cabling, lighting fixtures, HVAC equipment, Ealumbing, and fencivg inon o e Posa
Fixtures® shall mean Lassee’s machinery and equipment thatcan be remeved without doing mate s1iaf dhaonage to the Premives, The Geom “Alterations” shall (e iy
madilication of the improvements, other than Utility Installations or Trade Fixtures, whether by a <lilition o delenon. “Cessee Owned Alterations wnibfor Wnility
Installations” are defined as Allerations and/or Utility Installations made by Lessee that are not ye 1 owivesd by Lesatn pussaant Ta Patagtaph 2.4{a).

{b} Consent. Lessee shall not make any Alterations or Utility Installations to the Preryises. withoul Lesarr™s priot written consent Whieh shad]l ool {a
unreasonably withheld, conditioned, or delayed. Lessee may, however, make no n <t tural Altesations o Utility Ielatlations to e e of the
Premises {excluding the roof) without such consent but upon notice to Lessor, as long asthey are ot visibibe Lo the autside, do ol invalve punctuteng, relodating o
removing the roof or any existing walls, will not affect the electiical, plumbing, HVAC, and/or life salety systems, do not bigger the recprement lor additional
medifications and/or improvements to the Premises resulting from Applicable Requirements, sucky as complin e wilk dith: 74, anadfor Db sadety systeme, and the
cumulative cost thereof during this Lease as extended does not exceed 2 sum equal to 3 month's B Rent in the apregate o sim el 1o one month's Basve Ren
in any one year. Notwithstanding the foregoing, Lessee shall not make or permit any roof pencteaations wiulfur install anything on the ool witho the it wiitlen
approval of Lessor. Lessor may, as a precondition to granting such approval, require Lessee to util 1ze a contiad lar <hosen indfor approved by Lessor, Any Albetations
or Utility Instaltations that Lessee shall desire to make and which require the consent of the Lesso ¢ shall e proscated Lo 1essor i wiilleo farm with detiled plans
Consent shall be deemed conditioned upon Lessee's: (i) acquiring all applicable governmental per i, (i) furnishing esson with copies af both the penmity o the
plans and specifications prior to commencement of the work, and (jit) compliance with all conditicins ol ald petmity and other Applicable Requitements ina proinpl
and expeditious manner. Any Alterations or Utility Installations shall be performed ina workmanl ike tanner witl good and suflicient matetial, Tessoes shall
pramptly upon completion furnish Lessor with as-built plans and specifications. For wark which ¢ asts an amount in excess of FG.0000e muntl Bave Reont,
Lessor may condition its consent upon Lessee praviding a ken and completion bond in an amount. vapual 1 150% of the estimated cost of such Alleration or Utility
Installation and/ar upon Lessee's posting an additional Security Deposit with Lessor.

{c} Liens; Bonds. Lessee shall pay, when due, all claims for labor or materials furnishvd or alleped W have beon lonishied tooor for Lessee at o lor use on
the Premises, which claims are or may be secured by any mechanic's or materialmen's lien against the Premises or any intedest thesein, Lesses shall give Lessor nat
less than 10 days notice prior lo the commencement of any work in, on or about the Premises, an d Lensar shall have the right Lo st netices of non-responsibitity, 1
Lessee shall contest the validity of any such lien, claim or demand, then Lessee shall, at its sole expense delend and protect itself, [essor and the Premises apgainst the
same and shall pay and satisfy any such adverse judgment that may be rendered thereon before the enforcement thereol, If Lessar shail requine, Lessee shall enish
a surety bond in an amount equal to 150% of the amount of such contested lien, claim or demand, indemnifying Lessor agiiostliability for the same, 1 Lessor vleds
to participate in any such action, Lessee shall pay Lessor's attorneys' fees and costs.

7.4 Ownership; Removal; Surrender; and Restoration.

{a) Ownership. Subject to Lessor's right to require removal or elect ownership as he reinafler provided, all Allerations and Wility tnstallitions niade by
Lessee shall be the property of Lessee, but considered a part of the Premises. Lessor may, atany time up Lo and inelidi s the oth s wpr ior e the
cend of the Term, elect in writing to be the owner of all or any specified part of the Lessee Owned Alterations and Utility Installations, Unless otherwise
instructed per paragraph 7.4{b} hereof O In a separate writing signed by the Parties, alLessee Owned Alterations and Utility [nstallations
conslructed or installed during the Term shall, at the expiration or termination of this Lease, hecome the property of Lessor and be surrendered by
Lessee with the Premises. Sce also, Addendum #1.

(b} Removal. By delivery to Lessee of written notice from Lessor not earlier than S0 and not later than 30 days prior to the end of the term ol this Lease,
Lessor may require that any or all Lessee Owned Alterations or Utility Installations be removed by the expiration or termination of this Lease. Lessor may recquire the
removal at any time of alf or any part of any Lessee Owned Alterations or Utility Installations made without the required consent

{c] Surrender; Restoration. Lessee shall surrender the Premises by the Expiration Date or any earlier terminalien date, with all of the improvements,
parts and surfaces thereof broom clean and free of debris, and in good operating order, condition and state of repair, grdinary wear and tear excepled. *Ordinary
wear and tear" shall not rnclude any damage or deterloratlon lhat would have been prevented by good maintenance praclice. Hotuathslandiogtho borsgoing and-th

provisicasof Paragraph-I-ia)-ithe Lussee-proupiasthe-Promises for 12 monthe orlass,thenles seashall s candathe Rioniscsnthe sams.condition_as dalivesmd
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remain the property of Lessee and shall be removed by Lessee. Any personal property of Lessee not removed on or before the Expiration Date or any later wartios
termination date shall be deemed to have been abandoned by Lessee and may be disposed of or retained by Lessor as pmvlded forr |)\' <l])p|l able linwiessos

enaecdasics. The [ailure by Lessee to timely vacate the Premises pursuant to this Paragraph 7.4(c) without the express written consent of Lessor shall constitute a
holdover under the provisions of Paragraph 26 below.

e tenan " Teande
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8. Insurance; Indemnity,

8.1 Payment of Premiums. The cost of the premiums for the insurance policies required to be carried by Lessor, pursuant 1o Paragraphs 8.2{b}, 8.3{a) and
8.3(b}, shall be a Common Area Operating Expense. Premiums for policy periods commencing prior to, or extending beyond, the term of this Lease sha¥ be prorated
to coincide with the corresponding Start Date or Expiration Date,

8.2 liability insurance.

{a] Carried by Lessee. Lessee shall obtain and keepin force a Commercial General Liability policy of insurance protecting Lessee and Lessor as an
additional insured against claims for bodily injury, personal injury and property damage based upon or arising out of the ownership, use, occupancy or maintenance ol
the Premises and all areas appurtenant thereto. Such insurance shall be on an occurrence basis providing single limit coverage in an amount not less than $1,000,000
per occurrence with an annual aggregate of not less than $2,000,000. Lessee shall add Lessor as an additional insured by means of an endorsement at least as broad
as the Insurance Service Organization's "Additiona! Insured-Managers or Lessors of Premises” End orsement, The policy shall not contain any intra-insured exclusions
as between insured persons or organizations, but shall include coverage for liability assumed under this Lease as an "Insured contract” for the performance of Lessee’s
indemnity obligations under this Lease. The limits of said insurance shall not, however, limit the liability of Lessee nor relieve Lessee of any obligaticn hereunder.
Lessee shall pravide an endorsement on its liability policy({ies) which provides that its insurance shall be primary to and not contributory with any similar insurance
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carried by Lessor, whose insurance shall be considered excess insurance anly,

{b} Carried by Lessor. Lessor shall maintain Hability insurance as described in Paragr b 8 M) o abdbson Lo, anad it el of, e meanass o eoopi el te
be maintained by Lessee, Lessee shall not be named as an additional insured therein,

8.3 Property Insurance - Building, Improvemnents and Rental Value.

{a) Building and Improvements. Lessor shall obtain and keepin force a policy or polinie= ol it e iy e canme ol Lesson, with T proyalde U limsae,
any ground-lessor, and to any Lender insuring loss or damage to the Premises. The amount of suc [y anvainaeie e shall B coqinal G thee Sl e al e eplacessent o of
the Premises, as the same shall exist from time to time, ar the amount required by any Lender, burt in e event wone than e commmers ually reisonalile ansd avalabil
insurable value thereof. Lessee Owned Alterations and Utility lnstallations, Trade Tixtures, and Le waae's prerustul property <lall b bineed Gy Lesaec oot by Do 1
the coverage is available and commercially appropriate, such policy or policies shall insure against il rixden of dier t play-deal b e aansagse fexeept Hie e it b Do
and/for earthquake unless requived by a Lender), including coverage for debris removal and the erslorcenient of any Applicalile Requitements, reaquiting the gageading,
demolition, reconstruction or replacement of any portion of the Premises as the result of a covereail luw, Said pulicy or pashe wes shall abuas contain an s e vahration
provision in lieu of any coinsurance clause, waiver of subrogation, and inflation guard protection Catring ai IO I The anmeal Jropenty ineene Coverag
amount by a factor of not less than the adjusted U.S. Department of Labor Consumer Price Index for All Urhun § onstniers For Ui gaty nearest to wheses e Premmse,
are located. If suchinsurance coverage has a deductible clause, the deductible amount shall not e xe el 5100 OO % ILKE et s cunene

{b) RentalValue. Lessor shall also obtain and keep in force a policy or policies in the rame of Letaen with lone prayaldo 1o 1 esor and any Leader, lnsaing
the loss of the full Rent for one year with an extended period of indemnity for an additional 180 by ("Rental Value instmanec") Said msurane e shall contain an
agreed valuation provision In fieu of any coinsurance clause, and the amount of coverage shall be adpintod aniuily Gy telick the pieojected Rest otherwise payalie by
Lessee, for the next 12 month period.

{c) Adjacent Premises. Lessee shall pay for anyincrease inthe premiums for the property msura e of the Buildiag aned b thee Comman Areas o oiluer
buildings in the Project if said increase is caused by Lessee's acts, omissions, use or occupancy of the Pemiucs,

{d) Llessee'simprovements. Since Lessoris the Insuring Party, Lessor shall not be recyuited toinnute (essee Owned Aetatione, and Utility et allatisne,
unless the item in question has become the property of Lessor under the terms of this Lease, O ix thhepwise co-ovwned by Lesson and D essee,

8.4 Lessee's Property; Business Interruption Insurance; Worker’s Compensation Insuranc ¢.

{a} Property Damage. Lessee shall obtain and maintain insurance coverage onall of Lessees personal property, Teade Eiiures, and Lessee Cuaned
Alterations and Utility installations. Such insurance shall be full replacement cost coverage with a deductible of not 1o oxced S5 TUL OO 100 per occunence. 1 he
proceeds from any such insurance shall be used by Lessee At Lessce's (.]u.ll()n for the replawcment of personal property, Trade Fixtares and Lessee Owned
Alterations and Utility [nstallations.

(b} Business Interruption. Lesteeshallobisinand-mantainloss-otineeme-and axled anpotin. inur 06w i anwivsals aw will ek | awse o dowel o
indiractlossof aacaings-attdbutablatoall pedlscommonlyinsusad against-by pendantlasaeninb hio businei of Lewws onsitilastabibe t prevention ol accec tu 1ha
2ronusas-as-3-£asult-6icuch-parils-

{c] Woarker's Compensation Insurance. Lessee shall obtain and maintain Worker's Campensation Insurance in such amaount as may be required Ly
Applicable Requirements. Such policy shall include a 'Waiver of Subrogation’ endorsement. Lessee shall provide Lessor with i copy of such endorsement along with
the certificate of insurance or copy of the policy required by paragraph 8.5,

{d} NoRepresentation of Adequate Coverage. Lessor makes no representation that the limuts or forms of coverage ol isirance specibed herein are
adequate to cover Lessee's property, business operations or obligations under this Lease

8.5 Insurance Policies. Insurance required herein shall be by companies maintaining during the policy Llerm a "General Pobicyholders Rating” of at least A, Vi,
as set forth in the most current issue of "Best's Insurance Guide", or such other rating as may be required by a Lender. Lessee 58l 105501 shall not do or permit 1o
be done anything which invalidates the required insurance policies. Lessee shall, priacsawwilhin Len (10) Business Days of e start bate, deliver to Lessor
certified copies of policies of such insurance or certificates with copies of the required endorsemenlts evidencing the existence and ameunts of the required insurance,
No such policy shall be cancelable or subject to modification except after 30 days prior written no tice to Lessor. Lessee shall, at least 10 days prior Lo the expiration of
such policies, furnish Lessor with evidence of renewals or “insurance binders” evidencing renewal thereof, or Lesser mayincrease his liability insurance coverage and
charge the cast thereof to Lessee, which amount shall be payable by Lessee to Lessor upon demard. Such policies shall be for a ternn of at least one year, or the
length of the remaining term of this Lease, whichever isless. If either Party shall fail to procure amd maintain the insurance required (o be carried by it, the other
Party may, but shall not be required to, procure and maintain the same.

8.6 Waiver of Subrogation. Without affecting any other rights or remedies, Lessee and Lessor cach heroby release and relieve the other, and waive their entire
right to recover damages against the other, for loss of or damage toits property arising out of or incident to the perils required ta be insured against herein. The
effect of such releases and waivers is not limited by the amount of insurance carried or required, or by any deductibles applicable hereto. The Parties agree to have
their respective property damage insurance carriers waive any right to subrogation that such com panies may have against Lessor or Lessce, as the case may be, so
long as the insurance is not invalidated thereby.

8.7 Indemnity. Except for Lessor's gross negligence or willful misconduct, Lessee shall indemnify, protect, defend and hold harmless the Premises, Lessor and
its agents, Lessor's master or ground lessor, partners and Lenders, from and against any and all claims, loss of rents andfor damages, liens, judgments, penalties,
attorneys' and consultants' fees, expenses and/or liabilities arising during the Term of the Lease om of, involving, or in connection with, a Breach of the
Lease by Lessee and/or the use and/or o¢cupancy of the Premises and/or Project by Lessee and/or by Lessee's employees, contractors or invitees . If any action or
proceeding is brought against Lessor by third pm'ly b)' reason of any of the foregoing matt ers, Lessee shall upon notice defend the same at Lessee's expense by
counsel reasonably satisfactory to Lessor and Lesser shall cooperate with Lessee insuch defense. Lessor need not have first paid any such ¢laim in order to be
defended or |ndemmf|ed

8.8

89 Eail iap ida-lnsurance.—Lacsaaackaoudadaas that Ry fadluro oo ilepattoolisin oemainiaindhainsurance requirad horoin mmw
B -2 i t
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YCIIEOLGESOEIOIRCUECast-Rot-Lontamplitad-by-Lhis Loasu, thu-extas ol obo will o wnbivtaly Jleuly 1w Lain, Avcordingly, dur any nantly
wiporhoa-thezact that-lessea-doatnot maintaintharequitad insuancs-andlordoas st provide. 1uior witlh the togumiasd Dinduis o wontifiustus eyl e i
cxistanceoltharequiced insurancerthe-daseRantrhallhaantomatically inca o d Wit hatl st sdittuiimit o ot Lo Latis, by 206 amaunt squal o 105 of
han-axisting BasaRenior $100 whichevar isgrastarThe pactins agreathalsuch inctaasa-inBas o kond rapiiccnty lan and toasonablo compativation 1oi th
additionalriskfcoststhat Lorsarwillinpucby roataa-olLessonls failica Lo maintain tho-sequisatin Luranen, Luh i vt s e tont liall st ovent conulitul o
waivar ol Lockae-Dafault.oc Broach with raspact 12 tha Lilure to malalain such InsUrance, pravar it s seuncniy ol iy of Ui otho nphte snd tussadios ganod
horsundes-nor raligug-Lossee-olitsobligationtonaintzinAhainsuranca spacifiedin this-Loasa,

9.  Damage or Destruction.
9.1 Definitions,

{a) "Premises Partial Damage" shall mean damage or destruction to the improveme nts o the Premises, oiher than Lewase Owned Alterations sl Mty
Installations, which can reasonably be repaired in 3 months or less from the date of the damage @1 disstroebon, and 1he cont thereof does mob excecd 1 sim vl
to$ 100, 000-6month's BaseBont. Lessor shall notify Lessee inwriting within 30 days from thes date of the d g e desdeuction as o whicther or net the thunagie
is Partial or Total.

{b)  "Premises Total Destruction” shall mean damage or destruction to the improvemyenty an the Premisr, othed than Lesses Gwned Alistations and
Unility Instailations and Trade Fixtures, which ¢cannot reasonably be repaired in 3 menths or less fr cm Bhe dute of the danvigze o destras ton andfos the tost thereof
exceeds a sum equal to $100,0006month's Base Brast. Lessor shall nofify Lessee in writing wi thin 30 days from the date of the damagze o destincion as Lo
whether or not the damage is Partial or Totak.

{c} "InsuredLloss" shall mean damage or destruction to improvements on the Premis.os, othet tha Lessee Owned Allerations and Utikety tnstallatiemes and
Trade Fixtures, which was caused by an event required to be covered by the insurance described i n aragraph 8 Hal, inespective ol any deductable amaoints o
coverage limits involved.

{d) "Replacement Cost" shall mean the cost to repair or rebuild the improvements o wiwed by Lowiat at the time of the occuriende (W their condition
existing immediately prior thereto, including demolition, debris removal and upgrading required by the operation of Applicable Reguires
for depreciation.

{e) “Hazardous Substance Condition” shall mean the occurrence or discovery of a candion involving the presence of, or a conlimination by, a
Hazardous Substance, in, on, or under the Premises which requires restoration.

9.2 Partial Damage - Insured Loss. If a Premises Partial Damage that is an Insured Loss occins, then Lossor shall, al Lessor®s cxpense, depain sucl damagie {but
not Lessee s Trade Fixtures or Lessee Qwned Alterations and Uullty Insta lations) as soon as reasoriably possille and this Lease shallcontinue in full force and elfect,;

g g o AL astrs schion. the otal cont wauepair wlwhich e $10,000 or feay, and, wsuch

8 v danthat papasis, Notwathstanding Whe foregommg, it the required
insurance was notin lorce or the insurance proceeds are not sufﬁcnent to effect such repﬁlr the Insuning facty shall peomgitly contribute the shurtage in proceeds as
and when required to complete said repairs. in-the-aventhowovsr suchshoragawasduetotha. luil 1hat, by reason ol be unique satus e of dha i inp oy s, full
FoplACHMEALLOM-IRTUTANCALOMREAGA- WAL Rat-commartially reasorablesrnd-available, Lassor shall have o oliligation 10-pay loi 1 hus oL gu - Rz 20es. Prusaads ut
\o-fully restore tho-krique-aipacii-abthe-lremises unless Lessea-provides Lossorwith-the linde o Lovessama, ot adugudla aviu ance thessub withn 10 day
lollawing recoipt-alwritten notica of such-shortaga dndraquasttharalortilassar receivassald funds o aduguale i ancatharssd within said 10 day gariod, the
payrasponsible {ormaking thacgpaing-shallcomplate them as seon-asraasonably possiblo-and L b Leasashallianuin-indulliorce and aifuct, It sud: furade o
Assuance-e-nolracaived-lassor may aavarthalass aloct by weittan nptico4o.Lessaswithin 10 daap-thas aaltar1o;{ilmake.auch i ularalion and 10pai a5 45
commescalirearenablewiih Lessarpaylng anyshortageinpraceeds i which-cace thislaace shall s indull fpre-and elfuct o {i Bavet his Leased erinate-10.
dayethersafior—Lasssathallnotbe-entitled o reimbursement of anviunds contributed by Letsodt

wrapditany-suchdamdgeondastiucion,. Premises Partial Damage
due to flood or earthquake shall be subject to Paragraph 9.3, notwithstanding that there may be sone insurance covarage, but the nel proceeds of any such insurance
shall be made available for the repairs if made by either Party,

9.3 Partial Damage - Uninsured Loss. If a Premises Partial Damage that is not an Insured Loss occwrs, unless caused by a negligent or willful act of Lessee {in
which event Lessee shall make the repairs at Lessee's expense), Lessor may sithae: (i) repair such damage as soon as reasonably possible at Lessor's expense {subject
to relmbursemenl pursuant to Paragraph 4, 2} in which event this Lease shall continue in full force: and cfect. il teaminato-this Leane by Eviswitan-nabice -

SR O days-a : AT 3ga terminaticashallboaffactiva60-days {ollowingtha-dataolsuch
ﬂmmmmmmmw&ulm%ﬁmmm;ymﬂm-mr.mpl.uf.lbma:mamm}wmmln n-aolicedo-

iils, and without deduction

Lessorol Lassaa's commit 1 t0-payforthe-rapaicof such damagawithoulcimbur frons Lussor - Lussoashall provids Lasson with said undh- o e atisfactony
MMWMMMMMWWW&MWM:NMMAMIMWMWHWM
suchirep ¥ J nole as of.
thedat dad .

9.4 Total Destruction. Notwithstanding any other provision hereof, if a Premises Total Des truction occurs, this Lease shall lerminate 60 days following
Lessor's notice 1o Lessee of such Destruction. If the damage or destruction was caused by the gross negligence or willful misconduct of Lessee, Lessor shall
have the right to recover Lessor's damages from Lessee, except as provided in Paragraph 8.6.

9.5 Damage Near End of Term. If at any time during the last 6 months of this Lease there i s damage for which the cost to repair exceeds $1()(),000¢me-
monthsBase Beat, whether or not an Insured Loss, Lessor may terminate this Lease effective 60 clays following the date of occurrence of such damage by giving a
written termination notice to Lessee within 30 days after the date of occurrence of such damage. Notwithstanding the foregoing, if Lessee at that time has an
exercisable option 10 extend this Lease or to purchase the Premises, then Lessee may preserve this Lease by (a) exereising such option and (b} providing Lessor with
any shortage in insurance proceeds {or adequate assurance thereof) needed to make the repairs on or before the earlier of (i) the date which is 3010 days after
Lessee's receipt of Lassor's written notice purporting to terminate this Lease, or (i) the day prior to the date upon which such option expires. If Lessee duly exercises
such option during such period and provides Lessor with funds {or adequate assurance thereol} Lo cover any shortage in insurance proceeds, Lessor shall, at Lessor's
commercially reasonable expense, repair such damage as soon as reasonably possible and this Lease shall continue in full force and effect. If Lessee fails 1o exercise
such option and provide such funds or assurance during such period, then this Lease shall termina te onthe date specified in the termination notice and Lessee's
option shall be extinguished.

9.6 Abatement of Rent; Lessee's Remedies,

{a} Abatement. In the event of Premises Partial Damage or Premises Tota! Destruction er a Hazardous Substance Condition for which Lessee is not
responsible under this Lease, the Rent payable by Lessee for the period required for the repair, remediation or restoration of such damage shall be abated in
proportion to the degree to which Lessee's use of the Premises is impaired, but not to exceedthe proceeds received from the Reatal Value insurance. All other
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oblipations of Lessee hereunder shali be performed by Lessee, and Lessor shall have ne liability o & any s b daneagae,
extept as provided herein,

{b} Remedies. If Lessor is obligated to repair or restore the Premises and does not coinmienin e, i sulebantial and tveaning ol way, wch rege o
restoration within 90 days after such obligation shall accrue, Lessee may, at any time prior (o the ¢ aivimencement of <o hdepaie o etonion, ve woitlen aetn e To
Lessor and to any Lenders of which Lessee has actual notice, of Lessee's election to terminate thiss Lease ona date ol less than 66 day Ballowig the giving of sudh
notice. If Lessee gives such notice and such repair or restoration is not commenced within 30 day * therealten, thidease <hall Bt s, of e date specfied m il
nolice, If the repair or restoration is commenced within such 30 days, Lhis Lease shall continue in 1ulb fostee and effioct “Comenen e < hall mean efbe 1the
unconditional authorization of the preparation ol the required plans, or the beginning of the actu .l work on the Prembas, whichever g o

9.7 Termination; Advance Payments. Upon termination of this Lease pursuant to Paragrap. b &, 2} on facagraphy o, v equitalde sdjost et <ball e ogede
concerning advance Base Rent and any other advance payments made by Lessee 1o Lessor. Lessor whall, inaddition, setun to Lesaes o min ol Lessee® Seomity
Deposit as has not been, or is not then required to be, used by Lessor.

et tion, senedistion, reguin cr st onation

10. Real Property Taxes.

180.1-Definition—Asused horainthoteun "Real Property Tasaeshall.includaany form of ac wirimant; 1eal uabate, gunual, spucal, osdiiay o et aosdingey, o
rentaHavy ortas{othorthaainkadtancepersonatincoma. orastatetaxasiimprovamant bordi a4 i /fur lw e tuw unposad upn i luviosd agan aay bgral o
squitable-bversst-oliessor inthe Peojact -Lassols dght 1o othur incomiathaselion, 3ndfor Lessos s Luntss of Juasng, by any authiondy having tha dieet 04 nudiea
poweta-taxsadwhere thafundcare ganeratodwith-refocence 1o-tha Projact addrassThetorm “Roal Fropenty Lo chall o ine il vy L e, davy, asqmssiignl
orchargeoranyinceass tharain il impased by raason olavents ocsurang during e ternobth i Luaw, weluding but ot inatad 1a, 4 changu i Wi owisship ol
the Moject-fiila-changeintho improvaments thereoarsndfontiiilauied or assassed-onmachines y ur vquigrinnt providud by Daeaot to Lokt purant to i Leaws,
I calenlating Resl Bropany-Tares lor any calendaryeas-thaResl Riopacty Tavoc {or anycoal astala Lax yuar shall baincludoc o i il ulation ol 2w Vropuely Lrw
{orsuch-calandacyear-hasad-uponthe number of dayrwhich-cuch calandaryparanddakyaarhaves i comamon,

102-R of Taxas—Excoptar-atharwisaprovidedin Paragraph 103, Lasserchall pay e lual Proputy Laus appli sl 1ol rogect, and said Pyl
MMWMWW&HWMW ouisiom of Paragragh 4,2,

0.3 Additionalimprovements—Common-Araa Operating Expunsas shallootinclude Real s upurty Lasus spucilivod wn lia Lax asianeor’s soeords. and weik shewts
acbaingcauted by additoralimpravamentsplaced-uponthe Projoct bacothertesceas or bulescor fus the s lusivis enjoyiiaent o sue b ot loysises s Netwithudsnding
Laragraph 10 2 herec lacces chall howsver pay tnlescar at the fime Comman Area.Qperabing £ xpeties afe puyabhe uudon Pataguaph 4 2, the enlinely.of any
incraasainBeal Proparty Taxetifassarradsolaly by.caasonal Alaraticas, Trada Exturas-or lne lintallations placed spon Uis Memises by Laisod oo Laas's
eeuest-or-byreasen-olaryalierationsorimprovementstothe Promises made by Lassor cubseguait to e axecuion of thiv Loase by the Rartis,

102 JointAssesement—Lha Building i nobseparatalyassassad Baat Proporty Taxesaliocated to tha Lisulding ahall b an agautablo.proportion of e Jeal
ZrapartyTaxesfocrall sHihaland.and improvaments includ ad within-thatax parcelamsassadrsuah—yn apos Lion 1o L datei it by Lawas Tiom he. tenfiadlive
valualions assigned-inthe stector s work chaots-orsuch other laformation-as-maybaaasonably wvalabilo, Lasio s raseonable. dulatiination thatwel,. i good Ladh,
shaltbo-coaclusive,

10.5 Personal Property Taxes. Lessee shall pay prior (o delinguency all taxes assessed again st and levied upron Lesses Owned Alterations arul Uulity
Installations, Trade Fixtures, furnishings, equipment and all personal property of Lessee contained inthe Premises. When pessibile, Lessee shiabl cause its Lessoe
Owned Alterations and Utility Installations, Trade Fixtures, furnishings, equipment and all other petsonal propeity to e assessed and billed separately (rom the real
praperty of Lessor. If any of Lessee's said property shall be assessed with Lessor'sreal property, Lesssee shall pay Lessor the 1akes attributable 1o Lessee's properly
within 10 days after receipt of a written statement setting forth the taxes applicable to Lessee's pr operty,

11. Urilities and Services,

11.1 Lessee shall pay for all water, gas, heat, light, power, telephone, trash disposal and other utilities and services supplicd 5()1(‘1_\ lo the Premises, logether
with any taxes thereon. Notwithstanding the provisions of Paragraph 4.2, if at any time in Lessor's sole judgment, Lessor determines that Lessee is using 3
disproportionate amount of water, electricity or other commonly metered utilities, or that Lessee is generabng such a large volume of trash asto require an increase
inthe size of the trash receptacle and/or an increase in the number of times per month thatit is e mptied, then Lessor may increase Lessee's Base Rent by an amount
equalto such increased costs, There shall be noabatement of Rent and Lessor shall not be liable in any respect whatsooever lor the inadequacy, stoppage, interruplion
or discontinuance of any utility or service due to riot, strike, labor dispute, breakdown, accident, repair or other cause beyond Lessor's reasonable control or in
cooperation with governmental request or directions.

11.2 Within fifteen days of Lessor's written request, Lessee agrees 1o deliver ta Lessor such i nformation, documents andfor authorization as Lessor needs in
order for Lessor Lo comgly with new or existing Applicable Requirements refating to commercial building energy usage, ratings, andfor the reporting thereof

12, Assignment and Subletting.
12.1 lessor's Consent Required.
{a) Lessee shall not voluntarily or by operation of law assign, transfer, mortgage or encumber {collectively, "assign or assignment”} or sullet all or any
part of Lessee's interest in this Lease or in the Premises wuthoul Lessor s prior written consent

. A 0 | 9 1 a 1
V? = imo of the execution ofthis Loaseoratthatime of themost
. ict } . i 0 H q . . . Py ] hick .
proates chall ho ronsiderad-an i r-of-thiclogep-toamhich-Lasior mm].u.‘.n..k».l.-l Hcorsent— Nat Werth-afbasseatchall mesntha patwsrth-oftosca
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13 Tormsand Conditions-Applicablo-to-Assignmentand-Sublotting.

—Aezardlog ol Lastors-sonsant-poastignamant-orsullettingshallifiFheatfectiva. wabout tho wiproo wiitton sceamption by cueh asigioo o
sublessag.olthagbligavions.ollasseaundarthis Laase, fi)caleasa Lasieaol suy-oblipations haceaialur, wi (i} alten tha prisany Babilily of Laviua o o payment ot
Rani.orforthe pacfonnance-ofanyathacobligations 1a-be-palotaad by lessee,

f—tartormay-accapt-Rant-er-poddormancealbessani abligationsdgm-anypacsonar 1 har e e peddag appreval.on deappaovat ol se el
Huithora delyrip-theapprovelondisapproval.of such assignmunt nor thg accaptancg of Rontarp o for buteca whiall conalitubo 4 wabwr ot aslofgral of Luesoi s tahid Lo
wantciyeitsremadios focLassae’s DelaultorBroach,

fe}—Ltassassconsant-to-anyassignmant arsublottingshallact-constiliiaavonsant e sny subnuyguanl wikigaimat o wiblatling.

{dl—lniba-cvani olanyDalault or Braach by Lossen lassorosvay peocaod dinectly agai ant Loacov, any. Lot v e or Ay s eh rocpunablo. o tia
pudormancentlosseasoblizations undoc thisbaaseincluding any asignae orsublostaowithou L il wahauslmyg Lesioi 'y tuiiudiog dyainel any ulba puraan o
anlitycaspansiblo-thorafor 1o Laronorany tecuriyheld Ly Lesras.

{o}—Each requastfor consont Lo an assighmentorsubletting shatltbe inwriting; accenipanad by idunation raluvant o Lusuon s delarininabun 4y tu 1w
Enancialand-oparaticnalespantihilityandapprapriatanassolthe proposed-ansiprocomsublossa o, incluhing Dot ad Tnnited 1o e inteded dage andfor reguinesl
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W&WWMMM&MMM&W%MHHHMH. whlwbiig ko ki) vabluase, OF wilalitg snto pusia s
oltba Pramisaé-ni-aaypocionthaseal.be desmaed.lo-have assungd sud agread locoainrm sad comply wilh.uach aad svety iy, Covenant. condilion aid obliyation
harginto beobserved orparformad by Lossaa during thotasmof said assigemant-orsubloasa—atkun than such olilpalions 1 die Lontidy L s incoensidvit with

i sabilenkarn gy Qoo geanted to e il Lassaa by this Laasa

unle

12 3_additional Terms and Conditions Applicahle ta Subletting The fnllnwing terms and e anditions sbudl apply ta oy sulifetting by Lewae oball ot ey patt of
tha-Rramises-andchall hedasrmedincluidad-inallsublaasasundar-thislaasawhethearnohaxpie wly incutpunalod B aing
{a}—tesseahorebyaesigni-andtranclans to Lotcor all of Lecsee'cinteractinall Rentpa vabiv an any subbiasc, ol Lussor ay collad s Renband apply
sametoward-Lecsaasobligationcundarthis Loara-provided, however-thatuatil 3 Beoach shalloc wu uv 1he putlosmancs ol Luaseas obligation, Lasss may callact
raid Rant-inthesuantthat tha amount collacted by Lustor axcands Lossau’t then suteianding ols ligations any such wxcos diatl bo ralundet o Lorees, Slascorsiall
Rat-byressonoitheforegoing-oranyassigirmant-olsuchsublaasornorbyraasoa-oithacollection uf Runt, bu deartind lable to 1he sublaviis lor any Laikiie ol Lotve
w-parform-aad-comphwith anyof lasseecobligaticns tosuch-sublestaeLostea-horaby irrpuoca bly. authosizes.and diracts aay such.sublosiue, Upon euweipl i 4
wettannotice-feomn L astonstating.shat 2 Broach exkitsinthe padocrmance of Loceae’s obligatioass sadur sl Luase, 10 pay to-Lesson all flast.due and (o bacoise dua
underthe sublaase. Sublestec shall raty upon any cuch neticofrom Lossorand chall pay all Bente 1ol ovvonwilhout auy obipation ae-sght 1o.inci e s Lo wiwithar
fo—la-the-eventofa-Breach-bylewpa L osspimayratits-option, roquire.sublessaato-wiitn o 1o Lecag which sventlassaeshall under tabed hio.
abligations-of tha sublostor undarsuch sublassefrom tho-fima-al the sxorciio ol raid aptinntothy v uxpat ation ol aucdy subilvana; provided, howaver Lassoraliall not ba
lablafor any propaid-ranteorsecurivy depesit paid by such-sublassootosuchsublussoror for anpuor Dulaultc o rsadion al b sublosacr,
{eb—Aremattar raquiriag the-coRieri-ol thasublassorundas-a-sublaareshall slaraquira-thiv convent ol Las .,
{d}—Notublescaa challjurther sccignorsublet allor any part of the Praruses wdthout- Lol pu s writtan consank.
{e)}—Lassorshalldolivor acapy-elasynoticonl-Dalault.ondrgach by Lassoptothasubalonmue, wihiahiall hava thveeghtto cotgthaDafaclt of Lavioe witha

thegrace parndrilaay.spaciligdis suchnoticeThe sublassaa-shall have ardght-oLeeimbusamenisnd-olicul fionand aganist-Lassea o doysuch-Daldull-cus ad by-
1he sublassee.

13. Default; Breach; Remedies.

13.1 Default; Breach. A "Default” is defined as a failure by the Lessee 1o comply with or pe rform any of the terms, covenants, conditions or Rules and
Regulations under this Lease. A "Breach” is defined as the occurrence of one or mare of the following Defaults, and the failure of Lessee Lo cure such Default within
any applicable grace period:

{a) Except pursuant to order of a government body {including, but net limited to courl order): The abandonment of the
Premises; the vacating of the Premises prior to the expiration ar termination of this Lease without providing a commercially reasonable level of security, or where the
coverage of the property insurance described in Paragraph 8.3 is jeopardized as a result thereof, or without providing reasonable assurances to minimize patential
vandalism; or failure to deliver to Lessor exciusive possession of the entire Premises in accordance herewith prior to the expiration or termination of this Lease.

(b} The failure of Lessee to (i) make any payment of Rent or any Security Deposit req uired to be made by Lessee hereunder, whether 1o Lessoror to a
third party, when due, [ii] to provide reasonable evidence of insurance or surety bond, or (i} to fulfitlany obligation under this Lease which endangers o threatens life
or property, where such failure continues for a period of 52 business days following written notic e to Lessee. THE ACCEPTANCE BY LESSOR OF A PARTIAL PAYMENT OF
RENT OR SECURITY DEPOSIT SHALL NOT CONSTITUTE A WAIVER OF ANY OF LESSOR'S RIGHTS, INC LUDING LESSOR'S RIGHT TO RECOVER POSSESSION OF THE
PREMISES.

{c) The failure of Lessee to allow Lessor andfor its agents access to the Premises a5 TC(} vired under this Lease or the commission of waste, act

or acts constituting public or private nuisance, and/or an illegal activity on the Premises by Lessee, where such actions continue for a period of 53 business days
following written notice to Lessee, In the event that Lessee commits waste, a nuisance or an illegal activity a second time then, the Lessor may elect to treat such
conguct as a non-curable Breach rather than a Default.

{d) The failure by Lessee to provide (i) reasonable written evidence of compliance with Applicable Requirements, {ii) the service contracts, (in) the
rescission of an unauthorized assignment or subletting, {iv) an Estoppel Certificate or financial statements, (v} a requested subordination, {vi) evidence concerning any
guaranty andfor Guarantor, {vii} any document requested under Paragraph 41, (viil) material safety data sheets [MSDS), or {ix) any other documentation or
information which Lessor may reasonably require of Lessee under the terms of this Lease, where any such failure continues for a period of 10 days following written
notice to Lessee,

{e) A Default by Lessee asto the terms, covenants, conditions or provisions of this Lease, or ol the rules adopted under Paragraph 2.9 hereof, other than
those described in subparagraphs 13.1{a}, (b}, {c} or {d), above, where such Default continues for a period of 30 days after written notice; provided, however, that if

_%
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the nature of Lessee's Default is such that more than 30 days are reasonably required for its cure, Wi ot vl it bue cleemedd Bo b o fbrean b AT Lessme « onnmmnesis o,
such cure within said 30 day period and thereafter diligently prosecutes such cure 10 completion,

{fl  The occurrence of any of the following events: {i) the making ol any general arra ngrrtnent or awisiprinent for the henelit of cpebiions; (n) Beaorang o
"debtor” as defined in 11 U.5.C. § 101 or any successor statute thereto {unless, in the case of a postition Bl apaurat Lossew, Ui sy s dismiveed within Gt daye ), {in)
the appointment of a trustee or receiver to take possession of substantially all of Lessee’s assets | owabed at thes femises or of Lesse s interest in (his Lease, whers
possessian is not restored to Lessee within 30 days; or (iv) the attachment, execution or other jucicial wewzine of stebbantially all of e, aonets lorated a1 the
Premises or of Lessee's interest in this Lease, where such seizure is not discharged within 30 days , pnovided, hewaever, i the evert that any provision of this
subparagraph is contrary to any applicable law, such provision shall be of no force or effect, and n ot afbect Al validity of the ceotamng provisions,

{g) The discovery that any financial statement of Lessee or of any Guarantor given 1 Lennan 1% i pn':'n:l:lil won of Lense eieention wa
materially false.

{h} If the performance of Lessee's obligations under this Lease is guaranteed: (i} the death of w Guarastor, (i) U teomsination of o Goaranten™ lability
with respect to this Lease other than in accordance with the terms of such guaranty, (it} a Guaran tor's hevetrng insalvent on the solijes ted s bankeuptey Giling, (iv) »
Guarantor's refusal to honar the guaranty, or {v] a Guarantor's breach of its guaranty obligation or v an anticipateny basis, and Tessee™s Bk, within 60 days followng
written notice of any such event, ta provide written alternative assurance or security, which, wherscoupled with the then existing s es o Lessen, saquealy o
exceeds the combined financial resources of Lessee and the Guarantors that existed at the time o ¥ ex¢ution ol this Lease,

13.2 Remedies. If Lessee fails to perform any of its affirmative duties or obligations, within 10 days adter written notice {or incase ol an cmerpency, without
notice), Lessar may, at its option, perform such duty or obligation on Lessee's bebalf, including but net limited to the abitaining of ieasonalily recuived bonds,
insurance policies, or governmental licenses, permits or approvals. Lessee shall pay to Lessor an 2vmwount euuabio 1145 of the Feisenal llt_‘, oul of plu:lu:l
costs and expenses incurred by Lessar in such performance upon receipt of an invoice therefor. Ir the event of 4 Broach, Lessor may, with ar without finthes rnetie o
demand, and without limiting Lessor in the exercise of any right or remedy which Lessor may have: by 1cason of such Greach

{a}—TarminsleLarseasright-to.possassionof the Prosises-byanydaadubmoansinwdich caso ie Luasuhall tannvinate and-tassvu s hall imaiadiataly
sucpuRder possestion-tolesier—lasuch ovont Lossosshallbe aativod 1o cocovor feom Lossees {4 utpad Runt which had boon warned al.tha linaae of leoninaten,
i} thoowoatbhatthe imeol award-oithe-amauat biswhich tha unpaid-rentwhichwould have ban n sarned alte tessuation st 1he lime oF award. oxeoude tha
amguetol suchranial Jose thatthe Losces-proves could have bean raasonably aveidadi it tha-wesr th at tha (e o award of e aaount by which i unpaid 1ol o
thabalanceolthatarmiafiartha-tima ol award puceadsiie amount of puchrgnial I0ss that the Lectua proves Lould be reanondbly avoidad; snd-{iv) sny.otheramaant
racessanto-companiatalastorforaiihe dattiment-proximately cavsad by tha lassea s failira-tos puertoran st abiligatioms undwe this Luasw. vi-whisds in.tha. arduiaiy
NWMMM&WMMMM ponsenstun of e Prenisss, oxpenaas o ssdatling, induding
i porion-ul aty leanmy conuinsion pand byl asorinaonnuution.wil the
WRWMWMMMMMWMWJ ba mcasiad by thae Lassos i Ahe avenl of L aran’s dulautl of e
Loasawould bo-difficult orimpossible-te-calculata and the partios thareforg intendio-provide by-Lhw forigoang - ot hquidatad datiagos and 1014 pualty. and agiae
thatthasumprovidad-isareasonable-pre-astimate ol the probabletoss,-The wosth-at-the Bme sl awndof Wi amuuntiebsised Lo bequavisien (i) ofd e imnisdataly
praceding santanca-shallbe-computed by discounting such-amountatthe discount rate.of the Faclural-Rasaiyva Bank of the Disteack within which tha-Rromigs aiae
lacated at-thetime-otaward plus-ane-percent. EHorts by Lescorto-mitigate-damagoccaused by Liawnin's. Bruach of thiy Laasy ahall nolwaive. Lowcesright. Lo naco v
WMMWNMMWMWMMM provieinngl teswdy of ualawlubdel amg. Lasionsbidll havs thia

- LA 04 EAY 14he vt oghil 10 pocovacall.or any. pactthoiuol w4
WMWWW&WWXﬁHUHGH Ao Py enl -G ui,-or-1o parlonm oL guil givan 1o Lesaa
wodartha-ualawiul datairecsiatuie shallalio constitutathg.natico tequiced by Baragraph 131 luacuch casu, e applicabl graca periodsequied by-Paragraph. 24,1
MWWWMMWWMM&M@Q&UHJM“HH i grasatar of (ha twa suchuace paricilsshall constituta

t oty b sanedihfon hysaid dlatnte,

(b) Continue the Lease and Lessee's nght to possession and recover the Rent as it be comes due, 4 wlugh sventl e oenayesuliol-oass it subecd-ooly-
tosaasonabla limitations. Acts of maintenance, efforts to relet, andfor the appointment of a receiver 1o protuct the Lessor's interests, shall not constitute
termination of the Lessee’s right to possession.

{¢}  Pursue any other remedy now or hereafter available under the laws or judicial decisions of the state wherein the Premises are located. The expiration
ar termination of this Lease and/or the termination of Lessee's right to possession shall not relieve Lessee from liability under any indemnity provisions of this Lease
as 1o matters oceurring or accrping during the term hereof, erlyraacon oflassea's accupancyof 1ha Pranusps.

HmwmuomwmzmdwamamwmuMMrmhmwdw

emne Mnsdammwwwuwwﬁa,.ammm

13.4 late Charges. Lessee hereby acknowledges that late payment by Lessee of Rent will cause Lessor to incur costs not contemplated by this Lease, the exact
amount of which will be extremely difficult to ascertain, Such costsinclude, but are not limited to, processing and accounting charges, and late charges which may be
imposed upon Lessor by any Lender. Accordingly, if any Rent shall not be received by Lessor within 5 days after such amount shall be due, then, without any
requirement for notice to Lessee, Lessee shall immediately pay to Lessor a one-time late charge equal to 10% of each such overdue amount or $100, whichever is
greater. The parties hereby agree that such late charge represents a fair and reasonable estimate of the costs Lessor will incur by reason of such late payment.
Acceptance of such late charge by Lessor shallin no event constitute a waiver of Lessee’s Default or Breach with respect to such overdue amount, nor prevent the
exercise of any of the other rights and remedies granted hereunder. Inthe event that a late charge is payable hereunder, whether or not collected, for 3 consecutive
installments of Base Rent, then natwithstanding any provision of this Lease 10 the contrary, Base Rent shall, at Lessor's option, become due and payable quarterly in
advance.

13.5 Interest. Anymonetary payment due Lessor hereunder, other thanlate charges, notreceived by Lessar, when due shall bear interest from the 31st day
after it was due. The interest {"Interest™} charged shall be comptted at the rate of 10% per annum but shall not exceed the maximum rate allowed by law. Interest is
payable in addition to the potential late charge provided for in Paragraph 13.4.

13.6 Breach by Lessor.

(a} Notice of Breach. Lessor shall not be deemed in breach of this Lease unless Lessor fails within a reasonable time to perform an obligation required to

—05

INITIALS 7 LS
© 2019 AIR CRE. AllRights Reserved. Last Edited: 6/15/2024 11:15 AM
MTN-26.30, Revised 10-22-2020 Page120f 18

88



be perlormed by Lesser. For purposes of this Paragraph, a reasonable time shall in no event be le -~ than 15 600 by aftes sevenpt Dy Fesaan, anmd any Lenber whios
name and address shall have been furnished Lo Lessee in writing for such purpose, of written noti oo sprrolyng whesesn such obiigaticn of Lessait s e b
petlormed; provided, however, that if the nature of Lessor's obligation is such that mare than 15,30 days ane teasoriably regamed fon s g formeane e, W esnaor
shall not be in breach if performance is commenced within such 1530 day period and therealter « hbgiently puiued (o comgrh-ton

(b} Performance by Lessee on Behalf of Lessor. In the event that neither Lessor nor Leader cunes e haeas by withion 1 00 doys alter veceipt of said
notice, or if having commenced said cure they do not diligently pursue it to completion, then Less ee iy clecl tocope <aied breac ot Tessoe's cxpenses snd slfast om
Rent the actual and reasonable cost to perform such cure, provided however, that such offset sha 1l sk exceathan atnotmd equal tothe preater of one moeth's Bae
Renl or the Security Deposit, reserving Lessee's right to reimbursement from Lessor lor any such cosprenna i excess ol onch ollset Lesaee shall dee aoent thes oo ol
sait cure and supply said documentation 1o Lessor,

14. Condemnation. If the Premises or any portion thereof are taken under the power of eminer it darnam or solil nnder the Duead of the exeise of said powaes
{collectively “Condemnation”), this Lease shall terminate as to the part taken as of the date the comdimning autlomty Lokes Dtle or posseession, whichever et oo
{f more than 10% of the Mloor area of the Unit, ar more than 25% of the parking spaces is taken by ¢ ondemination, Fessse may, at Lessee™ oplion, te s ex
writing within 10 days after Lessor shall have given Lessee written notice of such taking {or inthe 2 ihisence of sl notce, within 10 days alter e condvmniag
authority shall have taken possession) terminate this Lease as of (e date the condemning author aty Takes sueh posseydon, B Leaee does ol teaminate $his Lease m
accordance with the foregoing, this Lease shall remain in full force and effect as to the portion of Lhe Premises eetinadiing, except that the Base Rent shiall bre eedue od
in proportion to the reductionin utility of the Premises caused by such Condemnation, Sanrdenmaition swardyandfue payriite shatl e tha propody.of Lo,
whethersdch-award chall ba mada as-compensationiordininutiondnasiveclihalteasenhald tha.valus o Lk it Laban, bt L saved e dariages; providad, .
bowavarthat-Lasieeshall be snttledtoanycompansation-paid by thecondampotor Lassaass-r lotahion wa punss, lusk of buanes, goodwill. and/or Jade hixtuias,
withes ; i i iRd 5 isons it g aph All ALetations s Utdny estallations made o the Premises
by Lessee, for purposes of Condemnanon only, shall be conSIdered the property of the Lessee and Lessee shall be entithed e any aed oll compensation whil i,

payable therefor. aaor blallrapar any Jasisagu o L Prunises causad by such
¥ H
Cosudwnnation.

15. Brokerage Fees,

15.1-Additional Commission.-inaddition tothe paymantsowad pursuant Lo Parageaph LG above Lossot agrase that . {a) sl basboe exicios sty Opsion, (0)11
bassasoranyonre-atfiliatad-with Lasses acquizras from Lessaranycights-to thalramisas.orothas prantias owriud by Lusaor dnd located withio the Poojuct, {0 d-Loskan
snaing inpessession.oliba Rramises with-theconsentol lossor-sRertheexpiration-althiebaacs, o {d) t llsre Runt b iacivaned, whotbos. by agtasinent o

wafere achedlile of thas divabasra i wilia S-at Haea e o Loacn was,

Afrueunl W tha coiliay.

JMMWMM;&MWM&LUWHHM duupied 10 have assuiied Laseors ubligation haraundar.
Hrokarschall bothicd pany boneficiarigsolihoprouisions of Parageanhs 110,35, 22 and 33 onsoi-laily W pay Lo ok s anneamiouits-du de s (01 Bioka dgu
{ags pectiining to this Lezsa whandua,-thensuch-amountsshall acctuantamast— o addiion it Losaa il Lo pay i aimnouniy 40 Lassees Brobuewhion dows,-Lusea’s
Brokarmay sendwriltannoticato Lassomand.Lassaa.of such failura and if Lassor fails 1o pay such—aniouite within-d0-aay aftei-eaid otice, Lustie shall payaaid.
mauawmmmmwwmmmgmmmu«uwdm Bt Kl s Ly Lsstasalichdl y olany commaniaaion agraunent

R ing-asiy-biokarago luo uwaid,

J&Wﬂm«mmwmpmpwwm ARk warrant b Lhe other that.id as.had oo deslings with any
patkon, far, beoker agentor finder tother-thanthe Reokure and Agenis i anyl in cornecionwithy thun Liass,and that oo onpolhar than said samaed Brokars aud
Aguntit-entited toanyconunitsionartindac’s {38 in connaction harawith, Lossaeand Lassorda sach huraby-dgroadeasnduimnily-protect dotend apd hold e it
haonlassfrom.and againstliability-lor compansatica.or chargas which may bo claimed by any such unnamud brobar bad aror othacsinilarpa it y.bydeason of any
dashngsoaraction-ol theindamuilyiag Rartyincluding 3ry-costironpansas,attornays feas reasentably incurrad withraspodc therets,

16, Estoppel Certificates,

{a} Each Party {as "Responding Party") shall within 10 days after written notice from the other Parly (the "Requesting Party") execule, acknowledge and
deliver to the Requesting Party a staternent in writing in lorm similar to the then most current "Estoppel Certificate" form published by AIR CRE, plus such additional
information, confirmation and/or statements as may be reasonably requested by the Requesting Parly.

(b} M the Responding Parly shall fail to execute or deliver the Estoppel Certificate within such 10 day period, the Requesling Party may oxecule an
Estoppel Certificate stating that: (i} the Lease isin full force and effect without modification except as may be represented by Lhe Requesting Parly, (i} there are no

uncured [.CASC defaults in the Requesting Party's performance, and (i} iflessnr ixthe Repnesiiryg Party, nol moo:than onemonth's ren hae hoon paid in ardvanes__
Lracpective purchacers and eacumbancers-may-relyupon the Reguasting Party's Eptannel Centificata,and-the Responding Party shall be estopped from denying the

truth of the facts contained in said Certificate. ln-addition Lassesacknouladgesthatanyfallure oniti-parklosrouide-such-anbstoppel. Catilficatawill axposa Lassor
WMMWWMW&WMMMIMWJ@%%MMMW
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18.  SevarabilityLhe-invalidivyof sny provislon.al Lhis Leateas datamined by auunt ol comp alond putindiciun dial m e s oy sflact b validity o oty wibis
puovisionhoerant,

19. Days. Unless otherwise specificallyindicated to the contrary, the word "days" as used in thi «#eawchall nweae ansf sebsn toalenda days

20. Limitation-onliability. Thoobligations.ollasiar uadaribis 1oasashallnot constililaparso nal wbligetisne uf Lakiat, Of 1, panttus, b s, daecters, ollioue
acsharaholders—and Lessee shalllonk tatholromisas, aud tano othas asaats-of Lassar-forthosa lislaction ol ey bl of Tosnes vith s pued o e ks, dudd
sl nat-seakrecouna-agsinst Lenbo st padns, membars dicaclorsofficas.orsharahaldars, o any ol thai perisnal aeots g ciach et acln,

21. Time of Essence. Time s of the essence with respect te the performance of all obligations t<s hie pesfurmed or abiserved by Ui Partes umden s bease

22. No-Rrigror-QOthor-fgroemantsiBrokerDisclaimer—Thistease-cantaineallagraemeantshatine v the Poaries with dospiot bty iiatlon wieabosd By e e
olhdiprigrorcon wmmmmwdwhmmmmm;a s sl iiwptaaeite aidd wapants b Wi rokaie it i aa siade, anal

it awlyi wibtiity of the otha Paty to thie Luaug sind as by 1ha i, Daluie

qmlmmwmwmmwmmmwm toapiutl b dny dudaull o Droach oo by willen Daity,

23, Notices.

23.1 Notice Requirements. All notices required or permitted by this Lease or applicable laws shall B i weitiog aid nvy bee delivered in person (y hand o by
courier) or may be sent by regular, certified or registered mail or U.S. Postal Service Express Mail, swith perdagye prequaied, ar by Gacsimile transmission, of by einail, sl
shall be deemed sufficiently given if served in a manner specified Tn this Paragraph 23. The addre =:uos noted addjacent to a Party™ syature on s Lease shall e that
Party's address for delivery or mailing of notices. Either Party may by written notice to the other s peafy adiflerent aedress for notice, cxeept that upon Lessee’s
taking possession of the Premises, the Premises shall constitute Lessee's address for notice. A copy of allnotices 1o Lessot shall be concuriently teavanitted 1o wach
party or parties at such addresses as Lessor may from time to time hereafter designate in writing.

23.2 Date of Notice. Anynotice sent by registered or certified mail, return receipt requeste d, shal! b decried given o the date of defivery shown on the
receipt card, or if no delivery date is shown, the postmark thereon. If sent by regular mail the notice sluall be doeonwed piven 22 hours alter e same is addiessed e
required here'n and mailed with postage prepaid. Notices delivered by United States Express Mai | or overnight counier that puatamtecs next day defivery shall bue
deemed given 24 hours after delivery of the same to the Postal Service or courier. Notices delivercd by hand, or transimuttedt by facsimile transmission ur by el
shall be deemed delivered upon actual receipt. If notice is received on a Saturday, Sunday or legal holicky, it sball be deemed tecewved on the next business day.

23.3 Options. Notwithstanding the foregoing, in order to exercise any Options (see paragra ph 39}, the Notce must bue sent by Certified Mail (ot recem
requested), Express Mail {signature required), courier (signature required) or some other method clogy that provides a receipt estabilsling tue date the nobice wae
reccived by the Lessor,

24. Waivers.

{a) No waiver by Lessor OF L.CSSeC of the Default or Breach of any term, covenant o condition hereod by | ewee, shall be deemed o waiver ol auy
other term, covenant or condition hereol, o1 of any subsequent Default or Breach by Lessee O TLORSOr of the same o of any other tenm, covenant or condition
hereof, lessor's 01 L.eSSCE'S consent to, or approval of, any act shall not be deemed to render unnccessary the obtaning of 1ossor's OF LOSSCC'S consent Lo, or
approval of, any subsequent or similar act by Lessee OT LSS0, or be construed as the basis of an estoppel 1o enforce the provision or provisions of this Lease
requiring such consent.

{b) The acceptance of Rent by Lessor shall not be a waiver of any Default or Breach by lessee, Any paymuent by bessee may be accepted by Lussoron
account of monies or damages due Lessor, notwithstanding any qualifying statements or conditions made by Lessee inconnection therewith, which such statements
and/or conditions shall be of no force or effect whatsoever unless specitically agreed to in writing by Lessor a1 or before the time of doposit of such payment.

{c) THE PARTIES AGREE THAT THE TERMS OF THISLEASE SHALL GOVERN WITH REGAIRD TO ALL MATTERS RELATLD TIERETO AND HEREBY WAIVE TIIE
PROVISIONS OF ANY PRESENT OR FUTURE STATUTE TO THE EXTENT THAT SUCH STATUTE IS INCONSISTENT WHTI THIS LEASE,

25. DisclosurosRoegarding tha Nature-ofa-RealEstate-Agency Relationship.

{al—Wkan satering into-3-discussionwith-areal aslate agentcoparding-arealestatetransaction,a-Lossaror Lussaa should {rom the oulsal undwesbasl
what tupg of ralatianshic-or tation-d-hasanith tha agant orapantsinthe-teansaction Lo and Lasee joknowladsalbniu aduib el nc g Brokars i
¥ gancy P # # # 8: 3 ¥
i 4 & igti 24 panllortha Lossoronly.- A Lassorie ajunt orsubagmst

honestyand-loyath-ndeatings with-t hedesser—lodha Jassae il

MMMWWWMIWWWMMMMLWMMMNMHMMJNm o} Adutyeta.
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adayuataly axpeass thairuadast aading ol tharansaction A rasl st alu-agadas-d-persai qualilivad (o advind about 1oal valato, I lags w lan advics i deisiod, ot
2 unnpotentprofassioaal—Bath-lassaasnd-lassgashould-strongly.considor.abizining Lax advicad sun o wonpslont pioles il Ducauaa tha fadmad and stata fas
consREHeAR-H-adarsacioncanbatamplex-sod subjacttochanye,

(o} —Brakars hava-norasponsibilibwithass paatdasmpdalauliocbmach Boaraal by it b Tty Thia Pt g o Uist no Lawsail o sthas logsl
proveadinginvalving. anylueacdi-afl duty-airor orominsion relatingtothis Loasemay boa hronsghi-cagaiost Brodon aioan than g youar slten Ui Slad Dato aodd that the
liabibty fiacluding couct-costsand-atomaystiaan)-olany BeokarwithLaspast o any-hictid s uil snd/on lugal protusding bl net veand the fos sseovod by sud)
Iokerpursuant tothis Lassoaprovidad, Loviavar thatilafotagaing limitatioa.onaach Biaked w1 aluhity chall vl ba applicalifs ta any gross e pligaancs or walllu!
nisconduetalsuch Brokes

{e—Llassorapd Lesieaagroa toidemifyla ok as 2 Confidential many conumunicatian o mburenation given Biokein thet i consibaiod by wacds Paity s

26. No Right To Holdover. Lassaa-bhas-norighttorelain nossassion-ol tha Reamuan s any patid. hitaot buyone! D apiation o b minstion of His Lassa, [R50 rpl
as olherwise set forth in awriting signed by the Parties, il & orprior to the expirtion o1 tesmination of this L besee sl deliver exciave
possession of the Premises to Lessor hut such delivery shall net constitute a waiver ol the viphls of Lessee asserted in the Aclion on
any subsequent suit, and such delivery shall be deemed to constitute @y ouster, tor punpoues, of this provision and Parageaph 13 1{a),
exclusive possession shall mean that Lessee shall have vacated the Premises, removed ali of its pe rsunal propetty thetelrom ad hat e Premisass bave been eetaoenl
in the condition specified in this Lease. In the event that Lessee does not deliver exclusive passes:ilun ta Lewwor as spedilied ahave, then Legsorts danvages during any
holdover period shall be computed at the amount of the Rent {as defined in Paragraph 4.1) due duwing the Lt Tull month befoce the expitation o termination of this
Lease {disregarding any temporary abatement of Rent that may have been in efiect), but with Base: Bent beng 1% of the Base Real payalie dutg sucly Lt gl
month. Nothing contained herein shall be construed as consent by Lessor to any holding over by Luewee.

27. Cumulative Remedies. Moremedy or election hereunder shall be deemed exclusive but sha ll, wherever poscatile, be Gemulative with all other remaedies al Liw
in cquity,

28. Covenants and Conditions; Construction of Agreement. Allprovisicutoi-thisLeasatabostae viad i pelotnud by Dinau acs holli cavenante and conditao,
In construing this Lease, all headings and titles are for the canvenience of the Parties only and sha ll not he considered o pant of thos Lease. Whenever reguined by the
context, the singular shall include the plural and vice versa. This Lease shall not be construed asif prepared by one al the Partics, bul rather according (o s fan
meaning a5 a whole, as if both Parties had prepared it.

29. Binding Effect; Choice of Law. This Lease shall be binding upon the Parties, their personal e presentatives, suceessors and assipos and be poverned by the laws
of the State in which the Premises are located. Linless othenwise agreed to by the Parties ina separate signed wiiting, any Auy litigation
between the Parties hereto concerning this Lease shall be initiated in the countyin which the Prermises are located. Sipnatuees 1o this Lease accomplisled by miemns,
of electronic signature or similar technology shall be legal and binding.

30. Subordination; Attornment; Non-Disturbance,

30.1 Subordination. This Lease and any Option granted hereby shall be subject and subordi nale 1o any ground lease, mortpapee, deed ol trust, or ather
hypothecation or security device [collectively, "Security Device®), now or hereafter placed upon the Premuses, Lo any and alfadvances made on the security thereod,
and to all renewals, modifications, and extensions thereof, Lessee agrees that the holders of any such Security NDevices (n Lthis Lease topether relereed 1o as "Lender™)
shall have no liability or abligation to perform any of the obligations of Lessor under this Lease. Any {ender may elect to have this Eease and/or any Option pranted
hereby superior to the lienof its Security Device by giving written notice thereof 10 Lessee, where upoen Lhis Lease and such Qptions shiall be decmed prior to such
Security Device, notwithstanding the relative dates of the docurnentation or recordation thereof,

30.2 Attornment. Inthe event that Lessor transfers title to the Premises, or the Premises are acquired by another upon the foreclosure or termination of 4
Security Device to which this Lease is subordinated {i) Lessee shall, subject to the non-disturbance provisions of Paragraph 30.3, allorn to such now owner, and upon
request, enter into a new lease, containing all of the terms and provisions of this Lease, with such new owner for the remainder ol the tarm hereod, or, at the election
of the new owner, this Lease will automatically become a new lease between Lessee and such neww owner, for the remainder of the term hereof and (i) Lessor shall
thereafter be relieved of any further obligations hereunder and such new owner shall assume all of Lessor's obligations, except that such new owner shall not: (a) be
liable for any act or omission of any prior lessor or with respect to events occurring prior to acquisition of ownership; {b} be subject 1o any offsets or defenses which
Lessee might have against any prior lessor, (c) be bound by prepayment of more than one month®s rent, or [d) be liable for the return of any security deposit paid to
any prior lessor which was not paid or credited to such new owner.

30.3 Non-Disturbance. With respect to Security Devices entefed into by Lessor after the execution of this Lease, Lessee’s subordination of this Lease shall be
subject to recaiving a4 commercially reasonable non-disturbance agreement {a "Non-Disturbance Agreement”) from the Lender which Non-Disturbance Agreemen)
provides that Lessee's possession of the Premises, and this Lease, including any options to extend the term hereof, will not be disturbed so beng as Lessee is not in
Breach hereof and attorns to the record owner of the Premises. Further, within 60 days after the execution of this Lease, Lessor shall, if requested by Lessee, use its
commercially reasonable efforts to obtain a Non-Disturbance Agreement from the holder of any pre-existing Security Device which is secured by the Premises. In the
event that Lessor is unable to provide the Non-Disturbance Agreement within said 60 days, then Lessee may, at Lessee's option, directly contact Lender and attempt
10 negotiate for the execution and delivery of a Non-Disturbance Agreement.

30.4 Seif-Executing. The agreements contained in this Paragraph 30 shall be effective without the execution of any further documents, provided, however, that,
upon written request from Lessor or a Lender in connection with a sale, financing or refinancing of the Premises, Lessee and Lessor shall execute such further writings
as may be reasonably required to separately document any subordination, attornment andfor Non-Disturbance Agreement provided for herein,

31. Attorneys' Fees. If any Parly or Broker brings an action or proceeding L0 enforce Lhis Lease wvolving the Pramisacwhatherfoundad intort, conlract o
aguity, of to declare rights hereunder, the Prevailing Party (as hereafter defined] in any such proceeding, action, or appeal thereon, shall be entitled to reasonable
attorneys' fees. Such fees maybe awarded in the same suit or recovered in a separate suit, whether or not such action or proceeding is pursued to decision or
judgment. The term, "Prevailing Party” shall include, without limitation, a Party or Broker who substantially obtains or defeats the relief sought, as the case may be,
whether by compromise, settlement, judgment, or the abandenment by the cther Party or Broker of its claimor defense. The attorneys’ fees award shall not be
compuled in accordance with any court fee schedu!e but shall be such asto fully relrnburse allattorneys fees reasonablylncurred lu-add;m,-l.auo:-shaﬂ-he.
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32, Lessor's Access; Showing Premises: Repairs. Lessor and Lessor's agents shall have the right (o eiter e P
olherwise at reasonable times after reasonable prior notice of no fewer than 3 Business 1 KAt e purpose of showing Who vatas 14 i ospios fives
purchasqes, landars-ortanants,and making such allerations, repairs, improvernents or additions ® o e Prenies as Tesson 0lay downs it g or dusiisble ¢

red ired or allowed h)’ this Lease and the erecting, wsing and maintaining of utilities, o .orvices, pgges aad Conedoits Ba o e Premises aondfor asthe
premnises as long as there is no matenal adverse effect on Lossee's use of the Premises. Al such a o tiuities Shadl b weithesu! abatenieot of et on hability 1o L

wat sy e, in the cane of anenwagea y, and

33. Auctions. Lessee shall not conduct, nor permit (o be conducted, any auction upon the Premyises without Lesan™s pror wotlon coasent, Tosson =halb ol bu
oblipated to exercise any standard of reasonableness in determining whether to permit an auctiors,

34, Signs—lessor-mayaceondboPronunas-acdinary Mo SalaZcigne st anytime andardinaey 2 i Lease™ st duting U bast Goonsanithie il tha G bensd, Laospt
lorordinaey "For Sublaasa”™ pgnswduchmay bo placed ouly on tha Bramises, Losnashallnot places any wpn uprun i Propa Uwit bt foasol’s pliot willen catisont.
Allsipns-must-complywith i Applicabla Roguiranisals,

35. Termination; Merger. Unless specifically stated otherwise in writing by Lessor, the voluntary o ather sutiether of this Lease by Lessee, e mutoial tenmmation
or cancellation hereof, or a termination hereof by Lessor for Breach by Lessec, shall automatically tonmingte aay subdeane ay Tesser eatate in the Premises, provides]
however, that Lessor may elect to continue any one or all existing sublenancies. Lessor's failure weithin 10 days followiigt any such event 1o clect o (he contiary by
written notice to the holder of any such lesser interest, shall constitute Lessor’s election to have swich event consbitute the Lermation of suchinteen

36. Consents. All requasts for consent shall be inwriting. Except as otherwise provided hergin, whaeseves in thys Lease the cansent al o Parly iscequited o anaet by
or for the other Party, such consent shall not be unreasonably withheld or delayed. Lossorsacivalivanonabile costs and axpeinos.fisudisng bat et linded 1o
architects attomeys” enginears and othercconsuhants taasldncussd dnthaconsldaraion 0L ot anpoiid G, o duguisl By Loasoudodany Luseos cosaaid, acdodug,
hut ngt-dinuted to-coasenisio-sn.assignmant g sublathng artheprasence or usa-of a Hazardous S.ubislanc, shall bu paid by Lushow wpo sacaipt of an invore and
suppucting documentabon thacalor Lasior's conseut Lo any ack assigamentarsubleting shall poat conslitute an ackaowbadgaian that ne.Oulault or Bradach by Leneo
ofthis-Luasa-eist-nosshallsuch-consant-bo-dasmad-awaivg-of any-thesgxising. DefaultorBagsact, axcapil av iy ba othsiwinespe dicaly slatod i wiiting iy
Lessar-at-the ime-of such-censent—The failure to-speciharsin any-particulacconditiontalessor s conpenl slial ot precudie i nypssition. by Lasson 41 e Lo ol
concont-of such furthar orothor conditions acaro-thonroasonablo with roferencoto theparticula4- nattar L whiids wanswit in buing given.. In e event that eithey
Party disagrees with any determinaton made by the other hereunder and reasonably requests the: reasons for such determination, U dotermining panty sdiall funnedy
its reasons inwriting and in reasonable detail within 10 business days following such request.

3t Guarantor.

3L 1-Execution—The-Guaraatom—i asy,ahall sach oxacuia 3 guacsnty intha lormmost racasitly publiched Ly Aty CRL,

312 Default. tshall consbilute 3 Rafault of the [asses Aoy Guaraor{ali-orrafusss Upe i 1 eguuat Ao provida . {a) evidonce ol-theosecuticnn ol Uw guaainty,
ncluding the guthoritye of tha party sgrung onGuaraneoc’s bahalito sbligate Guarantosaadinthe cost oba Wi potaty Gualanlon, a catifind copy.oba fesdotion of it
board of-directors autlssiriagthe making of-such-guaranty{blcurrent-Rnancial statements del-am T unppel Contfiatasod () westten confivmation thatdhe goasanty
stillin affast

38. Quiet Possession. Subject to payment by Lessee of the Rent and performance of all of the covenants, condiions and provisions on Lessee's part to be observed
and performed under this Lease, Lessee shall have quiet possession and quiet enjoyment of the Premises during the term hereof

39. Options. If Lessee is granted any Option, as defined below, then the following provisions shall apply.

39.1 Definition. "Option" shall mean: {a)the right to extend or reduce the term of or renew thes Lease or ta extend or reduce the term of or renew any lease
that Lessee has on other property of Lessor; (b} the right of first refusal or first offer to lease eithe r the Premises or other properly of Lessor; [c) the right le purchase,
the right of fust oﬁer to purchase or the nght of first refusal to purchase the Prewses or other praperty of Lessor.
k10 tha-prpinallesos ind. cannotbe avipnad oeexai ivad-by

wwmmmmmmwmmem Alceipuastnd L Lassor-with Lossancontifying At
Lassea has nodmtention of theraafior ascigning or sublatting.

39.3 Multiple Options. In the event that Lessee has any multiple Options to extend or renew this Lease, a later Option cannot be exercised unless the prior
Options have been validly exercised.
39.4 Effect of Default on Options.

{a) Lessee shall have noright to exercise an Option: {i}duringthoe-podod commancimgwith tho. guing of anyanticaof Delaeandcontinuing watideaud
Dadauliiccurad, Hiy-dusing tha pariod-of time-any Roal- it uapaidfwithoutregasdtoanhgtharpotic.o-thacaolc guonLaseaa), (i) during the time Lessee is in Breach of
this Lease. ~or-{ivinthe-evanttbat-Losseo-has basngiven.d cotnors notices-ol separate Dofaull whaltharocneithoDalaub aracurod,ducing tha-l 2momnth paniod.

{b) The period of time within which an Option may be exercised shall not be extended or enlarged by reason of Lessee's inability to exercise an Option
because of the provisions of Paragraph 39.4{a).

{c}  AnOption shall terminate and be of no further force or effect, notwithstanding Lessee's due and timely exercise of the Option, if, afler such exercise
and prior to the commencement of the extended term or completion of the purchase, (i} Lessee fails to pay Rent for a period of 30 days after such Rent becomes due

I [without any necessity of Lessor to give notice thereof), —orfii}- - Letsoecommits 3 Rraach-of Lhis Loasa.

40. Security Measures. Lessee hereby acknowledges that the Rent payable to Lessor hereunder does not include the cost of guard service or other security
measures, and that Lessor shallhave no obligation whatsoever to provide same. Lessee assumes all responsibility for the protection of the Premises, Lessee, its
agents and invitees and their property from the acts of third parties.

41, Reservations. Lessor shall not have the right to do any of the following without Lessee’s prior wrilten consenlrecemesthesight:
(i} to grant, without the consent or joinder of Lessee, such easements, rights and dedications that Lessor deems necessary; (i) to cause the recordation of parcel maps

and restrictions; and (iii) to create and/or install new utility raceways, CVEN if sa-lon-g-aa-sur.h easements, rights, dedications, maps, restrictions, and utility raceways
do not unreasonably interfere with the use of the Premises by Lessee.

42. Performance Under Protest. if at any time a dispute shall arise as to any amount or sum of money Lo be paid by ane Party to the other under the provisions
hereol, the Party against whom the obligation to pay the money is asserted shall have the right to make payment "under protest” and such payment shall not be
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reparded as aveoluntary payment and there shall survive the right on Lhe part of said Party 1o insti tute st for secovery of ol Bt bl Be adjuddend that sere
was na legal obligation on the part of said Party to pay such sum o any part thereof, said Party sho all b castainled b recowes sl sonm e so il Berecd sl wees pol
legally required to pay. Alartpwhodoas netisitiate suitdorthesoovery ol suinsgaid-Lundor pra o ta st witlan Gitesdbie slall Lo dosiod Lo e woaniod sb pighit e
piutostsuchipagmaonl.

43. Authority; Multiple Parties; Execution.

{al [f either Party hereto is a corporation, trust, limiled Hability company, partnershigs, on <imilar ety b imdideel s sty thas Teasas on beliall of
such ontity represents and warrants that he or she is duly authorized (o execute and defiver Lhis Lesase o its ehall £ Panty hall, wethn Sohabays aftes sequest,
deliver to the other Party satisfactory evidence of such authority.

(b} 1f this Lease is executed by more than one person or entity as “Lessea”, each sucky persen on entity Shdl b jonntly aed severally able hetetndes |
aprecd that any one of the named Lessees shall be empowered to execute any amendment to thiz, Leane, or athes dodament s iy theveto omd bind all of the
named Lessees, and Lessor may rely on the same as if all of the named Lessees had executed such dutument,

[¢): ThisLease may be executed by the Parties in counterparts, each of which shall ber deviued anoripmal wesl allof whae b tapethon Shall constinime one
and the same instrument.

44, Conflict. Any conflict between the printed provisions of this Lease and the typewritten or hawndwritten pravisions shll be contiolled Dy the typewtttea or
handwritten provisions,

45, Offer. Preparation of this Lease by either party or their agent and submission of same to ther aiher Party shall i be adeennsd an offer to lease 1o 1he ather
Party. This Lease is not intended to be binding until executed and delivered by all Parties hereto.

46. Amendments. This Lease may be modified only in writing, signed by the Parties in interest at the tinwe of the maodificolion. Avlong 4 thay do ol inaletialdy

shangalossag-obligationshoreradenLossee-sgraesia-rmaka-suchanasonablaonon.mangtacyano diia o 1o th Laass v ey ba tawaiably cequietd by o Leada
. . ) iningof p ) i e ol e Praumi
47, Waiveroury Trial-THE-RPARTIES HEREBY WAIVE THEIR RESPECTIVE RIGHTS TO TRIAL BY LUIRY IN ANY. ACHIDN Ot PROCLLOING INVOLVING IHL PROVLIELY

DA RO QU O E TEUS AGEEERERMT,

48. Arbitration of Disputes. An Addendum requiring the Arbitration of all disputes between the Partivs andfor Rrokers ansing out of ths Lease 9 v i hast
attached to this Lease.

49, Accessibility; Americans with Disabilities Act.
(a] The Premises:

v have not undergone an inspection by a Certified Access Specialist (CASp). Note: A Certified A ccess Specialist [CASH) can inapect tie subject grentises and
determine whether the subject premises comply with all of the applicable construction-related ac cessibility standards under state Live, Allioaph state Jaw docs it
require a CASp inspection of the subject premises, the commercial property owner or lessor may riod prohibit the lessee o teaard from oblaining a CASp inspes tinn sl
the subject premises for the occupancy or potential occupancy of the lessee or tenant, if requested by the lessee or tesiint, Hie parties shall mutually agrce on e
arcangements for the time and manner of the CASp inspection, the payment of the fee for the CASpinspection, and the cost of making any 1epairs necesaary Lo
correcl violations of construction-related accessibility standards within the premises,

have undergone an inspection by a Certified Access Specialist (CASp) and it was determined that the Premises met all applicable constiuction-related accessitnlny
standards pursuant to California Civil Code §55.51 et seq. Lessee acknowledges that it received a capy ol the inspection repan a1 least 4% hours prior to executing Lhis
Lease and agrees to keep such report confidential,

have undergone aninspection by a Certified Access Specialist {CASp) and it was determined that the Premises did not meet all applicable construction-related
accessibility standards pursuant to California Civil Code §55.51 et seq. Lessee acknowledges that il received a copy of the inspection report al least 48 hours prior to
executing this Lease and agrees to keep such report confidential except as necesiary 1o complete repairs and carrections of violations of construclion related
accessibility standards,

In the event that the Premises have beenissued aninspection report by a CASp the Lessor shall provide a copy of the disability access inspection ceriificale to Lessee
within 7 days of the execution of this Lease.

(b) Since compliance with the Americans with Disabilities Act {ADA) and other state and lo cal accossibility statutes are dependent upon Lessee's specific use of
the Premises, Lessor makes no warranty or representation as to whether or not the Premises com ply with ADA or any similar legislation. In the event that Lessee's use
of the Premises requires modifications or additions to the Premises in order 10 be in compliance with ADA or other accessibility statutes, Lessee agrees 1o make any
such necessary modifications and/or additions at Lessee's expense.

LESSOR AND LESSEE HAVE CAREFULLY READ AND REVIEWED THIS LEASE AND EACH TERM AND PROVISION CONTAINED HEREIN, AND BY THE EXECUTION QFTHIS
LEASE SHOW THEIR INFORMED AND VOLUNTARY CONSENT THERETOQ, THE PARTIES HEREBY AGREE THAT, AT THE TIME THIS LEASE 1S EXECUTED, THE TERMS OF
THIS LEASE ARE COMMERCIALLY REASONABLE AND EFFECTUATE THE INTENT AND PURPOSE OF LESSOR AND LESSEE WITH RESPECT TO THE PREMISES.

ATTENTION: NOQ REPRESENTATION QR RECOMMENDATION IS MADE BY AIR CRE OR BY ANY BROKER AS TO THE LEGAL SUFFICIENCY, LEGAL EFFECT, OR TAX
CONSEQUENCES OF THIS LEASE OR THE TRANSACTION TQ WHICH IT RELATES. THE PARTIES ARE URGED TO:

1. SEEKADVICE OF COUNSEL AS TO THE LEGAL AND TAX CONSEQUENCES OF THIS LEASE,

2, RETAIN APPROPRIATE CONSULTANTS TO REVIEW AND INVESTIGATE THE CONDITION OF THE PREMISES, SAID INVESTIGATION SHOULD INCLUDE BUT NOT BE
LIMITED TO: THE POSSIBLE PRESENCE OF HAZARDOUS SUBSTANCES, THE ZONING OF THE PREMISES, THE STRUCTURAL INTEGRITY, THE CONDITION OF THE ROOF
AND OPERATING 5YSTEMS, COMPLIANCE WITH THE AMERICANS WITH DISABILITIES ACT AND THE SUITABILITY OF THE PREMISES FOR LESSEE'S INTENDED USE,

WARNING: IF THE PREMISES ARE LOCATED IN A STATE OTHER THAN CALIFORNIA, CERTAIN PROVISIONS OF THE LEASE MAY NEED TO BE REVISED TO COMPLY WITH
THE LAWS OF THE STATE IN WHICH THE PREMISES ARE LOCATEOD.

The parties hereto have executed this Lease at the place and on the dates specified above their re spective signatures
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I'xecuted at:
On:

By LESSOR:

PAUMA VALLEY COMMUNITY SERVICES DISTRICT,

a California pulfhdic agency (“CSD”)

Title:

Phone: 'ﬁ“\ o

Em;ime&,\w\ O

By:

Name Pr ted ‘%_‘\D 5 4 NINEL
ES‘

Name Printed:
Title:

Phone:

Fax:

Email

Address:
Federal 10 No.:

BROKER
NONE

attn;  NONE
Title:

Address:

Phone:

Fax:

Email:

Federal ID No.:
Broker DRE License #:
Agent DRE License #.

— A4
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Executed al
On:

By LESSEE:

RANCHO PAUMA MUTURL WATER COMPANY, a

Califoxnia mutual henecfat

(“Ranchio Paumu”)

. (=<

Title:

By:
Name Printe-d
Title:

Phone:
Fax:

Email; ____

Address: __
Federal ID No:

BROKER
NONE

Attn: NONE
Title:

Address:
Phone:

Fax:

Email;

Federal ID No.:
Broker ORE licenss il
Agent DRE License i

AIRCRE * https://www.aircre.com * 213-687-8777 * contracts@aircre.com
NOTICE: No pant of these works may be reproduced In any fo rm without permission in writing.

Name% __ZF(M'?‘/

corporation

K< /g‘f"‘r“;'
Phone: PG s~ B/ @ - Zz272 &

Emaizém/a, . MO~ O 3/&&/ e
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AIRC

contracis

OPTION({S) TO EXTEND TERM
STANDARD LEASE ARDEN DUM

Dated: March 29, 2024
By and Between
Lessor: PAUMA VALLEY COMMUNITY SERVICES DISTRICT, a California public agency
(“Csp”)
Lessee: RANCHO PAUMA MUTUAT WATER COMPANY, a California mutual benefit
corporation (“Rancho Pauma’™)
Property Address: the former California Highway Patrol office space, cinder

block shop building, metal storage building, and the building
known by the Parties as the chlorine storage building, located
at 33129 Cole Grade Road, Pauma Valley, CA 92061

(street address, city, stale, zip)

Paragraph: _50 OPTION(S) TO EXTEND TERM. Subject o the terms, conditions and provisions of Paragraph 39, Lessar grimtatessee _one (1)
optionis) 1o extend the term of the Lease [“Extension Option(s}"), with each Extension Option being fur ateimof _twelve (12}  moenths, commencing
when the prior term expires {"Option Term{s)"). In order to exercise an Extension Option, Lessee enusl give wrilten nutice of such election e Lessor and Lessor il
receive such notice at least _one !1 ! but not more than _£ourx {4) _ months prior to the date that the applicable Gption levwould comment e, time
being of the essence. If timely and proper notification of the exercise of an Extension Optionis no1 given by Lessee andfor rotelved by Lesu, such Extension Option
shall automatically expire. Except asspecifically modified, the terms, conditions and provisions of 1he Eease shall apply during Option Teoms bt e armoust of fent

during Option Terms shall be established by using the method(s) selected below {check method(s] (o be wsed and [l in approprintely):

i Consumer Price Index,

{a}—Dusing the-Optioatermiswhich s 13e{s oA tha-moathly Baca Rent shall bu micivisad an Al srvuny. smatitha.
thesealier during such Option Teron{si " Option Jerm CPlincrease Nate(s)") commencurate with 88 e cane.in the, Optiondesm CRLL fas Do fined) determned as
lollowsthe monthly Base Rentschaduled-fortha-monthimnmdiataly precedingthadirst-cocuctng Option-denn CPHaceme-Dateshall be nluplied by a duadion tha.
danominaterabwluchistha-Opiondezm Base CPl Las harsin defingd),-snd the numerstor olaahicd i the Option.letm-Conpaninon 0 [as o dutinad), - 1ha
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\/ V.  Continuation of Criginal Term Adjustments.
| The monthly Base Rent during the Option Term{s) which start(s)on inmediately following the Expiration Dale stated in Paragraph 1.3

shall be increased in accordance with the same formula provided in the Lease to be used to calculate increases in the Base Rent during the Original Term
of the Lease.

BROKER'S FEE: For each adjustment in Base Rent specified above, the Brokers shall be paid s Brokerage Fee in accordance with paragraph 15 of the Lease or i
applicable, paragraph 9 of the Sublease.
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ADDENDUM #1
TO
STANDARD INDUSTRIAL/COMMERCIAL MULTI-TENANT LEASE - NET

This ADDENDUM #1 TO STANDARD INDUSTRIAL/COMMERCIAL MULTI-TENANT
LEASE-- NET (“Addendum”) is attached to and made a part of that certain STANDARD
INDUSTRIAL/COMMERCIAL MULTI-TENANT LEASE - NET dated for purposes of
reference only March 29, 2024 (“Main Lease Body™), by and between CSD and Rancho Pauma
(also referred to in this Addendum as the “Company™) with respeet to certain real propenty located
at and commonly known as 33129 Cole Grade Road, Pauma Valley, Califomia,

51, Capitalized terms used but otherwise defined in this Addendum wilt have the same
meanings as given o them in the Main Leasc Body.

52.  Recitals: The Partics hercby represent and warrant o cach other the following:

a. CSD holds title to certain real property in the unincorporated arca of
Pauma Valiey, in the County of San Diego, Califonia which includes a building that is currently
being used for office uses by the CSD and the Company. On September 1, 2023, Rancho Pauma
filed suit in the Superior Court for San Diego County, Case No. 37-2023-00038164CU-BC-NC
(the “Action™) seeking adjudication of various issues (the “Disputed Issues”). The CSD denies
the allegations in the lawsuit.

b. On or about March 20, 2024, the Parties entered intoa Memorandum
of Understanding (the “MOU”) which, among other things, called for (i) the Parties to enter into a
toiling agreement regarding the Disputed 1ssues, (i) the Parties to enter into a lease to coordinate
the Partics’ occupancy and use of a portion of the Project in the interim, and (iif) for Company to
dismiss the Action without prejudice within thirty (30) days of exccution of said lease. This Lease
is the interim lease referred to in the foregoing clause (ii).

53.  Prescrvation of Rights. Notwithstanding anything (o the contrary sct forth in this
Leasc, including but not fimited to the convention of referring to CSD as “Lesso™ and Company
as “Lessee”, except as otherwise expressly waived, relinquished, or impaired in the MOU, the
Partics’ cach respectively reserve all of their pre-MOU claims, defenses, rights, or interests; and
the Parlics’ respective negotiation, execution, and performance of this Lease shall not constitute
or cffect, or be deemed to constitute or effect, a full or partial waiver, relinquishment, or
impairment of either Party’s pre-MOU claims, defenses, rights, or inferests.

54.  Conflicting Provisions. In the event of any conflict between the terms of this
Addendum and those of the Main Lease Body or other addenda thereto, the temms and conditions
of this Addendumshall control. Collectively, this Addendum, the Main Lease Body, and the other
addenda, attachments, and exhibits incorporated by reference into the Main Lease Body, comprise
the “lL.ease.”

55. Premises; Common Area. The Project is comprised of the building commonly
known as the Administration Building, the building commonly known as the CHP Building, and
various other outbuildings, ancillary improvements, and adjacent exterior spaces.

Addendum - Page 1
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a. Kitchen & Restrooms. The Administration Building only contains onc set of
restrooms, and once kitchen. During the Lease Tenn, said restrooms and kitchen
shall be deemed part of the Common Area, and Company and CSD (and their
respective affiliates, employces, agents, representatives, contiactors, guests, and
invitces cliiming under them [collectively and respectively, the “Company
Affiliates™ and the “CSD Affiliates™]) shall cach have the right to non-exclusive
access and use of same, subject to any mutually agreed upon, mutoally binding,
written rulcs and regulations reasonably calculated (o promote sanitary and
professional access and use; which rules and regulations (if any) shall be deemed
cffective once appended to this Leasc by mutually executed amendment, and then
posted in the restrooms and kitchen. All employees and visitors within 33129 Cole
Grade Road Pauma Valley, CA 92061 are expected to adhere (o the objectively
reasonable and accepted standards of professionalism and civility as further defined
below:

i. Professionalism- conducting onesclf  with responsibility,  integrity,
accountability, and excellence,

i, Civility-the act of showing regard for others by being polite.

b. The Parties agree to continue to negotiate mutually binding, written rules and
regulations reasonably calcutated to promote sanitary and professional access and
use of the common areas as referenced in section 2.9 of the Lease. Failure of
Company and/or Company employees, consullants and guests lo engage in
objectively reasonable standards of professionalism or civility within the kitchen
and restrooms could potential rcsult in the denial of the use of the kitchen and
restroom.  Any violations will be based on a progressive warning basts with 3
violations resulting in denial of the use of the kitchen and restroom common areas.
The Parties agree to good-faith mediation in the event that Lessor notifies Lessee
of its intent to exclude the Company and/or Company employces, consultants and
guests from the kitchen and restroom common areas, and such mediation shall be
completed within 45 days and to the satisfaction of the mediator before any
exclusion is effective. The Patties preserve any and all rights regarding the Action
and the Disputed Issues, and any exclusion of the Company and Company
employees, consultants and guests from the kitchen and restroom common areas
pursuant to this subscction or any later adopted rules shall not be used by either
party in the Action or in regard to the Disputed Issues.

¢. Administrative Building; Utilities. Except as otherwise sct forth herein, CSD shall
have exclusive use, possession, and control of the remainder of the Administration
Building other than those parts of the Administration Building identified herein as
part of thc Common Area (“CSD Exclusive Premises”), and accordingly said CSD
Exclusive Premises shall not be deemed part of the leased Premises and not part of
the Common Area. Notwithstanding the foregoing, the CHP Buiiding and the
portions of the Administration Building which comprise CSD Exclusive Premises
versus its Common Arcas are not separately metered for utilities; accordingly, the
Parties hereby agree to split the service use costs of utilitics serving any part of the
Administration Building and/or the CHP Building as a Common Area Operating
Expense under paragraph 4.2(a)(ii).

Addendum ~ Page 2
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d. Cinder block shop building; Metal storapge building; Chlorine storage building. The
cinder block shop building, the metal storage building, the chlorine storage
building, are part of this lease and subjeet to reasonable joint use by the CSD.

56. Personal Property: Tenant Improvements.

a. Fumishings; Office equipment. Except as otherwise set forth herein
or provided for in the MOU or another separate writing signed by the Parties, during the Term of
the Lease, Company shall fumish the leased Premises with their own furniture, fixtures, and
equipment. For avoidance of doubt, during the Term of the Lease, Company shall not have access
to or usc of CSD’s office equipment tocated within the CSD Exchusive Premises.

b. Gencrator. CSD and Company hereby affirm and agree that (i) the
gencrator located behind the Administrative Building is a personal property asset jointly owned
50/50 by CSD and Company; (ii) the APCD permit for the generator is presenily held in
Company’s name, and will continue to remain in Company’s name during the Term of the Lease
and any cxtension thereof.

c. SCADA. CSD and Company hereby affirm and agree that (i) the
Supervisory Control and Data Acquisition (SCADA) system is a personal property asset solely
owned by Company; (i) during the Term of the Lease and any cxtensions thereof, CSD shall
promptly undertake all necessary steps to develop and implement its own independent SCADA
system and diligently pursue those steps to completion; and (1) Commpany shall not arbitrarily
interrupt CSD’s access to the existing SCADA system until the earlicr of (A} CSD’s independent
SCADA system becoming operational, or (B) the end of the Lease Term incloding any extension
thereof,

d. Tenaut Improvements. During the Lease Term, Company shall bear
the sole expense of any tenant improvements which Company may wish to make within the fonmer

CHP office space, including but not limited to restructuring or reconf iguring the interior spaces of
same, painting, wallpapering, adding or changing locks, placing signs, displays er exhibits, and/or
using screws, fastening devices, large nails or adhesive materials; all of which Company may
undertake without the need for prior written consent from CSD.

57. Notice. Until notice of updated address is given in accordance with this Lease, the
addresscs for notice to the respective Partics shall be as follows:

To Rancho Pauma: | Pauma Valley Community Service District
33129 Cole Grade Road

Pauma Valley, CA 92061

Attn: General Manager

With simultaneous copy to:

Procopio Cory Hargreaves & Savitch LLP
Attn: J. Nelson (C/M 133032-01)

525 B Street, Suite 2200

San Diego, CA 92101

To CSD: Pauma Valley Community Service District

Addendum — Page 3
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33129 Cole Grade Road
Pauma Valiley, CA 92061
Atm: General Manager

58, Miscellaneous. This Addendum and Lease shall be bind ing on and shall inurc 1o
the benefit of the Parties and their respective heirs, executors, administrators, successors and
assigns. This Addendumand Lease contains the entire Addendum and Lease between the Partics
relating to the subject of this Addendum and Lease. This Addendum and Lease may be canceled,
changed, modified or amended, in full or in part, only by a written agrecment signed by both
Partics or their respective successors or assigns. For all purposes, this Addendum and Lease shall
be deemed to have been drafted jointly by each of the Parties. This Addendum and Lcase is
executed and delivered in the State of California, County of San Diego, and shall be construed and
enforced in accordance with, and governed by, the laws of the State of California,

a. Further Assurances. Each Party agrees to do and perform all such further
acts and things and shall executc and deliver such other certificates, instruments and
documents necessary to cany out the intent and accomplish the purposes of this Addendum
and Lease and to evidence, perfect or otherwise confirm its rights hercunder.

b. Successors and Assigns. This Lease shall be binding upon and inure o the
benefit of the heirs, exccutors, administrators, successors and assigns of the respeclive
parties hereto.

C. Counterpaits. This Addendum and Lease may be executed in multiple
counterparts, each of which may be deemed an original, but all of which together shall
constitute one and the same agreement. Executed counterparts of this Addendum and
Lease may be exccuted using DocuSign and may be transmitted by email or fax and any
such executed counterparts shall have the same force and effect as an originally executed
counterpart.

d. Authority of Signors. Any person executing this Addendum and/or Lease
on behalf of a corporation, partnership or other entity warrants that he or she has been duly
authorized by such entity to execute same on its behalf pursuant to duly adopled resolutions
or some other document or agreement empowering him or her to do so.

[SIGNATURE PAGE(S) FOLLOW(S)]
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IN WITNESS WHEREQF, the Parties have exccuted this ADDENDUM #1 TO
STANDARD INDUSTRIAL/COMMERCIAL MULTI-TIENA NTLEASE-~NETas of the date(s)
set forth below:

LESSOR: LESSEE:

PAUMA VALLEY COMMUNITY SERVICES RANCHO PAUMA MUTUAL WATER
DISTRICT, a California public agency COMPANY, a California mutual benefit

corporation / -3
-~ -
By: :—_—Zz(p _.,--"’Fﬁdﬁ’i
.l

B s Name: c_;é&&@:__.ﬁ/&k?
(‘-) m" Title: _ ;F:Z?-FGJTJFN?A_’ : 7

By:

Name: _

Title:

Dated: _ [p20-74~ e Dated: __ fo— / /- Zj}’

Addendum — Page 5
133032-00000001/8163627.2

101



RE: Storm Drain Funding

Sanjay Gaur <sgaur@water-economics.com>

Mon 7/8/2024 5:11 PM

To:Eric Steinlicht <eric.steinlicht@paumavalleycsd.ca.gov>

Eric,

My apologies for the delay response. | was out of the office last week due to the 4th of July. Now, | am
playing catch up. We are only working for current clients or sole source opportunities. We don’t have the
breathing room to do competitive proposals. | see the below work to be around 35K, with all the meeting
being remote. If you are interested in discussing the details, please let me know.

All the best.

Sanjay Gaur

Principal Consultant
sgaur@water-economics.com / 213-327-4405
www.water-economics.com

Water Resources Economics, LLC

Water Resources
Economics

PROMOTIMG THE VALUE AND PRICE OF
WATER SERVICE

From: Eric Steinlicht <eric.steinlicht@paumavalleycsd.ca.gov>
Sent: Tuesday, July 2, 2024 3:41 PM

To: Sanjay Gaur <sgaur@water-economics.com>

Subject: Storm Drain Funding

Good Afternoon, Sanjay,

| was given your email by one of our consultants and I'm reaching out to ask about a potential proposal
for storm drain funding. Our District is in a tough situation where we have several storm drains in need
of major repairs, in addition to cleaning. These things were deferred and our wastewater rate is
ineffective at paying for these things. The District Board has asked that | procure proposals from
consulting firms to execute the proceedings to get a new line item on the bill to fund these projects.

Please let me know when you might be free to chat about this. Thank you.
Best Regards,

Eric Steinlicht
General Manager
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District Website
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PO Box 10384 Phone: 530-412-3676
Truckee, CA Email: catherine@hansfordecon.com

July 11, 2024

Mr. Eric Steinlicht
Pauma Valley Community Services District

Letter sent via email
Subject: Stormwater Utility Special Taxes Study; HEC #230403
Dear Eric:

Thank you for the opportunity to submit a proposal to assist the Pauma Valley Community Services
District (hereafter ‘District’ or ‘PVCSD’) create a stormwater utility and to calculate special taxes that
will support the ongoing operations and maintenance of the stormwater system.

Proposed Scope of Services

Task 1: Project Management and Meetings

This task includes time for Catherine Hansford to manage, track, and report on project progress every
month. It entails review of work status/progress, invoicing/determination of remaining budget, and
coordination with District staff. Up to four (4) public meetings are also included under this task.
Meetings include two (2) virtual meetings with the District Board of Directors (Board) to present draft
financial findings and to present calculated special taxes, and two in-person meetings (anticipated to
be a public workshop and presentation of the final report).

Task 2: Stormwater Utility Data Collection

HEC will provide a list of data needs to the District and will collect other information and data
pertinent to the study. Information required of the District includes asset inventory as well as financial
data. The data will be used to split costs from the wastewater fund that are either solely costs of the
stormwater system, or shared costs with the wastewater system. Shared costs will be allocated
between the wastewater and stormwater funds either using available data or best judgement using
industry guidelines.

Task 3: Stormwater Utility Fund Financial Projection

Once operation and maintenance costs have been separated from the wastewater fund total costs,
they may be projected for the next five years using historical annual percentage increases, or some
other index, such as a consumer price index. Expense item categories, such as labor costs, services and
supplies costs, and other costs, will be projected independently.

HEC will work with District staff to create a draft stormwater capital improvement plan (CIP), or if that

is premature, create a budget for general capital improvements each year. Assumptions in the
financial model including rate of growth and number of billable units (undetermined at this stage —
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could be EDUs, acres, lots, for example, depending on characteristics of the properties being provided
stormwater services).

The projected revenue requirement may also include other non-operating cost considerations, such as
an operating reserve, and short-lived asset reserve. Non-operating revenues, such as interest revenue,
late charges and other miscellaneous revenue sources, will be included as credits in the analysis so
that the revenue requirement is not over-estimated. A cash flow will be presented to ensure
sufficiency of funding for the new utility fund for the next five years.

Task 4: Stormwater Special Taxes Calculations

Once the projected revenue requirement is established, it is allocated to customers based on the
number of billable units they have been assigned. HEC will model the number of billable units using
mapping software and data provided by the District for each customer.

HEC will provide a report detailing the projected costs, cost allocation methodology, and calculated
taxes for stormwater utility customers.

Adopting special taxes requires at least two-thirds registered voter approval. The District would
present the new stormwater special taxes to voters and conduct a special election for adoption, with
assistance from San Diego County.

Task 5: Public Outreach and Communications

Creating a new utility fund will require outreach and communication with District customers.
While an outreach plan will be created as part of the work effort, outreach likely entails at least
one public workshop-style meeting, an article for the newspaper, and a direct-mail notice about
the new utility fund, the need for its creation, and the proposed special taxes to support it.
Website content will be provided for the District to post.

Estimated Budget and Schedule

The proposed not-to-exceed budget of $31,580 for the scope of services described above is based on
HEC’s 2024 hourly billing rates as follows: Principal $205 per hour, Associate $150 per hour, Analyst
$120 per hour, and clerical/administrative work $100 per hour. These rates will be held through
2024 and are subject to change January 1, 2025. If any non-staff costs are incurred that are specific
to work performed for the District (direct costs), these will be billed at cost. Direct costs could
include mileage reimbursement and other travel-related costs, printing, videoconference hosting
fees, meals when traveling for meetings, and mail and postage costs. The estimated budget includes
these assumptions:

e Two in-person meetings with travel to Southern California. If all meetings are conducted
virtually, the budget can be reduced commensurately, or the estimated costs can be

reserved for contingency.

e Printing and mailing of any outreach materials is excluded. The District can either pay the
costs directly or reimburse HEC for the costs outside of the authorized budget.
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The estimated cost includes an allowance by task as shown in Table 1; however, HEC retains the
right to move budget between tasks as needed. HEC charges for services on a cost not-to-exceed
basis; therefore, you will only be billed for the work completed up to the authorized budget amount.
If additional work is requested that is beyond the original scope of services, or if work efforts are
greater than anticipated in development of the budget, HEC will request authorization for additional

budget.

Table 1
Estimated Budget

HEC

Total
Task/Item Description Hansford Associate Admin  Estimated
Hourly Billing Rates 5205 5150 5100 Cost
1 Project Management & Public Meetings 26 0 12 $6,530
2 Data Collection 15 0 0 $3,080
3 Stormwater Utility Fund Financial Projection 20 0 0 $4,100
4 Stormwater Special Taxes Calculation 22 6 8 $6,210
5 Public Outreach & Communications 4 45 8 $8,370
Subtotal Staff Costs 87 51 28 $28,290
Direct Costs $3,290
Total Cost Estimate $31,580

At this time the schedule is unknown. HEC will work with the District to establish a schedule, should
this proposal be acceptable to the District. We look forward to having the opportunity to discuss our
proposal further. You can reach Catherine at (530) 412-3676 or catherine@hansfordecon.com with

any questions about this proposal.

Sincerely,

Hoips

Catherine R. Hansford, Principal
HANSFORD ECONOMIC CONSULTING LLC
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I FIRM QUALIFICATIONS

DTA is pleased to submit this proposal describing our firm and its qualifications related to assisting
the Pauma Valley Community Services District (the “District”), with evaluating financing options
to fund certain aspects of the District's existing operation and maintenance of drainage facilities and
possibly fund the repair of certain existing facilities (the “Project”).

DTA, a California corporation, is a public finance consulting firm with a national practice focusing
on public-private partnerships and the establishment and implementation of infrastructure and
public services financing programs for local municipalities from California to North Carolina. DTA
was founded in 1985 and incorporated in the State of California on May 15, 1986 (Entity
Number C1374460), and has been in business for approximately over 38 years. The firm has offices
in Irvine, San Francisco, San Jose, and Riverside, California, as well as Dallas and Houston, Texas,
Raleigh, North Carolina, and Tampa, Florida. Since its formation in 1985, the firm has assisted over
3,000 public and private sector clients in meeting their infrastructure and public services goals. DTA
is currently active in the States of Florida, Illinois, New Mexico, Texas, Utah, South Carolina, and
North Carolina with over 75 ongoing public financing projects in those seven states alone. In
addition, DTA does not have any commitments or potential commitments that may impact our
ability to perform our duties in relation to this engagement. Additional information is available on
our website (www.FinanceDTA.com).

DTA's staff members come from backgrounds in several fields, including land development, public
administration, civil engineering, investment banking, economic consulting, redevelopment, law,
and land use planning. This diversity of experience and expertise allows DTA to meet a wide variety
of challenges related to both our actual work product and client management. DTA's staff members
have considerable experience in computer-based financial analyses and modeling, which is a key
component of the firm's consulting services. This ensures that the development of any computer
model(s) utilized in this engagement will be in experienced hands.

DTA's consulting services include:

= Public infrastructure and public services financing strategies;

= Special tax and assessment engineering, including Community Facilities Districts (“CFDs")
and Assessment Districts ("ADs");

=  Fiscal and economic impact analyses;

= Taxincrement and lease revenue bond financing;

= Federal and state grant and loan applications;

=  Proposition ("Prop”) 218 and Assembly Bill (“AB”) 1600 compliance studies;
= Real estate proformas and residual land analyses;

= Development Agreement and Mitigation Agreement consulting services;

= Public improvement construction management services; and

= Clean energy bond financing.

Pauma Valley Community Services District July 30, 2024
Proposal for Public Facilities Financing Consulting Services

110



SECTION I

dt a FIRM QUALIFICATIONS

www.FinanceDTA.com

DTA has been involved in the formation of over 2,000 public finance districts, with total
authorized bonded indebtedness over $75 billion. DTA is the State of California’s leading
financial consultant for CFDs. Our level of experience with the formation and issuance of bonds
for CFDs is unequaled as our firm has been involved in the establishment of over 1,000 CFDs to
date. DTA's also has extensive experience in evaluating various financing mechanisms,
modeling the selected mechanisms, and negotiating the related third-party Mitigation
Agreements and Development Agreements. In addition to CFD financing, our firm has been
involved in the formation and implementation of over 500 ADs in the State of California to date,
as well as similar land-secured financing programs in Arizona, Hawaii, Illinois, Missouri, Nevada,
New Mexico, North Carolina, Texas, and Washington. DTA was also heavily involved in
redevelopment financing in California until the demise of the program in 2011, but we have
recently established six Enhanced Infrastructure Financing Districts ("EIFDs") [the new version
of Tax Increment Financing (“TIF") in Californial and are currently working on additional EIFDs,
as well as tax increment projects in Nevada, New Mexico, and Texas. In working with private
sector clients seeking public finance solutions, we also employ 1972 Act Landscaping and
Lighting Districts (“LLDs"), Enterprise Zone Revenue Bonds (generally for water and sewer
services), Lease Revenue Bonds or Certificates of Participation, Property Assessed Clean Energy
(“PACE") Bonds, Marks-Roos Bond Pools, Development Impact Fees (“DIFs”), New Markets Tax
Credits ("NMTCs"), and a variety of state loan and grant programs.

On a national basis, DTA has specialized in the preparation of Public Facilities Financing Plans
("PFFPs”) that have ranged from the quantitative analysis of a single financing mechanism for an
individual facility to the preparation of a comprehensive Public Financing Plan covering multiple
facilities and public services through a series of financing mechanisms. Our financial analyses
provide public officials, landowners, and other interested parties with the level of information
necessary to make fully informed decisions regarding land use, infrastructure, and public services
financing issues. Furthermore, DTA staff has extensive experience presenting to and working with
various stakeholder groups, including county and city municipal staff, residents, local chapters of
the Building Industry Association (“BIA”), local Chambers of Commerce, and other interested parties.

In addition to the planning and implementation of financing mechanisms, DTA is heavily involved
in fiscal and economic analyses of land development impacts, project feasibility studies, and
economic development studies and implementation. DTA's ability to analyze the revenues and
costs to a local jurisdiction resulting from new development relates specifically to DTA's extensive
experience in Fiscal Impact Analyses (“FIAs") of land development projects. DTA staff has prepared
over 700 FIAs estimating the revenue and cost impacts of various land use decisions on cities,
counties, and special districts. DTA’s FIAs are performed utilizing our expertise in the areas of local
agency budgeting and municipal costs and often used to determine the fiscal impacts of new
development on one or more local public agencies. DTA's economic impact studies focus on the
amounts of direct and indirect employment, retail sales, and total economic output that will be
generated under different development scenarios.

Pauma Valley Community Services District July 30, 2024
Proposal for Public Facilities Financing Consulting Services
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Finally, DTA is a registered and licensed Municipal Advisor with the U.S. Securities and Exchange
Commission (“SEC”) and Municipal Securities Regulation Board (“MSRB") (ID No. K0961) and
complies with all the fiduciary responsibilities associated with our licensed status. All these
capabilities are frequently combined with our infrastructure finance consulting services to develop
public infrastructure and services financing strategies and plans.

Simply put, DTA has considerable experience with virtually every infrastructure and financing
scenario imaginable. We have participated in special financing districts with single and multiple
property owners, improvement areas and zones, single and multiple series of bonds, escrowed
bonds, fixed and variable rate and capital appreciation bonds, and residential and non-residential
land uses. DTA has developed special assessment apportionment methodologies for the financing
of Master Plan capital improvements, local subdivision improvements, public services, and even the
undergrounding of existing overhead utilities. We have participated in the formation of
land-secured districts containing fewer than 15 dwelling units and those with more than 38,000
dwelling units.

Our staff has been involved in numerous infrastructure refundings and restructurings. This
experience gives us the ability to analyze the municipality's needs and match those needs with the
financing mechanism that would maximize the capacity of the financing program while minimizing
burdens on homebuyers and other property owners. The variety of financing structures for which
we have provided these services have given us a perspective and level of skill unmatched in our
industry. DTA's financial consulting services and work products reflect the scrutiny and
refinement that can only come through such extensive experience.

The result of this experience and expertise is that in 39 years of work establishing over 2,000
financing districts and bond programs, DTA has never once been sued. Our quality control is
unequalled and one of the key components in ensuring our firm's success, especially when
compared to so many other consulting firms in our industry that have been sued multiple times.
Today, DTA continues to seek innovative solutions and refine our work product to better serve and
protect our clients.

Pauma Valley Community Services District July 30, 2024
Proposal for Public Facilities Financing Consulting Services
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II SCOPE OF WORK

DTA shall assist the Pauma Valley Community Services District (the “District”), in evaluating a
number of financing mechanisms, including a property-related fee, to fund maintenance
services and/or the repair of existing infrastructure for the District. Our proposed scope of work
is described below.

A Phase 1 — Research/Options and Recommendations
Task 1 - Initial Consultation

DTA will review the Project information provided by the District and propose potential financing
mechanisms available to fund services and/or construction costs related to the District's
drainage facilities. Information provided by the District may include a cost/engineering analysis
of the existing storm drain facilities maintained and owned by the District, facilities maintained
by the District but owned by other entities (i.e., HOA, etc.), and repairs for existing facilities, if
applicable.

Task 2 — Determine Public Facilities Eligibility, Public Service Levels

DTA shall review public infrastructure and public services proposed to be financed. We will
confirm eligibility under applicable legislation, as well as the District's policy guidelines.

Task 3 — Property Tax Research

DTA shall request customer data from the District in order to identify the existing property
subject to the proposed fee or tax. DTA will rely on the San Diego County Assessor's data to
obtain Assessor Parcel Numbers ("APN”) and/or property tax bills to determine the overall
property tax rate, special taxes, and assessments.

Task 4 — Preliminary Cashflows and Memorandum (“Memo”)

DTA shall prepare two (2) preliminary cashflow analyses and a summary memo to estimate
potential revenues and expenses. We will determine the tax rates required to fund desired public
services and/or improvements and fees, in addition to estimating effective total property tax
rates. The memo will also outline the pros and cons of the various proposed financing
mechanisms.

Task 5 — Attendance at In-Person Meeting

DTA shall attend one in-person meeting, including a public workshop, Board meeting, or other
applicable meeting, as needed. Attendance at any additional in-person meetings may require
additional budget if the budget amount indicated in Section III herein has been exceeded.

Task 6 — General and Technical Assistance

To the extent permitted by budget (identified in the Fee Proposal below), DTA shall participate
in conference calls, answer questions, and provide technical advice to the District regarding the
public financing alternatives during the period in which the above tasks are being completed.
Please note that DTA does not provide services related to voter participation and polling
analyses or surveys.

Pauma Valley Community Services District July 30, 2024
Proposal for Public Facilities Financing Consulting Services
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B Phase 2 — Implementation

DTA shall assist the District with the implementation of the applicable financing mechanism(s)
selected as described in Phase 1 above. Depending on the mechanism selected, DTA can assist
with the formation of the financing district, including the preparation of applicable formation
documents, such as a boundary map or Engineer’'s Report, among other items. DTA can also
assist the District's finance team with the review of applicable legal documents. DTA also
recommends that the District engage legal counsel familiar with the proposed financing
mechanisms early in the process in order to address all legal requirements and recent tax
legislation. Please note that the final scope of work will be determined once the actual financing
mechanisms are selected.

Pauma Valley Community Services District July 30, 2024
Proposal for Public Facilities Financing Consulting Services
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III FEE PROPOSAL

DTA shall perform the services noted under Phase 1 of the Scope of Work on a time and materials
basis up to a budget of $20,000, plus $1,000 in out-of-pocket expenses. DTA shall be remunerated
on an hourly basis according to the rates set forth in Table 2 below, with invoices being
submitted to the District monthly. DTA shall notify the District when our invoices approach the
total budget and, if additional work is needed, can perform the requested work on a time and
materials basis at additional cost. Maximum fees for Phase 2 (Implementation) shall be
determined at the conclusion of Phase 1 and billed on an hourly basis according to the rates set
forth in Table 2 below.

Table 1: Proposed Budget

Phase Task Description Charge
1 Research/Options and Recommendations $20,000
2 Implementation TBD
Subtotal $20,000
Out-of-Pocket Expenses $1,000
Total $21,000

Table 2: DTA's Fee Schedule

Labor Category Labor Rate

President/Managing Director $250/Hour
Senior Vice President $240/Hour
Vice President $225/Hour
Senior Manager $210/Hour
Manager $200/Hour
Senior Associate $190/Hour
Associate III $175/Hour
Associate 11 $165/Hour
Associate I $150/Hour
Research Associate II $140/Hour
Research Associate I $125/Hour

Out-of-pocket and administrative expenses shall be equal to 3% of DTA's billings for labor, plus
any outside vendor payments, not to exceed a total of $1,000. On or about the first two weeks
of each month during which consulting services are rendered hereunder, DTA shall present to
the District an invoice covering the current consulting services performed and reimbursable
expenses incurred pursuant to the agreement and exhibits thereto. Such invoices shall be paid
by the District within 30 days of the date of each invoice. A 1.2% monthly charge may be
imposed against accounts that are not paid within 30 days of the date of each invoice. DTA shall
stop all work on the project if payment is not received within 45 days of submittal of an invoice.

Pauma Valley Community Services District
Proposal for Public Facilities Financing Consulting Services

July 30, 2024
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All hourly rates for services apply through June 30, 2025, and are subject to a cost-of-living
increase at that time.

A Disclaimer

While DTA has a fiduciary responsibility as a licensed Municipal Advisor, DTA is not, unless
otherwise stipulated, acting as the District's Municipal Advisor. The services discussed herein
do not constitute any financial advice or fall under the category of municipal advisory services
as defined by the SEC.

B Limitations

This budget covers only those tasks outlined in the Scope of Work. Additional consulting
services beyond those included in the Scope of Work ("Additional Work") shall require additional
fees, to be billed at the hourly rates listed in Table 2, if the proposed budget has been exceeded.
Any additional tasks assigned by the District or attendance at more than one (1) in-person
meeting, as requested by the District, shall be charged at the hourly rates listed above if the total
proposed budget has been exceeded. The actual formation and implementation of a financing
district would be covered under a separate agreement. Please note that DTA does not provide
services related to voter participation and polling analyses or surveys.

Pauma Valley Community Services District July 30, 2024
Proposal for Public Facilities Financing Consulting Services
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PAUMA VALLEY COMMUNITY
SERVICES DISTRICT

NOW OFFERING

Automated
ACH

Payment Services!

) Submit the ) )
Fill out the ACH Completed Form Enjoy Automatic
Authorization by Mail or Payments!
form‘ave.nlable‘at Dropping it off to
the District Office the District

Office

PaumaValleyCSD.ca.gov customerservice@paumavalleycsd.ca.gov 760-742-1909
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PAUMA VALLEY COMMUNITY SERVICES DISTRICT

33129 CoLE GRADE RD., PAUMA VALLEY, CA 92061 - (760) 742-1909

ACH Payment Authorization Form

Customer Information: Bank Information:

Full Name: Bank Name:

Service Address: Account Type: [ ] Checking [] Savings

Routing Number:
Phone Number:

Account Number:
Email Address:

*** Amount to be debited: __ $ on the 1%t or 15t (circle one) of each Month.***

Authorization:

By signing below, | authorize Pauma Valley Community Services District to electronically debit my bank account for
payment of my PVCSD dues automatically every month. | understand that this authorization will remain in effect until
| provide written notification to cancel the authorization at least 10 days before the next scheduled payment.

| certify that | am an authorized signer on the account listed above and that the information provided is accurate. |
understand that insufficient funds or account closure may result in additional charges, and | agree to notify the District
immediately if my account information changes.

Terms and Conditions:
1. Payments will be debited on the above-selected date of each month.

2. The charge may be made on the following business day if your selected day lands on a weekend or
holiday.

3. l acknowledge that this payment authorization is to remain in effect until canceled in writing.

Customer Signature: Date:

How to Submit:
Please complete and return this form to:

Drop off or Mail to: 33129 Cole Grade Rd., Pauma Valley, CA 92061
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PAUMA VALLEY COMMUNITY SERVICES DISTRICT

Frequently Asked Questions ...

What are ACH payments?

e ACH (Automated Clearing House) payment
is an electronic method of transferring
funds directly between bank accounts
without needing paper checks.

What are the benefits of using ACH payments?

e Convenience: No need to write checks or
drop off payments.

e Time-saving: Payments are automatically
withdrawn from your account on the date
you select as most convenient.

e Cost-effective: Avoid late fees or postage
costs.

What do | need to do to sign up for Automatic Bill
Payment?
e Complete the authorization form on the
front side, sign it, and return it to
Pauma Valley CSD with a blank
Voided check.
e Please pay your current bill in
Full with a separate check.
Automatic payment will not be effective
until the following billing cycle.

Who is Eligible to participate?
e The payment method is open to all
customers of PVCSD.

Will I still receive a monthly invoice/statement
from Pauma Valley CSD?
e Yes. Your invoice/statement will reflect
your current charges

Can | select the date on which the charges are
deducted from my bank account?
e Yes. The options are the 1%t or 15" of each
month.

What if | need to update my bank account
information?

e Please submit an updated ACH
Authorization Form at least 10 days before
your next payment date to avoid payment
issues.

Can | cancel my ACH payment?

e Yes, you can cancel your ACH payments at
any time by submitting a written request
to our office. Please allow 10 days for
processing.

Is my personal banking information secure?

e Yes, all personal banking information is
securely stored and handled in compliance
with applicable laws and regulations.

What if my payment is rejected?
e If your payment is rejected, PVCSD
reserves the right to charge a $50
processing fee.

Is there a charge for this service?

e No. Pauma Valley CSD does not charge a
fee for this service. However, some
financial institutions may charge for
automatic payments. Ask your bank about
possible fees

If you have any further questions regarding
Automatic Bill Payment, please call
customer service
at 760-742-1900

Drop off or mail this form and voided check to:
33129 Cole Grade Road
Pauma Valley, Ca 92061
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INTRODUCTION

For employees who are commencing employment with the Pauma Valley Community Services District (“PVCSD” or
the “District”), let me extend a warm and sincere welcome. For employees who have been with us, thank you for your
past and continued service.

This Employee Handbook (“Handbook™) is designed to help employees get acquainted with the organization. It
describes some basic terms and conditions of employment with the District.

Employees are expected to read this Handbook carefully and to know and understand its contents. PVCSD reserves
the right to make changes to this Handbook. Employees are responsible for knowing about and understanding those
changes once they have been disseminated. PVCSD also reserves the right to interpret the provisions of this
Handbook. For this reason, employees should check with the General Manager to obtain information regarding
specific employment guidelines, practices, policies or procedures.

Employees should not interpret anything in this Handbook as creating a contract or guarantee of continued
employment. In addition, this Handbook is not intended to cover all possible situations that may arise in your
employment relationship with the District.

This Handbook is the property of the District and it is intended for the personal use and reference by employees of
PVCSD.

Every employee is responsible for completing the following within two (2) weeks of receiving this Handbook: reading
and signing the Handbook Acknowledgment Form and returning it to the General Manager. This Acknowledgment
Form contains important points for employees and provides the District with a record that each employee has received
this Handbook.

This Handbook supersedes all prior handbooks.

HANDBOOK DISCLAIMER

We have attempted to be as comprehensive as possible in preparing this Handbook. However, this Handbook is not a
contract of employment and is not intended to create any contractual or other legal obligations or to alter the at-will
nature of employment. Instead, it merely establishes guidelines for employees concerning some of PVCSD’s policies
and benefits. Should you need further information, or if you would like to discuss any policies in the Handbook, please
feel free to speak to the District’s General Manager.

This Handbook is not intended to provide in detail or be all inclusive of all Administrative Policies and Procedures,
nor does it supersede or alter in any way PVCSD Ordinances, PVCSD Resolutions, State, or Federal laws. PVCSD
reserves the right to delete, amend, or add handbook provisions at any time, without notice.

Nothing in this Handbook or in other statements of P\VCSD policies, including statements made in the course of an
employee performance review and/or wage review, shall be deemed to constitute either an express or implied promise
of continuing employment. Employment with PVCSD is at-will and can be terminated by P\VCSD or the employee at
any time with or without cause or notice. This is the entire agreement between PVVCSD and its employees regarding
the term of employment. It supersedes all prior written and oral statements regarding the subjects covered in this
Handbook and it cannot be modified except by a written agreement signed by the General Manager of PVCSD with
approval of the District Board.
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POLICY CHANGES

It is inevitable that new policies and benefits will need to be written from time to time and that old policies (including
benefits) will need to be revised. While we reserve the right to modify or rescind any policies, practices, or benefits
described in this Handbook, except for the employment at-will policy, at any time without prior notice, we will strive
to timely advise you of any changes affecting your employment.

Revised/Approved September 2024
Revised/Approved April 2024
Revised July 2020

Revised July 2019

Revised April 2019

Revised July 2017

Revised April 2016

Revised December 2015

Revised July 2014

Revised August 2012
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1. AT-WILL EMPLOYMENT

All employment with PVCSD is “at will.” This means that both employees and PVCSD have the right to
terminate employment at any time, with or without notice, and with or without cause. The at-will relationship
can only be modified by a written agreement signed by the employee and PVCSD General Manager and
approved by the Board of Directors.

PVCSD reserves the right to transfer, demote, suspend and administer discipline to employees with or without
cause or advance notice.

None of the policies, procedures, contents of this manual, or any other documents provided to employees are
intended to be, nor should it be, construed as a guarantee that employment (or any benefit) will be continued
for a specific period of time. Employees should ask PVCSD’s General Manager if they have any questions
about their status as an employee at-will.

2. PROBATIONARY PERIOD

PVCSD attempts to hire the most qualified employees for each position. To ensure this, PVCSD provides for
an introductory period of employment for the employee to assess PVCSD and the job content, and for PVCSD
to evaluate the new employee on his or her job performance. All new employees must complete, to PVCSD’s
satisfaction, a 180-day (six (6) months) introductory period beginning after the date of initial appointment.
Consistent with the PVCSD’s Employment At-Will policy, during the introductory period, an employee may
be discharged by PVVCSD for any reason, at any time, and without advance notice. Similarly, the employee
may resign employment for any reason, at any time, and without advance notice during this period.

At PVCSD’s discretion, an employee’s introductory period may be extended one or more times. On
successful completion of the introductory period, an employee will become a regular employee. Successful
completion of the introductory period does not, however, guarantee employment for a specific duration.

Satisfactory completion of the probationary period does not alter the at-will nature of the employment
relationship. PVCSD does not guarantee employment for the entire probationary period and at its discretion,
PVCSD may shorten or extend the probationary period.

3. EQUAL EMPLOYMENT OPPORTUNITY

PVCSD is an Equal Employment Opportunity employer, and it is the policy of PVCSD to be in compliance
with all state and federal regulations relative to discrimination in employment and PVCSD follows the
practice of promoting Equal Employment Opportunity.

PVCSD is strongly committed to providing equal opportunity to all employees and applicants for
employment. PVCSD does not discriminate on the basis of any status or characteristic protected under federal
or state law, such as race (including but not limited to, hair texture and protective hairstyles such as braids,
locks, and twists), color, religious creed (including religious dress and religious grooming practices), national
origin, ancestry, citizenship status, sex (including pregnancy, perceived pregnancy, childbirth, breastfeeding,
or related medical conditions), gender, gender identity and gender expression (including transgender identity
and expression), because an individual has transitioned (to live as the gender with which they identify), sexual
orientation, sex stereotyping, age (40 years and older), medical condition, marital status, domestic partner
status, pregnancy, physical or mental disability (including HIV and AIDS), military status, veteran status;
legally protected medical condition or information (including genetic information), protected medical leaves
(requested or approved), status as a victim (of domestic violence, sexual assault or stalking), enrollment in a
public assistance program, on the basis of any perception that an applicant or employee has any of these
characteristics; or, on the basis that an applicant or employee is associated with someone who has or is
perceived to have these characteristics.

PVCSD prohibits the discrimination or harassment of any individual on any basis listed above (see the Policy
Against Harassment for further clarification). Any such discrimination is unlawful, and all persons involved

PVCSD EMPLOYEE HANDBOOK - Revised September 2024 Page 1

126



in the operations of the PVCSD are prohibited from engaging in this type of conduct. Please contact PVCSD’s
General Manager if you have any questions or concerns.

PVCSD’s commitment to comply with all applicable laws providing equal employment opportunities applies
to all persons involved in the District’s operations and prohibits unlawful discrimination by any employee of
the District, including supervisors and coworkers. This policy applies to all employment practices, including
recruitment, advertising, job application procedures, hiring, firing, advancement, compensation, training,
benefits, transfers, social and recreational programs, and any other terms, conditions and privileges of
employment.

Any employees with questions or concerns about equal employment opportunities in the workplace are
encouraged to bring these issues to the attention of PVCSD’s General Manager. To ensure our workplace is
free of artificial barriers, violation of this policy including any improper retaliatory conduct will lead to
discipline, up to and including discharge. All employees must cooperate with all investigations conducted
pursuant to this policy.

PVCSD utilizes the same complaint procedures for complaints of discrimination as it does for complaints of
harassment. Please see the Reporting and Complaint Procedure. California law and PVCSD also prohibit
retaliation against any employee for making a good faith complaint of discrimination or for cooperating,
assisting, testifying, or participating in any of the discrimination complaint procedures in the separate Policy
Against Harassment.

4. POLICY ON REASONABLE ACCOMMODATION

PVCSD is committed to providing equal opportunity for all applicants and employees, and will provide
reasonable accommodations, including as required under applicable laws, in accordance with this policy.

Reasonable Accommodations Related to Disability and Religion: PVCSD will provide reasonable
accommodations for applicants and employees with disabilities in accordance with the Americans with
Disabilities Act (the “ADA”) and California law, and for applicants and employees based on their sincerely-
held religious beliefs, practices, or observance under state and federal law. Employees seeking such
accommodations should promptly notify PVCSD’s General Manager.

Reasonable Accommodations Relating to Pregnancy: PVCSD will provide reasonable accommodations to
employees who are affected by a pregnancy, childbirth, or related medical conditions, as medically advisable.

Employees seeking a pregnancy-related accommodation, including transfer under this policy, should notify
PVCSD’s General Manager. This notice must be timely and be provided by employees in advance when the
need for reasonable accommodation is foreseeable; in all other circumstances, notice must be provided as
soon as practicable. Failure to give advance notice when the need is foreseeable may delay the reasonable
accommodation or transfer until 30 days after the date the employee provides notice (unless such delay would
endanger the health of the employee, her pregnancy or her coworkers).

Reasonable Accommaodations for Victims of Domestic Violence, Stalking, or Sexual Assault: PVCSD will
also provide reasonable accommaodations for an employee who is the victim of domestic violence, stalking
or sexual assault if: (i) the employee has disclosed that status to PVCSD, and (ii) the employee requests an
accommodation for the employee’s safety while at work.

In such circumstances, PVCSD will engage, in good faith, in a timely and interactive process with the
employee to determine an effective reasonable accommodation. In this process, the employee may be asked
to provide: (i) a written statement, signed by the employee or someone acting on the employee’s behalf,
certifying that the accommodation is for the purposes stated above, and (ii) a certification confirming the
employee’s status as a victim of domestic violence, sexual assault or stalking. Six (6) months after the date
of each previous certification, PVCSD may request a recertification of such status. PVCSD will maintain
any such certification as confidential if it identifies the employee as a victim of domestic violence, sexual
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assault or stalking, disclosing such information only as required by law, or as needed to protect the
employee’s workplace safety, and with prior notice of such disclosure to the employee.

Retaliation and Discrimination Prohibited: PVCSD prohibits discrimination, discharge, retaliation, or any
other unlawful acts against an individual because such person requests or receives an accommodation under
this (or another applicable) policy, or because such individual engaged in any other conduct protected by the
law. Additionally, as addressed in PVCSD’s separate policy on harassment, discrimination and retaliation,
PVCSD prohibits unlawful harassment, discrimination or retaliation against any employee on the basis of an
individual’s disability, religion, religious creed, sex (including pregnancy, childbirth and related medical
conditions), status as a victim of domestic violence, sexual assault or stalking, or any other status as protected
by law.

5. LACTATION ACCOMMODATION POLICY

PVCSD provides accommodations to lactating employees who need to express breastmilk during work hours
in accordance with applicable law. A lactation accommodation request may be made verbally or in writing,
should indicate the need for an accommodation in order to express breastmilk at work, and should be directed
to PVCSD’s General Manager. PVCSD shall respond to such requests in a reasonable manner, not exceeding
five (5) business days. PVCSD will provide a room or other location (not a bathroom) for employees to
express breastmilk in private. PVCSD will ensure that the lactation room or location will:

e Be in close proximity to the employee’s work area, shielded from view, and free from intrusion
while the employee is expressing milk;

e Beclean, safe and free of hazardous materials;

e Contain a surface to place a breast pump and other personal items;

e Contain a place to sit; and

e Have access to electricity or alternative devices, including, but not limited to, extension cords or
charging stations, needed to operate an electric or battery powered breast pump.

In addition, PVCSD will provide access to a sink with running water and a refrigerator suitable for storing
milk (or other cooling device suitable for storing milk) in close proximity to an employee’s workspace. In
the event that more than one employee needs use of the lactation room, PVCSD will discuss alternative
options with the employees to determine what arrangement addresses their needs, such as finding an
alternative space.

PVCSD shall also provide a reasonable amount of break time for an employee to express any breast milk
each time that she needs to do so. The break time, if possible, should run concurrently with any break time
already provided to the employee. Break time for a nonexempt employee that does not run concurrently with
rest time already authorized for the employee is unpaid. However, if the employee performs any work during
such break, she must accurately record all time worked and PVCSD will compensate her for such time.

If PVCSD cannot provide break time, location, or other reasonable accommaodations in accordance with this
policy, it will inform the requesting employee in writing. Because lactation accommodation needs may
change over time, employees may request changes to existing accommodations by a written request to
PVCSD’s District’s General Manager that describes the nature of the change that is requested.

PVCSD prohibits any form of retaliation or discrimination against an employee for exercising or attempting
to exercise any rights provided under the above policies. Any such conduct or violations of the above-
referenced policies should be reported to PVCSD’s General Manager. Employees also have the right to file
a complaint with the California Labor Commissioner for violation of a lactation accommodation right
described in the policy above.

6. OPEN DOOR POLICY

The District has a specific procedure detailed in the separate Policy Against Harassment, Discrimination and
Retaliation that should be used to report any concerns or complaints related to possible sexual harassment,
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or other forms of harassment, discrimination, or retaliation based on a protected category. Separately, the
District has an Employee Concerns Policy that encourages employees to participate in decisions affecting
them and their daily professional responsibilities. Employees who have job-related concerns or complaints
are encouraged to discuss them with their supervisor or any other management representative with whom
they feel comfortable. The District believes that employee concerns are best addressed through this type of
informal and open communication.

Employees are encouraged to raise work-related concerns with their immediate supervisor, or with a
supervisor or other management representative of their choice, or with the General Manager, as soon as
possible after the event(s) that cause the concern. The District will also attempt to keep all such expressions
of concern, the results of any investigation, and the terms of the resolution confidential. In the course of
investigating and resolving the matter, however, some dissemination of information to others may be
necessary or appropriate. No employee will be disciplined or otherwise penalized for raising a good-faith
concern.

7. PROCEDURE FOR REPORTING EMPLOYEE COMPLAINTS

The purpose of this Procedure for Reporting Employee Complaints is to establish a process for all employees
of the District to use to notify the District of their work-related concerns, and to give the District the
opportunity to learn about, address, and resolve the complaint. This policy is intended to supplement the
Open Door Policy set forth in this Handbook, which states the District’s philosophy that all employees have
free access to their immediate supervisors or to other District supervisors of their choice or the General
Manager to informally express their work-related concerns. As noted in the Open Door Policy, the District
has a specific procedure detailed in its Policy Against Harassment, Discrimination, and Retaliation that
should be used to report concerns or complaints related to possible sexual harassment, or other forms of
harassment, discrimination, or retaliation based on a protected category. -

Importantly, when the nature of the concern pertains to an actual or suspected violation of the law District
policy, or an ethical violation, all employees, directors, and officers of the District are required to file a
complaint using the procedure below. This includes reporting any activity that is considered by the person
making the complaint to be illegal or dishonest. Any questions regarding whether a concern is subject to this
mandatory reporting policy should be resolved in favor of filing the complaint. This procedure includes:

1. Filing of Complaint: Individuals should file written complaints with the District’s General Manager
as soon as possible after the events that give rise to the work-related concerns. The written complaint
should set forth in detail the bases for the complaint including but not limited to alleged violations
of policy or law.

2. Investigation: The District’s General Manager will date and log all written complaints and send the
employee an acknowledgment that the complaint is under review. The District’s General Manager,
or his/her/its designee will investigate the complaint, meeting separately with the employee and with
others who either are named in the complaint or who may have knowledge of the facts set forth in
the complaint. The District will attempt to treat all internal complaints and their investigation as
confidential, recognizing, however, that in the course of investigating and resolving internal
complaints some dissemination of information to others may be necessary or appropriate.

3. On completion of the investigation, the complainant and the employee being complained about will
receive an oral or written report of the Districts finding(s) which are listed below. Except where
required by law, the details of the investigation and the basis of the investigation’s findings will not
be provided to the complainant.

4. Each allegation in a complaint shall have one of the following findings:

a. UNFOUNDED: The alleged act did not occur.
. EXONERATED: The alleged act occurred but was justified, legal and proper.
c. NOT SUSTAINED: The investigation produced insufficient information to prove or
disprove the allegation.
d. SUSTAINED: The District member committed all or part of the alleged act(s) of
misconduct or poor service.
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e. MISCONDUCT NOTED: The District member violated a section of the Districts
Ordinances, Policies, Rules, or Procedures not originally in the complaint.
f. If the complaint is resolved to the complainants satisfaction, the terms of the resolution
should be recorded and signed by both the employee and a representative of the General
Manager.
5. Appeal: If the complaint is not resolved to the complainants’ satisfaction, the complainant may
submit a written request for review of the complaint to the District General Manager, or District
Board President. Decisions resulting from appeal reviews will be final.

The District will not tolerate retaliation against individuals for reporting a good faith concern under this
policy; participating in or cooperating in any internal investigations of reported concerns; or otherwise
engaging in conduct protected by law. Prohibited retaliation can be adverse employment actions, like
termination, compensation decreases, or poor work assignments, or even threats of physical harm. Such
retaliation is a separate violation of District policy. It also may violate applicable law. Anyone who believes
that he or she has been retaliated against for reporting a good faith concern, for participating in or cooperating
in an internal investigation of a concern, or for exercising his or her rights, or otherwise engaging in conduct
protected by law, should immediately notify the District using the same Procedure described above. The
General Manager or any District Board member has the discretion to utilize the complaint procedure to
evaluate complaints initiated by members of the public.

8. DISCIPLINARY ACTION

Consistent with the at-will nature of employment, PVCSD reserves the right to use discretion in deciding
when and how discipline is imposed. No formal system, procedure or proof of cause is required. Attached as
“Appendix A” is a non-exhaustive list of examples of PVVCSD rules and regulation violations for which
employees will be disciplined, up to and including termination. The following measures are part of the
disciplinary process: warning, reprimand, suspension with or without pay, dismissal, demotion, or reduction
in pay. The General Manager may discipline any employee for cause.

9. POLICY AGAINST HARASSMENT, DISCRIMINATION AND RETALIATION

The District is committed to providing a professional workplace in which individuals are treated with respect
and in a manner consistent with the District’s high expectations of ethical conduct. This necessarily means
that the District prohibits unlawful harassment, discrimination, and retaliation in accordance with applicable
laws. This includes harassment based on sex (which includes harassment based on sex, pregnancy, perceived
pregnancy, childbirth, breastfeeding, and related medical conditions), as well as harassment, discrimination,
and retaliation based on such factors as race (including hair texture, protective hairstyles, and other traits
historically associated with race), color, religion and religious creed (including religious dress and religious
grooming practices), national origin, ancestry, citizenship, age (40 years and older), mental disability and
physical disability (including HIV and AIDS), legally-protected medical condition or information (including
genetic information), protected medical leaves (requesting or approved for leave under the Family and
Medical Leave Act or the California Family Rights Act), military and/or veteran status, service, or obligation,
reserve status, national guard status, marital status, domestic partner status, gender, gender identity (including
transgender identity), gender expression (including transgender expression), because an individual has
transitioned or is (or is perceived to be) transitioning, sex stereotyping, sexual orientation, status as a victim
of domestic violence, sexual assault or stalking, enrollment in a public assistance program, engaging in
protected communications regarding employee wages or otherwise exercising rights protected under the
National Labor Relations Act or California Fair Pay Act, requesting a reasonable accommodation on a
protected basis such as disability or sincerely-held religious belief, practice, or observance, or any other
characteristic protected by federal, state, or local laws.

The District strongly disapproves of and will not tolerate harassment, discrimination, or retaliation against
applicants, employees, unpaid interns, or volunteers by managers, supervisors, co-workers or third parties
with whom employees come into contact, consistent with applicable law. Similarly, the District will not
tolerate harassment, discrimination, or retaliation by its employees directed toward non-employees with
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10.

whom the District employees have a business, service, or professional relationship (such as independent
contractors, vendors, clients, volunteers, or interns).

Harassment is generally defined as verbal, physical, or visual conduct that creates an intimidating, offensive,
or hostile working environment, or that interferes with an employee’s work performance, and that is based
on a protected status. Such conduct constitutes harassment when (1) submission to the conduct is made either
an explicit or implicit condition of employment; (2) submission or rejection of the conduct is used as the
basis for an employment decision; or (3) the harassment interferes with an employee’s work performance or
creates an intimidating, hostile, or offensive work environment.

As the definition above shows, harassing conduct can take many forms and may include, but is not limited
to, the following (when based upon an employee’s protected status as noted above): slurs, jokes, statements,
gestures, assault, impeding or blocking another’s movement or otherwise physically interfering with normal
work, pictures, drawings, or cartoons, violating someone’s “personal space,” foul or obscene language,
leering, stalking, staring, noises, unwanted or offensive letters or poems, offensive emails, texts, gifs, memes,
or voicemail messages.

Sexually harassing conduct in particular may include all of these prohibited actions, as well as other
unwelcome conduct, such as requests for sexual favors, conversation containing sexual comments, and other
unwelcome sexual advances. For example, sexual harassment can be:

o Verbal: sexual innuendoes, sexually suggestive or degrading comments, text messages, gifs, memes,
sexual jokes or slurs, graphic commentaries about a person’s body, or repeated sexual advances or
invitations.

e Nonverbal: displaying sexually suggestive objects, pictures, cartoons, magazines, calendars or
posters, or making suggestive or insulting sounds, leering, whistling, or obscene gestures.

e Physical: offensive touching, brushing against a person’s body, unwanted hugging or kissing, or
impeding or blocking a person’s normal movement. Sexually harassing conduct may arise if a
reasonable person subjected to the conduct would find that the harassment so altered working
conditions as to make it more difficult to do that person’s job. Sexually harassing conduct can occur
regardless of the sex, sexual orientation, or gender identity of the harasser or of the person being
harassed. Sexually harassing conduct need not be motivated by sexual desire to be violative of this

policy.

REPORTING AND INVESTIGATING HARASSING, DISCRIMINATORY AND RETALIATORY
CONDUCT

All employees, independent contractors, interns, and volunteers of the District must promptly report any
incidents of harassment, discrimination, and retaliation so that the District can take appropriate action. It is
the responsibility of all of us to contribute to a work environment that is free of unlawful bias, discrimination,
harassment, and retaliation. Failure to bring forth a complaint prevents the District from having the
opportunity to correct the situation.

Any incidents of discrimination, harassment, or retaliation, including work-related harassment by any District
personnel or any other person, or any conduct believed to violate this policy, must be reported immediately
to the District’s General Manager, who is responsible for investigating harassment complaints. An individual
is not required to bring a complaint to the General Manager if the individual is uncomfortable doing so for
any reason. In that case, complaints may be reported to the District Board President or any other District
Board member.

Managers and supervisors have a special responsibility under this policy. All levels of management and all
supervisors are responsible for compliance with this Policy Against Harassment, Discrimination, and
Retaliation AND for ensuring that everyone in their Division is aware of, understands and adheres to this
policy. Supervisors and managers who receive complaints or who observe or learn of discriminatory,
harassing, or retaliatory conduct must immediately inform the General Manager or other appropriate District
official so that an investigation may be initiated.
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12.

Individuals making such complaints must report the facts as accurately and as completely as possible. Every
reported complaint of harassment, discrimination, and retaliation is taken seriously by the District. Every
reported complaint, including allegations of misconduct, will be investigated thoroughly and promptly by
impartial and qualified personnel. Typically, the investigation will include the following steps: an interview
of the employee who lodged the complaint to obtain complete details regarding the alleged harassment,
discrimination, or retaliation; interviews of anyone who is alleged to have engaged in such conduct to respond
to the claims; and interview of any employees who may have witnessed, or who may have knowledge of, the
alleged conduct. The Office Manager or other District official responsible for the investigation, will notify
the employee who lodged the complaint of progress during the investigation, including documentation where
applicable, and timely notification of the results of the investigation. The investigation will be handled in as
confidential a manner as possible consistent with a fair, timely, and thorough investigation (e.g., parties will
receive appropriate due process, the District will reach reasonable conclusions based on the evidence
collected, etc.). Employees (or other complainants) making complaints are expected to cooperate fully with
the person or persons designated to investigate the complaint.

The District prohibits conduct severe enough to be unlawful. Yet even more, the District’s workplace conduct
standards also prohibit conduct and comments which are not severe enough to violate state or local or federal
law—>but which are still inappropriate in the workplace. For example, the District prohibits abusive conduct
in the workplace—whether or not it is based on a protected category. As a result, the District will take prompt,
appropriate, and effective corrective action (e.g., remedial measures) any time it is established that
discrimination, harassment, or retaliation in violation of this policy has occurred—whether or not such
violation also violates the law.

Corrective action may include, for example: training, referral to counseling, or disciplinary action ranging
from a verbal or written warning to termination of employment, depending on the circumstances.

The District will not tolerate retaliation against an individual for good faith reports of harassment,
discrimination, or retaliation; assisting another in making a report; cooperating in an investigation; filing an
administrative complaint with a government agency; or engaging in other protected activity. Such retaliation
is a separate violation of the law and of District policy and is subject to disciplinary action up to employment
termination. Individuals who believe they have experienced or been threatened with such retaliation, and any
manager or supervisor who learns of possible retaliation, must immediately report it using the same
Complaint Reporting Process above.

RESPECTFUL CONDUCT

The District is committed to providing a professional and respectful work environment. In addition to
prohibiting all forms of discrimination and harassment, the District also prohibits any “intimidation or
bullying” in the workplace or at any work-related events.

Bullying is abusive conduct that a reasonable person would be hostile, offensive, and unrelated to the
District’s legitimate business interests. It may include repeated infliction of verbal abuse, derogatory
remarks, insults, epithets, verbal, or physical conduct that a reasonable person would find threatening,
intimidating, or humiliating, or the gratuitous sabotage or undermining of a person’s work performance.

Disciplinary action, up to and including termination, may be taken against any employee found to have
violated this policy, amongst other appropriate actions.

Any individual who believes that they have been the subject of bullying should immediately report concerns
to their direct supervisor or the General Manager, if needed. No employee will be subject to any form of
retaliation for reporting an incident of bullying or for participating in the investigatory process, if needed.

VEHICLE USAGE

The District provides vehicles for employees to use while on “duty status”. These vehicles are to be used by
District employees only, and for the sole purpose of District business. Further, District vehicles and District
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14.

employees must remain inside PVCSD boundaries during all duty status hours with the exception of utilizing
for necessary District business. PVCSD vehicles are not to be used for any form of after-hours activities,
unless authorized by the General Manager in writing. The District’s gasoline tank is to ONLY be used to fill
PVCSD’s vehicles unless otherwise explicitly authorized by the District General Manager. No gasoline shall
be dispensed for employee’s personal use. The General Manager may in his or her discretion provide up to
one (1) gallon of gas or a reasonable equivalent of electric vehicle charging to assist stranded motorists within
the District.

District employees and Board members may, in the course of District business, drive District vehicles
equipped with global positioning system (GPS) technology. GPS technology provides the District with
business-related purposes such as vehicle, fuel use, diagnostic data, speed, location, routing, idling, and
utilization information. Additionally, GPS technology greatly enhances District job performance, personnel
safety, and distribution of District resources.

The District may participate in the California Department of Motor Vehicles (DMV) Employer Pull Notice
(EPN) Program. Employees whose job description requires the possession of a valid California driver’s
license must maintain their driver’s license with no limitations for operating District vehicles. Such
employees are required to report any restrictions or validity of their DMV license status to the Office Manager
and/or General Manager within twenty-four (24) hours or by the next business day upon notification by the
DMV, law enforcement agency, or court.

Any violation of the aforementioned regulations will subject the employee to disciplinary action, up to and
including termination. When an employee is authorized to use his/her personal vehicle in the performance
of District work, he/she shall be reimbursed for the cost of said use on the basis of total miles driven and at
the rate specified in the Internal Revenue Service Guidelines in effect at the time of said usage.

PROFESSIONAL CERTIFICATION

All applicants applying for vacant positions requiring certification must present evidence of certification prior
to employment. District policy requires copies of certificates required to meet standards. The cost of renewal
and maintaining certifications will be paid for by PVCSD as long as employment continues.

WAGES AND PAY DAY

It is the goal of PVCSD that employees shall be paid fair and equitable wages which compare to prevailing
rates of surrounding districts in the area using like skills. Wage rates are determined on the basis of job
evaluation and wage surveys conducted for all job classifications. Employee compensation and benefits will
be evaluated by the Board of Directors annually to determine whether any changes will be made. The Board
of Directors may, in its discretion, review one or more employees’ compensation and/or benefits to determine
whether to make changes at other times.

Based on applicants’ knowledge, skills, certifications and abilities for the job position, the General Manager
may assign base pay for newly hired employees at any range within the published salary schedule for the
position the applicant was hired for.

All District supervisors or managers will conduct an annual performance review for each employee under
their charge. The evaluation will be based on work performance, job skills, job duties, and District goals.
Upon completion of the evaluation the supervisor or manager will review the evaluation with the employee.
The performance evaluation will be signed by the employee and supervisor. The General Manager will
review to approve the evaluation, sign the evaluation, and file the forms in the employee’s personnel file.
Employees with below average, average, or above average work performance scores will be eligible for an
annual merit increase of up to 5% within the published salary schedule.

The General Manager at his or her discretion may increase an employee’s base pay an additional 5%-10%
for interim job assignments of a higher paying job classification. The General Manager may increase
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employee salary outside of their earned merit increases up to 10% of their current salary upon justification
and approval of the majority of the District Board.

Cost of Living (COLA’s) adjustments to employees’ base salary or annual bonus pay may be approved by
the District Board with consideration of economic indicators, the job market comparable and the financial
conditions of the District.

Employees will be paid in full once every two (2) calendar weeks on Wednesday. The pay period will be the
previous two (2) weeks. The workweek is defined as beginning Sunday, 00:01 a.m., and ending Saturday, 12
midnight for employees who work a regular four- or five-day schedule during a calendar week.

ON-CALL DUTY

Every 24-hour period, Monday through Friday, one utility employee is required to be available for “on call”
for an emergency situation before or after normal work hours unless otherwise approved by the District
General Manager. Compensation for that status is paid at a rate of $10 per day when scheduled in addition to
any overtime logged for the work required. Any call out after defined work hours shall be for a minimum of
2 hours at the employee’s overtime rate. Each Saturday and Sunday, one utility employee is required to
available for “on call” for an emergency situation, and: (1) be scheduled for overseeing PVCSD’s operations
unless otherwise approved by the District General Manager, (2) shall be provided the necessary equipment
to access the automated SCADA system, and (3) determine if being on-site is required. Compensation for
this weekend status is paid at a rate of $50 per day in addition to any overtime logged for the work required.
Compensation for the performance of on-call duty during a District recognized holiday is paid at a rate of
$50. Scheduling for ‘On Call’ duty is done by the Utility Division Supervisor or the District General
Manager. Modification of this is subject to PVCSD review and may change at the discretion of the General
Manager.

Due to the nature of shift work, Security Patrol Officers and Gate Attendants are compensated for working a
shift other than the typical daytime hours. Those working the ‘A’ shift will receive an additional $4.50 per
day and those working the ‘C’ shift will receive an additional $3.50 per day. Modification of this is subject
to General Manager review and may change at its discretion.

FULL-TIME VS. PART-TIME EMPLOYMENT

Full-Time: A full-time employee is one who is regularly assigned to work 32 or more hours per week and
shares weekend and holiday coverage as required by the job. Such employees are entitled to all full-time
benefits of medical, vacation and sick leave. Full-time employees are eligible for annual performance reviews
and wage reviews in accordance with District policy.

Part-Time: A part-time employee is one who is regularly scheduled to work less than 30 hours per week.
This employee may share weekend and holiday coverage as required by the job. Part-time employees’
eligibility for medical, vacation or sick leave benefits is determined individually at the discretion of the Board
of Directors. Part-time employees working 1000 hours or more per fiscal year are required to participate in
the PERS retirement program. CALPERS retired annuitants may be hired as part-time employees. Retired
annuitants are subject to related State law employment limitations including being limited to 960 hours of
work per fiscal year. The General Manager in his or her discretion may at any time authorize the hiring of a
temporary, and/or part-time employee to facilitate the necessary operational and administrative business of
the District.

DISTRICT PROPERTY AND CONFIDENTIAL INFORMATION

The security and usage of District property is of vital importance to the District. District property includes
not only tangible property, like desks and computers, but also intangible property such as confidential
information. It is critical for the District to preserve and protect its confidential information, as well as the
confidential information of customers, suppliers, and third parties. All employees are responsible for ensuring
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that proper security is maintained at all times. Further, any damage to District property may be grounds for
discipline, up to and including termination.

“Confidential Information” means all information, not generally known, belonging to, or otherwise relating
to the business of the District or its clients, customers, suppliers, vendors, affiliates or partners, regardless of
the media or manner in which it is stored or conveyed, that the District has taken reasonable steps to protect
from unauthorized use or disclosure. Confidential Information includes but is not limited to trade secrets as
well as other proprietary knowledge, information, and know-how; non-public intellectual property rights,
including business plans and strategies; manufacturing techniques; formulae; processes; designs; drawings;
discoveries; improvements; ideas; conceptions; test data; compilations of data; and developments, whether
or not patentable and whether or not copyrightable.

“Personal Identification Information” includes individually identifiable information about employees,
customers, consultants, or other individuals, such as Social Security numbers, background information, credit
card or banking information, health information, or other non-public information entrusted to the District
regarding an individual’s personal identity. There are laws in the United States and other countries that protect
certain types of Personal Identification Information, and employees should not disclose such protected
Personal Identification Information that has been acquired and retained by the District about other individuals
to any third party or from one country to another without prior managerial approval.

Given the nature of the District’s business, protecting Confidential Information and Personal Identification
Information is of vital concern to the District. This information is one of the District’s most important assets.
It enhances the District’s opportunities for future growth, and indirectly adds to the job security of all
employees. Failure to take reasonable measures to protect the District’s Confidential Information may
jeopardize its status as a trade secret. While employed by the District, employees must not use or disclose
any Confidential Information or Personal Identification Information that they produce or obtain during
employment with the District, except to the extent such use or disclosure is required in connection with
performing their jobs. Employees may not use or disclose Confidential Information or Personal Identification
Information for any reason after the employment relationship with the District ends. Misuse or unauthorized
disclosure of Confidential Information or Personal Identification Information may result in immediate
termination, as well as potential personal and criminal liability.

Nothing in this Guideline limits any rights an employee may have to discuss terms, wages, and working
conditions of employment, or disclose information about sexual harassment or other unlawful acts in the
workplace, as protected by applicable law. Employees are permitted to disclose Confidential Information that
they are required to disclose pursuant to judicial order or other legal mandate. Should such a circumstance
arise, the employee agrees to give the District prompt notice, prior to the deadline of the disclosure
requirement, and to fully cooperate with any efforts by the District to obtain and comply with any protective
order imposed on such disclosure.

Upon separation of employment, whether voluntary or involuntary, all tangible and intangible District
property must be returned to the District immediately. This includes documents, materials, data files, and
records of any kind, including any that contain Confidential Information or Personal Information, and any
copies thereof. Also, the terminating employee must immediately notify the District if the employee has
Confidential Information or Personal Information stored in the employee’s personal computer, or in a mobile,
cloud, or other storage medium, and work with the District to identify all such Information and its location
and help ensure it is retrieved and/or permanently deleted by the District (or the District’s designated agent).

DIVISIONAL TRANSFER

Any employee making a Division or job position transfer will be subject to a one hundred- and eighty-day
(180) day probationary period in the new position. Any employee that does not successfully conclude a one
hundred- and eighty-day (180) day probationary period in their new position will be subject to termination
or a return to their previous position at the discretion of the District General Manager.
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19.

Any employee may be cross trained in the responsibilities of another job classification. Such employee shall
be paid the rate appropriate to the job classification for the hours worked in that job classification once the
employee formally assumes the new position and for the lowest rate of any qualified job classification for
vacation pay, and the like.

HOURS OF WORK

A.

Work Shift

In a two-week period, utility personnel work a 9/80 schedule as follows 7:00 A.M. to 4:00 P.M. four
(4) days a week and have every other Friday off; working Fridays have a schedule of 7:00 A.M. to
3:00 P.M. and administrative personnel work from 8:00 A.M. to 4:00 P.M. five (5) days per week.
Patrol Officers work ten (10) hour shifts, four (4) days per week whereas the Security Supervisor
may work ten (10) hour shifts, four (4) days per week, or with the approval of the District General
Manager may work twelve (12) hour shifts three (3) days per week, and four (4) hours remotely per
week; Security Gate Attendant Supervisor works nine (9) hours shifts, four (4) days per week: Gate
Attendants work eight (8) hour shifts, five (5) days per week, which enables the District to have
round-the-clock security dispatch. Shifts are identified as: ‘A’ begins at 12 midnight and ends at
8:00 a.m.; ‘B’ shift begins at 8:00 a.m. and ends at 4:00 p.m.; ‘C; shift begins at 4:00 p.m. and ends
at 12 midnight. Shift hours may vary as deemed necessary by the Security Division Supervisor and
based upon the needs of the District. Although employees may, upon hiring, work particular hours,
the District does reserve the right to reassign an employee to other shifts or other hours as need
arises.

Employees are expected to be on time daily and remain on the job throughout the regularly
scheduled workday. Nonexempt employees are required to accurately record and save all actual
time worked on each day using PVCSD’s official timekeeping system. Nonexempt employees are
prohibited from working “off the clock,” meaning working time that is not recorded for payroll
purposes. Any nonexempt employee who believes that he or she is expected to or has been asked
to work without recording his or her time “off the clock” must immediately contact PVCSD’s
General Manager.

Time-Keeping

Accurately recording time worked is the responsibility of every PVCSD employee. Federal and state
laws require PVCSD to keep an accurate record of time worked by non-exempt employees in order
to calculate employee pay and benefits. Time worked is all time actually spent on the job performing
assigned duties.

Altering, falsifying, tampering with time records, or recording time on another employee’s time
record may result in disciplinary action, up to and including termination of employment.

It is the employee’s responsibility to sign their time records to certify the accuracy of time recorded.
Each Division Supervisor will review the time records for their employees and then approve the
time record before submitting it for payroll processing. The General Manager shall review all time
records for accuracy once submitted to payroll.

Meal and Rest Periods

The regular hours of work each day for full-time nonexempt employees shall be consecutive except
for interruptions for a meal period and two (2) paid fifteen (15) minute breaks (one mid-morning
and one mid-afternoon). Part-time nonexempt employees shall be eligible for a compensated fifteen
(15) minute break after the completion of four (4) hours of work and shall receive two paid fifteen
(15) minute breaks if they work eight (8) hours in a day.
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21.

22.

23.

All meal periods will be “duty-free,” where the employee will not be required to perform any duties
during his/her meal period. However, some employees, who, due to the nature of their work, are
unable to be relieved of all duties during their meal period, may be required to take an on-duty meal
period, which is counted as time worked and paid accordingly. All on-duty meal periods must be
pre-approved by management.

OVERTIME

The around-the-clock nature of District work may make it necessary for employees to work required
overtime. All overtime requires prior approval of the supervisor.

Overtime is defined as: time worked in excess of forty (40) hours in a work week; (please note that this is
limited to only those employees on the eight-hour, five-day week/ or on a 10-hour, four-day week); or time
worked on a designated holiday by a full-time employee. Part-time and temporary employees are not eligible
for holiday pay. Overtime shall be paid as time and one-half (1 % times regular rate). PVCSD recognizes
holidays are paid at 2.0 times the regular rate of pay for hours worked on a District observed holiday. Security
and Gate personnel whose regularly scheduled day off falls on a holiday, will not receive holiday pay unless
worked. PVCSD paid time off such as vacation or sick days are not considered hours worked for the purpose
of calculating overtime.

EMPLOYEE ABSENCE FROM WORK

All employees are expected to be on time. Should an illness or emergency situation occur, and employee is
unable to report to work at his or her regular time, the employee must notify their supervisor, if possible, at
least two (2) hours before the start of the shift. The supervisor will advise the employee of the proper
procedure to follow depending on the reason for and expected duration of the absence. All employees must
contact the supervisor each day they are out unless otherwise instructed. Employees who fail to notify the
supervisor in advance of absenteeism may be subject to disciplinary action or dismissal. Failure by an
employee to return to work within 48 hours of the date he/she is scheduled to return to work from any type
of approved leave or regularly scheduled time off, shall be considered job abandonment and an automatic
resignation by the employee. The District will consider evidence of extenuating circumstances if it is
submitted to the General Manager within 10 calendar days of the day the employee first failed to report to
work. Any applicable leave of absence law governs in the event of a conflict with District policy.

HOLIDAYS

This policy shall apply to all regular, full-time, employees. Part-time and temporary/seasonal employees are
not eligible for and do not receive holiday pay.

PVCSD recognizes the following paid holidays: New Year’s Day, Martin Luther King Jr. Day, President’s
Day, Memorial Day, Independence Day, Labor Day, Veterans Day, Thanksgiving Day and Thanksgiving
Friday, and Christmas Day. An employee will be paid double time if they are required to work on a holiday.
If a holiday falls on a weekend day, then the District will determine a preceding or succeeding day to be taken
as the holiday. All employees will additionally receive one floating holiday per year. Utility staff and
Administrative staff shall receive a paid shift for the observed holidays.

HEALTH BENEFITS

Under the terms of the policies established from time to time by the Board of Directors of the District, PVCSD
provides medical insurance for full-time employees and their dependents. These benefits will commence on
the 1st of the month following the end of an employee’s 60 calendar days of employment. All benefits cease
at the end of the month upon termination of employment, whether voluntary or involuntary, except as may
be required to comply with applicable law. Employees’ contribution for the cost of health care coverage for
self and dependents shall be calculated and deducted based on 26 pay periods per year. The Board of Directors
will review and establish the employees’ contribution rate annually at its discretion. A dependent of an
employee must be under the age of 26. For more information, please review Appendix C describing the
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217.

28.

District’s benefits. Employees that elect not to participate in the Districts medical insurance program are
eligible to receive $100 a month, $1200 annually in lieu of health insurance. Employees may elect to add this
benefit into their Health Reimbursement Account (HRA) subject to HRA limitations.

HEALTH REIMBURSEMENT ACCOUNT BENEFITS

Full-time employees will receive an annual Health Reimbursement Account. The approved annual amount
will commence January 1 of each year and expire December 31 of each year. The amount is available to all
full-time employees regardless if health insurance benefits have been elected through PVVCSD or not. This
amount can be used to offset the employee contribution paid each pay period, and/ or receipts can be
submitted for medical services to be reimbursed. New hires will receive a prorated amount based on the
number of remaining months in the year. Newly-hired District employees are eligible to utilize the Health
Reimbursement Account only after successful completion of their one hundred and eighty (180) day
probational period. The Health Reimbursement account can be used retroactively for any qualifying expenses
accumulated during that 180-day probational period. For employees who are subject to a probationary period
exceeding 180 days, this benefit will remain “Active” at the 180-day mark regardless of the initial
probationary interval. For more information, please review Appendix C describing the District’s benefits.

LIFE INSURANCE BENEFITS

PVCSD provides a Group Term Life Insurance Policy to all full-time employees at a designated benefit
amount to be paid in the event of death of an employee to the employee’s designated beneficiary(ies). This
benefit will commence on the Ist of the month following the end of an employee’s ninety (90) days of
employment. This benefit is offered by PVCSD at no charge to employees. For more information, please
review Appendix C describing the District’s benefits.

RETIREMENT BENEFITS

PVCSD provides, through the California Public Employees Retirement System (CalPERS), a retirement plan
for eligible employees. Employees are required to pay the employee contribution towards this benefit,
percentages are determined annually by CalPERS. The Board of Directors will review and establish the
benefits annually at its discretion. For more detailed information about specific benefits visit the CalPERS
website and please review Appendix C describing the District’s benefits.

457 SUPPLEMENT RETIREMENT BENEFITS

Since PVCSD participates in CalPERS, an optional 457 Supplement Retirement Benefit is also available.
This benefit is available to any full-time employee. The contributions are pre-tax and can be adjusted at any
time. For more information, please inquire at PVCSD office and please review Appendix C describing the
District’s benefits.

VACATION POLICY AND ACCRUAL

PVCSD provides vacation, which is paid time off, for employees as a means to rest and rejuvenate. PVCSD
encourages employees to utilize this benefit every year. PVCSD believes personal time off is an important
means to enable continuation of strong performance and positive contribution to PVCSD, as well as
encourage a balanced and enriching life for employees.

PVCSD will review and may change any of these vacation benefit provisions at its discretion.

A. Eligibility and Accrual

Full-time employees will accrue vacation according to continuous years of service in accordance
with the following schedule:
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From hire date, but less than 5 years of continuous employment: 3.08 hours per pay period
(80 hours per year).

More than 5 years, but less than 15 years of continuous employment: 4.62 hours per pay
period (120 hours per year).

More than 15 years of continuous employment: 6.16 hours per pay period (160 hours per
year).

Part-time employees with continuous service who the General Manager has determined to be
eligible to accrue vacation, will accrue vacation in accordance with the above chart, on a pro-rated
basis determined by normal hours worked. Active service for all employees commences with their
first day of work and continues thereafter unless broken by an absence without pay or a leave of
absence.

Vacation accrual for all PVCSD employees is limited to a maximum of 160 hours and may be used
at any time upon approval from their Supervisor. The employee will not thereafter accrue additional
vacation benefits until such time as he/she takes sufficient time off to reduce the total accrued
vacation benefits below the maximum. At no point will an employee be allowed to have a negative
balance. Employees will be eligible to begin accruing vacation upon successful completion of the
probationary period.

Use of Vacation

In order to request vacation time, employees should submit a Vacation Request form to their
Supervisor. Every effort will be made to accommodate all employees’ requests for specific vacation
leave time. However, the Supervisor will also consider the needs of the Division when evaluating
vacation requests.

A holiday that falls during an employee’s vacation leave will be treated and paid as a holiday and
not as a day of vacation leave.

PVCSD will not require an employee to take vacation time in lieu of sick leave or leave of absence
during periods of illness. However, the employee may elect to take vacation time in the case of
extended illness where available sick leave has exhausted.

Preference in selection of vacation dates will be governed by length of service subject to the needs
of the District and as approved by the Division supervisor and General Manager.

Payment for Unused Vacation

Upon separation from PVCSD employment, or upon election of the employee, an employee will be
paid for accrued, unused vacation days at 100% of the employee’s hourly rate at the time of
separation or time of election. In cases where an employee terminates employment with PVCSD
and has been permitted to take vacation time prior to actual accrual, the final paycheck will reflect
a deduction relative to the amount of un-accrued time off taken.

29. SICK LEAVE
PVCSD provides paid time off for the purpose of illness or other medical requirements. P\VCSD will review
and may change any of these sick leave benefit provisions at its discretion.
Sick leave is defined as absence from work due to illness, non-industrial injury, or quarantine due to exposure
to a contagious disease. In addition, dentist and doctor appointments and prescribed sickness prevention
measures shall be subject to sick leave provided prior notice is provided to PVCSD’s General Manager.
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A. Entitlement

Regular, full-time employees are provided with 78 hours of sick leave annually, and are provided
with these hours on an accumulation basis each and every pay period. Any unused sick leave shall
carryover to the following year with a cap of 180 hours.

Part-time are provided with a pro-rated sick leave entitlement based upon their hours worked.
Verification

In order to receive compensation while on sick leave, the employee shall notify his/her supervisor
prior to the time for beginning the regular workday, or as soon thereafter as practical, or two days

prior in the case of absence for a doctor’s appointment.

Employees are required to notify their supervisor as soon as possible of their absence due to illness
or injury.

PVCSD strictly prohibits any form of retaliation or discrimination against an employee for
attempting to use or using paid sick leave under this policy, and for any other reason prohibited by
applicable law. Employees who believe that they have been discriminated or retaliated against
should report their concerns to PVCSD’s General Manager.

B. Use of Sick Leave

Sick leave may be applied to the following non-exclusive circumstances:

1. An absence necessitated by an employee’s personal illness or injury.
2. Medical and dental office appointments.
3. Absence from duty because the employee’s presence is needed to attend to the serious

illness of a member of his or her immediate family. For purposes of this policy, immediate
family shall mean parent, step-parent, sibling, grandparent, spouse, child (of any age),
grandchild, domestic partner or legal guardian. All conditions and restrictions placed on an
employee’s use of sick leave apply also to sick leave used for care of a family member.

4. IlInesses while on paid vacation will be charged to sick leave rather than vacation only
under the following conditions:
a. The illness or injury of the employee or member of the employee’s immediate

family was of a nature that would preclude the effective use of vacation and would
prevent the employee from performing his or her normal duties.

b. The employee must notify the General Manager within four (4) calendar days of
the beginning of the illness or prior to the end of his or her vacation leave,
whichever is sooner, to request that his or her illness on vacation be charged to

sick leave.

c. PVCSD shall be under no obligation to extend the vacation beyond the original
scheduled vacation ending date.

d. Upon the employee’s return to work, the employee must furnish PVCSD with a

certificate signed by a physician or other medical provider stating the nature of
the medical condition and the period of disablement.

Sick leave may also be taken by an employee for the purpose of attending to an ill or injured member
of the employee’s immediate family as permitted by law, including the “Kin Care” requirements set
forth in California Labor Code section 233. Employees should notify their supervisor to the extent
feasible in order to avoid disruptions in work schedule as a result of use of Kin Care time. Family
members eligible for this coverage is defined in the California Labor Code and might include
parents, children, and spouses.
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31.

In any use of sick leave, an employee’s account shall be charged to the nearest quarter hour for a
non-exempt employee, while exempt employees will be charged only for full-day absences. At no
point will an employee be allowed to have a negative balance.

An employee may be required to furnish a certificate issued by a licensed health care provider or
other satisfactory evidence of illness, injury, medical condition or medical or dental office calls
when PVCSD has notified the employee in advance of such a requirement or when the employee
has been under the care of a physician.

Use of Sick Leave During Training Sessions and Other Off-Site Events

Training sessions, conferences, and other required P\/CSD events that an employee attends for more
than six (6) hours in a given workday shall be treated as a full eight (8)-hour day. However, if an
employee is unable to attend all or a portion of the training or event due to illness or other incapacity,
the employee must report to the General Manager the number of hours the employee missed due to
illness so that the appropriate amount of time is deducted from the employee’s sick leave.

BEREAVEMENT

In the event of a death in the immediate family, an employee may be granted a paid leave of absence not to
exceed three (3) business days. If and only in the event of bereavement-related travel, limited to outside of
the State of California or exceeding 1,000 miles, whichever is greater, may the employee submit a request to
the District General Manager for a two (2)-day extension of bereavement. This is in addition to regular sick
leave and vacation time. Certification and documentation may be required by the PVCSD Manager. For
purposes of this policy and defining an applicable bereavement based event: an employee’s immediate family
is defined to include spouse, parents, children, brother, sister, grandparents, father-in-law, mother-in-law,
sister-in-law, brother-in-law, domestic partner, or any other person who is a legal dependent of the employee.

PREGNANCY-RELATED DISABILITY LEAVE

A

Eligibility

PVCSD recognizes that employees may be unable to work for temporary but extended periods of
time due to pregnancy, childbirth, or related medical conditions. Accordingly, for any employee
who is disabled by pregnancy, childbirth, or related medical conditions, PVCSD provides leave for
the period of actual disability (“Pregnancy Disability Leave”), up to a maximum of four (4) months.
Pregnancy Disability Leave may be taken intermittently, or on a reduced-hours schedule, as
medically advisable. An employee may also be entitled to a reasonable accommodation for
pregnancy, childbirth, or related medical conditions.

In accordance with applicable law and this policy, female employees may be eligible for a leave of
absence and/or transfer based on pregnancy, regardless of length of service with P\VCSD.

Pregnancy-Related Disability Leave

1. A woman is “disabled by pregnancy” if, in the opinion of her health care provider, she is
unable to work at all or is unable to perform one or more of the essential functions of her
job or to perform these without undue risk to herself, to the successful completion of her
pregnancy, or to other persons.

2. Pregnancy disability leave is for any period(s) of actual disability caused by pregnancy,
childbirth, or related medical conditions. Where medically advisable, pregnancy disability
leave may be taken for a reasonable period of time, up to four (4) months per pregnancy
(88 workdays for a full-time employee).

Leave Due to Normal Childbirth
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An employee shall be entitled to the minimum leave entitlements required by applicable law.

D. Leave/Transfer and Other Reasonable Accommodation Requests

1. Whenever possible, an employee should submit a written request for Pregnancy Disability
leave to the General Manager as soon as she is aware of the need for such leave. If the
leave is foreseeable, the employee must provide 30 calendar days’ advance notice to the
General Manager of the need for Pregnancy Disability Leave. If it is not practicable to give
30 calendar days’ advance notice of the need for such leave, the employee must notify the
General Manager as soon as practicable after she learns of the need for such leave. If an
employee fails to provide the requisite 30 days’ advance notice for a foreseeable need for
leave, without any reasonable excuse for the delay, PVCSD reserves the right to delay the
taking of the leave until at least 30 days after the date that the employee does provide such
notice.

2. PVCSD shall respond to the leave or transfer request as soon as practicable and, in any
event, no later than 10 calendar days after receiving the request. PVCSD shall attempt to
respond to the leave request before the date the leave is due to begin. Once given, approval
shall be deemed retroactive to the date of the first day of the leave.

3. Reasonable accommodation other than leave or transfer will be granted upon request. Such
requests must be supported by a written certification from the employee’s health care
provider.

E. Intermittent L eave

Pregnancy disability leave need not be taken in one continuous block. It may be taken on an as-
needed basis, intermittently or on a reduced work schedule.

1. If it is medically advisable and foreseeable that an employee will be taking intermittent
leave or leave on a reduced work schedule, PVCSD may require that the employee transfer
temporarily to an available alternative position.

2. An “alternative position” is one that provides pay and benefits equivalent to those of the
employee’s regular position and better accommodates recurring periods of leave than the
employee’s regular job. It does not have to have equivalent duties. However, the employee
must be qualified for the position.

3. Transfer to an alternative position may include altering an existing job to better
accommodate the employee’s need for intermittent leave or a reduced work schedule.

F. Temporary Transfers

1. An employee may request a temporary transfer to a position with less strenuous or less
hazardous duties where the employee’s health care provider certifies that such a transfer is
medically advisable.

2. Temporary transfers will be granted where appropriate and when PVCSD is able to
reasonably accommodate the transfer, provided that the transfer would not require PVCSD
to:

a. Create additional employment;
b. Discharge another employee;
c. Violate a collective bargaining agreement;
d. Transfer a more senior employee in order to make room for the employee’s
transfer; or
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e. Promote or transfer the employee or any other employee to a position for which
he/she is not qualified.

G. Certifications

1. As a condition of taking a pregnancy disability leave or transfer, the employee must provide
medical certification from her health care provider that she is disabled due to pregnancy,
childbirth or related medical conditions and/or that a transfer to an alternative position is
medically advisable.

2. The medical certification should include:
a. The date on which the employee becomes disabled due to preghancy or the date
of the medical advisability for the transfer;
b. The probable duration of the period(s) of disability or the period(s) for the
advisability of the transfer; and
c. A statement that, due to the disability, the employee is unable to work at all or to

perform any one or more of the essential functions of her position without undue
risk to herself, to the successful completion of her pregnancy, or to other persons
or a statement that, due to pregnancy, the transfer is medically advisable.
H. Recertification
Recertification may be required where additional time is requested.

. Fitness for Duty

The employee must provide certification from her health care provider of her fitness for duty prior
to being reinstated.

J. Pay During Leave
1. Pregnancy disability leave is unpaid leave. However, the employee may request or PVCSD
may require that the employee use accrued sick leave to provide pay during the period of
leave.
2. An employee may also elect, at her option, to use accrued vacation or other accrued paid

time off, if any, to provide pay during pregnancy disability leave.

3. The employee may also be eligible to receive temporary disability insurance payments
during her pregnancy disability leave, and to coordinate the use of any accrued sick leave
and/or vacation to supplement temporary disability insurance payments.

K. Reinstatement

1. The employee is entitled to be reinstated to the same or a comparable position upon release
to return to work by her health care provider.

a. Where a definite date of reinstatement has been agreed upon at the beginning of
the leave, the employee will be reinstated by the date agreed upon, provided that
the employee has provided medical certification of her fitness for duty.

b. If the actual reinstatement date differs from the original agreement, the employee
will be reinstated within two (2) business days, where feasible, after the employee
notifies PVCSD of her readiness to return and provides medical certification of
her fitness for duty.
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c. Failure to return to work on the next workday following the expiration of
pregnancy disability leave may be grounds for termination of employment.

2. The employee is not, however, entitled to any greater right of reinstatement than she would
have had if she had not taken leave. Thus, reinstatement to the “same position” may be
denied if:

a. For legitimate business reasons, unrelated to the employee having taken a
pregnancy disability leave or transfer, the employee would not otherwise have
been employed in her same position at the time reinstatement is requested; or

b. Each means of preserving the job or duties for the employee (such as leaving it
unfilled or filling it with a temporary employee) would substantially undermine
PVCSD’s ability to operate safely and efficiently.

3. Also, the employee has no greater right to reinstatement to a “comparable position” or to
other benefits and conditions of employment than an employee who has been continuously
employed. Thus, reinstatement to a comparable position may be denied if:

a. There is no comparable position open on the employee’s scheduled date of
reinstatement or within 10 business days thereafter; or

b. a comparable position is available, but filling the available position with the
returning employee would substantially undermine PVCSD’s ability to operate
safely and efficiently.

L. Seniority and Benefits

1. In general, employees taking pregnancy disability leave will be treated the same as other
similarly situated employees taking disability leave.

2. The employee returning from a pregnancy disability leave shall return with no less seniority
than she had when the leave commenced for purposes of layoff, recall, promotion, job
assignment, and seniority related benefits such as vacation.

3. The employee shall retain employee status during the period of leave, and the leave shall
not constitute a break in service for purposes of longevity and/or seniority.

M. Group Health Insurance

PVCSD will continue to pay its share of the premium for the employee’s health insurance that
PVCSD would have paid but for the employee’s pregnancy disability leave. The employee will be
responsible for paying for his or her share of the premium as well as his or her same share of
dependent coverage, and such payment will be due at the same time as if it had been made by payroll
deduction. Such PVCSD payment will continue for a maximum of four (4) months in any 12-month
period, beginning on the date the pregnancy disability leave commences. If the employee is not
eligible for continued paid coverage or if coverage ceases, the employee may continue group health
insurance coverage pursuant to Cal-COBRA guidelines.

32. CALIFORNIA FAMILY RIGHTS ACT

The California Family Rights Act (CFRA) authorizes eligible employees to take up a total of 12 weeks of
paid or unpaid job-protected leave during a 12-month period. While on leave, employees keep the same
employer-paid health benefits they had while working. Eligible employees can take the leave for for those
reasons specified under the California Family Rights Act (2 CCR § 11087).
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35.

Employees must notify PVCSD as soon as they are aware of the need for such leave. For foreseeable leave,
the employee must provide 30 calendar days’ advance notice. For events not foreseeable 30 days in advance,
the employee must give notice as soon as is practicable, and generally must comply with PVCSD’s normal
call-in or notice procedures. All requests for CFRA Leave should include enough information to make
PVCSD aware that the employee needs qualifying leave, and the anticipated timing and duration of the leave,
if known. If an employee fails to provide the requisite 30-day advance notice for foreseeable events without
a reasonable excuse for the delay, PVCSD reserves the right to delay the start of the leave until at least 30
days after the date on which the employee does provide such notice. Once aware the employee needs leave,
PVCSD will inform the employee as to whether the employee is eligible under CFRA for such leave. PVCSD
may request documentation evidencing the need for such leave as permitted by law.

Eligible employees who take CFRA Leave should note that they are guaranteed employment in the same or
a comparable position upon termination of such leave, subject to any exceptions provided by law.

If PVCSD employs both parents who are entitled to CFRA Leave, both employees are entitled to 12 weeks
of leave each.

PVCSD will not discriminate against an employee for exercising CFRA rights or giving information or
testimony as to the employee’s or another person’s CFRA Leave; nor will PVCSD interfere with or limit the
exercise or attempted exercise of such rights.

MILITARY LEAVE OF ABSENCE

PVCSD will grant employees a military leave of absence to the extent required by applicable federal and
state law.

MILITARY SPOUSE LEAVE

Qualified California employees will be given up to 10 days leave during that time in which the employee’s
spouse or domestic partner is on leave from deployment in a combat zone with the active duty or reserve
military or national guard during a period of military conflict. Employees may use accrued vacation time to
cover this absence. If the employee has no accrued vacation, the employee must request time off without pay.

Qualifying employees are employees who work an average of 20 hours per week and have a spouse or
domestic partner who is serving as (1) a member of the U.S. Armed Forces and who has been deployed during
a period of military conflict to an area designated as a combat theater or combat zone by the President of the
United States or (2) a member of the Armed Forces Reserve Components or the National Guard and has been
deployed during a period of military conflict.

Qualifying employees who wish to request this leave must provide PVCSD with a written request for such
leave within two (2) business days of receiving official notice that the military spouse or domestic partner
will be on leave from deployment. The employee must also provide written documentation to PVCSD
certifying that the military member will be on military leave from deployment.

JURY DUTY LEAVE

An employee summoned for jury duty will immediately notify the PVCSD Office Manager. PVCSD will
provide employees time off to serve, as required by law, on a jury or grand jury if the employee provides
reasonable advance notice. PVCSD will also provide employees with time off to appear in court or other
judicial proceedings as a witness to comply with a valid subpoena or other court order.

While serving on a jury, employees will be given a paid leave of absence for the entire duration of their jury
service. Said paid leave of absence is conditional upon the employee returning to work upon dismissal each
day to complete his/her remaining normal workday. It is also conditional upon the employee’s conveyance
to PVCSD of any compensation received as a juror, not including any travel allowance.
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36.

37.

38.

VOTING LEAVE

PVCSD encourages all employees to perform their civic duty by participating in elections. In circumstances
where an employee’s work schedule does not provide sufficient time off to vote on an election day, PVCSD
will provide employees with a reasonable amount of time off to vote during scheduled work time, up to two
(2) hours of paid time off. Employees who require time off to vote must notify their supervisor at least two
(2) days prior to each election day and must submit proof of voting. PVCSD reserves the right to specify a
time period in which employees are permitted to leave work in order to vote. With approval of the General
Manager, employees may use vacation pay to cover any work missed in excess of the two (2) hours paid by
the District.

DISCRETIONARY LEAVE

PVCSD authorizes unpaid discretionary leave for medical or other reasons constituting good cause away
from assignment. An unpaid discretionary leave must be approved by the General Manager. No unpaid
discretionary leave shall be granted unless the employee requests the leave in writing and includes the reason
for the request. Approval by the appropriate authority shall be in writing. No unpaid discretionary leave
pursuant to this section shall be requested or authorized for the purpose of imposing disciplinary action upon
any employee.

There is no entitlement to be reinstated in the exact position the employee occupied prior to the leave, PVCSD
is allowed to place the employee back in a substantially similar position. Additionally, if the position is
subjected to layoff during the employee’s absence, he or she is not insulated from layoff because of being on
leave. This section is designed to grant special requests for unpaid discretionary leave which are not
specifically addressed in other sections of these policies. An employee on an unpaid discretionary leave shall
not receive compensation or accrue sick leave, vacation, or holiday credits. After 30 consecutive business
days on an unpaid discretionary leave, employer contributions to retirement, life insurance, medical, dental,
or other designated benefit plans shall be suspended until the employee is reinstated. However, upon approval
of unpaid discretionary leave, the employee may elect to continue his or her benefits coverage at his or her
own expense, with the exception of retirement benefits which may not be so continued. Any employee
requesting unpaid discretionary leave shall utilize all of his or her accrued compensatory time-off,
administrative leave, and vacation time prior to the start of the unpaid discretionary leave.

If an employee takes an unpaid discretionary leave while on probation, his or her probationary period shall
be extended the same length of time as the leave without pay. Such extension of probationary periods which
arise as a result of this policy shall not be perceived as casting aspersions on any employee, but rather as a
way to more accurately monitor employee performance.

Upon expiration of an approved unpaid discretionary leave, PVCSD shall endeavor to return the employee
to the same or equivalent position he or she occupied at the time leave was granted. Unauthorized failure on
the part of an employee to report to work upon expiration of the unpaid discretionary leave shall constitute
job abandonment and will result in dismissal, unless the failure to report was due to an employee’s continued
leave as a disability accommodation under the Americans with Disabilities Act or Fair Employment And
Housing Act. Where a disability is at issue, PVCSD will engage the employee with an interactive process
meeting to determine whether a reasonable accommodation could bring the employee back to work or
whether additional discretionary leave is a reasonable accommodation.

LEAVE RELATED TO DOMESTIC VIOLENCE, SEXUAL ASSAULT, OR STALKING

PVCSD will provide time off to an employee who has been the victim of domestic violence, sexual assault
or stalking to seek any relief, including, but not limited to, a temporary restraining order, restraining order,
or other injunctive relief, to help ensure the health, safety, or welfare of the victim or his or her child. This
includes time off for court proceedings, services from a domestic violence shelter, program or rape crisis
center, counseling, medical attention, and participation in safety planning programs. PVCSD requires
reasonable advance notice of the leave when feasible. If time off is taken due to an emergency, the employee
must, within 15 days of the absence, provide PVCSD with certification of the need for the leave such as a
police report, court order, documentation from a healthcare provider, victims advocate, or counselor.
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39.

40.

Employees eligible for paid sick leave benefits under California law may take any such available paid time
off, consistent with such law, for the purposes set forth in this policy. For more information, please see the
Sick Leave policy. In the event paid sick leave benefits are not available, employees taking leave under this
policy may elect to apply accrued and unused vacation to such time.

PVCSD prohibits discrimination, discharge, or retaliation against an employee for taking time off or
requesting an accommodation under this policy, or based on the employee’s status as a victim of domestic

violence, sexual assault, and/or stalking.

CRIME VICTIMS’ LEAVE

PVCSD will provide time off to an employee to attend judicial proceedings related to a crime, if that
employee is a victim of crime, an immediate family member of a victim, a registered domestic partner of a
victim, or the child of a registered domestic partner of a victim. PVCSD requires that where feasible, in
advance of taking leave, the employee provide it with a copy of the notice of each scheduled proceeding that
is provided to the victim by the agency responsible for providing notice. If advance notice is not possible,
the employee is required to provide PVCSD with a copy of the notice within a reasonable time.

No employee who is absent from work pursuant to this provision will be discharged or otherwise
discriminated against in compensation or other terms, conditions or privileges of employment, because of
such absence. Such leave is unpaid. Employees taking leave under this policy may elect to apply vacation
time to such leave.

LEAVE FOR ORGAN AND BONE MARROW DONATION

PVCSD will grant an employee the following leaves of absence:

e Bone Marrow Donation: A paid leave of absence of up to five (5) business days in any one-year
period for the purpose of donating the employee’s bone marrow to another person.

e Organ Donation:
o A paid leave of absence of up to 30 business days in any one-year period for the purpose
of the employee donating the employee’s organ to another person.
o An additional unpaid leave of absence, not exceeding 30 business days in a one-year
period, for the purpose of the employee donating the employee’s organ to another person.

For leaves of absence under this policy that are paid, if an employee has earned and unused sick or vacation
time available, the employee is required to first use up to five (5) days of such paid sick or vacation time for
a bone marrow donation and up to two (2) weeks of sick or vacation time for organ donation.

In order to receive a leave of absence pursuant to this policy, the employee must provide written verification
to PVCSD’s District’s General Manager that the employee is an organ or bone marrow donor and that there
is a medical necessity for the donation of the organ or bone marrow.

Any leave taken for the donation of an organ or bone marrow will not constitute a break in service for
purposes of the employee’s right to salary adjustments, sick leave, vacation, annual leave, or seniority. During
any leave taken under this policy, PVCSD will maintain and pay for coverage under any group health plan,
for the full duration of this leave.

Leave provided under this policy may be taken in one or more periods. Leave taken under this policy will
not run concurrently with any leave taken pursuant to the federal Family and Medical Leave Act or the
California Family Rights Act.

Upon expiration of a leave of absence authorized by this policy, PVCSD will restore the employee to the
position held by the employee when the leave began or to a position with equivalent seniority status,
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employee benefits, pay, and other terms and conditions of employment. PVCSD may decline to restore an
employee because of reasons unrelated to the employee’s exercise of rights under this policy.

41. EXPECTATIONS FOR PVCSD PERSONNEL
Employees are expected to be at their workplace and ready for work at the established starting time and are
expected to perform their work assignments.
Employees shall not gather on PVCSD property nor conduct personal business during work hours.
Protective equipment that is required or provided by the PVCSD must be properly utilized and maintained
by employees as directed.
Employees must report all injuries or accidents to their supervisor at once.
Employees are required to promptly notify the General Manager of any changes in personal status, such as
name, address, telephone, marital status, etc. within five (5) business days of the change.
An employee shall not cause defective work nor interfere with the work of others.
An employee must be physically capable of performing work assignments.
Employees must perform all assigned duties and fulfill their responsibilities to PVCSD. Productivity and
workmanship must be up to PVCSD standards.
An employee must be available for work as scheduled or requested.
Employees shall be responsible for all PVCSD property that has been placed in their custody.
Employees shall not neglect their job, duties or responsibilities, nor refuse any work assigned to them.

42. FUNDAMENTAL RULES OF SAFETY
Every employee is responsible for safety. To achieve our goal of providing a completely safe workplace,
everyone must be safety conscious. Employees should report any unsafe or hazardous condition or act and
any defective or damaged equipment they observe to the supervisor immediately.
Employees are required to be familiar with relevant work procedures and safe work practices and know where
the first aid medical Kit is located as well as fire extinguishers. Employees are required to report all personal
injuries, regardless of how serious, to the supervisor or General Manager and get immediate first aid. Failure
to report accidents can result in a violation of legal requirements and can lead to difficulties in processing
insurance and benefit claims.
If an employee is injured on the job, he or she will be entitled to benefits under applicable state workers’
compensation law. PVCSD carries workers’ compensation insurance and will assist employees to obtain all
benefits to which they are legally entitled. Willful misconduct (e.g., horseplay, skylarking, initiating
workplace physical aggression, etc.) will negate an employee’s workers” compensation benefits.

43. WORKPLACE VIOLENCE POLICY
The District recognizes that workplace violence is a concern among employers and employees across the
country. The District is committed to providing a safe, violence-free workplace. In this regard, the District
strictly prohibits employees, consultants, customers, visitors, or anyone else on District premises or engaging
in a District-related activity from behaving in a violent or threatening manner. Moreover, the District seeks
to prevent workplace violence before it begins and reserves the right to address certain behaviors, even in the
absence of violent behavior. In an effort to prevent as well as investigate potential workplace violence, the
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District may utilize security cameras on District vehicles, property or security personnel to monitor workplace
locations.

The District believes that prevention of workplace violence begins with recognition and awareness of
potential early warning signs and has established procedures within the General Manager for responding to
any situation that presents the possibility of violence.

Workplace violence is any act or threat of physical violence, harassment, intimidation, or other threatening
disruptive behavior that occurs at the worksite, ranging from threats and verbal abuse to physical assaults
and even homicide, that can affect and involve employees, clients, customers and visitors. If any employee
observes or becomes aware of any of any workplace violence related actions or behavior by an employee,
customer, consultant, visitor, or anyone else, he or she should notify the Office Manager or General Manager
immediately. Further, employees should notify the Office Manager or General Manager if any restraining
order is in effect, or if a potentially violent non-work-related situation exists that could result in violence in
the workplace.

All reports of workplace violence will be taken seriously and will be investigated promptly and thoroughly.
In appropriate circumstances, the District will inform the reporting individual of the results of the
investigation. To the extent possible, the District will maintain the confidentiality of the reporting employee
and of the investigation. The District may, however, need to disclose results in appropriate circumstances,
for example, in order to protect individual safety. The District will not tolerate retaliation against any
employee who reports workplace violence.

If the District determines that workplace violence in violation of this policy has occurred, the District will
take appropriate corrective action and will impose discipline on offending employees. The appropriate
discipline will depend on the particular facts but may include written or oral warnings, probation,
reassignment of responsibilities, suspension, or termination. If the violent behavior is that of a non-employee,
the District will take appropriate corrective action in an attempt to ensure that such behavior is not repeated.

Under certain circumstances, the District may forego disciplinary action on the condition that the employee
takes a medical leave of absence. In addition, the District may request that the employee participate in
counseling, either voluntarily or as a condition of continued employment.

44, UNIFORM AND PROTECTIVE CLOTHING
PVCSD provides uniforms for all its permanent security patrol, gate and utility employees. Employees are
responsible for maintenance and repairs of uniforms. All employees are expected to wear their appropriate
uniforms while on duty.
Should personnel leave employment within their first one hundred and eighty days (180) days of
employment, the employee will be responsible for the cost of the uniforms. Pursuant to applicable law, the
amount deducted from the employee’s final paycheck for the cost of the uniforms will be limited to an amount
that will not cause the employee to be paid at a rate less than minimum wage.
New Employee Uniform Issuance Policy
Utility Employees
e Provided up to six (6) District-approved short-sleeve or long-sleeve work shirts upon hire.
e Provided up to one hundred dollars ($100) towards a qualifying purchase for the required steel toe
(or safety equivalent) work boots upon hire.
e Provided up to one hundred dollars ($100) towards a qualifying purchase for the required denim
blue or black work pants upon hire.
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Security Patrol

e Provided up to one hundred dollars ($100) towards a qualifying purchase for the required black
tactical boots upon hire.
e  Provided up to two (2) full sets of uniforms upon hire.

Security Gate Attendants

e  Provided up to two (2) uniform short-sleeve or long-sleeve shirts upon hire.
e Provided one (1) sweater, one (1) jacket, and one (1) name badge upon hire.

District Employee Uniform Reimbursement Policy

All reimbursements for any uniforms or protective clothing must be compliant with uniform standards as
deemed necessary by PVCSD management and include any applicable logos or design consistent with
PVCSD standards as deemed necessary by management. The employee seeking uniform reimbursement
must first obtain prior authorization by the applicable Supervisor or Manager as to the source of uniform or
equipment purchase. All reimbursements require receipts for proof of purchase prior to the disbursement of
reimbursement. All PVCSD employees seeking uniform reimbursement must be aware of the following
timelines and allowances applicable to their position:

Utility Employees

e Up to one hundred dollars ($100), once per year of employment following the hire date, for the
required steel toe (or safety equivalent) boots.

e Upto one hundred dollars ($100), once per year of employment following the hire date, for the cost
of replacing denim work pants.

e Atthe discretion of District management, up to four (4) new replacement shirts (long sleeve or short
sleeve).

e Additional uniforms or equipment in exceedance of any of the above may be provided solely at the
discretion of the District General Manager for job function related damages that occur within the
District’s boundaries during the execution of an employee’s duties.

Security Patrol

e Up to one hundred dollars ($100), once per two years of employment following the hire date, for
the cost of black tactical boots.

e Upto one hundred dollars ($100), once per year of employment following the hire date, for the cost
of replacing uniform pants, uniform shirts, or any uniform security cap.

e Additional uniforms or equipment in exceedance of the above may be provided solely at the
discretion of the District General Manager for job function related damages that occur within the
District’s boundaries during the execution of an employee’s duties.

Security Gate Attendants

o Up to fifty dollars ($50), once per year of employment following the hire date, for the cost of
replacing any uniform short-sleeve or long-sleeve shirt, or any qualifying purchase towards black
shoes or black pants consistent with the uniform standards as deemed necessary by PVCSD
management and as otherwise described in Appendix B of this Employee Handbook.

e Additional uniforms or equipment in exceedance of the above may be provided solely at the
discretion of the District General Manager for job function related damages that occur within the
District’s boundaries during the execution of an employee’s duties.
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45.

46.

DRESS CODE

Administrative employees are required to dress business casual with the exception of Friday’s.
Administrative employees enjoy casual dress on Fridays.

Security personnel expectations are located on Appendix B.
Utility Employees are required to wear blue or black denim work pants, long or short sleeve District issued
and approved shirts, steel toe safety boots and all other applicable Personal Protective Equipment relevant to

job task or function.

DRUG AND ALCOHOL POLICY

It is PVCSD’s desire to provide a drug-free, healthful, and safe workplace. To promote this goal, employees
are required to report to work in appropriate mental and physical condition to perform their jobs in a
satisfactory manner. Substance abuse can affect job performance, employee and public safety and the
public’s perception of the District and its operations. This policy shall apply to all employees of the District.
Additional rules and procedures may be applicable to safety-sensitive positions.

PLEASE NOTE: Despite Proposition 64’s legalization of marijuana under California law, the District still
considers it a prohibited drug for purposes of this policy as it remains illegal under Federal law. Being under
the influence of marijuana, at any level of intoxication, is prohibited. No level of cannabinoids in an
employee’s system is acceptable. Use, possession, purchase, sale, or distribution of marijuana are grounds
for discipline, mostly likely termination. Employee use of marijuana is not excused even when used as
“medical marijuana.”

While on PVCSD’s premises and while conducting business-related activities off PVCSD’s premises, no
employee may use, possess, distribute, sell, or be under the influence of alcohol or illegal drugs. The legal
use of prescribed drugs is permitted on the job only if it does not impair an employee’s ability to perform the
essential functions of the job effectively and in a safe manner that does not endanger other individuals in the
workplace. The reasonable use of alcohol may be allowed during work-related meetings and conferences
conducted outside of working hours if alcohol is being served at such function.

A Reasonable Suspicion Testing

The District may require a blood test, urinalysis, or other drug and/or alcohol test of employees reasonably
suspected of using or being under the influence of a drug or alcohol when on duty or on District property.
The type of test to be performed shall be determined by the medical facility, laboratory or collection facility
conducting the test. An employee’s consent to submit to such a test is required as a condition of the
employee’s continued employment, and the employee’s refusal to consent will be considered insubordination
and may result in disciplinary action, up to and including termination of employment, for even a first refusal
or any subsequent refusal.

Only the General Manager, Office Manager, Supervisors or other designated individuals who have specific
training with respect to recognizing potential substance abuse will have the authority to request a drug or
alcohol test based on reasonable suspicion. Employees must report any perceived violation of this policy to
the General Manager for further assessment. The General Manager, Office Manager, Division Supervisors
or other designated individuals (as applicable) requesting an employee to submit to a drug or alcohol test
based on a reasonable suspicion must document in writing the facts constituting reasonable suspicion that the
employee in question is using or under the influence of drugs or alcohol.

Employees reasonably believed to be under the influence of drugs or alcohol shall not be permitted to engage
in further work. In addition, such employees shall not depart from their assigned workplace without
supervision. If it is reasonably suspected that an employee is under the influence of illegal drugs or alcohol,
or if it is suspected the employee is being impaired from the use of a legal drug, the District shall arrange for
transportation from the assigned workplace to a testing center and/or the employee’s residence, as is deemed
appropriate.
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Any employee who has drugs or alcohol in his or her system that exceed the standards established by the
Department of Transportation at the time a drug and alcohol test is performed based upon a reasonable
suspicion shall be subject to disciplinary action, up to and including termination.

B. Department of Transportation and Other Federally Mandated Testing

The District will institute and comply with any drug and alcohol testing program mandated by state and
federal law, including the Drug-free Workplace Act and the U.S. Department of Transportation’s testing
requirements. These mandates may require employees to undergo additional testing covered by the District’s
DOT Drug and Alcohol Testing Policy.

C. Random Drug and Alcohol Testing of Employees in Safety Sensitive Positions

For those employees in safety sensitive positions, the District may require a blood test, urinalysis, or other
drug and/or alcohol test on a random basis. The type of test to be performed shall be determined by the
medical facility, laboratory or collection facility conducting the test. Excluded from the random testing under
this policy will be those employees who are subject to the DOT testing regulations. The random testing under
this policy will be implemented using an independent third-party administrator who will follow a random
selection pattern and testing procedures similar to those used under the DOT testing regulations. For more
information on those positions that qualify as safety sensitive, please see Appendix D.

D. Drug Testing in the Event of an Accident

Employees will be required to undergo alcohol and drug testing if they are involved in an accident with
District equipment that results in damage or injury occur, so long as there is reasonable suspicion of
possession or intoxication. This includes all employees who are on duty operating the equipment and any
others whose performance could have contributed to the accident. This is in order to ensure the safety and
health of all District employees.

Following an accident where an employee is to be tested, the employee will be tested as soon as practicable
(generally within two (2) hours but not to exceed eight (8) hours). Any employee who leaves the scene of the
accident without appropriate authorization prior to submission to a drug and alcohol test will be considered
to have refused the test and may be subject to termination of employment.

E. Procedures Used in All Testing

1. Prior to any testing, an applicant or employee will be required to sign a consent and release
form allowing the District to conduct or order the testing and receive the test results. The
signing of a consent and release form is a condition of employment. An employee’s refusal
to sign a consent and release may be considered insubordination and will subject the
employee to disciplinary action, up to and including termination of employment. An
applicant’s refusal to sign a consent and release form will result in withdrawal of an offer
of employment.

2. The drug or alcohol testing will be conducted in such a manner as to reasonably provide
the applicant or employee privacy.

3. The test results will be kept on a need-to-know basis by the District. However, the District
reserves the right to submit the test results as evidence in any legal or administrative action,
including an action challenging disciplinary action taken by the District against the
employee in question. A copy of the test results will be provided to the employee in
question upon request.

4. A portion of the biological sample taken in the drug or alcohol test will be provided to the
employee or applicant, upon request, so that he or she may have the sample independently
analyzed at his or her own expense.
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5. Biological samples taken in the drug or alcohol test will not be used for anything other than
an analysis for drug or alcohol content.

6. The District shall use specimen collection sites and laboratories certified for drug and
alcohol testing by the U. S. Department of Health and Human Services.

7. Testing of current employees will be conducted when the employee is in an on-duty status.

8. If an employee is tested for substance abuse and the test results are positive for drugs and/or
alcohol, or if an employee admits to using drugs or alcohol that has affected their job
performance, it is left to the General Manager’s discretion as to whether the employee shall
be immediately terminated from their employment, or if they will be offered the
opportunity to participate in a rehabilitation program which may be covered under the
District’s medical insurance coverage. If the employee is allowed to remain in the
employment of the District and they elect to participate in a rehabilitation program,
reinstatement to their position will be permitted only if the program was completed and
they receive affirmation of their successful completion from the program provider. Before
returning to work the employee must submit the results of a new drug and alcohol test
which shows an absence of substances for which the test was originally given or any other
substance which would be considered illegal, and which would cause impairment. This test
will be performed at the same testing facility used by the District or approved in advance
by the District. Further, if an employee elects to participate in a rehabilitation program,
they may be eligible to use their leave time, or request a leave of absence in order to enter
into the program for a period of time to be determined prior to admittance into the program,
not to exceed 30 days.

Unless otherwise required by law, an employee will not be guaranteed reinstatement to the
position they held at the time they were tested positively for drugs; following the successful
completion of a rehabilitation program, reinstatement and the terms and conditions under
which reinstatement will occur will be determined on a case-by-case basis, with the final
determination made by the District General Manager. The terms and conditions for
continued employment or reinstatement shall be contained in a written agreement and at
minimum will require the employee to be subject to two (2) random drug and alcohol tests
annually for two (2) years from the date of return to work.

Violations of this policy, including an employee’s refusal to submit for testing in accordance with this policy,
may lead to disciplinary action, up to and including immediate termination of employment, and/or required
participation in a substance abuse rehabilitation or treatment program. Such violations may also have legal
consequences.

Employees with questions or concerns about substance dependency or abuse are encouraged to use the
resources of the Employee Assistance Program. They may also wish to discuss these matters with the General
Manager to receive assistance or referrals to appropriate resources in the community.

Employees with drug or alcohol problems that have not resulted in, and are not the immediate subject of,
disciplinary action may request approval to take unpaid time off to participate in a rehabilitation or treatment
program through PVCSD’s health insurance benefit coverage. Leave may be granted if the employee agrees
to abstain from use of the problem substance, abides by all PVCSD’s policies, rules, and prohibitions relating
to conduct in the workplace, and if granting the leave will not cause P\VCSD undue hardship.

Under the Drug-Free Workplace Act, an employee who performs work for a government contract or grant
must notify PVCSD of a criminal conviction for drug-related activity occurring in the workplace. The report
must be made within five (5) days of the conviction.
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Appendix A

LIST OF VIOLATIONS OF DISTRICT RULES AND REGULATIONS LIKELY TO LEAD TO
DISCIPLINE - UP TO AND INCLUDING TERMINATION

VIOLATIONS OF DISTRICT RULES AND REGULATIONS
Theft

Reporting for shift under the influence of alcohol or illegal drugs, including prescription drugs without a valid
prescription, or using the above while on duty.

Falsifying official documents, logs, records, reports, etc.

Sleeping while on duty.

Utilizing District property for personal business.

Leaving early without supervisor authorization.

Refusal or failure to perform work assigned, or to comply with supervisor’s instructions.
Possession of any alcoholic beverage on District property.

Possession of illegal drugs, including legal prescriptions drugs without a valid prescription.
Carelessness in the performance of duty.

Excessive tardiness or absenteeism.

Failure to notify supervisor when unable to report for work.

Use or possession of any un-authorized weapon.

Dishonesty

Neglect of duty

Incompetence or inefficiency

Misuse of District property

Discourteous treatment of the public or fellow employees

* This is not an exhaustive list of potential violations of PVCSD rules and regulations.
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Appendix B

Pauma Valley Community Services District
District Policy for Security Personnel Uniforms and Equipment

Security Personnel Required Uniforms: Each Security Employee (Patrol Officer, Gate Attendant, Gate Attendant
Supervisor and Security Division Supervisor) shall have the following while on duty.
e Clean District Issued Uniform
e Polished Badge
o Applicable to Patrol Officers Only
e Name Tag
e Clean Black Pants AND Black Shoes

Patrol Officer Required Equipment:
e Duty Belt
e  Chemical Spray
e Handcuffs/keys
e Flashlight

This policy is effective immediately. Failure to comply with District Policy will result in disciplinary action.

Equipment is Subject to inspection at the request of the General Manager, Security Supervisor or Gate
Attendant Supervisor at any time while the Security employee is on duty.

First Offence: Verbal Warning.
Second Offence: Written Warning/Reprimand.
Third Offence: Supervisory Review/Subject to Termination.

Employee: (print name) Signature:
Security Supervisor:
General Manager:
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Appendix C

Pauma Valley Community Services District
Employee Benefits Summary

HEALTH INSURANCE

The District currently offers a choice of HMO Gold Plans through California Choice Administrators. The District pays
80% of the premium for health insurance for employees and their dependents. Employees can choose plans annually
during the open enrollment period in December or anytime there are major life changing events (i.e. marriage, birth,
death). Employees become eligible for this optional benefit the first day of the month following 60 days of
employment.

HEALTH REIMBURSEMENT ACCOUNT

Full time employees will receive an annual Health Reimbursement Account based on their family status. The approved
annual amount will commence on January 1 of each year and expire December 31 of each year. The amount is
available to all full-time employees after the successful completion of their one hundred and eighty (180) probational
period, regardless if health insurance benefits have been elected through the District or not. An employee may use
their HRA retroactively to cover qualifying expenses accrued during their probational period. This amount can be
used to offset the employee contribution paid each pay period, and/ or receipts for medical services to be reimbursed
can be submitted with the completed Request for Reimbursement Form. New hires will receive a prorated amount
based on the number of remaining months in the year.

e  $1,250 is provided to an individual.

e $1,750 is provided to an employee who is married or in a legal partnership.

o $2,250is provided to an employee who is married or in a legal partnership with one or more children,
or a single parent with one or more children.

LIFE INSURANCE

Group Term Life Insurance is provided by Principal Life Insurance Company with a benefit amount of $50,000 at no
cost to the employee. Employees become eligible for this benefit the first day of the month following 90 days of
employment for the duration of their employment. Effective 7/1/2022 all new employees must complete the Principal
Life Insurance Company Evidence of Insurability Health Questionnaire (EOI). If determined to be ineligible by
Principal Life Insurance Company based on the EOI, the Group Term Life Insurance benefit coverage will be $25,000
at no cost to the employee.

PENSION PLAN

The District contracts with the California Public Employees Retirement System (CalPERS):

= 3% @ 60 benefit formula for Classic Members — eligible existing members only
» 2% @ 62 benefit formula for PEPRA members — any employee hired after 1/1/2013

SOCIAL SECURITY
The District participates in the Social Security System. The current employee contribution rate is 6.2%.
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DEFERRED COMPENSATION

The district offers an IRS Section 457 Deferred Compensation Plan with CalPERS. The CalPERS 457 is on an
individual voluntary basis. Employees are eligible to begin making contributions at any point in their employment and
may adjust contribution amounts at any time.

HOLIDAYS

The District observes the following paid holidays. Any employee that works any portion of a shift on the following
days shall be paid Double Time for the entire shift worked.

New Year's Day - January 1

Martin Luther King Jr. Day — third Monday in January
Presidents Day - third Monday in February

Memorial Day - Last Monday in May

Independence Day - July 4

Labor Day - First Monday in September

Veterans’ Day — November 11

Thanksgiving Day - fourth Thursday in November
Black Friday Day — fourth Friday in November
Christmas Day - December 25

One Floating Holiday - to be selected by employee per calendar year

For Administrative Staff and Utility Staff only: If a holiday falls on a Saturday, the preceding Friday will be observed.
If any holiday falls on a Sunday, the following Monday will be observed.

VACATIONS

Regular full-time employees accrue vacation hours from date of hire. The annual accumulation is based on completed
years of service. Vacation may be taken at any time provided the employee has completed the Vacation Request and
submitted to their supervisor for approval or denial.

From hire date, but less than 5 years of continuous employment: 3.08 hours per pay period (80 hours per year)

More than 5 years, but less than 15 years of continuous employment: 4.62 hours per pay period (120 hours per year)
More than 15 years of continuous employment: 6.16 hours per pay period (160 hours per year)

Employees are permitted to take all or a portion of their vacation each year and to accumulate vacation time up to a
maximum of 160 hours. Accumulated hours above 160 will be automatically paid out with payroll. Employees may
choose to sell back any unused portion of their vacation accrual. Any employee that has vacation accrual at the time
of separation from the District will be paid the balance of the vacation accrual on their final paycheck.

SICK LEAVE

The District offers sick leave accrual of 78 hours per calendar year. Unused sick leave is accumulated from year to
year up to a maximum of 160 hours. This may be used to cover an employee’s time off due to illness, injury, attending

medical and/ or dental appointments and to care for an immediate family member with any of the aforementioned
issues.
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WORKERS COMPENSATION

The district is insured with The Zenith for work related injuries. Medical Provider Notices are posted in the District
Office for review by any employee.

STATE DISABILITY PROGRAM

Disability Insurance is administered by State of California (SDI) to help protect against wage loss because of a non-
occupational illness or injury in which all accrued sick time has been exhausted. More information is available on the
EDD website.

UNEMPLOYMENT INSURANCE

Unemployment insurance is payable to employees who have met all of the eligibility requirements of the law. No cost
to employee. Please visit the EDD website for more information.

USE OF PERSONAL PHONE

In some cases employees are required to use their personal phone while conducting District business. If this is deemed
necessary for your position by the General Manager, a cell phone reimbursement is available in the amount of $40 per
month. If the employee chooses not to use their personal phone a District phone will be issued.

ELECTRIC VEHICLE CHARGING

Employees are permitted to use the electric vehicle charging stations located at the District Office with prior approval
from PVCSD management.

ADMINISTRATIVE EMPLOYEES ALSO RECEIVE

SCHEDULE: Administrative Employees work five (5) 8-hour shifts per week during the office hours of 8:00 am to
4:00 pm, unless modified by management.

UTILITY EMPLOYEES ALSO RECEIVE

SAFETY BOOTS: Utility employees are reimbursed up to a maximum of $100.00 per calendar year for steel toe safety
boots and insoles. Proof of purchase required.

UNIFORMS: 1t is the District’s policy that utility employees shall wear complete uniforms during regular working
hours and while on duty. Employees are encouraged to appear neat in appearance, especially when dealing with the
public. All utility employees are supplied with tee shirts. Uniform pants and shirts will be reimbursed by the District
up to $150 per calendar year per utility employee with proof of purchase.

STAND-BY PAY: Utility Employees assigned stand-by duty shall receive a daily rate of $10 for weekdays; $50 for
weekends; $50 for District observed holidays.

SCHEDULE: Utility Employees work a 9/80 schedule as follows 7:00 am to 4:00 pm four (4) days a week and have
every other Friday off; working Fridays have a schedule of 7:00 am to 3:00 pm, unless modified by management.

GATE EMPLOYEES ALSO RECEIVE
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UNIFORMS: 1t is the District’s policy that gate employees shall wear complete uniforms during regular working hours
and while on duty. Employees are encouraged to appear neat in appearance, especially when dealing with the public.
All gate employees are supplied with shirts, name tag, sweater, jacket and a beanie and/or hat. Uniform articles will
be reimbursed by the District up to $50 per calendar year per gate employee with proof of purchase.

SHIFT DIFFERENTIAL PAY: Due to the round the clock nature of this Division the following differentials will be
paid on top of the regular pay rate:

Shift A — 12 midnight to 8 am - $4.50/ per shift
Shift B—8 am to 4 pm - $0 / per shift
Shift C — 4 pm to 12 midnight - $3.50 / per shift
SCHEDULE: Gate Employees work five (5) 8-hour shifts per week, unless modified by management.

SECURITY EMPLOYEES ALSO RECEIVE

UNIFORMS: 1t is the District’s policy that security employees shall wear complete uniforms during regular working
hours and while on duty. Employees are encouraged to appear neat in appearance, especially when dealing with the
public. All security employees are supplied with blouses, matching pants, a badge, all weather jacket and a beanie.
Uniform boots will be reimbursed by the District up to $100 per every two (2) calendar years per security employee
with proof of purchase. Uniform articles needing to be replaced will be reimbursed up to one hundred dollars ($100),
once per calendar year.

SHIFT DIFFERENTIAL PAY: Due to the round the clock nature of this Division the following differentials will be
paid on top of the regular pay rate:

Shift A — 12 midnight to 8 am - $4.50/ per shift
Shift B—8 am to 4 pm - $0 / per shift
Shift C — 4 pm to 12 midnight - $3.50 / per shift

SCHEDULE: Security Employees work four (4) 10-hour shifts per week, unless modified by management.
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Appendix D

Pauma Valley Community Services District
Safety Sensitive Positions

General Manager

Security Supervisor
Security Patrol Officers
Utility Division Supervisor
Utility Worker |

Utility Worker I1
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Acknowledgement of Receipt of EMPLOYEE HANDBOOK

Employee Name:

I acknowledge that | have received a copy of the Employee Handbook, issued by Pauma Valley Community Services
District (the District or PVCSD) on , 20__. I have promptly read and fully understand its contents.
| agree to observe and abide by the conditions of employment, policies, and rules contained in this Handbook. |
understand that this Handbook refers to current benefit plans maintained by the District and that | must refer to the
actual plan documents and summary plan descriptions as these documents are controlling.

T understand and agree that my relationship with the District is “‘at-will,”’ which means that my employment is for no
definite period and may be terminated by me or by the District at any time and for any reason with or without cause
or advance notice.

I understand that the District retains the right to make decisions involving employment as needed in order to conduct
its work in a manner that is beneficial to the employees and the District. | understand and agree that nothing in the
Handbook creates or is intended to create a promise or representation of continued employment and that employment
at the District. | understand and agree that the terms of my at-will employment may not be modified or superseded
except by a written agreement signed by me and the General Manager of the District, and as authorized by the District’s
Board of Directors, that no other employee or representative of the District has the authority to enter into any such
agreement, and that any agreement to employ me for any specified period of time or that is otherwise inconsistent
with the terms of this Acknowledgment will be unenforceable unless in writing and signed by me and the General
Manager of the District.

I also acknowledge receipt of the District’s Harassment, Discrimination and Retaliation policy set forth in this
Handbook, and | certify that | have read it, understand it, and agree to comply with its terms and conditions.

My signature below certifies that | understand that the foregoing agreement is between the District and me concerning
my employment and the circumstances under which my employment may be terminated. | also understand that if |
violate the rules, policies, and procedures set forth herein, that | may be subject to discipline, up to and including
termination of my employment. This Handbook supersedes all prior agreements, understandings, and representations
concerning my employment. | understand that if | have questions regarding the Handbook, I can discuss those with
my supervisor or General Manager.

Signature Date

Print Name
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PAUMA VALLEY
COMMUNITY SERVICES DISTRICT




INTRODUCTION

For employees who are commencing employment with the Pauma Valley Community Services District (“PVCSD” or
the “District”), let me extend a warm and sincere welcome. For employees who have been with us, thank you for your
past and continued service.

This Employee Handbook (“Handbook™) is designed to help employees get acquainted with the organization. It
describes some basic terms and conditions of employment with the District.

Employees are expected to read this Handbook carefully and to know and understand its contents. PVCSD reserves
the right to make changes to this Handbook. Employees are responsible for knowing about and understanding those
changes once they have been disseminated. PVCSD also reserves the right to interpret the provisions of this
Handbook. For this reason, employees should check with the General Manager to obtain information regarding
specific employment guidelines, practices, policies or procedures.

Employees should not interpret anything in this Handbook as creating a contract or guarantee of continued
employment. In addition, this Handbook is not intended to cover all possible situations that may arise in your
employment relationship with the District.

This Handbook is the property of the District and it is intended for the personal use and reference by employees of
PVCSD.

Every employee is responsible for completing the following within two (2) weeks of receiving this Handbook: reading
and signing the Handbook Acknowledgment Form and returning it to the General Manager. This Acknowledgment
Form contains important points for employees and provides the District with a record that each employee has received
this Handbook.

This Handbook supersedes all prior handbooks.

HANDBOOK DISCLAIMER

We have attempted to be as comprehensive as possible in preparing this Handbook. However, this Handbook is not a
contract of employment and is not intended to create any contractual or other legal obligations or to alter the at-will
nature of employment. Instead, it merely establishes guidelines for employees concerning some of PVCSD’s policies
and benefits. Should you need further information, or if you would like to discuss any policies in the Handbook, please
feel free to speak to the District’s General Manager.

This Handbook is not intended to provide in detail or be all inclusive of all Administrative Policies and Procedures,
nor does it supersede or alter in any way PVCSD Ordinances, PVCSD Resolutions, State, or Federal laws. PVCSD
reserves the right to delete, amend, or add handbook provisions at any time, without notice.

Nothing in this Handbook or in other statements of PVCSD policies, including statements made in the course of an
employee performance review and/or wage review, shall be deemed to constitute either an express or implied promise
of continuing employment. Employment with PVCSD is at-will and can be terminated by PVCSD or the employee at
any time with or without cause or notice. This is the entire agreement between PVCSD and its employees regarding
the term of employment. It supersedes all prior written and oral statements regarding the subjects covered in this
Handbook and it cannot be modified except by a written agreement signed by the General Manager of PVCSD with
approval of the District Board.
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POLICY CHANGES

It is inevitable that new policies and benefits will need to be written from time to time and that old policies (including
benefits) will need to be revised. While we reserve the right to modify or rescind any policies, practices, or benefits
described in this Handbook, except for the employment at-will policy, at any time without prior notice, we will strive
to timely advise you of any changes affecting your employment.

Revised/Approved April 2024
Revised July 2020

Revised July 2019

Revised April 2019

Revised July 2017

Revised April 2016

Revised December 2015
Revised July 2014

Revised August 2012
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1. AT-WILL EMPLOYMENT

All employment with PVCSD is “at will.” This means that both employees and PVCSD have the right to
terminate employment at any time, with or without notice, and with or without cause. The at-will relationship
can only be modified by a written agreement signed by the employee and PVCSD General Manager and
approved by the Board of Directors.

PVCSD reserves the right to transfer, demote, suspend and administer discipline to employees with or without
cause or advance notice.

None of the policies, procedures, contents of this manual, or any other documents provided to employees are
intended to be, nor should it be, construed as a guarantee that employment (or any benefit) will be continued
for a specific period of time. Employees should ask PVCSD’s General Manager if they have any questions
about their status as an employee at-will.

2. PROBATIONARY PERIOD

PVCSD attempts to hire the most qualified employees for each position. To ensure this, PVCSD provides for
an introductory period of employment for the employee to assess PVCSD and the job content, and for PVCSD
to evaluate the new employee on his or her job performance. All new employees must complete, to PVCSD’s
satisfaction, a 180-day (six (6) months) introductory period beginning after the date of initial appointment.
Consistent with the PVCSD’s Employment At-Will policy, during the introductory period, an employee may
be discharged by PVCSD for any reason, at any time, and without advance notice. Similarly, the employee
may resign employment for any reason, at any time, and without advance notice during this period.

At PVCSD’s discretion, an employee’s introductory period may be extended one or more times. On
successful completion of the introductory period, an employee will become a regular employee. Successful
completion of the introductory period does not, however, guarantee employment for a specific duration.

Satisfactory completion of the probationary period does not alter the at-will nature of the employment
relationship. PVCSD does not guarantee employment for the entire probationary period and at its discretion,

PVCSD may shorten or extend the probationary period.

3. EQUAL EMPLOYMENT OPPORTUNITY

PVCSD is an Equal Employment Opportunity employer, and it is the policy of PVCSD to be in compliance
with all state and federal regulations relative to discrimination in employment and PVCSD follows the
practice of promoting Equal Employment Opportunity.

PVCSD is strongly committed to providing equal opportunity to all employees and applicants for
employment. PVCSD does not discriminate on the basis of any status or characteristic protected under federal
or state law, such as race (including but not limited to, hair texture and protective hairstyles such as braids,
locks, and twists), color, religious creed (including religious dress and religious grooming practices), national
origin, ancestry, citizenship status, sex (including pregnancy, perceived pregnancy, childbirth, breastfeeding,
or related medical conditions), gender, gender identity and gender expression (including transgender identity
and expression), because an individual has transitioned (to live as the gender with which they identify), sexual
orientation, sex stereotyping, age (40 years and older), medical condition, marital status, domestic partner
status, pregnancy, physical or mental disability (including HIV and AIDS), military status, veteran status;
legally protected medical condition or information (including genetic information), protected medical leaves
(requested or approved), status as a victim (of domestic violence, sexual assault or stalking), enrollment in a
public assistance program, on the basis of any perception that an applicant or employee has any of these
characteristics; or, on the basis that an applicant or employee is associated with someone who has or is
perceived to have these characteristics.

PVCSD prohibits the discrimination or harassment of any individual on any basis listed above (see the Policy
Against Harassment for further clarification). Any such discrimination is unlawful and all persons involved
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in the operations of the PVCSD are prohibited from engaging in this type of conduct. Please contact PVCSD’s
General Manager if you have any questions or concerns.

PVCSD’s commitment to comply with all applicable laws providing equal employment opportunities applies
to all persons involved in the District’s operations and prohibits unlawful discrimination by any employee of
the District, including supervisors and coworkers. This policy applies to all employment practices, including
recruitment, advertising, job application procedures, hiring, firing, advancement, compensation, training,
benefits, transfers, social and recreational programs, and any other terms, conditions and privileges of
employment.

Any employees with questions or concerns about equal employment opportunities in the workplace are
encouraged to bring these issues to the attention of PVCSD’s General Manager. To ensure our workplace is
free of artificial barriers, violation of this policy including any improper retaliatory conduct will lead to
discipline, up to and including discharge. All employees must cooperate with all investigations conducted
pursuant to this policy.

PVCSD utilizes the same complaint procedures for complaints of discrimination as it does for complaints of
harassment. Please see the Reporting and Complaint Procedure. California law and PVCSD also prohibit
retaliation against any employee for making a good faith complaint of discrimination or for cooperating,
assisting, testifying, or participating in any of the discrimination complaint procedures in the separate Policy
Against Harassment.

4. POLICY ON REASONABLE ACCOMMODATION

PVCSD is committed to providing equal opportunity for all applicants and employees, and will provide
reasonable accommodations, including as required under applicable laws, in accordance with this policy.

Reasonable Accommodations Related to Disability and Religion: PVCSD will provide reasonable
accommodations for applicants and employees with disabilities in accordance with the Americans with
Disabilities Act (the “ADA”) and California law, and for applicants and employees based on their sincerely-
held religious beliefs, practices, or observance under state and federal law. Employees seeking such
accommodations should promptly notify PVCSD’s General Manager.

Reasonable Accommodations Relating to Pregnancy: PVCSD will provide reasonable accommodations to
employees who are affected by a pregnancy, childbirth, or related medical conditions, as medically advisable.

Employees seeking a pregnancy-related accommodation, including transfer under this policy, should notify
PVCSD’s General Manager. This notice must be timely and be provided by employees in advance when the
need for reasonable accommodation is foreseeable; in all other circumstances, notice must be provided as
soon as practicable. Failure to give advance notice when the need is foreseeable may delay the reasonable
accommodation or transfer until 30 days after the date the employee provides notice (unless such delay would
endanger the health of the employee, her pregnancy or her coworkers).

Reasonable Accommodations for Victims of Domestic Violence, Stalking, or Sexual Assault: PVCSD will
also provide reasonable accommodations for an employee who is the victim of domestic violence, stalking
or sexual assault if: (i) the employee has disclosed that status to PVCSD, and (ii) the employee requests an
accommodation for the employee’s safety while at work.

In such circumstances, PVCSD will engage, in good faith, in a timely and interactive process with the
employee to determine an effective reasonable accommodation. In this process, the employee may be asked
to provide: (i) a written statement, signed by the employee or someone acting on the employee’s behalf,
certifying that the accommodation is for the purposes stated above, and (ii) a certification confirming the
employee’s status as a victim of domestic violence, sexual assault or stalking. Six (6) months after the date
of each previous certification, PVCSD may request a recertification of such status. PVCSD will maintain
any such certification as confidential if it identifies the employee as a victim of domestic violence, sexual
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assault or stalking, disclosing such information only as required by law, or as needed to protect the
employee’s workplace safety, and with prior notice of such disclosure to the employee.

Retaliation and Discrimination Prohibited: PVCSD prohibits discrimination, discharge, retaliation, or any
other unlawful acts against an individual because such person requests or receives an accommodation under
this (or another applicable) policy, or because such individual engaged in any other conduct protected by the
law. Additionally, as addressed in PVCSD’s separate policy on harassment, discrimination and retaliation,
PVCSD prohibits unlawful harassment, discrimination or retaliation against any employee on the basis of an
individual’s disability, religion, religious creed, sex (including pregnancy, childbirth and related medical
conditions), status as a victim of domestic violence, sexual assault or stalking, or any other status as protected
by law.

5. LACTATION ACCOMMODATION POLICY

PVCSD provides accommodations to lactating employees who need to express breastmilk during work hours
in accordance with applicable law. A lactation accommodation request may be made verbally or in writing,
should indicate the need for an accommodation in order to express breastmilk at work, and should be directed
to PVCSD’s General Manager. PVCSD shall respond to such requests in a reasonable manner, not exceeding
five (5) business days. PVCSD will provide a room or other location (not a bathroom) for employees to
express breastmilk in private. PVCSD will ensure that the lactation room or location will:

e Be in close proximity to the employee’s work area, shielded from view, and free from intrusion
while the employee is expressing milk;

Be clean, safe and free of hazardous materials;

Contain a surface to place a breast pump and other personal items;

Contain a place to sit; and

Have access to electricity or alternative devices, including, but not limited to, extension cords or
charging stations, needed to operate an electric or battery powered breast pump.

In addition, PVCSD will provide access to a sink with running water and a refrigerator suitable for storing
milk (or other cooling device suitable for storing milk) in close proximity to an employee’s workspace. In
the event that more than one employee needs use of the lactation room, PVCSD will discuss alternative
options with the employees to determine what arrangement addresses their needs, such as finding an
alternative space.

PVCSD shall also provide a reasonable amount of break time for an employee to express any breast milk
each time that she needs to do so. The break time, if possible, should run concurrently with any break time
already provided to the employee. Break time for a nonexempt employee that does not run concurrently with
rest time already authorized for the employee is unpaid. However, if the employee performs any work during
such break, she must accurately record all time worked and PVCSD will compensate her for such time.

If PVCSD cannot provide break time, location, or other reasonable accommodations in accordance with this
policy, it will inform the requesting employee in writing. Because lactation accommodation needs may
change over time, employees may request changes to existing accommodations by a written request to
PVCSD’s District’s General Manager that describes the nature of the change that is requested.

PVCSD prohibits any form of retaliation or discrimination against an employee for exercising or attempting
to exercise any rights provided under the above policies. Any such conduct or violations of the above-
referenced policies should be reported to PVCSD’s General Manager. Employees also have the right to file
a complaint with the California Labor Commissioner for violation of a lactation accommodation right
described in the policy above.

6. OPEN DOOR POLICY

The District has a specific procedure detailed in the separate Policy Against Harassment, Discrimination and
Retaliation that should be used to report any concerns or complaints related to possible sexual harassment,
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or other forms of harassment, discrimination, or retaliation based on a protected category. Separately, the
District has an Employee Concerns Policy that encourages employees to participate in decisions affecting
them and their daily professional responsibilities. Employees who have job-related concerns or complaints
are encouraged to discuss them with their supervisor or any other management representative with whom
they feel comfortable. The District believes that employee concerns are best addressed through this type of
informal and open communication.

Employees are encouraged to raise work-related concerns with their immediate supervisor, or with a
supervisor or other management representative of their choice, or with the General Manager, as soon as
possible after the event(s) that cause the concern. The District will also attempt to keep all such expressions
of concern, the results of any investigation, and the terms of the resolution confidential. In the course of
investigating and resolving the matter, however, some dissemination of information to others may be
necessary or appropriate. No employee will be disciplined or otherwise penalized for raising a good-faith
concern.

7. PROCEDURE FOR REPORTING EMPLOYEE COMPLAINTS

The purpose of this Procedure for Reporting Employee Complaints is to establish a process for all employees
of the District to use to notify the District of their work-related concerns, and to give the District the
opportunity to learn about, address, and resolve the complaint. This policy is intended to supplement the
Open Door Policy set forth in this Handbook, which states the District’s philosophy that all employees have
free access to their immediate supervisors or to other District supervisors of their choice or the General
Manager to informally express their work-related concerns. As noted in the Open Door Policy, the District
has a specific procedure detailed in its Policy Against Harassment, Discrimination, and Retaliation that
should be used to report concerns or complaints related to possible sexual harassment, or other forms of
harassment, discrimination, or retaliation based on a protected category.

Importantly, when the nature of the concern pertains to an actual or suspected violation of the law District
policy, or an ethical violation, all employees, directors, and officers of the District are required to file a
complaint using the procedure below. This includes reporting any activity that is considered by the person
making the complaint to be illegal or dishonest. Any questions regarding whether a concern is subject to this
mandatory reporting policy should be resolved in favor of filing the complaint. This procedure includes:

1. Filing of Complaint: Individuals should file written complaints with the District’s General Manager
as soon as possible after the events that give rise to the work-related concerns. The written complaint
should set forth in detail the bases for the complaint including but not limited to alleged violations
of policy or law.

2. Investigation: The District’s General Manager will date and log all written complaints and send the
employee an acknowledgment that the complaint is under review. The District’s General Manager,
or his/her/its designee will investigate the complaint, meeting separately with the employee and with
others who either are named in the complaint or who may have knowledge of the facts set forth in
the complaint. The District will attempt to treat all internal complaints and their investigation as
confidential, recognizing, however, that in the course of investigating and resolving internal
complaints some dissemination of information to others may be necessary or appropriate.

3. On completion of the investigation, the complainant and the employee being complained about will
receive an oral or written report of the Districts finding(s) which are listed below. Except where
required by law, the details of the investigation and the basis of the investigation’s findings will not
be provided to the complainant.

4. Each allegation in a complaint shall have one of the following findings:

a. UNFOUNDED: The alleged act did not occur.

b. EXONERATED: The alleged act occurred but was justified, legal and proper.

c. NOT SUSTAINED: The investigation produced insufficient information to prove or
disprove the allegation.

d. SUSTAINED: The District member committed all or part of the alleged act(s) of
misconduct or poor service.
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e. MISCONDUCT NOTED: The District member violated a section of the Districts
Ordinances, Policies, Rules, or Procedures not originally in the complaint.
f. If the complaint is resolved to the complainants satisfaction, the terms of the resolution
should be recorded and signed by both the employee and a representative of the General
Manager.
5. Appeal: If the complaint is not resolved to the complainants’ satisfaction, the complainant may
submit a written request for review of the complaint to the District General Manager, or District
Board President. Decisions resulting from appeal reviews will be final.

The District will not tolerate retaliation against individuals for reporting a good faith concern under this
policy; participating in or cooperating in any internal investigations of reported concerns; or otherwise
engaging in conduct protected by law. Prohibited retaliation can be adverse employment actions, like
termination, compensation decreases, or poor work assignments, or even threats of physical harm. Such
retaliation is a separate violation of District policy. It also may violate applicable law. Anyone who believes
that he or she has been retaliated against for reporting a good faith concern, for participating in or cooperating
in an internal investigation of a concern, or for exercising his or her rights, or otherwise engaging in conduct
protected by law, should immediately notify the District using the same Procedure described above. The
General Manager or any District Board member has the discretion to utilize the complaint procedure to
evaluate complaints initiated by members of the public.

8. DISCIPLINARY ACTION

Consistent with the at-will nature of employment, PVCSD reserves the right to use discretion in deciding
when and how discipline is imposed. No formal system, procedure or proof of cause is required. Attached as
“Appendix A” is a non-exhaustive list of examples of PVCSD rules and regulation violations for which
employees will be disciplined, up to and including termination. The following measures are part of the
disciplinary process: warning, reprimand, suspension with or without pay, dismissal, demotion, or reduction
in pay. The General Manager may discipline any employee for cause.

9. POLICY AGAINST HARASSMENT, DISCRIMINATION AND RETALIATION

The District is committed to providing a professional workplace in which individuals are treated with respect
and in a manner consistent with the District’s high expectations of ethical conduct. This necessarily means
that the District prohibits unlawful harassment, discrimination, and retaliation in accordance with applicable
laws. This includes harassment based on sex (which includes harassment based on sex, pregnancy, perceived
pregnancy, childbirth, breastfeeding, and related medical conditions), as well as harassment, discrimination,
and retaliation based on such factors as race (including hair texture, protective hairstyles, and other traits
historically associated with race), color, religion and religious creed (including religious dress and religious
grooming practices), national origin, ancestry, citizenship, age (40 years and older), mental disability and
physical disability (including HIV and AIDS), legally-protected medical condition or information (including
genetic information), protected medical leaves (requesting or approved for leave under the Family and
Medical Leave Act or the California Family Rights Act), military and/or veteran status, service, or obligation,
reserve status, national guard status, marital status, domestic partner status, gender, gender identity (including
transgender identity), gender expression (including transgender expression), because an individual has
transitioned or is (or is perceived to be) transitioning, sex stereotyping, sexual orientation, status as a victim
of domestic violence, sexual assault or stalking, enrollment in a public assistance program, engaging in
protected communications regarding employee wages or otherwise exercising rights protected under the
National Labor Relations Act or California Fair Pay Act, requesting a reasonable accommodation on a
protected basis such as disability or sincerely-held religious belief, practice, or observance, or any other
characteristic protected by federal, state, or local laws.

The District strongly disapproves of and will not tolerate harassment, discrimination, or retaliation against
applicants, employees, unpaid interns, or volunteers by managers, supervisors, co-workers or third parties
with whom employees come into contact, consistent with applicable law. Similarly, the District will not
tolerate harassment, discrimination, or retaliation by its employees directed toward non-employees with
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whom the District employees have a business, service, or professional relationship (such as independent
contractors, vendors, clients, volunteers, or interns).

Harassment is generally defined as verbal, physical, or visual conduct that creates an intimidating, offensive,
or hostile working environment, or that interferes with an employee’s work performance, and that is based
on a protected status. Such conduct constitutes harassment when (1) submission to the conduct is made either
an explicit or implicit condition of employment; (2) submission or rejection of the conduct is used as the
basis for an employment decision; or (3) the harassment interferes with an employee’s work performance or
creates an intimidating, hostile, or offensive work environment.

As the definition above shows, harassing conduct can take many forms and may include, but is not limited
to, the following (when based upon an employee’s protected status as noted above): slurs, jokes, statements,
gestures, assault, impeding or blocking another’s movement or otherwise physically interfering with normal
work, pictures, drawings, or cartoons, violating someone’s “personal space,” foul or obscene language,
leering, stalking, staring, noises, unwanted or offensive letters or poems, offensive emails, texts, gifs, memes,
or voicemail messages.

Sexually harassing conduct in particular may include all of these prohibited actions, as well as other
unwelcome conduct, such as requests for sexual favors, conversation containing sexual comments, and other
unwelcome sexual advances. For example, sexual harassment can be:

e  Verbal: sexual innuendoes, sexually suggestive or degrading comments, text messages, gifs, memes,
sexual jokes or slurs, graphic commentaries about a person’s body, or repeated sexual advances or
invitations.

e Nonverbal: displaying sexually suggestive objects, pictures, cartoons, magazines, calendars or
posters, or making suggestive or insulting sounds, leering, whistling, or obscene gestures.

e Physical: offensive touching, brushing against a person’s body, unwanted hugging or kissing, or
impeding or blocking a person’s normal movement. Sexually harassing conduct may arise if a
reasonable person subjected to the conduct would find that the harassment so altered working
conditions as to make it more difficult to do that person’s job. Sexually harassing conduct can occur
regardless of the sex, sexual orientation, or gender identity of the harasser or of the person being
harassed. Sexually harassing conduct need not be motivated by sexual desire to be violative of this
policy.

10. REPORTING AND INVESTIGATING HARASSING, DISCRIMINATORY AND RETALIATORY
CONDUCT

All employees, independent contractors, interns, and volunteers of the District must promptly report any
incidents of harassment, discrimination, and retaliation so that the District can take appropriate action. It is
the responsibility of all of us to contribute to a work environment that is free of unlawful bias, discrimination,
harassment, and retaliation. Failure to bring forth a complaint prevents the District from having the
opportunity to correct the situation.

Any incidents of discrimination, harassment, or retaliation, including work-related harassment by any District
personnel or any other person, or any conduct believed to violate this policy, must be reported immediately
to the District’s General Manager, who is responsible for investigating harassment complaints. An individual
is not required to bring a complaint to the General Manager if the individual is uncomfortable doing so for
any reason. In that case, complaints may be reported to the District Board President or any other District
Board member.

Managers and supervisors have a special responsibility under this policy. All levels of management and all
supervisors are responsible for compliance with this Policy Against Harassment, Discrimination, and
Retaliation AND for ensuring that everyone in their Division is aware of, understands and adheres to this
policy. Supervisors and managers who receive complaints or who observe or learn of discriminatory,
harassing, or retaliatory conduct must immediately inform the General Manager or other appropriate District
official so that an investigation may be initiated.
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Individuals making such complaints must report the facts as accurately and as completely as possible. Every
reported complaint of harassment, discrimination, and retaliation is taken seriously by the District. Every
reported complaint, including allegations of misconduct, will be investigated thoroughly and promptly by
impartial and qualified personnel. Typically, the investigation will include the following steps: an interview
of the employee who lodged the complaint to obtain complete details regarding the alleged harassment,
discrimination, or retaliation; interviews of anyone who is alleged to have engaged in such conduct to respond
to the claims; and interview of any employees who may have witnessed, or who may have knowledge of, the
alleged conduct. The Office Manager or other District official responsible for the investigation, will notify
the employee who lodged the complaint of progress during the investigation, including documentation where
applicable, and timely notification of the results of the investigation. The investigation will be handled in as
confidential a manner as possible consistent with a fair, timely, and thorough investigation (e.g., parties will
receive appropriate due process, the District will reach reasonable conclusions based on the evidence
collected, etc.). Employees (or other complainants) making complaints are expected to cooperate fully with
the person or persons designated to investigate the complaint.

The District prohibits conduct severe enough to be unlawful. Yet even more, the District’s workplace conduct
standards also prohibit conduct and comments which are not severe enough to violate state or local or federal
law—but which are still inappropriate in the workplace. For example, the District prohibits abusive conduct
in the workplace—whether or not it is based on a protected category. As a result, the District will take prompt,
appropriate, and effective corrective action (e.g., remedial measures) any time it is established that
discrimination, harassment, or retaliation in violation of this policy has occurred—whether or not such
violation also violates the law.

Corrective action may include, for example: training, referral to counseling, or disciplinary action ranging
from a verbal or written warning to termination of employment, depending on the circumstances.

The District will not tolerate retaliation against an individual for good faith reports of harassment,
discrimination, or retaliation; assisting another in making a report; cooperating in an investigation; filing an
administrative complaint with a government agency; or engaging in other protected activity. Such retaliation
is a separate violation of the law and of District policy and is subject to disciplinary action up to employment
termination. Individuals who believe they have experienced or been threatened with such retaliation, and any
manager or supervisor who learns of possible retaliation, must immediately report it using the same
Complaint Reporting Process above.

11. RESPECTFUL CONDUCT

The District is committed to providing a professional and respectful work environment. In addition to
prohibiting all forms of discrimination and harassment, the District also prohibits any “intimidation or
bullying” in the workplace or at any work-related events.

Bullying is abusive conduct that a reasonable person would be hostile, offensive, and unrelated to the
District’s legitimate business interests. It may include repeated infliction of verbal abuse, derogatory
remarks, insults, epithets, verbal, or physical conduct that a reasonable person would find threatening,
intimidating, or humiliating, or the gratuitous sabotage or undermining of a person’s work performance.

Disciplinary action, up to and including termination, may be taken against any employee found to have
violated this policy, amongst other appropriate actions.

Any individual who believes that they have been the subject of bullying should immediately report concerns
to their direct supervisor or the General Manager, if needed. No employee will be subject to any form of
retaliation for reporting an incident of bullying or for participating in the investigatory process, if needed.
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12. VEHICLE USAGE

The District provides vehicles for employees to use while on “duty status”. These vehicles are to be used by
District employees only, and for the sole purpose of District business. Further, District vehicles and District
employees must remain inside PVCSD boundaries during all duty status hours with the exception of utilizing
for necessary District business. PVCSD vehicles are not to be used for any form of after-hours activities,
unless authorized by the General Manager in writing. The District’s gasoline tank is to ONLY be used to fill
PVCSD’s vehicles. No gasoline shall be dispensed for employee’s personal use. The General Manager may
in his or her discretion provide up to one (1) gallon of gas or a reasonable equivalent of electric vehicle
charging to assist stranded motorists within the District.

District employees and Board members may, in the course of District business, drive District vehicles
equipped with global positioning system (GPS) technology. GPS technology provides the District with
business-related purposes such as vehicle, fuel use, diagnostic data, speed, location, routing, idling, and
utilization information. Additionally, GPS technology greatly enhances District job performance, personnel
safety, and distribution of District resources.

The District may participate in the California Department of Motor Vehicles (DMV) Employer Pull Notice
(EPN) Program. Employees whose job description requires the possession of a valid California driver’s
license must maintain their driver’s license with no limitations for operating District vehicles. Such
employees are required to report any restrictions or validity of their DMV license status to the Office Manager
and/or General Manager within twenty-four (24) hours or by the next business day upon notification by the
DMV, law enforcement agency, or court.

Any violation of the aforementioned regulations will subject the employee to disciplinary action, up to and
including termination. When an employee is authorized to use his/her personal vehicle in the performance
of District work, he/she shall be reimbursed for the cost of said use on the basis of total miles driven and at
the rate specified in the Internal Revenue Service Guidelines in effect at the time of said usage.

13. PROFESSIONAL CERTIFICATION

All applicants applying for vacant positions requiring certification must present evidence of certification prior
to employment. District policy requires copies of certificates required to meet standards. The cost of renewal
of certifications will be paid for by PVCSD as long as employment continues.

14. WAGES AND PAY DAY

It is the goal of PVCSD that employees shall be paid fair and equitable wages which compare to prevailing
rates of surrounding districts in the area using like skills. Wage rates are determined on the basis of job
evaluation and wage surveys conducted for all job classifications. Employee compensation and benefits will
be evaluated by the Board of Directors annually to determine whether any changes will be made. The Board
of Directors may, in its discretion, review one or more employees’ compensation and/or benefits to determine
whether to make changes at other times.

Based on applicants’ knowledge, skills, certifications and abilities for the job position, the General Manager
may assign base pay for newly hired employees at any range within the published salary schedule for the
position the applicant was hired for.

All District supervisors or managers will conduct an annual performance review for each employee under
their charge. The evaluation will be based on work performance, job skills, job duties, and District goals.
Upon completion of the evaluation the supervisor or manager will review the evaluation with the employee.
The performance evaluation will be signed by the employee and supervisor. The General Manager will
review to approve the evaluation, sign the evaluation, and file the forms in the employee’s personnel file.
Employees with below average, average, or above average work performance scores will be eligible for an
annual merit increase of up to 5% within the published salary schedule.
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The General Manager at his or her discretion may increase an employee’s base pay an additional 5%-10%
for interim job assignments of a higher paying job classification. The General Manager may increase
employee salary outside of their earned merit increases up to 10% of their current salary upon justification
and approval of the majority of the District Board.

Cost of Living (COLA’s) adjustments to employees’ base salary or annual bonus pay may be approved by
the District Board with consideration of economic indicators, the job market comparable and the financial
conditions of the District.

Employees will be paid in full once every two (2) calendar weeks on Wednesday. The pay period will be the
previous two (2) weeks. The workweek is defined as beginning Sunday, 00:01 a.m., and ending Saturday, 12

midnight for employees who work a regular four- or five-day schedule during a calendar week.

15. ON-CALL DUTY

Every 24-hour period, Monday through Friday, one utility employee is required to be available for “on call”
for an emergency situation before or after normal work hours unless otherwise approved by the District
General Manager. Compensation for that status is paid at a rate of $10 per day when scheduled in addition to
any overtime logged for the work required. Any call out after defined work hours shall be for a minimum of
2 hours at the employee’s overtime rate. Each Saturday and Sunday, one utility employee is required to
available for “on call” for an emergency situation, and: (1) be scheduled for overseeing PVCSD’s operations
unless otherwise approved by the District General Manager, (2) shall be provided the necessary equipment
to access the automated SCADA system, and (3) determine if being on-site is required. Compensation for
this weekend status is paid at a rate of $50 per day in addition to any overtime logged for the work required.
Compensation for the performance of on-call duty during a District recognized holiday is paid at a rate of
$50. Scheduling for ‘On Call’ duty is done by the Utility Division Supervisor or the District General
Manager. Modification of this is subject to PVCSD review and may change at the discretion of the General
Manager.

Due to the nature of shift work, Security Patrol Officers and Gate Attendants are compensated for working a
shift other than the typical daytime hours. Those working the ‘A’ shift will receive an additional $4.50 per
day and those working the ‘C’ shift will receive an additional $3.50 per day. Modification of this is subject
to General Manager review and may change at its discretion.

16. FULL-TIME VS. PART-TIME EMPLOYMENT

Full-Time: A full-time employee is one who is regularly assigned to work 32 or more hours per week and
shares weekend and holiday coverage as required by the job. Such employees are entitled to all full-time
benefits of medical, vacation and sick leave. Full-time employees are eligible for annual performance reviews
and wage reviews in accordance with District policy.

Part-Time: A part-time employee is one who is regularly scheduled to work less than 30 hours per week.
This employee may share weekend and holiday coverage as required by the job. Part-time employees’
eligibility for medical, vacation or sick leave benefits is determined individually at the discretion of the Board
of Directors. Part-time employees working 1000 hours or more per fiscal year are required to participate in
the PERS retirement program. CALPERS retired annuitants may be hired as part-time employees. Retired
annuitants are subject to related State law employment limitations including being limited to 960 hours of
work per fiscal year. The General Manager in his or her discretion may at any time authorize the hiring of a
temporary, and/or part-time employee to facilitate the necessary operational and administrative business of
the District.

17. DISTRICT PROPERTY AND CONFIDENTIAL INFORMATION

The security and usage of District property is of vital importance to the District. District property includes
not only tangible property, like desks and computers, but also intangible property such as confidential
information. It is critical for the District to preserve and protect its confidential information, as well as the
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confidential information of customers, suppliers, and third parties. All employees are responsible for ensuring
that proper security is maintained at all times. Further, any damage to District property may be grounds for
discipline, up to and including termination.

“Confidential Information” means all information, not generally known, belonging to, or otherwise relating
to the business of the District or its clients, customers, suppliers, vendors, affiliates or partners, regardless of
the media or manner in which it is stored or conveyed, that the District has taken reasonable steps to protect
from unauthorized use or disclosure. Confidential Information includes but is not limited to trade secrets as
well as other proprietary knowledge, information, and know-how; non-public intellectual property rights,
including business plans and strategies; manufacturing techniques; formulae; processes; designs; drawings;
discoveries; improvements; ideas; conceptions; test data; compilations of data; and developments, whether
or not patentable and whether or not copyrightable.

“Personal Identification Information” includes individually identifiable information about employees,
customers, consultants, or other individuals, such as Social Security numbers, background information, credit
card or banking information, health information, or other non-public information entrusted to the District
regarding an individual’s personal identity. There are laws in the United States and other countries that protect
certain types of Personal Identification Information, and employees should not disclose such protected
Personal Identification Information that has been acquired and retained by the District about other individuals
to any third party or from one country to another without prior managerial approval.

Given the nature of the District’s business, protecting Confidential Information and Personal Identification
Information is of vital concern to the District. This information is one of the District’s most important assets.
It enhances the District’s opportunities for future growth, and indirectly adds to the job security of all
employees. Failure to take reasonable measures to protect the District’s Confidential Information may
jeopardize its status as a trade secret. While employed by the District, employees must not use or disclose
any Confidential Information or Personal Identification Information that they produce or obtain during
employment with the District, except to the extent such use or disclosure is required in connection with
performing their jobs. Employees may not use or disclose Confidential Information or Personal Identification
Information for any reason after the employment relationship with the District ends. Misuse or unauthorized
disclosure of Confidential Information or Personal Identification Information may result in immediate
termination, as well as potential personal and criminal liability.

Nothing in this Guideline limits any rights an employee may have to discuss terms, wages, and working
conditions of employment, or disclose information about sexual harassment or other unlawful acts in the
workplace, as protected by applicable law. Employees are permitted to disclose Confidential Information that
they are required to disclose pursuant to judicial order or other legal mandate. Should such a circumstance
arise, the employee agrees to give the District prompt notice, prior to the deadline of the disclosure
requirement, and to fully cooperate with any efforts by the District to obtain and comply with any protective
order imposed on such disclosure.

Upon separation of employment, whether voluntary or involuntary, all tangible and intangible District
property must be returned to the District immediately. This includes documents, materials, data files, and
records of any kind, including any that contain Confidential Information or Personal Information, and any
copies thereof. Also, the terminating employee must immediately notify the District if the employee has
Confidential Information or Personal Information stored in the employee’s personal computer, or in a mobile,
cloud, or other storage medium, and work with the District to identify all such Information and its location
and help ensure it is retrieved and/or permanently deleted by the District (or the District’s designated agent).

18. DIVISIONAL TRANSFER

Any employee making a Division or job position transfer will be subject to a one hundred- and eighty-day
(180) day probationary period in the new position. Any employee that does not successfully conclude a one
hundred- and eighty-day (180) day probationary period in their new position will be subject to termination
or a return to their previous position at the discretion of the District General Manager.
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Any employee may be cross trained in the responsibilities of another job classification. Such employee shall
be paid the rate appropriate to the job classification for the hours worked in that job classification once the
employee formally assumes the new position and for the lowest rate of any qualified job classification for
vacation pay, and the like.

19. HOURS OF WORK

A. Work Shift

In a two-week period, utility personnel work a 9/80 schedule as follows 7:00 A.M. to 4:00 P.M. four
(4) days a week and have every other Friday off; working Fridays have a schedule of 7:00 A.M. to
3:00 P.M. and administrative personnel work from 8:00 A.M. to 4:00 P.M. five (5) days per week.
Patrol Officers work ten (10) hour shifts, four (4) days per week whereas the Security Supervisor
may work ten (10) hour shifts, four (4) days per week, or with the approval of the District General
Manager may work twelve (12) hour shifts three (3) days per week, and four (4) hour shifts remotely
per week; Security Gate Attendant Supervisor works nine (9) hours shifts, four (4) days per week:
Gate Attendants work eight (8) hour shifts, five (5) days per week, which enables the District to
have round-the-clock security dispatch. Shifts are identified as: ‘A’ begins at 12 midnight and ends
at 8:00 a.m.; ‘B’ shift begins at 8:00 a.m. and ends at 4:00 p.m.; ‘C; shift begins at 4:00 p.m. and
ends at 12 midnight. Shift hours may vary as deemed necessary by the Security Division Supervisor
and based upon the needs of the District. Although employees may, upon hiring, work particular
hours, the District does reserve the right to reassign an employee to other shifts or other hours as
need arises.

Employees are expected to be on time daily and remain on the job throughout the regularly
scheduled workday. Nonexempt employees are required to accurately record and save all actual
time worked on each day using PVCSD’s official timekeeping system. Nonexempt employees are
prohibited from working “off the clock,” meaning working time that is not recorded for payroll
purposes. Any nonexempt employee who believes that he or she is expected to or has been asked
to work without recording his or her time “off the clock” must immediately contact PVCSD’s
General Manager.

B. Time-Keeping

Accurately recording time worked is the responsibility of every PVCSD employee. Federal and state
laws require PVCSD to keep an accurate record of time worked by non-exempt employees in order
to calculate employee pay and benefits. Time worked is all time actually spent on the job performing
assigned duties.

Altering, falsifying, tampering with time records, or recording time on another employee’s time
record may result in disciplinary action, up to and including termination of employment.

It is the employee’s responsibility to sign their time records to certify the accuracy of time recorded.
Each Division Supervisor will review the time records for their employees and then sign the time
record before submitting it for payroll processing. The General Manager shall review all time
records for accuracy once submitted to payroll.

C. Meal and Rest Periods

The regular hours of work each day for full-time nonexempt employees shall be consecutive except
for interruptions for a meal period and two (2) paid fifteen (15) minute breaks (one mid-morning
and one mid-afternoon). Part-time nonexempt employees shall be eligible for a compensated fifteen
(15) minute break after the completion of four (4) hours of work and shall receive two paid fifteen
(15) minute breaks if they work eight (8) hours in a day.
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21.

22.

23.

All meal periods will be “duty-free,” where the employee will not be required to perform any duties
during his/her meal period. However, some employees, who, due to the nature of their work, are
unable to be relieved of all duties during their meal period, may be required to take an on-duty meal
period, which is counted as time worked and paid accordingly. All on-duty meal periods must be
pre-approved by management.

OVERTIME

The around-the-clock nature of District work may make it necessary for employees to work required
overtime. All overtime requires prior approval of the supervisor.

Overtime is defined as: time worked in excess of forty (40) hours in a work week; (please note that this is
limited to only those employees on the eight-hour, five-day week/ or on a 10-hour, four-day week); or time
worked on a designated holiday by a full-time employee. Part-time and temporary employees are not eligible
for holiday pay. Overtime shall be paid as time and one-half (1 % times regular rate). PVCSD recognizes
holidays are paid at 2.0 times the regular rate of pay for hours worked on a District observed holiday. Security
and Gate personnel whose regularly scheduled day off falls on a holiday, will not receive holiday pay unless
worked. PVCSD paid time off such as vacation or sick days are not considered hours worked for the purpose
of calculating overtime.

EMPLOYEE ABSENCE FROM WORK

All employees are expected to be on time. Should an illness or emergency situation occur, and employee is
unable to report to work at his or her regular time, the employee must notify their supervisor, if possible, at
least two (2) hours before the start of the shift. The supervisor will advise the employee of the proper
procedure to follow depending on the reason for and expected duration of the absence. All employees must
contact the supervisor each day they are out unless otherwise instructed. Employees who fail to notify the
supervisor in advance of absenteeism may be subject to disciplinary action or dismissal. Failure by an
employee to return to work within 48 hours of the date he/she is scheduled to return to work from any type
of approved leave or regularly scheduled time off, shall be considered job abandonment and an automatic
resignation by the employee. The District will consider evidence of extenuating circumstances if it is
submitted to the General Manager within 10 calendar days of the day the employee first failed to report to
work. Any applicable leave of absence law governs in the event of a conflict with District policy.

HOLIDAYS

This policy shall apply to all regular, full-time, employees. Part-time and temporary/seasonal employees are
not eligible for and do not receive holiday pay.

PVCSD recognizes the following paid holidays: New Year’s Day, Martin Luther King Jr. Day, President’s
Day, Memorial Day, Independence Day, Labor Day, Veterans Day, Thanksgiving Day and Thanksgiving
Friday, and Christmas Day. An employee will be paid double time if they are required to work on a holiday.
If a holiday falls on a weekend day, then the District will determine a preceding or succeeding day to be taken
as the holiday. All employees will additionally receive one floating holiday per year. Utility staff and
Administrative staff shall receive a paid shift for the observed holidays.

HEALTH BENEFITS

Under the terms of the policies established from time to time by the Board of Directors of the District, PVCSD
provides medical insurance for full-time employees and their dependents. These benefits will commence on
the Ist of the month following the end of an employee’s 60 calendar days of employment. All benefits cease
at the end of the month upon termination of employment, whether voluntary or involuntary, except as may
be required to comply with applicable law. Employees’ contribution for the cost of health care coverage for
self and dependents shall be calculated and deducted based on 26 pay periods per year. The Board of Directors
will review and establish the employees’ contribution rate annually at its discretion. A dependent of an
employee must be under the age of 26. For more information, please review Appendix C describing the
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26.

27.

28.

District’s benefits. Employees that elect not to participate in the Districts medical insurance program are
eligible to receive $100 a month, $1200 annually in lieu of health insurance. Employees may elect to add this
benefit into their Health Reimbursement Account (HRA) subject to HRA limitations.

HEALTH REIMBURSEMENT ACCOUNT BENEFITS

Full-time employees will receive an annual Health Reimbursement Account. The approved annual amount
will commence January 1 of each year and expire December 31 of each year. The amount is available to all
full-time employees regardless if health insurance benefits have been elected through PVCSD or not. This
amount can be used to offset the employee contribution paid each pay period, and/ or receipts can be
submitted for medical services to be reimbursed. New hires will receive a prorated amount based on the
number of remaining months in the year. Newly-hired District employees are eligible to utilize the Health
Reimbursement Account only after successful completion of their one hundred and eighty (180) day
probational period. The Health Reimbursement account can be used retroactively for any qualifying expenses
accumulated during that 180-day probational period. For employees who are subject to a probationary period
exceeding 180 days, this benefit will remain “Active” at the 180-day mark regardless of the initial
probationary interval. For more information, please review Appendix C describing the District’s benefits.

LIFE INSURANCE BENEFITS

PVCSD provides a Group Term Life Insurance Policy to all full-time employees at a designated benefit
amount to be paid in the event of death of an employee to the employee’s designated beneficiary(ies). This
benefit will commence on the 1st of the month following the end of an employee’s ninety (90) days of
employment. This benefit is offered by PVCSD at no charge to employees. For more information, please
review Appendix C describing the District’s benefits.

RETIREMENT BENEFITS

PVCSD provides, through the California Public Employees Retirement System (CalPERS), a retirement plan
for eligible employees. Employees are required to pay the employee contribution towards this benefit,
percentages are determined annually by CalPERS. The Board of Directors will review and establish the
benefits annually at its discretion. For more detailed information about specific benefits visit the CalPERS
website and please review Appendix C describing the District’s benefits.

457 SUPPLEMENT RETIREMENT BENEFITS

Since PVCSD participates in CalPERS, an optional 457 Supplement Retirement Benefit is also available.
This benefit is available to any full-time employee. The contributions are pre-tax and can be adjusted at any
time. For more information, please inquire at PVCSD office and please review Appendix C describing the
District’s benefits.

VACATION POLICY AND ACCRUAL

PVCSD provides vacation, which is paid time off, for employees as a means to rest and rejuvenate. PVCSD
encourages employees to utilize this benefit every year. PVCSD believes personal time off is an important
means to enable continuation of strong performance and positive contribution to PVCSD, as well as
encourage a balanced and enriching life for employees.

PVCSD will review and may change any of these vacation benefit provisions at its discretion.

A. Eligibility and Accrual

Full-time employees will accrue vacation according to continuous years of service in accordance
with the following schedule:
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From hire date, but less than 5 years of continuous employment: 3.08 hours per pay period
(80 hours per year).

More than 5 years, but less than 15 years of continuous employment: 4.62 hours per pay
period (120 hours per year).

More than 15 years of continuous employment: 6.16 hours per pay period (160 hours per
year).

Part-time employees with continuous service who the General Manager has determined to be
eligible to accrue vacation, will accrue vacation in accordance with the above chart, on a pro-rated
basis determined by normal hours worked. Active service for all employees commences with their
first day of work and continues thereafter unless broken by an absence without pay or a leave of
absence.

Vacation accrual for all PVCSD employees is limited to a maximum of 160 hours and may be used
at any time upon approval from their Supervisor. The employee will not thereafter accrue additional
vacation benefits until such time as he/she takes sufficient time off to reduce the total accrued
vacation benefits below the maximum. At no point will an employee be allowed to have a negative
balance. Employees will be eligible to begin accruing vacation upon successful completion of the
probationary period.

Use of Vacation

In order to request vacation time, employees should submit a Vacation Request form to their
Supervisor. Every effort will be made to accommodate all employees’ requests for specific vacation
leave time. However, the Supervisor will also consider the needs of the Division when evaluating
vacation requests.

A holiday that falls during an employee’s vacation leave will be treated and paid as a holiday and
not as a day of vacation leave.

PVCSD will not require an employee to take vacation time in lieu of sick leave or leave of absence
during periods of illness. However, the employee may elect to take vacation time in the case of

extended illness where available sick leave has exhausted.

Preference in selection of vacation dates will be governed by length of service subject to the needs
of the District and as approved by the Division supervisor and General Manager.

Payment for Unused Vacation

Upon separation from PVCSD employment, or upon election of the employee, an employee will be
paid for accrued, unused vacation days at 100% of the employee’s hourly rate at the time of
separation or time of election. In cases where an employee terminates employment with PVCSD,
and has been permitted to take vacation time prior to actual accrual, the final paycheck will reflect
a deduction relative to the amount of un-accrued time off taken.

SICK LEAVE

PVCSD provides paid time off for the purpose of illness or other medical requirements. PVCSD will review
and may change any of these sick leave benefit provisions at its discretion.

Sick leave is defined as absence from work due to illness, non-industrial injury, or quarantine due to exposure
to a contagious disease. In addition, dentist and doctor appointments and prescribed sickness prevention
measures shall be subject to sick leave provided prior notice is provided to PVCSD’s General Manager.
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A. Entitlement

Regular, full-time employees are provided with 78 hours of sick leave annually, and are provided
with these hours on an accumulation basis each and every pay period. Any unused sick leave shall
carryover to the following year with a cap of 180 hours.

Part-time are provided with a pro-rated sick leave entitlement based upon their hours worked.
Verification

In order to receive compensation while on sick leave, the employee shall notify his/her supervisor
prior to the time for beginning the regular workday, or as soon thereafter as practical, or two days

prior in the case of absence for a doctor’s appointment.

Employees are required to notify their supervisor as soon as possible of their absence due to illness
or injury.

PVCSD strictly prohibits any form of retaliation or discrimination against an employee for
attempting to use or using paid sick leave under this policy, and for any other reason prohibited by
applicable law. Employees who believe that they have been discriminated or retaliated against
should report their concerns to PVCSD’s General Manager.

B. Use of Sick Leave

Sick leave may be applied to the following non-exclusive circumstances:

1. An absence necessitated by an employee’s personal illness or injury.
. Medical and dental office appointments.
3. Absence from duty because the employee’s presence is needed to attend to the serious

illness of a member of his or her immediate family. For purposes of this policy, immediate

family shall mean parent, step-parent, sibling, grandparent, spouse, child (of any age),

grandchild, domestic partner or legal guardian. All conditions and restrictions placed on an
employee’s use of sick leave apply also to sick leave used for care of a family member.

4. Illnesses while on paid vacation will be charged to sick leave rather than vacation only
under the following conditions:

a. The illness or injury of the employee or member of the employee’s immediate
family was of a nature that would preclude the effective use of vacation and would
prevent the employee from performing his or her normal duties.

b. The employee must notify the General Manager within four (4) calendar days of
the beginning of the illness or prior to the end of his or her vacation leave,
whichever is sooner, to request that his or her illness on vacation be charged to

sick leave.

c. PVCSD shall be under no obligation to extend the vacation beyond the original
scheduled vacation ending date.

d. Upon the employee’s return to work, the employee must furnish PVCSD with a

certificate signed by a physician or other medical provider stating the nature of
the medical condition and the period of disablement.

Sick leave may also be taken by an employee for the purpose of attending to an ill or injured member
of the employee’s immediate family as permitted by law, including the “Kin Care” requirements set
forth in California Labor Code section 233. Employees should notify their supervisor to the extent
feasible in order to avoid disruptions in work schedule as a result of use of Kin Care time. Family
members eligible for this coverage is defined in the California Labor Code and might include
parents, children, and spouses.
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31.

In any use of sick leave, an employee’s account shall be charged to the nearest quarter hour for a
non-exempt employee, while exempt employees will be charged only for full-day absences. At no
point will an employee be allowed to have a negative balance.

An employee may be required to furnish a certificate issued by a licensed health care provider or
other satisfactory evidence of illness, injury, medical condition or medical or dental office calls
when PVCSD has notified the employee in advance of such a requirement or when the employee
has been under the care of a physician.

Use of Sick Leave During Training Sessions and Other Off-Site Events

Training sessions, conferences, and other required PVCSD events that an employee attends for more
than six (6) hours in a given workday shall be treated as a full eight (8)-hour day. However, if an
employee is unable to attend all or a portion of the training or event due to illness or other incapacity,
the employee must report to the General Manager the number of hours the employee missed due to
illness so that the appropriate amount of time is deducted from the employee’s sick leave.

BEREAVEMENT

In the event of a death in the immediate family, an employee may be granted a paid leave of absence not to
exceed three (3) business days. If and only in the event of bereavement-related travel, limited to outside of
the State of California or exceeding 1,000 miles, whichever is greater, may the employee submit a request to
the District General Manager for a two (2)-day extension of bereavement. This is in addition to regular sick
leave and vacation time. Certification and documentation may be required by the PVCSD Manager. For
purposes of this policy and defining an applicable bereavement based event: an employee’s immediate family
is defined to include spouse, parents, children, brother, sister, grandparents, father-in-law, mother-in-law,
sister-in-law, brother-in-law, domestic partner, or any other person who is a legal dependent of the employee.

PREGNANCY-RELATED DISABILITY LEAVE

A.

Eligibility

PVCSD recognizes that employees may be unable to work for temporary but extended periods of
time due to pregnancy, childbirth, or related medical conditions. Accordingly, for any employee
who is disabled by pregnancy, childbirth, or related medical conditions, PVCSD provides leave for
the period of actual disability (“Pregnancy Disability Leave”), up to a maximum of four (4) months.
Pregnancy Disability Leave may be taken intermittently, or on a reduced-hours schedule, as
medically advisable. An employee may also be entitled to a reasonable accommodation for
pregnancy, childbirth, or related medical conditions.

In accordance with applicable law and this policy, female employees may be eligible for a leave of
absence and/or transfer based on pregnancy, regardless of length of service with PVCSD.

Pregnancy-Related Disability Leave

1. A woman is “disabled by pregnancy” if, in the opinion of her health care provider, she is
unable to work at all or is unable to perform one or more of the essential functions of her
job or to perform these without undue risk to herself, to the successful completion of her
pregnancy, or to other persons.

2. Pregnancy disability leave is for any period(s) of actual disability caused by pregnancy,
childbirth, or related medical conditions. Where medically advisable, pregnancy disability
leave may be taken for a reasonable period of time, up to four (4) months per pregnancy
(88 workdays for a full-time employee).

Leave Due to Normal Childbirth

PVCSD EMPLOYEE HANDBOOK - Revised April 2024 Page 16

182



An employee shall be entitled to the minimum leave entitlements required by applicable law.

D. Leave/Transfer and Other Reasonable Accommodation Requests

1. Whenever possible, an employee should submit a written request for Pregnancy Disability
leave to the General Manager as soon as she is aware of the need for such leave. If the
leave is foreseeable, the employee must provide 30 calendar days’ advance notice to the
General Manager of the need for Pregnancy Disability Leave. If it is not practicable to give
30 calendar days’ advance notice of the need for such leave, the employee must notify the
General Manager as soon as practicable after she learns of the need for such leave. If an
employee fails to provide the requisite 30 days’ advance notice for a foreseeable need for
leave, without any reasonable excuse for the delay, PVCSD reserves the right to delay the
taking of the leave until at least 30 days after the date that the employee does provide such
notice.

2. PVCSD shall respond to the leave or transfer request as soon as practicable and, in any
event, no later than 10 calendar days after receiving the request. PVCSD shall attempt to
respond to the leave request before the date the leave is due to begin. Once given, approval
shall be deemed retroactive to the date of the first day of the leave.

3. Reasonable accommodation other than leave or transfer will be granted upon request. Such
requests must be supported by a written certification from the employee’s health care
provider.

E. Intermittent Leave

Pregnancy disability leave need not be taken in one continuous block. It may be taken on an as-
needed basis, intermittently or on a reduced work schedule.

1. If it is medically advisable and foreseeable that an employee will be taking intermittent
leave or leave on a reduced work schedule, PVCSD may require that the employee transfer
temporarily to an available alternative position.

2. An “alternative position” is one that provides pay and benefits equivalent to those of the
employee’s regular position and better accommodates recurring periods of leave than the
employee’s regular job. It does not have to have equivalent duties. However, the employee
must be qualified for the position.

3. Transfer to an alternative position may include altering an existing job to better
accommodate the employee’s need for intermittent leave or a reduced work schedule.

F. Temporary Transfers

1. An employee may request a temporary transfer to a position with less strenuous or less
hazardous duties where the employee’s health care provider certifies that such a transfer is
medically advisable.

2. Temporary transfers will be granted where appropriate and when PVCSD is able to
reasonably accommodate the transfer, provided that the transfer would not require PVCSD
to:

a. Create additional employment;

b. Discharge another employee;

c. Violate a collective bargaining agreement;

d. Transfer a more senior employee in order to make room for the employee’s

transfer; or
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e. Promote or transfer the employee or any other employee to a position for which
he/she is not qualified.

G. Certifications

1. As a condition of taking a pregnancy disability leave or transfer, the employee must provide
medical certification from her health care provider that she is disabled due to pregnancy,
childbirth or related medical conditions and/or that a transfer to an alternative position is
medically advisable.

2. The medical certification should include:
a. The date on which the employee becomes disabled due to pregnancy or the date
of the medical advisability for the transfer;
b. The probable duration of the period(s) of disability or the period(s) for the
advisability of the transfer; and
c. A statement that, due to the disability, the employee is unable to work at all or to

perform any one or more of the essential functions of her position without undue
risk to herself, to the successful completion of her pregnancy, or to other persons
or a statement that, due to pregnancy, the transfer is medically advisable.

H. Recertification

Recertification may be required where additional time is requested.

1. Fitness for Duty

The employee must provide certification from her health care provider of her fitness for duty prior
to being reinstated.

J. Pay During [ eave
1. Pregnancy disability leave is unpaid leave. However, the employee may request or PVCSD
may require that the employee use accrued sick leave to provide pay during the period of
leave.
2. An employee may also elect, at her option, to use accrued vacation or other accrued paid

time off, if any, to provide pay during pregnancy disability leave.

3. The employee may also be eligible to receive temporary disability insurance payments
during her pregnancy disability leave, and to coordinate the use of any accrued sick leave
and/or vacation to supplement temporary disability insurance payments.

K. Reinstatement

1. The employee is entitled to be reinstated to the same or a comparable position upon release
to return to work by her health care provider.

a. Where a definite date of reinstatement has been agreed upon at the beginning of
the leave, the employee will be reinstated by the date agreed upon, provided that
the employee has provided medical certification of her fitness for duty.

b. If the actual reinstatement date differs from the original agreement, the employee
will be reinstated within two (2) business days, where feasible, after the employee
notifies PVCSD of her readiness to return and provides medical certification of
her fitness for duty.
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c. Failure to return to work on the next workday following the expiration of
pregnancy disability leave may be grounds for termination of employment.

2. The employee is not, however, entitled to any greater right of reinstatement than she would
have had if she had not taken leave. Thus, reinstatement to the “same position” may be
denied if:

a. For legitimate business reasons, unrelated to the employee having taken a
pregnancy disability leave or transfer, the employee would not otherwise have
been employed in her same position at the time reinstatement is requested; or

b. Each means of preserving the job or duties for the employee (such as leaving it
unfilled or filling it with a temporary employee) would substantially undermine
PVCSD’s ability to operate safely and efficiently.

3. Also, the employee has no greater right to reinstatement to a “comparable position” or to
other benefits and conditions of employment than an employee who has been continuously
employed. Thus, reinstatement to a comparable position may be denied if:

a. There is no comparable position open on the employee’s scheduled date of
reinstatement or within 10 business days thereafter; or

b. a comparable position is available, but filling the available position with the
returning employee would substantially undermine PVCSD’s ability to operate
safely and efficiently.

L. Seniority and Benefits
1. In general, employees taking pregnancy disability leave will be treated the same as other

similarly situated employees taking disability leave.
2. The employee returning from a pregnancy disability leave shall return with no less seniority
than she had when the leave commenced for purposes of layoff, recall, promotion, job

assignment, and seniority related benefits such as vacation.

3. The employee shall retain employee status during the period of leave, and the leave shall
not constitute a break in service for purposes of longevity and/or seniority.

M. Group Health Insurance

PVCSD will continue to pay its share of the premium for the employee’s health insurance that
PVCSD would have paid but for the employee’s pregnancy disability leave. The employee will be
responsible for paying for his or her share of the premium as well as his or her same share of
dependent coverage, and such payment will be due at the same time as if it had been made by payroll
deduction. Such PVCSD payment will continue for a maximum of four (4) months in any 12-month
period, beginning on the date the pregnancy disability leave commences. If the employee is not
eligible for continued paid coverage or if coverage ceases, the employee may continue group health
insurance coverage pursuant to Cal-COBRA guidelines.

32. CALIFORNIA FAMILY RIGHTS ACT

The California Family Rights Act (CFRA) authorizes eligible employees to take up a total of 12 weeks of
paid or unpaid job-protected leave during a 12-month period. While on leave, employees keep the same
employer-paid health benefits they had while working. Eligible employees can take the leave for for those
reasons specified under the California Family Rights Act (2 CCR § 11087).
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35.

Employees must notify PVCSD as soon as they are aware of the need for such leave. For foreseeable leave,
the employee must provide 30 calendar days’ advance notice. For events not foreseeable 30 days in advance,
the employee must give notice as soon as is practicable, and generally must comply with PVCSD’s normal
call-in or notice procedures. All requests for CFRA Leave should include enough information to make
PVCSD aware that the employee needs qualifying leave, and the anticipated timing and duration of the leave,
if known. If an employee fails to provide the requisite 30-day advance notice for foreseeable events without
a reasonable excuse for the delay, PVCSD reserves the right to delay the start of the leave until at least 30
days after the date on which the employee does provide such notice. Once aware the employee needs leave,
PVCSD will inform the employee as to whether the employee is eligible under CFRA for such leave. PVCSD
may request documentation evidencing the need for such leave as permitted by law.

Eligible employees who take CFRA Leave should note that they are guaranteed employment in the same or
a comparable position upon termination of such leave, subject to any exceptions provided by law.

If PVCSD employs both parents who are entitled to CFRA Leave, both employees are entitled to 12 weeks
of leave each.

PVCSD will not discriminate against an employee for exercising CFRA rights or giving information or
testimony as to the employee’s or another person’s CFRA Leave; nor will PVCSD interfere with or limit the

exercise or attempted exercise of such rights.

MILITARY LEAVE OF ABSENCE

PVCSD will grant employees a military leave of absence to the extent required by applicable federal and
state law.

MILITARY SPOUSE LEAVE

Qualified California employees will be given up to 10 days leave during that time in which the employee’s
spouse or domestic partner is on leave from deployment in a combat zone with the active duty or reserve
military or national guard during a period of military conflict. Employees may use accrued vacation time to
cover this absence. If the employee has no accrued vacation, the employee must request time off without pay.

Qualifying employees are employees who work an average of 20 hours per week and have a spouse or
domestic partner who is serving as (1) a member of the U.S. Armed Forces and who has been deployed during
a period of military conflict to an area designated as a combat theater or combat zone by the President of the
United States or (2) a member of the Armed Forces Reserve Components or the National Guard and has been
deployed during a period of military conflict.

Qualifying employees who wish to request this leave must provide PVCSD with a written request for such
leave within two (2) business days of receiving official notice that the military spouse or domestic partner
will be on leave from deployment. The employee must also provide written documentation to PVCSD
certifying that the military member will be on military leave from deployment.

JURY DUTY LEAVE

An employee summoned for jury duty will immediately notify PVCSD Manager. PVCSD will provide
employees time off to serve, as required by law, on a jury or grand jury if the employee provides reasonable
advance notice. PVCSD will also provide employees with time off to appear in court or other judicial
proceedings as a witness to comply with a valid subpoena or other court order.

While serving on a jury, employees will be given a paid leave of absence for the entire duration of their jury
service. Said paid leave of absence is conditional upon the employee returning to work upon dismissal each
day to complete his/her remaining normal workday. It is also conditional upon the employee’s conveyance
to PVCSD of any compensation received as a juror, not including any travel allowance.
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VOTING LEAVE

PVCSD encourages all employees to perform their civic duty by participating in elections. In circumstances
where an employee’s work schedule does not provide sufficient time off to vote on an election day, PVCSD
will provide employees with a reasonable amount of time off to vote during scheduled work time, up to two
(2) hours of paid time off. Employees who require time off to vote must notify their supervisor at least two
(2) days prior to each election day and must submit proof of voting. PVCSD reserves the right to specify a
time period in which employees are permitted to leave work in order to vote. With approval of the General
Manager, employees may use vacation pay to cover any work missed in excess of the two (2) hours paid by
the District.

DISCRETIONARY LEAVE

PVCSD authorizes unpaid discretionary leave for medical or other reasons constituting good cause away
from assignment. An unpaid discretionary leave must be approved by the General Manager. No unpaid
discretionary leave shall be granted unless the employee requests the leave in writing and includes the reason
for the request. Approval by the appropriate authority shall be in writing. No unpaid discretionary leave
pursuant to this section shall be requested or authorized for the purpose of imposing disciplinary action upon
any employee.

There is no entitlement to be reinstated in the exact position the employee occupied prior to the leave, PVCSD
is allowed to place the employee back in a substantially similar position. Additionally, if the position is
subjected to layoff during the employee’s absence, he or she is not insulated from layoff because of being on
leave. This section is designed to grant special requests for unpaid discretionary leave which are not
specifically addressed in other sections of these policies. An employee on an unpaid discretionary leave shall
not receive compensation or accrue sick leave, vacation, or holiday credits. After 30 consecutive business
days on an unpaid discretionary leave, employer contributions to retirement, life insurance, medical, dental,
or other designated benefit plans shall be suspended until the employee is reinstated. However, upon approval
of unpaid discretionary leave, the employee may elect to continue his or her benefits coverage at his or her
own expense, with the exception of retirement benefits which may not be so continued. Any employee
requesting unpaid discretionary leave shall utilize all of his or her accrued compensatory time-off,
administrative leave, and vacation time prior to the start of the unpaid discretionary leave.

If an employee takes an unpaid discretionary leave while on probation, his or her probationary period shall
be extended the same length of time as the leave without pay. Such extension of probationary periods which
arise as a result of this policy shall not be perceived as casting aspersions on any employee, but rather as a
way to more accurately monitor employee performance.

Upon expiration of an approved unpaid discretionary leave, PVCSD shall endeavor to return the employee
to the same or equivalent position he or she occupied at the time leave was granted. Unauthorized failure on
the part of an employee to report to work upon expiration of the unpaid discretionary leave shall constitute
job abandonment and will result in dismissal, unless the failure to report was due to an employee’s continued
leave as a disability accommodation under the Americans with Disabilities Act or Fair Employment And
Housing Act. Where a disability is at issue, PVCSD will engage the employee with an interactive process
meeting to determine whether a reasonable accommodation could bring the employee back to work or
whether additional discretionary leave is a reasonable accommodation.

LEAVE RELATED TO DOMESTIC VIOLENCE, SEXUAL ASSAULT, OR STALKING

PVCSD will provide time off to an employee who has been the victim of domestic violence, sexual assault
or stalking to seek any relief, including, but not limited to, a temporary restraining order, restraining order,
or other injunctive relief, to help ensure the health, safety, or welfare of the victim or his or her child. This
includes time off for court proceedings, services from a domestic violence shelter, program or rape crisis
center, counseling, medical attention, and participation in safety planning programs. PVCSD requires
reasonable advance notice of the leave when feasible. If time off is taken due to an emergency, the employee
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must, within 15 days of the absence, provide PVCSD with certification of the need for the leave such as a
police report, court order, documentation from a healthcare provider, victims advocate, or counselor.

Employees eligible for paid sick leave benefits under California law may take any such available paid time
off, consistent with such law, for the purposes set forth in this policy. For more information, please see the
Sick Leave policy. In the event paid sick leave benefits are not available, employees taking leave under this
policy may elect to apply accrued and unused vacation to such time.

PVCSD prohibits discrimination, discharge, or retaliation against an employee for taking time off or
requesting an accommodation under this policy, or based on the employee’s status as a victim of domestic

violence, sexual assault, and/or stalking.

CRIME VICTIMS’ LEAVE

PVCSD will provide time off to an employee to attend judicial proceedings related to a crime, if that
employee is a victim of crime, an immediate family member of a victim, a registered domestic partner of a
victim, or the child of a registered domestic partner of a victim. PVCSD requires that where feasible, in
advance of taking leave, the employee provide it with a copy of the notice of each scheduled proceeding that
is provided to the victim by the agency responsible for providing notice. If advance notice is not possible,
the employee is required to provide PVCSD with a copy of the notice within a reasonable time.

No employee who is absent from work pursuant to this provision will be discharged or otherwise
discriminated against in compensation or other terms, conditions or privileges of employment, because of
such absence. Such leave is unpaid. Employees taking leave under this policy may elect to apply vacation
time to such leave.

LEAVE FOR ORGAN AND BONE MARROW DONATION

PVCSD will grant an employee the following leaves of absence:

e Bone Marrow Donation: A paid leave of absence of up to five (5) business days in any one-year
period for the purpose of donating the employee’s bone marrow to another person.

e  Organ Donation:
o A paid leave of absence of up to 30 business days in any one-year period for the purpose
of the employee donating the employee’s organ to another person.
o An additional unpaid leave of absence, not exceeding 30 business days in a one-year
period, for the purpose of the employee donating the employee’s organ to another person.

For leaves of absence under this policy that are paid, if an employee has earned and unused sick or vacation
time available, the employee is required to first use up to five (5) days of such paid sick or vacation time for
a bone marrow donation and up to two (2) weeks of sick or vacation time for organ donation.

In order to receive a leave of absence pursuant to this policy, the employee must provide written verification
to PVCSD’s District’s General Manager that the employee is an organ or bone marrow donor and that there
is a medical necessity for the donation of the organ or bone marrow.

Any leave taken for the donation of an organ or bone marrow will not constitute a break in service for
purposes of the employee’s right to salary adjustments, sick leave, vacation, annual leave, or seniority. During
any leave taken under this policy, PVCSD will maintain and pay for coverage under any group health plan,
for the full duration of this leave.

Leave provided under this policy may be taken in one or more periods. Leave taken under this policy will
not run concurrently with any leave taken pursuant to the federal Family and Medical Leave Act or the
California Family Rights Act.
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Upon expiration of a leave of absence authorized by this policy, PVCSD will restore the employee to the
position held by the employee when the leave began or to a position with equivalent seniority status,
employee benefits, pay, and other terms and conditions of employment. PVCSD may decline to restore an
employee because of reasons unrelated to the employee’s exercise of rights under this policy.

EXPECTATIONS FOR PVCSD PERSONNEL

Employees are expected to be at their workplace and ready for work at the established starting time and are
expected to perform their work assignments.

Employees shall not gather on PVCSD property nor conduct personal business during work hours.
Protective equipment that is required or provided by the PVCSD must be properly utilized and maintained
by employees as directed.

Employees must report all injuries or accidents to their supervisor at once.

Employees are required to promptly notify the General Manager of any changes in personal status, such as
name, address, telephone, marital status, etc. within five (5) business days of the change.

An employee shall not cause defective work nor interfere with the work of others.
An employee must be physically capable of performing work assignments.

Employees must perform all assigned duties and fulfill their responsibilities to PVCSD. Productivity and
workmanship must be up to PVCSD standards.

An employee must be available for work as scheduled or requested.
Employees shall be responsible for all PVCSD property that has been placed in their custody.
Employees shall not neglect their job, duties or responsibilities, nor refuse any work assigned to them.

FUNDAMENTAL RULES OF SAFETY

Every employee is responsible for safety. To achieve our goal of providing a completely safe workplace,
everyone must be safety conscious. Employees should report any unsafe or hazardous condition or act and
any defective or damaged equipment they observe to the supervisor immediately.

Employees are required to be familiar with relevant work procedures and safe work practices and know where
the first aid medical kit is located as well as fire extinguishers. Employees are required to report all personal
injuries, regardless of how serious, to the supervisor or General Manager and get immediate first aid. Failure
to report accidents can result in a violation of legal requirements and can lead to difficulties in processing
insurance and benefit claims.

If an employee is injured on the job, he or she will be entitled to benefits under applicable state workers’
compensation law. PVCSD carries workers’ compensation insurance and will assist employees to obtain all
benefits to which they are legally entitled. Willful misconduct (e.g., horseplay, skylarking, initiating
workplace physical aggression, etc.) will negate an employee’s workers’ compensation benefits.

WORKPLACE VIOLENCE POLICY

The District recognizes that workplace violence is a concern among employers and employees across the
country. The District is committed to providing a safe, violence-free workplace. In this regard, the District
strictly prohibits employees, consultants, customers, visitors, or anyone else on District premises or engaging
in a District-related activity from behaving in a violent or threatening manner. Moreover, the District seeks
to prevent workplace violence before it begins and reserves the right to address certain behaviors, even in the
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absence of violent behavior. In an effort to prevent as well as investigate potential workplace violence, the
District may utilize security cameras on District vehicles, property or security personnel to monitor workplace
locations.

The District believes that prevention of workplace violence begins with recognition and awareness of
potential early warning signs and has established procedures within the General Manager for responding to
any situation that presents the possibility of violence.

Workplace violence is any act or threat of physical violence, harassment, intimidation, or other threatening
disruptive behavior that occurs at the worksite, ranging from threats and verbal abuse to physical assaults
and even homicide, that can affect and involve employees, clients, customers and visitors. If any employee
observes or becomes aware of any of any workplace violence related actions or behavior by an employee,
customer, consultant, visitor, or anyone else, he or she should notify the Office Manager or General Manager
immediately. Further, employees should notify the Office Manager or General Manager if any restraining
order is in effect, or if a potentially violent non-work-related situation exists that could result in violence in
the workplace.

All reports of workplace violence will be taken seriously and will be investigated promptly and thoroughly.
In appropriate circumstances, the District will inform the reporting individual of the results of the
investigation. To the extent possible, the District will maintain the confidentiality of the reporting employee
and of the investigation. The District may, however, need to disclose results in appropriate circumstances,
for example, in order to protect individual safety. The District will not tolerate retaliation against any
employee who reports workplace violence.

If the District determines that workplace violence in violation of this policy has occurred, the District will
take appropriate corrective action and will impose discipline on offending employees. The appropriate
discipline will depend on the particular facts but may include written or oral warnings, probation,
reassignment of responsibilities, suspension, or termination. If the violent behavior is that of a non-employee,
the District will take appropriate corrective action in an attempt to ensure that such behavior is not repeated.

Under certain circumstances, the District may forego disciplinary action on the condition that the employee
takes a medical leave of absence. In addition, the District may request that the employee participate in

counseling, either voluntarily or as a condition of continued employment.

UNIFORM AND PROTECTIVE CLOTHING

PVCSD provides uniforms for all its permanent security patrol, gate and utility employees. Employees are
responsible for maintenance and repairs of uniforms. All employees are expected to wear their appropriate
uniforms while on duty.

Should personnel leave employment within their first one hundred and eighty days (180) days of
employment, the employee will be responsible for the cost of the uniforms. Pursuant to applicable law, the
amount deducted from the employee’s final paycheck for the cost of the uniforms will be limited to an amount
that will not cause the employee to be paid at a rate less than minimum wage.

District Uniform Reimbursement

All reimbursements for any uniforms or protective clothing must be compliant with uniform standards as
deemed necessary by PVCSD management and include any applicable logos or design consistent with
PVCSD standards as deemed necessary by management. All reimbursements require receipts for proof of
purchase prior to the disbursement of reimbursement.

Utility Employees

e Up to one hundred dollars ($100), once per calendar year, for the required steel toe (or safety
equivalent) boots.
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45.

46.

e Up to one hundred dollars ($100), once per calendar year, for the cost of replacing denim work
pants.

e Up to fifty dollars ($50), once per calendar year, for the cost of replacing a District long sleeve or
short sleeve work shirt.

Security Patrol

e Up to one hundred dollars ($100), once every two (2) calendar years, for the cost of black tactical
boots.

e  Up to one hundred dollars ($100), once per calendar year, for the cost of replacing uniform pants,
uniform shirts, or any uniform security cap.

Security Gate Attendants

e Up to fifty dollars ($50), once every calendar year, for the cost of replacing any uniform short sleeve
shirt, or any qualifying purchase towards black shoes or black pants consistent with the uniform
standards as deemed necessary by PVCSD management.

DRESS CODE

Administrative employees are required to dress business casual with the exception of Friday’s.
Administrative employees enjoy casual dress on Fridays.

Security personnel expectations are located on Appendix B.

DRUG AND ALCOHOL POLICY

It is PVCSD’s desire to provide a drug-free, healthful, and safe workplace. To promote this goal, employees
are required to report to work in appropriate mental and physical condition to perform their jobs in a
satisfactory manner. Substance abuse can affect job performance, employee and public safety and the
public’s perception of the District and its operations. This policy shall apply to all employees of the District.
Additional rules and procedures may be applicable to safety-sensitive positions.

PLEASE NOTE: Despite Proposition 64’s legalization of marijuana under California law, the District still
considers it a prohibited drug for purposes of this policy as it remains illegal under Federal law. Being under
the influence of marijuana, at any level of intoxication, is prohibited. No level of cannabinoids in an
employee’s system is acceptable. Use, possession, purchase, sale, or distribution of marijuana are grounds
for discipline, mostly likely termination. Employee use of marijuana is not excused even when used as
“medical marijuana.”

While on PVCSD’s premises and while conducting business-related activities off PVCSD’s premises, no
employee may use, possess, distribute, sell, or be under the influence of alcohol or illegal drugs. The legal
use of prescribed drugs is permitted on the job only if it does not impair an employee’s ability to perform the
essential functions of the job effectively and in a safe manner that does not endanger other individuals in the
workplace. The reasonable use of alcohol may be allowed during work-related meetings and conferences
conducted outside of working hours if alcohol is being served at such function.

A. Reasonable Suspicion Testing

The District may require a blood test, urinalysis, or other drug and/or alcohol test of employees reasonably
suspected of using or being under the influence of a drug or alcohol when on duty or on District property.
The type of test to be performed shall be determined by the medical facility, laboratory or collection facility
conducting the test. An employee’s consent to submit to such a test is required as a condition of the
employee’s continued employment, and the employee’s refusal to consent will be considered insubordination
and may result in disciplinary action, up to and including termination of employment, for even a first refusal
or any subsequent refusal.
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Only the General Manager, Office Manager, Supervisors or other designated individuals who have specific
training with respect to recognizing potential substance abuse will have the authority to request a drug or
alcohol test based on reasonable suspicion. Employees must report any perceived violation of this policy to
the General Manager for further assessment. The General Manager, Office Manager, Division Supervisors
or other designated individuals (as applicable) requesting an employee to submit to a drug or alcohol test
based on a reasonable suspicion must document in writing the facts constituting reasonable suspicion that the
employee in question is using or under the influence of drugs or alcohol.

Employees reasonably believed to be under the influence of drugs or alcohol shall not be permitted to engage
in further work. In addition, such employees shall not depart from their assigned workplace without
supervision. If it is reasonably suspected that an employee is under the influence of illegal drugs or alcohol,
or if it is suspected the employee is being impaired from the use of a legal drug, the District shall arrange for
transportation from the assigned workplace to a testing center and/or the employee’s residence, as is deemed
appropriate.

Any employee who has drugs or alcohol in his or her system that exceed the standards established by the
Department of Transportation at the time a drug and alcohol test is performed based upon a reasonable
suspicion shall be subject to disciplinary action, up to and including termination.

B. Department of Transportation and Other Federally Mandated Testing

The District will institute and comply with any drug and alcohol testing program mandated by state and
federal law, including the Drug-free Workplace Act and the U.S. Department of Transportation’s testing
requirements. These mandates may require employees to undergo additional testing covered by the District’s
DOT Drug and Alcohol Testing Policy.

C. Random Drug and Alcohol Testing of Employees in Safety Sensitive Positions

For those employees in safety sensitive positions, the District may require a blood test, urinalysis, or other
drug and/or alcohol test on a random basis. The type of test to be performed shall be determined by the
medical facility, laboratory or collection facility conducting the test. Excluded from the random testing under
this policy will be those employees who are subject to the DOT testing regulations. The random testing under
this policy will be implemented using an independent third-party administrator who will follow a random
selection pattern and testing procedures similar to those used under the DOT testing regulations. For more
information on those positions that qualify as safety sensitive, please see Appendix D.

D. Drug Testing in the Event of an Accident

Employees will be required to undergo alcohol and drug testing if they are involved in an accident with
District equipment that results in damage or injury occur, so long as there is reasonable suspicion of
possession or intoxication. This includes all employees who are on duty operating the equipment and any
others whose performance could have contributed to the accident. This is in order to ensure the safety and
health of all District employees.

Following an accident where an employee is to be tested, the employee will be tested as soon as practicable
(generally within two (2) hours but not to exceed eight (8) hours). Any employee who leaves the scene of the
accident without appropriate authorization prior to submission to a drug and alcohol test will be considered
to have refused the test and may be subject to termination of employment.

E. Procedures Used in All Testing

1. Prior to any testing, an applicant or employee will be required to sign a consent and release
form allowing the District to conduct or order the testing and receive the test results. The
signing of a consent and release form is a condition of employment. An employee’s refusal
to sign a consent and release may be considered insubordination and will subject the
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employee to disciplinary action, up to and including termination of employment. An
applicant’s refusal to sign a consent and release form will result in withdrawal of an offer
of employment.

2. The drug or alcohol testing will be conducted in such a manner as to reasonably provide
the applicant or employee privacy.

3. The test results will be kept on a need-to-know basis by the District. However, the District
reserves the right to submit the test results as evidence in any legal or administrative action,
including an action challenging disciplinary action taken by the District against the
employee in question. A copy of the test results will be provided to the employee in
question upon request.

4. A portion of the biological sample taken in the drug or alcohol test will be provided to the
employee or applicant, upon request, so that he or she may have the sample independently
analyzed at his or her own expense.

5. Biological samples taken in the drug or alcohol test will not be used for anything other than
an analysis for drug or alcohol content.

6. The District shall use specimen collection sites and laboratories certified for drug and
alcohol testing by the U. S. Department of Health and Human Services.

7. Testing of current employees will be conducted when the employee is in an on-duty status.

8. If an employee is tested for substance abuse and the test results are positive for drugs and/or
alcohol, or if an employee admits to using drugs or alcohol that has affected their job
performance, it is left to the General Manager’s discretion as to whether the employee shall
be immediately terminated from their employment, or if they will be offered the
opportunity to participate in a rehabilitation program which may be covered under the
District’s medical insurance coverage. If the employee is allowed to remain in the
employment of the District and they elect to participate in a rehabilitation program,
reinstatement to their position will be permitted only if the program was completed and
they receive affirmation of their successful completion from the program provider. Before
returning to work the employee must submit the results of a new drug and alcohol test
which shows an absence of substances for which the test was originally given or any other
substance which would be considered illegal, and which would cause impairment. This test
will be performed at the same testing facility used by the District or approved in advance
by the District. Further, if an employee elects to participate in a rehabilitation program,
they may be eligible to use their leave time, or request a leave of absence in order to enter
into the program for a period of time to be determined prior to admittance into the program,
not to exceed 30 days.

Unless otherwise required by law, an employee will not be guaranteed reinstatement to the
position they held at the time they were tested positively for drugs; following the successful
completion of a rehabilitation program, reinstatement and the terms and conditions under
which reinstatement will occur will be determined on a case-by-case basis, with the final
determination made by the District General Manager. The terms and conditions for
continued employment or reinstatement shall be contained in a written agreement and at
minimum will require the employee to be subject to two (2) random drug and alcohol tests
annually for two (2) years from the date of return to work.

Violations of this policy, including an employee’s refusal to submit for testing in accordance with this policy,
may lead to disciplinary action, up to and including immediate termination of employment, and/or required
participation in a substance abuse rehabilitation or treatment program. Such violations may also have legal
consequences.
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Employees with questions or concerns about substance dependency or abuse are encouraged to use the
resources of the Employee Assistance Program. They may also wish to discuss these matters with the General
Manager to receive assistance or referrals to appropriate resources in the community.

Employees with drug or alcohol problems that have not resulted in, and are not the immediate subject of,
disciplinary action may request approval to take unpaid time off to participate in a rehabilitation or treatment
program through PVCSD’s health insurance benefit coverage. Leave may be granted if the employee agrees
to abstain from use of the problem substance, abides by all PVCSD’s policies, rules, and prohibitions relating
to conduct in the workplace, and if granting the leave will not cause PVCSD undue hardship.

Under the Drug-Free Workplace Act, an employee who performs work for a government contract or grant
must notify PVCSD of a criminal conviction for drug-related activity occurring in the workplace. The report
must be made within five (5) days of the conviction.
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Appendix A

LIST OF VIOLATIONS OF DISTRICT RULES AND REGULATIONS LIKELY TO LEAD TO

DISCIPLINE - UP TO AND INCLUDING TERMINATION

VIOLATIONS OF DISTRICT RULES AND REGULATIONS

Theft

prescription, or using the above while on duty.

Reporting for shift under the influence of alcohol or illegal drugs, including prescription drugs without a valid

Falsifying official documents, logs, records, reports, etc.

Sleeping while on duty.

Utilizing District property for personal business.

Leaving early without supervisor authorization.

Refusal or failure to perform work assigned, or to comply with supervisor’s instructions.

Possession of any alcoholic beverage on District property.

Possession of illegal drugs, including legal prescriptions drugs without a valid prescription.

Carelessness in the performance of duty.

Excessive tardiness or absenteeism.

Failure to notify supervisor when unable to report for work.

Use or possession of any un-authorized weapon.

Dishonesty

Neglect of duty

Incompetence or inefficiency

Misuse of District property

Discourteous treatment of the public or fellow employees

* This is not an exhaustive list of potential violations of PVCSD rules and regulations.
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Appendix B

Pauma Valley Community Services District
District Policy for Security Personnel

RE: Uniforms/Equipment

Effective immediately: Each Patrol Officer shall have the following while on duty.
e Clean Uniform
e Polished Badge
e Name Tag
e Clean Shoes

Equipment:
e Duty Belt

e Chemical Spray
e Handcuffs/keys
e Flashlight

This policy is effective immediately. Failure to comply with District Policy will result in disciplinary action.

Equipment Subject to inspection at request of the General Manager or Security Supervisor at anytime while
the officer is on duty.

First Offence: Verbal and/or Written Warning.
Second Offence: 3 Day Suspension without Pay.
Third Offence: Supervisory Review/Subject to Termination.

Employee: (print name) Signature:

Security Supervisor:

General Manager:
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Appendix C

Pauma Valley Community Services District
Employee Benefits Summary

HEALTH INSURANCE

The District currently offers a choice of HMO Gold Plans through California Choice Administrators. The District pays
80% of the premium for health insurance for employees and their dependents. Employees can choose plans annually
during the open enrollment period in December or anytime there are major life changing events (i.e. marriage, birth,
death). Employees become eligible for this optional benefit the first day of the month following 60 days of
employment.

HEALTH REIMBURSEMENT ACCOUNT

Full time employees will receive an annual Health Reimbursement Account based on their family status. The approved
annual amount will commence on January 1 of each year and expire December 31 of each year. The amount is
available to all full-time employees after the successful completion of their one hundred and eighty (180) probational
period, regardless if health insurance benefits have been elected through the District or not. An employee may use
their HRA retroactively to cover qualifying expenses accrued during their probational period. This amount can be
used to offset the employee contribution paid each pay period, and/ or receipts for medical services to be reimbursed
can be submitted with the completed Request for Reimbursement Form. New hires will receive a prorated amount
based on the number of remaining months in the year.

e $1,250 is provided to an individual.

e $1,750 is provided to an employee who is married or in a legal partnership.

e $2.250is provided to an employee who is married or in a legal partnership with one or more children,
or a single parent with one or more children.

LIFE INSURANCE

Group Term Life Insurance is provided by Principal Life Insurance Company with a benefit amount of $50,000 at no
cost to the employee. Employees become eligible for this benefit the first day of the month following 90 days of
employment for the duration of their employment. Effective 7/1/2022 all new employees must complete the Principal
Life Insurance Company Evidence of Insurability Health Questionnaire (EOI). If determined to be ineligible by
Principal Life Insurance Company based on the EOI, the Group Term Life Insurance benefit coverage will be $25,000
at no cost to the employee.

PENSION PLAN

The District contracts with the California Public Employees Retirement System (CalPERS):

* 3% @ 60 benefit formula for Classic Members — eligible existing members only
* 2% @ 62 benefit formula for PEPRA members — any employee hired after 1/1/2013

SOCIAL SECURITY
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The District participates in the Social Security System. The current employee contribution rate is 6.2%.

DEFERRED COMPENSATION

The district offers an IRS Section 457 Deferred Compensation Plan with CalPERS. The CalPERS 457 is on an
individual voluntary basis. Employees are eligible to begin making contributions at any point in their employment and
may adjust contribution amounts at any time.

HOLIDAYS

The District observes the following paid holidays. Any employee that works any portion of a shift on the following
days shall be paid Double Time for the entire shift worked.

New Year's Day - January 1

Martin Luther King Jr. Day — third Monday in January
Presidents Day - third Monday in February

Memorial Day - Last Monday in May

Independence Day - July 4

Labor Day - First Monday in September

Veterans’ Day — November 11

Thanksgiving Day - fourth Thursday in November
Black Friday Day — fourth Friday in November
Christmas Day - December 25

One Floating Holiday - to be selected by employee per calendar year

For Administrative Staff and Utility Staff only: If a holiday falls on a Saturday, the preceding Friday will be observed.
If any holiday falls on a Sunday, the following Monday will be observed.

VACATIONS

Regular full-time employees accrue vacation hours from date of hire. The annual accumulation is based on completed
years of service. Vacation may be taken at any time provided the employee has completed the Vacation Request and
submitted to their supervisor for approval or denial.

From hire date, but less than 5 years of continuous employment: 3.08 hours per pay period (80 hours per year)

More than 5 years, but less than 15 years of continuous employment: 4.62 hours per pay period (120 hours per year)
More than 15 years of continuous employment: 6.16 hours per pay period (160 hours per year)

Employees are permitted to take all or a portion of their vacation each year and to accumulate vacation time up to a
maximum of 160 hours. Accumulated hours above 160 will be automatically paid out with payroll. Employees may
choose to sell back any unused portion of their vacation accrual. Any employee that has vacation accrual at the time
of separation from the District will be paid the balance of the vacation accrual on their final paycheck.

SICK LEAVE

The District offers sick leave accrual of 78 hours per calendar year. Unused sick leave is accumulated from year to
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year up to a maximum of 160 hours. This may be used to cover an employee’s time off due to illness, injury, attending
medical and/ or dental appointments and to care for an immediate family member with any of the aforementioned
issues.

WORKERS COMPENSATION

The district is insured with The Zenith for work related injuries. Medical Provider Notices are posted in the District
Office for review by any employee.

STATE DISABILITY PROGRAM

Disability Insurance is administered by State of California (SDI) to help protect against wage loss because of a non-
occupational illness or injury in which all accrued sick time has been exhausted. More information is available on the
EDD website.

UNEMPLOYMENT INSURANCE

Unemployment insurance is payable to employees who have met all of the eligibility requirements of the law. No cost
to employee. Please visit the EDD website for more information.

USE OF PERSONAL PHONE

In some cases employees are required to use their personal phone while conducting District business. If this is deemed
necessary for your position by the General Manager, a cell phone reimbursement is available in the amount of $40 per
month. If the employee chooses not to use their personal phone a District phone will be issued.

ELECTRIC VEHICLE CHARGING

Employees are permitted to use the electric vehicle charging stations located at the District Office with prior approval
from PVCSD management.

ADMINISTRATIVE EMPLOYEES ALSO RECEIVE

SCHEDULE: Administrative Employees work five (5) 8-hour shifts per week during the office hours of 8:00 am to
4:00 pm, unless modified by management.

UTILITY EMPLOYEES ALSO RECEIVE

SAFETY BOOTS: Utility employees are reimbursed up to a maximum of $100.00 per calendar year for steel toe safety
boots and insoles. Proof of purchase required.

UNIFORMS: 1t is the District’s policy that utility employees shall wear complete uniforms during regular working
hours and while on duty. Employees are encouraged to appear neat in appearance, especially when dealing with the
public. All utility employees are supplied with tee shirts. Uniform pants and shirts will be reimbursed by the District
up to $150 per calendar year per utility employee with proof of purchase.

STAND-BY PAY: Utility Employees assigned stand-by duty shall receive a daily rate of $10 for weekdays; $50 for
weekends; $50 for District observed holidays.

PVCSD EMPLOYEE HANDBOOK - Revised April 2024 Page 33

199



SCHEDULE: Utility Employees work a 9/80 schedule as follows 7:00 am to 4:00 pm four (4) days a week and have
every other Friday off; working Fridays have a schedule of 7:00 am to 3:00 pm, unless modified by management.

GATE EMPLOYEES ALSO RECEIVE

UNIFORMS: 1t is the District’s policy that gate employees shall wear complete uniforms during regular working hours
and while on duty. Employees are encouraged to appear neat in appearance, especially when dealing with the public.
All gate employees are supplied with shirts, name tag, sweater, jacket and a beanie and/or hat. Uniform articles will
be reimbursed by the District up to $50 per calendar year per gate employee with proof of purchase.

SHIFT DIFFERENTIAL PAY: Due to the round the clock nature of this Division the following differentials will be
paid on top of the regular pay rate:

Shift A — 12 midnight to 8 am - $4.50/ per shift
Shift B — 8 am to 4 pm - $0 / per shift
Shift C — 4 pm to 12 midnight - $3.50 / per shift
SCHEDULE: Gate Employees work five (5) 8-hour shifts per week, unless modified by management.

SECURITY EMPLOYEES ALSO RECEIVE

UNIFORMS: 1t is the District’s policy that security employees shall wear complete uniforms during regular working
hours and while on duty. Employees are encouraged to appear neat in appearance, especially when dealing with the
public. All security employees are supplied with blouses, matching pants, a badge, all weather jacket and a beanie.
Uniform boots will be reimbursed by the District up to $100 per every two (2) calendar years per security employee
with proof of purchase. Uniform articles needing to be replaced will be reimbursed up to one hundred dollars ($100),
once per calendar year.

SHIFT DIFFERENTIAL PAY: Due to the round the clock nature of this Division the following differentials will be
paid on top of the regular pay rate:

Shift A — 12 midnight to 8 am - $4.50/ per shift
Shift B — 8 am to 4 pm - $0 / per shift
Shift C — 4 pm to 12 midnight - $3.50 / per shift

SCHEDULE: Security Employees work four (4) 10-hour shifts per week, unless modified by management.
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Appendix D

Pauma Valley Community Services District
Safety Sensitive Positions

General Manager

Security Supervisor
Security Patrol Officers
Utility Division Supervisor
Utility Worker I

Utility Worker 11
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Acknowledgement of Receipt of EMPLOYEE HANDBOOK

Employee Name:

I acknowledge that I have received a copy of the Employee Handbook, issued by Pauma Valley Community Services
District (the District or PVCSD) on ,20 . Thave promptly read and fully understand its contents.
I agree to observe and abide by the conditions of employment, policies, and rules contained in this Handbook. 1
understand that this Handbook refers to current benefit plans maintained by the District and that I must refer to the
actual plan documents and summary plan descriptions as these documents are controlling.

T understand and agree that my relationship with the District is “‘at-will,”’ which means that my employment is for no
definite period and may be terminated by me or by the District at any time and for any reason with or without cause
or advance notice.

I understand that the District retains the right to make decisions involving employment as needed in order to conduct
its work in a manner that is beneficial to the employees and the District. I understand and agree that nothing in the
Handbook creates or is intended to create a promise or representation of continued employment and that employment
at the District. I understand and agree that the terms of my at-will employment may not be modified or superseded
except by a written agreement signed by me and the General Manager of the District, and as authorized by the District’s
Board of Directors, that no other employee or representative of the District has the authority to enter into any such
agreement, and that any agreement to employ me for any specified period of time or that is otherwise inconsistent
with the terms of this Acknowledgment will be unenforceable unless in writing and signed by me and the General
Manager of the District.

I also acknowledge receipt of the District’s Harassment, Discrimination and Retaliation policy set forth in this
Handbook, and I certify that I have read it, understand it, and agree to comply with its terms and conditions.

My signature below certifies that [ understand that the foregoing agreement is between the District and me concerning
my employment and the circumstances under which my employment may be terminated. I also understand that if I
violate the rules, policies, and procedures set forth herein, that I may be subject to discipline, up to and including
termination of my employment. This Handbook supersedes all prior agreements, understandings, and representations
concerning my employment. [ understand that if I have questions regarding the Handbook, I can discuss those with
my supervisor or General Manager.

Signature Date

Print Name
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SMARTCOVER

Budget Quote

Pauma Valley Community Services District

Hadronex, Inc. Due Date Period Covered Quote Number
DBA SmartCover Systems

2110 Enterprise Street

Escondido, CA 92029 ) 00001150
Bill To: Ship To: Remit PO to

orders@smartcoversystems.com

or return this quote signed with PO

number.

Scan of PO is preferred.

Pauma Valley Community Services
District
33129 Cole Grade Road

Pauma Valley Community Services District
33129 Cole Grade Road
Pauma Valley, CA 92061, USA

Pauma Valley, CA 92061, USA Date 03/29/2024
Item Description Qty Length Rate Total
1 SC-Q-SB-15 | Complete System - Dual Sensor (Ultra-Sonic &
Pressure) Standard Range 15' DSM. Includes E-Box,
PowerPack, Bracket, E-Square Antenna, & Installation 1 $4,744.00 $4,744.00
Kit.
2 ASM-SC1 SmartCover™ — REQUIRED with system. ONE Year
rate for systems.
1 $418.00 $418.00
3 IST-1 Website: Initial Website Set-up. This applies to FIRST-
TIME customers. One per customer.
1 $0.00 $0.00
4 Install Labor | Labor for proper installation of hardware.
1 $525.00 $525.00
5 Freight out Shipping for hardware
1 $50.00 $50.00
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mailto:orders@smartcoversystems.com

SMARTCOVER Budget Quote

Pauma Valley Community Services District

Terms and Conditions for this transaction:

. Payment: Net 30 days

. All pricing subject to change.

. All hardware, rentals, software subscriptions and renewals may be subject to tax.

. Customer is responsible for paying the appropriate taxes due at time of invoice.

OO WNE

communications used in the operation of this system.

. Taxes were calculated at the time of quote creation and may change at the time of invoice.

. SmartCover is not responsible for the loss of wireless communication or internet communications or any

SmartCover is an advisory service only. As such, SmartCover is not responsible for any damage of any kind or
from any cause whatsoever that may result from, in relation to, in connection with, due to, or as a result of the
installation or operation of the system, including without limitation, equipment failure, or any consequential

damages caused by, or resulting from, the use or installation of the SmartCover system.

Signature for Approval Subtotal $5,737.00

P.O. No. Tax $367.66
We appreciate your business!

PP Y Total $6,104.66
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TECHNICAL
CERTIFICATION

PROGRAM

CWEA
%W@@Ze (/ %We/ww&

This is to certify

Eric Steinlicht

Having submitted acceptable evidence of qualifications by education, training and experience, this
individual is hereby granted this certification of competency in

COLLECTION SYSTEM MAINTENANCE GRADE 3

Certificate number: 1308237576 Expires: 8/31/2025

- AW,

John Vogel, Chair
Technical Certification Program

Moot ) Banata

Gilbert Barela, President
California Water Environment Association




PAUMA VALLEY COMMUNITY SERVICES DISTRICT

BOARD OF DIRECTORS

Item: 26.A
Date: September 237, 2024
From: General Manager, Eric Steinlicht

Issue: General Manager’s Report: Prioritization Schedule

PRIORITIZATION SCHEDULE

Below is a table illustrating the General Manager’s current priorities categorized by criticality as it
singularly relates to the Pauma Valley Community Services District (PVCSD). Prioritization items are to be
added, eliminated, or amended at the discretion of the Board of Directors.

HIGH-PRIORITY ITEMS

ITEM STATUS
Maintain Daily District Operations/Execute & Maintain Ongoing
Policy Adherence and Assist Board Members as Needed
Update and Renew Reporting Data as the LRO (Legally Ongoing
Responsible Official)
Conduct many conference calls pertaining to the Ongoing
community misinformation, and organizational
restructuring
Respond to Board Requests for reports and additional Ongoing
information
Meet with all Board members to gather direction and Ongoing

goals quarterly

Acquire Certified Special District Manager Certification
Update Job Descriptions as Needed

Complete Board of Directors Performance Goals for the
year

Evaluate the snake removal service, investigate, bring
correct PPE and training to District to protect staff, limit
liability and ensure the District continues to receive this
service compliantly

Work with consultants at recreating financial tools and
build a more precise budget with new goals and projects,
including making PVCSD a more competitive place to work
Prop 218 Rate Study/Gates/Patrol (Cost of Service Study)
Execute Strategic Planning Session

Salary Survey and Total Compensation Study

Update Employee Review Sheets

Solar Project Completion (Extensive)

Investigate And Implement Criteria for Restricting
RFID/Gate Access When Major Threat Exists
Review/Establish Emergency Contracted Assistance (WW
Operators/Engineers/WW Collection System Operators)
Update PVCSD Employment Application

Develop Criteria for Justification of Additional Utility
Worker

Ascertain Whether or Not PVCSD Is Providing Services to
Residents Outside of The Sphere of Influence

206

Ongoing (3 Year Requirement)
Ongoing
In Progress

In Progress (Certification Acquired)

In Progress

In Progress

In Progress (Paused until October)
In Progress (Partially Completed)
In Progress

In Progress (DIR/Contract/Bonds)
In Progress

In Progress

In Progress
In Progress (Two for On Call Rotation)

In Progress (Confirmed — work w/ legal)



Cost of Service Analysis — Approved

Acquire Colection-System-Maintenance-GradetH, WWT
Grade lll, D1 and T1

Acquire Low Interest Loan/Line of Credit to Replenish
Reserves and Working Capital for District Needs

Develop Service Request System for Residents

Acquire Essential Leadership Skills Certification

Acquire Board Approval for NBS to Collect Fees Via Tax
Roll

Attend CSDA GM Leadership Conference

Acquire Quote and execute repair on storm drain hazard
District Newsletter

Acquire Quote and execute repair for sewer lateral off
Wiskon Way West (Future hazard)

Develop Critical Failure Contact Binder

Develop Criteria for Justification of Full Time Employee
Create Long Term Financial Plan & Update Reserve Policy
Review Positions and Contract Operational Costs for
Comparison

Investigate a Third Option for Solar Project Completion
Investigate Large Storm Drain System and Quantify the
System and Needs

Draft Request for Proposal for the Wiskon Way West
Storm Drain System for the Correct Management of
System

Publish Request for Proposal for Wiskon Way West and
Present to Board

Identify Legal and Financial Implications of Restructuring
for PVCSD and RPMWC

Employee Handbook Update (Remove Job Descriptions)
Work with general counsel and surveyor to determine
District obligation for Tom Cerruti’s storm drain, and dig
through substantial historical records to comprehend the
system

Acquire new Utility vehicle

Provide solar contractors the annual electrical use via
SDG&E in order to procure a proposal in addition to
multiple field tours with multiple contractors

Respond to Public Records request regarding Security, dig
through District archives and work with attorney, then
meet with attorney to prevent issues with rate increases
to maintain District service without a continued trajectory
towards District bankruptcy

Chat with Maria Kennedy and discuss the viability of grants
or a District loan for the WWTP and SCADA — meet with
President to discuss options with Maria

Work with accountant consultants to understand and
impact CalPERS fixes

Research CA code regarding auditors

Work with legal and surveyor to understand district
obligations for Storm Drains and legality

Work with Roadway to showcase District ability for their
mandate, draft reports with legal and CPA
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In Progress
In Progress

In Progress
Completed
Completed
Completed
Completed
Completed
Completed
Completed
Completed
Completed
Completed
Completed

Completed
Completed

Completed

Completed
Completed

Completed
Completed

Completed
Completed

Completed

Completed

Completed

Completed
Completed

Completed



Reach out to the DIR to ensure compliance with the
prevailing wage

Meet with attorney to discuss several time sensitive items
in January of 2024

Train new utility worker, give tour, explain duties, and
create substantial documentation for this role

Develop Critical Failure Response Plan

Identify and facilitate GIS transition immediately with
deadline approaching due to Dudek potential contract
breach

Develop Professional Services Agreement For Carollo and
addendum for GIS/Solar so time sensitive work can begin
Identify new IT team ASAP

Renew Grade Il Cert

Identify On-Call Engineering Firm

Identify Contract Wastewater Treatment Operations,
Acquire Proposals, Have Objective View on Operations
Develop New Budget with Justification

Reach Out to Firm Who Can Potentially Provide a Loan
Create New Sampling and Analysis Form Due to Oversight
and Report to SWRCB to Show Transparency that Incorrect
Sampling Method has Ended and Form Updated

Attend Event for Adan Ortega and Advocate for RPMWC,
Network with Professionals to Assist RPMWC

Identify New Vendor for Wastewater Collections and
Rehab Needs

Conduct Employee Reviews of Management

Incorporate Cross Training of Admin Staff

Move Venue for Board Meetings to The Country Club:
Robert Trent Jones Room Indefinitely

Develop/Locate Financial Data to Supply to Board
Members Fully Burdened Rates

Require New Employees to Drug Screen/Background
Check, Figure Out Logistics for This to Occur

Create 23/24 Fiscal Year Budget

Become Board Representative for SGMA JPA

Reformat PVCSD Agenda & Board Letters/Reports
Create Calendar System for Admin, & All Other Divisions
(Shifts/Deadlines/Overtime Tracking Etc.)

Realign Staff with Certain District Policy

Review Policy & Ask Legal as It Relates to RFID Access
Update 22/23 PVCSD Budget To Accurately Reflect
Allocations (Overdrawn in Power/Legal Etc.) (Delegate
Office Manager to lllustrate the Loss)

List Priorities for Board

Create Employee Assistance Program (EAP)

Ascertain Where PVCSD Board Meetings Take Place
(Schedule out for year)

Identify SGMA JPA As It Relates to PVCSD (Consult
Literature/Lawyer/Staff)

Add “Reportable Action” To Agenda Post Closed Session
Acquire Gas Detector for Utility & Calibration
Equipment/Calibration Assistance (Major Safety Item)
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Completed
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Completed
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Completed

Completed
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Automate Separation of Expenses for PVCSD And Rancho
Pauma Mutual Water Company

Post Open Position for New Utility Worker, Interview,
Communicate, Verify Who Pays for Position

Withdrawn

Withdrawn/Completed

Prepare for Mid Budget Review Withdrawn
MID-PRIORITY ITEMS
ITEM STATUS
Expand Professional Network for the Benefit (Shared Ongoing
Resources) of the District (Local Municipal GM’s)
Public Outreach — Meet Residents Ongoing

Complete General Manager Certification as It Relates to
Wastewater and Water Distribution/Treatment

Attend CWEA Board meetings and be an active member,
network and bring the District value

Complete General Manager Certification, Training Events,
& Grant Writing Training

Call BB&K to discuss SGMA and gather intel

Begin the process of finding out whether the WWTP has
operational functionality on the other half of the train, due
to improper care taking

Research cost to outsource all areas of operations

Issue objective for WW Worker to acquire new anti-bolt
cut locks

Create day to day job tasks and functions for Utility
Worker

Research zoning and LAFCO approval within the District for
rendering of services

Investigate 15 Property’s Sewer Connection Purchase (find
paperwork, speak with buyer, find out condition of main)
Investigate easement at 32979 Temet, if an Easement was
obtained, or not

Create a new Storm Drain Maintenance task list
Implement CMMS To Capture Inventory and Ensure We
Have Spare Parts Program Implemented for
Pumps/SCADA/Misc. and Provide Work Order System for
Utility so that All Tasks are Accounted for

Ascertain how to Efficiently Back-up Former Employees
Emails for Public Records Request Rather than Maintaining
Pricey Subscription

New Radio’s for Patrol/Gates, Meeting w/ Mike Esparza
and Security/Gates Supervisor

Create Injury and lliness Prevention Plan

Major Website Revamp with Transparency/Compliance
Updates (Extensive if Done in House/Costly if Outsourced)
Allow PVCSD Residents to Pay Bills Via Website or Link/or
Use NBS Tax Roll Collection

New Law Requires Update for SSMP (Step Process) -

Read and Review SSMP (Become Familiar) Update as
Needed
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Completed and Ongoing
Ongoing

Ongoing

In Progress and Completed
In Progress

In Progress

In Progress

In Progress

In Progress

In Progress

In Progress

In Progress
In Progress

In Progress

In Progress (Next fiscal year)

In Progress
Completed

In Progress

In Progress



Meet With Current Contractors Providing Essential
Services and Contractors Who Can Provide the Same
Service for Less or Provide Additional Value to the District
Collect All CSD Resident’s Emails

Update PVCSD Policy’s W/ Legal (BB&K Or New Firm)
Procure Grants For PVCSD

Discuss With Board Building Depreciation and Electrical
Lighting Issues

Weigh Options for Selling Tesla’s to Get Trucks with Lights
to Put Patrol in Compliance

Create critical redundancy at WW lift Stations, in the event
of total pump failure

Investigate and hire a surveyor to ensure the Storm Drain
Ownership and District responsibility

Research Storm Drain legal issues

Investigate Potential for New Accounting Firm

Find a new viable option for water service due to RPMWC
false allegations

Find New Gate System Preventative Maintenance and
Repair Company

Refund or Ascertain Next Step with Oak Tree Purchaser for
New Homes (Paid for Sewer Connections in Advance, or so
told)

Discuss with Edie Bailly new Auditing Firm and address
concerns

Discuss W/ Board Cost of Living Adjustment to All Staff
Community Outreach, Introduce New Gm (Letter)
Research and investigate the cost to Offer PVCSD services
to the PVRA

Call Bart Dixon for historical information and procure new
quote for maintaining the Storm Drain at the 8" Fairway
(In addition to SD Storm Water Solutions)

Revisit uniform policy for Security and apply a
compensation for old uniforms

Create new organizational chart for Board review

Analyze Need for CHP Satellite Office and PVCSD Needs
Review Legislative Updates for PVCSD Board Members by
Investigating Online, and Speaking with Lawyer and Staff
Review AED BMP’s and county guidelines, develop and
submit plan

Quantify Data to Understand Costs as it Relates to Certain
Activities/Tasks at Board Request

Speak With Scott Shinner Country Club GM about
Communication When Utilizing PVCSD Utility Crew
Require Drug Screening and Background Check

Renew CWEA Grade Il Collections Certification

Discuss W/ Legal, and Resident the Possibility for Oak Tree
to Pull Out of PVCSD Patrol (Not Possible Without Board
Approval, Special Tax)

Add Ab 557 As Action Item to CSD Agenda and Research
with Board Letter (Understand Law and Legislation)
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In Progress

In Progress

In Progress

In Progress

In Progress

Paused

Paused (Scheduled)
Completed
Completed
Completed
Completed

Completed

Completed

Completed
Completed
Completed
Completed

Completed

Completed
Completed
Completed
Completed
Completed
Completed
Completed
Completed

Completed
Completed

Completed



Communicate with Resident Needing to Temporarily Close
Road for Crane Access to Property (Communicate with
Roadway, Residents, staff)

Completed

Meet With All Board Members Individually Completed
Investigate Need for PVCSD To Remain in SGMA JPA Completed
Assist With Junk in The Trunk Garage Sale Event Completed
Discuss W/ Board & General Counsel Tasers for Security Withdrawn
Patrol
LOW-PRIORITY ITEMS

ITEM STATUS
Maintain Office files and PC item organization Ongoing
Register for LAIF Access In Progress
Verify with general counsel if gender neutral bathrooms In Progress
are required by law
Third Opti Follow up with Office Manager regarding Steve In Progress
Hennes and ensuring the sewer permit is filed for RV
discharge
Contact King Benefits Regarding Form Needed on File, and In Progress
if Legal Needs to Be Consulted
Develop Policy with Board Regarding Access to Sewer In Progress
System Access Points for Critical Needs, And Right of
Access (Easement)
Identify and Potentially Create a Policy for Public Records In Progress
Request
Provide Treatment Plant Tour to The PVCSD Board Paused
Look Into Welding/CWEA/Training Classes for Utility to Paused
Upkeep Certification
Meet With Van Of El Rey Regarding New Laws for Paused
Maintaining Grease Interceptor
Meet with Former Board Members: Dick Nolan & Bill Winn Paused
Research financial capitalization over $5,000 Completed
Fix Phone System Issues, and Upgrade System Completed
Review proposal for collection system maintenance Completed
Network with neighboring agencies for potential resource Completed
sharing
Read Through Most Recent Compliance Inspections Completed
Investigate Best Solution for Weed Abatement for PVCSD Completed
Easements/Assets/Access
Instruct Security Supervisor to research reports for an HOA Completed
area of community for prior security reports for any trends
of issues
Update Patrol staff and supervisor new flashlights have Completed
been acquired
Work with Resident Who'd Like Manhole in Backyard to Completed
Blend in with Grass (Ordered and Installed Astroturf to
Manhole)
Create Letter for Parking Permit, Discuss with Residents Completed

the Policy, (Ongoing, Residents Have Issue w/ Policy)
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Investigate the new law for water conservation for
resident wanting to know the rules for an HOA (Sukat Trail
HOA President)

Meet With Tom Tran, Scada Technician for Training on The
Software, and Request New Proposal Exclusively for PVCSD
Approve New Building Permit Post Fees and Permit
Completion

Research and Review Potential for PVCSD Office Being a
UPS Drop Off Point

Participate In Multiple Webinars (Brown Act, Finance,
Grant Writing Etc.)

Draft And Finalize New Sewer Service Permit Application
Ron Krohn Request to Have the Helipad Be Certified Via
Caltrans as A Medivac Helipad, Send Letter to Confirm that
is its Sole Use

Draft Letter to Provide Gate Attendant Pay Raise/New
Hire/Reinforce District Policy

Draft Letters for New Hires/Promotions

Meet With CPA/Nigro & Nigro to Address Financial
Situation Of PVCSD

Investigate Current Rent for Hangars Due from Country
Club To PVCSD/Deal for Road Use for Treatment Plant
Relay Board Election Forms (LAFCO/Roadway/RPMW(C)
Acquire Approval from RPMWC President For Including
PVCSD Staff on Insurance for Vehicles in The Event of
Emergencies

Sign Up for Alerts for Regulatory Bodies/Resources for
GM/Special Districts

Check In with Aerosurf Internet for Slowness of Internet
Speed at Guard Shack

Install SCADA Connectivity on Phone and GM Laptop
Create Grease Interceptor Inspection Form

Discuss With President Barry Willis LAFCO Incumbent on
Next Board Meeting as Agenda Item

Alter Financial Reports to Expenses/Revenues

Learn More About Dudek and Reach Out for Potential Tour
Review Current Percentage Split Costs For PVCSD/RPMWC
Assets/Employees and How Organizational Relationship
Works

Completed

Completed
Completed
Completed
Completed
Completed
Completed
Completed

Completed
Completed

Completed
Completed
Completed
Completed
Completed
Completed
Completed
Completed
Completed

Completed & Withdrawn
Withdrawn

Prepared by: General Manager, Eric Steinlicht
Reviewed by: Office Manager, Marissa Fehling
Approved by: General Manager, Eric Steinlicht
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	a. The illness or injury of the employee or member of the employee’s immediate family was of a nature that would preclude the effective use of vacation and would prevent the employee from performing his or her normal duties.
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	31. PREGNANCY-RELATED DISABILITY LEAVE
	A. Eligibility
	B. Pregnancy-Related Disability Leave
	1. A woman is “disabled by pregnancy” if, in the opinion of her health care provider, she is unable to work at all or is unable to perform one or more of the essential functions of her job or to perform these without undue risk to herself, to the succ...
	2. Pregnancy disability leave is for any period(s) of actual disability caused by pregnancy, childbirth, or related medical conditions. Where medically advisable, pregnancy disability leave may be taken for a reasonable period of time, up to four (4) ...
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	3. Transfer to an alternative position may include altering an existing job to better accommodate the employee’s need for intermittent leave or a reduced work schedule.

	F. Temporary Transfers
	1. An employee may request a temporary transfer to a position with less strenuous or less hazardous duties where the employee’s health care provider certifies that such a transfer is medically advisable.
	2. Temporary transfers will be granted where appropriate and when PVCSD is able to reasonably accommodate the transfer, provided that the transfer would not require PVCSD to:
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	c. Violate a collective bargaining agreement;
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	G. Certifications
	1. As a condition of taking a pregnancy disability leave or transfer, the employee must provide medical certification from her health care provider that she is disabled due to pregnancy, childbirth or related medical conditions and/or that a transfer ...
	2. The medical certification should include:
	a. The date on which the employee becomes disabled due to pregnancy or the date of the medical advisability for the transfer;
	b. The probable duration of the period(s) of disability or the period(s) for the advisability of the transfer; and
	c. A statement that, due to the disability, the employee is unable to work at all or to perform any one or more of the essential functions of her position without undue risk to herself, to the successful completion of her pregnancy, or to other person...


	H. Recertification
	I. Fitness for Duty
	J. Pay During Leave
	1. Pregnancy disability leave is unpaid leave. However, the employee may request or PVCSD may require that the employee use accrued sick leave to provide pay during the period of leave.
	2. An employee may also elect, at her option, to use accrued vacation or other accrued paid time off, if any, to provide pay during pregnancy disability leave.
	3. The employee may also be eligible to receive temporary disability insurance payments during her pregnancy disability leave, and to coordinate the use of any accrued sick leave and/or vacation to supplement temporary disability insurance payments.

	K. Reinstatement
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	2. The employee is not, however, entitled to any greater right of reinstatement than she would have had if she had not taken leave. Thus, reinstatement to the “same position” may be denied if:
	a. For legitimate business reasons, unrelated to the employee having taken a pregnancy disability leave or transfer, the employee would not otherwise have been employed in her same position at the time reinstatement is requested; or
	b. Each means of preserving the job or duties for the employee (such as leaving it unfilled or filling it with a temporary employee) would substantially undermine PVCSD’s ability to operate safely and efficiently.
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	a. There is no comparable position open on the employee’s scheduled date of reinstatement or within 10 business days thereafter; or
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	3. The employee shall retain employee status during the period of leave, and the leave shall not constitute a break in service for purposes of longevity and/or seniority.
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	Unless otherwise required by law, an employee will not be guaranteed reinstatement to the position they held at the time they were tested positively for drugs; following the successful completion of a rehabilitation program, reinstatement and the term...
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